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COURSE CONTENTS OF BACHELOR OF BUSINESS STUDIES (3 YEAR)

FIRST YEAR (SEMESTER-I)

-------------------------~----------------------------------------PAPER TITLE OF PAPERS MARKS----------- ---- ----- ---- --- -- _ ..- ----. ------- -- --- - ------ ---------
1.1 INTRODUCTION TO MODERN BUSINESS
1.2 DASIC STATISTICS
1.3 BASIC ECONOMICS
1,4 BUSINESS COMMUNICATION
I,!) COMPUTER FUNDAMENTALS & PHOBLEM SOLVING

CSP SOFTWARE LAB - I

100

100

100

100

100

50
----- --- -- -------- --- - - -------- - - -- - - - -- --- - -----. --- -- ----------

TOTAL 550------- ---- - - - -- - _. - - - -.-- ----- - ----- ------ --- - - _. ------- --------

FIRST YEAR (SEMESTER-II)

--------------_ ..-------------------------------- ---------------PAPER TITLE OF PAPERS NARKS-----------------------------------------------._------------
2. I ORGANIZATION BID1AVIOUR 10)

2,2 FINANCIAL ACCOUNTING 10)

2.3 BASIC ECONOHICS 10.)

2.4 PRINCIPLES OF MARKETING 10.)

2.5 MICRO COMPUTER APPLICATIONS 10')

,"p SOFTWARE LAB - II ,,'
TOTAL 55'1



--- -----------

SECONDYEAR (SEMESTER-III)

~IARKSTITLE OF PAPERS---------- ---- ._ .. _- - - _. - ----- .---- ------------_ .._------ ----------
------ ------ - - - - --- - - - - - -- - - .---- - - ---- - ------_ ..- ------ ---~------
PAPER

3.1 BUSINESS LAW 100

'-' MAnKET RESEARCll 100

3.3 rUBLIC RELATIONS 100

3.4 CORPORATE ACCOUNTING 100

3.5 INTRODUCTION TO DATA STRUCTURES 100

CS. SOFTWARE LAB-III 50

-----------------------------------~-----------------------------
TOTAL 550

------ -- - - --- - - -- - -- - - - - ---_. ---~-- ---~-------_.,- .----_ .. - - - - -----

SECOND YEAR (SEMESTER-IV)

----- - ---- - - -- - - - _ ...- - _. - --_ .._-~- - - -~~------~-_.-~---_ .. - - - ------
------ ----- -_. --- - ._- - -- -_. ---- ---- -_.----------PAPER TITLE OF PArEns ~lARKS

----_.- ---------

4.1 111JMA~REsouneE }IA:<AGEMENT
4.2 ADMINISTRATIVE I'RACTICE[;
4.3 COST ACCOUNTING
4.4 BASIC ECONONICS
4.5 BUSINESS DATA PROCESSING

C'" SOFTWARE LAD-I\'

100
lOO
100
100
100

------ ---- ._.- .. _ ....-
TOTAL 550.--_._. - -----_. ----_ .._------ -_ .._-------

,
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THIRD YEAR (SEMESTER-V)

PAPER TITLE OF PArr:ns llArmS

5. 1 ADVAllCED ACCOV~TA:jCY 100

5.2 ADDnne I:. n;COllE TAX loe
5. 3

5.'
_EXTnspnENE~nSHlr ~ SMALL SCALE BUSINESS
nDIAN Ecm;omr

lOC
IOC

5.5
CSP

;)ATAilASE ':':SIC •... ""' "A"ACE"~ ""'.; 'j. ,",EYT

SOfT\.'ARE L.U;- \"

lOr

".-- ....._-- --_ ..- ._------ ---- -------
TOTAL G 5 (

.-. --_. -----_. __ .-_.~--_. _. -~---- ._. -------
THIRD YEAR (SEMESTER-VI)

PAPER TITLE or "ArEnS
6. 1
CSP

ilAN.\GmlI:lIT !NfOmv,TION SYSTE::
SOrTllAflE pnOJECT 50

6.2
I

OFTIONA.L enouI's: :.,r',' Ol~r; or 'rilE FOLLOWING
:ll':~lA:l nzsoc:r,oE :lA;:.\GEm;:lT

A) ADVANCEDlln{:,:: m:mUl1.CE llANAGr:~:ENT
lln~ fl"::CTl):\
lI:DCsn:!AL m:LATIG::S
g:KSTIUAL A;:D LADoun Ll:.GISLATION
rIWJr:~T 1":r:1'or"

EACH

IOC
lor
ICC

II aAnl~:: • .c1~G
A) ELLli~s or c::n:su:mllBE1,AVIOl.iU
ll} I~17EC:l:'\'r'I.O;U,:':IAm~ETINC
c) CI;L\7~YE SEL~,ll:G
0) rC:QJ~cr~S~C~T

1.CCloe
1r.::
~oc

•\,.:
m DAlIKU;C .'.iIL rJX),~:C:::

_\) DA\I'::;:C (Cc:.:u::rT
Bl

. ~oe
1 r.(
:O(

,

External
internal

"-----.•.•~
:I~CO ~

.......

60 marks are allotted for
40 marks are allotted forOut of 100 marks,

examinations and
exami"ations,

Note:-l)
-~---.j ...

IV i,CCOL~~,T.",;lCY
A) :,D';A~:r:EA('80C:;:TANCY
Il) ,\DY;,::CE TECl::'J(Ot:E IN COSTING
C) ~V.:I,\G:':;l:::;;7;,ccom;;'ING
D; 1'l":0,'C(,'

2J Out of 50 marks of soft~are Lab. 20 marks are allotted
for internal eX8IIIinationand 30 marks are allotted for
external examination.

.-_._ .... ---------_.- ..•.------.---------
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1.1 I

UUSHa - 1

INTIIOOOCTIONTO IIODDN IVSINnS

1. The Indian Buainesli Systell: The Private Sector I 80118
Proprietor, Partnership, Private and Public Limited
Co~ariies-The Public Sector: Central Gover~ent, Public
Corporation Local Government, Cooperative Societies,
Workers Cooperatives, Building Societies.

2. Management: Nature, Functions, Skills - Basie Schools
of Management Thoughta - F.W. Taylor, Henry Fayol.

3. Planning Procass
planning through
evaluation.

: Planning concepts
MOO procesB,

• principles
Backsround and

4. Organizing proceBs : Organizing Concepts Bnd
Organization Structure Organizing Principles,
Centralization versus Decentralization - Types of
Organizational Structure,
1) Functional, 2) Line 3) Line. Staff
Authority, Responsibility, Accountability, Delegation

of Authority.

!
vs. Non .,.,pi'obability

Str~tlfied RandomProbability
Random Sampling,

Sampling.

Classification and Presentation ,of' Business data
of Central Tendency Mean, Median, Mode, Geometric
Harmonic .ean.

BASIC STATISTICS

Types of Sampling
Sampling, Simple
Sampline, Purposive

Measures of Dispersion: Range, Quartile Deviation, Averaee ~
deviation and Standard deviation - Relative ~e8sur••a o~r
dispersion. ~

Data
Measures
llIeanand

1,.2

Probability Theory.
,

Probability Distributions :.,.!:inomialand Normal •
./" .::'

Bivariate Correlatio".~;.dRegression with special ellPhasiB
on market variables: concept of Partisl and Multivariate
correlation ap~ Regression. Correlation and Regression of
Bivariate g••~uped dats.

•

Index Nu~bers by
methods - Tests of

4" .~.

,
,,
'I

!
I
r,
'll>."- .

lnde", NUlllbers Construction of Price
a~~regative and average of price relative
accuracy.
Time Series Anslysis : Components of Time Series
analysis using moving averages and re,rea8ioo
Concept of Seasonal, Cyclical and Irreaular
Statistical elimination of cyclieal factor.

Trend
analysis.
f.otorll.
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1.3 I "IIC IOQNOMICI
1. Introduction

1:1 Economic. - Detloitione • Deanin, - nature •.
subject. matter - ImportaDce.

1:3 Basic Eeono.ic proble ••
1:3 Economic System. Featurea - Capitalist,

Mixed econoll.Y

scope,,)
'"
'"

2: 1 Demand
Law of
abUts

function - a••ninl - Deter.inanta
demand - BxceptionB to the L••'" of
in de.and curve. (4 )

2:2 The Basic de.and: concept of utility NarsballlaD
utility Analysls - Lsw of Diminisbin, Harlinal utility
Law of equi-marginsl Utility. (3)

2:3 Elasticity of demand -••an10'- eeasurement
Determinants-

2:4 Demand Forecastlng - Heaning - aethod.
signifieaDce.

3.0 Supply Analysis

,,)
'3)

3:1 ProductioD
production
tactors.

]l'unction-
function -

••8n1n,-
The lowellt.

ahort.run •. lonllrun
cost co.bination of

3:2 Cost Analysis - Different cost concepts - opportunity
cost _ Real _ money _ Explicit - iaplicit coat - Fixed
• variable costs Internal' External EeonoBiea.

3:3 Supply function
supply curve.

seaning - Deterainants of supply

Theory of the firm - I4.

4:1 Perfect
lon' run

co.petition
equilibrium.

.arket - Features - Short
(with shut down point). •

4:2 Monopoly Definition' characteri8tics - Averale •
marginal Revenue - short run • lon' run aonopoly
equilibr;iulil.

4:3 Price Diacri.inatioD Degrees of P.D. - whe. is P.D.
poasible • profitable.

1.4 IUSIN.58 CONHONICATION
1. COllllllunicationProcesa : Concept and I.portence.

8yste. of Co••unication : Foraal and Informal, Barriers
to effective cOmGunicatlon.
Non-verbsl oo_unloation : Importance', Type.

,
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2. Principal. of Busin••• Co"untc.tion: Planning and

conduct in, convers.tiona, intervi.w. and di.eu.aioD.
The preparation of oral IIt.te_uta, etfective
ltstenin,. Telephonic Co••unio.tion.
Written Co••unto.tieD: Guide. to .ffective writin,.
Correspondence includinl lettera and job appli<stion.

,. Modern for•• of Co••unio.tinD
and' Teleconference ••

Telex, FAX, Tele,r ••

••• Practical. in Buainelu Co•••unicat.ion : Public Spellkin',
Seato.r. Presentation, Intcrv!."', Group discussion,

An introduction to co~ute:r. Early developent,
.odern ••chine., co~ter leDeration., evaluation of
pro.r ••• inl 1anlus,ea.
Bailie
units

co.pon.nta of. co.puter
and their inter relation.

Functional

T,.-peB of coaput..,rayatem: Computer cate,ori"a and
cl••aification criteria.
Binary number ay.te. and ita arithmetie
hexadecimal nuaber ay.tea.

Octal and

Coelin, data in atora,e t BCD,ASCII and EBCDIC othera.
Data atora,e deviee and _dia : Pri.ary
concept. and tr,pea of •••ory, aecondary .tora,e
like ."netic tape', aa,netic diaka etc.
Input/~tput devicea t Paper. tape/pUnched card,
printer, keTboard, VDU, OCR, MICR, COM et". InpUt
validation, tran.fer ot inforaation betwe.n I/O devic ••
and CPU.

Al,orith.. and
Introduction
documentation.

tlowcm-rt.
to flow

Stepa in
chart in,

problem
•• d

BASIC lfln,ua,e to be tau,ht
ineludin, .e~uential and rando.

CSP 8ott.ar. Lab-I

•

tor problem
filefl.
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::.1 :
SINU'fD - II,

OROANlZATJON.BDAVIOUI
Group Behaviour and IDfo~al Orlanisation: Saall groupa,
functions and Dysfunctions of informal groups, concept of
overlays.

Motivation : Meaning, Individual and group motivatian. job
attitudell.

Leadership : Styles and Theories.

Conflict: Hesning, process, clasaes and 80urce8 of conflict,
-resolution of conflict.
Chanle : Meaning. Reaistance to chanle implementation of
chancc.

l:.a : FINANCIAL AcoomrrtNG

Financial
Generally

Accounting : Introduction, I~rt.nce
Accepted Accounting Principle ••

Double Entry Framework The Accounting Equation,
Transactions Analysis and rules of debit and credit.
Recording, Ledger Posting, Caah and Banking transaction••
Subsidiary books, Bsnk Reconciliation state~ent. Trial
Bslance. Rectification of Errors. Final Aeeounts.
Methods of Providinl Depreciation.
Funds Flow Statement and Cash Flow Statement

::.3 : BASIC &CONOMICS

_ ~ltiple product price
product New product

•••••

1.. Theory of the firm - II1.1 Monopolistic competition - Features of monopolistic
competition equilibrium of the firm non-price
competition _ selling cost - product differentiation.

1.2 Oligopoly & duopoly - Main features - Price
determination under olilOpoly - 1 Price leadership I}
Kinky Demand C~rve.

Pricing policy and practice-
2.1 Cost - plus pricing printing

pricing in life cycle of a
pricing - Administred pricBs.

::. Theory of factor pricing
3.1 Functional Bnd personal distribution.
3.2 .Peculiarities of demand for & supply of faotors.
,., Land

i) .
ii)
iii)
iv)

_ .eaning _ various concept of Rent
Contractual & economic Rent
Scarcity & differential Rent
Transfer earninl
Quasi Rent. Modern Theory of Rent.

,

----------



3.4 Labour - .eanina - peculi.rit1ell IIUpp1)'curve of l.bour
_ Modern theory ot wa,e. - exploitation ot labour.

3.5 Capital - Meanin' - Modern theory of Intere.t.

3.6 Entrepreneurship : Meanine
uncertainty bearing theory
profit.

ri.k bearine theory
Schu.peter theory of

4. International Econo.iclI
4.1 Difterence between integrional • inter national

trade-
4.2 The theory ot co.parative Advantage
4.3 Rate ot foreien exchanee - .eanin' •• erit. - deaerit.

of Fixed .lflexible rete.
4.4 Bel.nce of par-ente - current" capital Account c.u.ell

of adver.e balence of peyaent.
4.5 Free Trade VIa protect ionia. : for arau.ent ••

6. Public finance
5.1 Definition. a aeanine
5,2 Diatinction between private .lpublic finance
5.3 Source of Govt, Revenue.
5,4 Direct l indirect Tax
5,5 aovt, Expenditure - Typea and riae in aovt.

expendi ture,

a.4 PRI"CIPLD O. llAunIlfQ

Marketine - Marketina in a developine econo.y - Mark.tine of
aervicea.

Marketine Mix - Product (Product decision, PLC, New product
developeent, Brandin, and Packa,ing) Price - Policiea and
practicell, Proeot.ion Advertillinl, publicity, peraon.l
aellin, and aalell proeotion. PhYllical Dilltribution and
Channelll of distribution, Market lIegeentlltion,

a,s HICROOONPUtii APPLICATIOffi

Introduction to aic~oco.put.ra
eicraco.puterlll .icroco.puter
.icroprocellsar speeds; popular
8088, 8086, 60286, 80386,

: Factor. for the arowth ot
f_Uy; factora affect ina
llicroprocesBorll like Intel

Kicroco.puters lIoftwere cateeoriea : SYllte. aottware like
os, interpreters, coapilera and DBMS. Operating Sy.te.
commanda ulline M8-D08, Broad concept of ainele uaer and
.ultiulu,r OS (e". UNIX/Xenix,) Application t\oft_re
Prewritten snd custo.ized packsaell, Word ProcellBin, and
Spreadsheetllj bUllineaa ,raphica. Packa,ea such a. LOTUS 1-2-
3 and WordStar to be covered in detail, Distributed
processin, and networkll: Typea of dist~ibuted sTateall1
.icrocoaputera and networkin,; effect of distributed
co.putin, On Hicroco.puter hardware and aoftware aelection.

,
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SINI8'rIR • I II

3.1 BlJSU188 LAW

A) Indian contract Act, 1872 :
i) Nature of contracts
ii) Proposal' Aeeeptanee
iii) Essentials of contraetB
iv} Diseharle of contractB

B) Se:ale of Ooods Act, 1930
i} Contract of Sale of goods
if l Sale and an a(ree_nt to sale
iii) Performance of a contract of aale

c) IrdianPartnerahip Act, 1932
i) Essential elements of partnership
ii) formation of partnership
iii) Registration and dissolution of a partnerahip fir.~

N@gotisble InBtru_nts Act, 1881.i} Definition and kinds of Nelotiable Instru.enta
ii) Essentials of Cheques, Progi880r~ Note and Bill of

Exchan,e
iii) Endorsementa of Negotiable Inatru.ents and Crossin' of

cheque,

') l[dian Compan~Act, 19~6,
i) Forlllation of a co.pany •
ij) Me.orandumof Association
ili} Articles of Association
i,}- Proapectus
vJ Kinds of companies

3•2 IU.RDT RlnARCII

Iff.rket Resear<:h - Meanin" functionll and importance,

T3~S of reBearch designs - Bxplorator~, Descriptive and
-E,.perl..ental, .

D~_ta Collection
Q\Lelltionnaire plannin(

Prillar~
and ratin.

and Secondary Sources,
atstema in measurement.

Tf-sting of
pl"oportlon,
C(.rrelstion.
Vl<riance,

hypothesis
difference of
coefficient

Testing of hypothesis of Mean,
maan, diffarence of proportion,
chi square test, Analysis of

,.,
BE,sic of DillcI'iminant Analysis - Factor AnalYlIis, Cluster
analysis, Conjoint Anab'aiB, End-user Methodology, Hedia
Effectivenellll Research IlIndthe Nationa) Readership Surve~.

PUIlLIC ULA'I'ION8

DI,Velopll'Oentof public relations - Prellent statull and future
8(:Ope, Public Relation in India.

P\tblic Opinion - ForEiation Ilnd chan.e: Opinion le.derll,

Pl'inciplell of practical Public
b(,tween journal, other media.
Murketin" Advertiling and Public

9

Relations
Corporate
Relation.

Interaction
personalit.y;



Actin, as intor••tion lource - O.alin, with ParliaaeDtary
Co_ittees and questions. Pinancial Public Relation, Public
Sector Public Relation special .roupa. Pre••ure ,roup.;
lobbyin ••
I.portance and types of reaearch - Usifti research findin,.
for repro.r •••in•• evaluation and f••dback.

Profession •.l requirellents
profe ••ional or,animationl.

Code of ethic., role of

Co.pan}' Accounts: Share Capi t.l. la.ue,
ra-i.sue of ah.re capital. I.sue and
Preference Share. and Debentur •••

3.4 I COaPOUft ACOOUftI'"
forfeiture
redeaption .n'of

Preparation and pre.entation of Final Account. of Co.paniea.

Acquisition of buain.a. - AIl.lga.ation, Abaorption.

Internal and External reconstruction.

3.11 I ItrrItODUCTIOM '!O DATA 8'I'IIUCTUKU

Brief overview of Pri.itive O.ta Structur •••

Linear
stacks,
liate,

Data Structures: Definition • concepta. arrays,
queue., pointer_ • linked allocation, linked linear

~pplication of linked linear liet.

Hon-linear Data Structure. : Treea, application of tree.,
Graphs & their representation, Dyna.ic atora,e M.n••••• nt.

Sort in, and Search in. Techniquea : selection Sort, Bubble
sort, sequential se.rchinl, binary searching.
Paacal to be taught to illustrate l i~le.ent the ~onc.pt of
Data Structures.

CSP 8oft •• re Lab. - III

10
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4.1 :
Human Resource Manage.ent - Need, Prineiples and functions.

'.2

Recruitment and Plaee.ent Training and
performance appraisal. Promotion and transfera,
systems. Labour force Issues - Participative
Trade Union, Collective Bargaining.

ADMINISTRATIVS PRACTICSS

develop.ent.
co~enllation
Man!lge.ent I

Role of company executives : Company Secretary, B~ard of
Directors.

Law and Procedure of "eetin,a : General principles of law
and practice relating to mestin(s distinction between
public and private meetings; rights and restrictions
re,ardin, the holding of meeting. notice, constitution,
quorum, Agenda papers, minutes; Dotions; voting and proxiea;
adjournment; rules of debate; including formal (or
procedural) motions. The committee system and ita operation.
Principles of security of documents and filing information.
Internal sudit and check.

4.3 COST ACCOUNTINO
Cost Concepts and Classification
overhead. Fixed and Variable Costs,
Costs, Product snd Period Costa.

Msterial,
Direct snd

Labour,
Indirect

Inventory valuation : LIFO, FIFO, Simple and Weighted
Average and implications.
Job and Process Costing.
Allocation of Overheads.
Cost Volume Profit Analysia Contribution,
Break Even Analysis, Conditions of Boom and
Margin of Safety, Key factor.

PIV ration,
Depression,

Standard Costing and Variance Analysis
Labour Variances.

Direot Material and

4.4 : BASIC BCONOIIIOS

1• National Income (1)
1. 1
1.2
1.3

1.'1.5
1.6

The circular flow of Income
Meaning of National Inoo.e
Concepts of National Incoae
al Gross National Product
b) Net National Product
c) Personal Income
d) Disposal Income
e) domestic National Incoae.
National Income at fsctor costs •• srket prioe
Methods of estimating National Income
Difficulties in national income estimate

11

(.)
(1)
(1)
(1)

• "".----~-= _. -



2. I(on",y
:!.1 Definitions" _anin, •• Evolution 01 IIOne,.
L 2 Functions of aoney
'1.3 Supply of aone,. : .eanin, - various IIOn"7 atoell:

.ea.urea - HI; HZ; M3l

(2 )
(1)

(1)

3. :lankin, STate."
1.1 Co_ere!.1 Bank : Heanin. - Function. of co_ere!.l

Bank - oredit. creation process and ita 11aitatioDB. (3)
:1.2 Central Bank: Functionll, DiBtincuillh between central

and co_ere1.1 bank. (2)

d,'mand
implement

a.rket of it.
th. cla •• ical

,. 'rh.
.1.1

.1. 2

.l. 3

.~. 4

.~. 5

theory of ",.ploy.ent
The classical view'. Say'. Law of
iaplecationll Keynell'll criticisil on
theory .
Re,re••ion THEORY OF ~vlo:-ent Ai.regate
Aleff,ate lIuppl:y effective de_nd full
under ••plor-ent equilibrium of the economy .
CODsuapt.ion function - .eening-its determinants APe
MPC - APS - MFa •
Inve.t.ent function - .eaning & ita deter.inanta •
InvestMent aultiplier and acceleration - principles
process limitations.

5. :'roblem of econo.ic instability
!;.1 Jjusiness cycles : .eanin, - various pha!,e!!of business

cycle,
!;.2 Inflation - IIl'1anin,- types of inflation causes effects

of inflation - stalfilation.

6. llacro l'Iconomicpolicy
'1.1 Macro econo.ic Goals
'1.2 Monetary policy - Ileaninl - instrullenta - their !lodus

operadi "" li.itations.
'••3 Fiscal Policy - aeanin, - in.truments ••odus operadi

li.itations.
'1.4 Incoae "" WacePolicy .•• eaning in.tru.ents .odus

operadi - Ii,nit.tions .

•• 6 JUSINESSDATAPROCDSllfO

[ntroduction to
Gontrol, Finane ial

Business SYllteli.
Accountin" Salea

Payroll, Inventory
order processing.

:;tep. inv"lved in coaputerizing a businesl!l
:'reliainary BUrvey""Feasibility study, aystes.
,Iesi,n "" iaplementstion.

nata processing concepta : Fields, recol~"s, filelll
., brief overview of DP l!lystelll8'on-line batch tt
:lystellllll •

system :
analysi.,

""detebllse
reai ti_

'11e or,.nillation. Sequential, indexed-Bequential •
,~elat.;"e tiles; stora,e, acceaB "" updation ot tilea:
'10"1''rative study of files; choice of file or,anisetion:
,:riteria ot choice.

12
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8BMESTD - Y

11.1 ADVANCIlD AOCOUNtANCY

1) Partnership Accountll final Accounts - (includirii" ...
manufacturing account) of a Partnerllhip iiill. Admission of- .'-?-
partner, Retirement or Death of a Partner. Dillllolution of •
firm. Piecemeal distribution of cash surplus capital method
~ Maximum Loss method. (Excluding Garnev Va. Hurray).

2) Final Accounta of a Bankin, company after considering the
provisions of Banking Regulation Act 1949.

3) Final Accounts of a General loauran"e Company with reference
to Insurance Act 1938.

4 ) Royalty
treat_fit

Accounts
in ,the books

(ExcIUdlbg
of Lessee l

Ilub-Ieaae)
Tenant only.

Accounting

5 ) Accounts of
Expenditure
Sheet.

Non-Trading concern
Account from receipt

Prep$r$tion of
and Payaent A/C &

6) Self Ba!$ncing Ledger.

1.
2.
3.
4.
5.
6.

Advanced Accountancy
Advanced Accountancy
Advanced' Accountin,
Adv$nced Accountancy
Advanced Account$ncy
Advanced Accountancy

- R,L, Gupta.
Shukla &. Gr.wal,
H, Ch$kraborty
R,R. Gupta.
B.D. Agarwal.
S,N Haheahwari.

5.2 : AUDITING&. INCONI TAX
1. Auditin, - Introduction, .eanin" scope, objects, advanta,es

" criticis.s.

3. Internal check &. controls -

-
L

,. Types
audit,
audit,

of Audit - Private Audit, Statutory audit,
govt. audit, annual audit, continuous audit,
Balance sheet audit.

internal
interim

a) Internal check aystem - definition object., adv$nta,es, "
limitationa, qU$lities of good internal check systeq.
internal check syste. for W$,es depth, purchase dept. sales
dept.

b) Teat checking l routine checkin,
advantages &. distinction between it.

qeanin,. object",

4. Vouching - meanin., importance, objects. Vouchin, procedure
of i.portant transactions.

5. Verification &. valuation of $ssets &. liabilities .eaninl,
objects &. advant$ge. of verification, .e$ning, objects &.
advant$.es of valuations distinction between vouchin"
verification &. valuationj verification of i.portant asset a &.
liabilities.

13



6. Incoae tax - Provi.ionll ot Incoall-tax Act 1961 - relllrdinl
defini tionll ot Inco.e. AIIII.lla.entyellrI PerllonI A••••••• ,
Pr.vioull y.ar, Partly .xeapted inco•• tull,. .x••pted ineoae.

7. Coaputation ot Taxllble Incoae under the head
.)
b)
0)

Inco.e
Ineoa.
Inco.e

.alary.
Houe. property
Buainellllor Protellllion.

1. Principle. ot Auditin. - De - Paul.
2. Principles ot Auditinl - Har'.
3. Principle. l Pr.ctice ot Auditing Saxena
4, Principle. ~ Practice ot Au6itinl J.R. Batliboy
~. PrllcticlllAuditint - B.N. Tondon.
6. Practiclll Au6it1n' - a.v. Ohatalia.
7. Inco.e- tllX 1.91' • Accountll - H.C. Hehrotra.
8. Incoae- tax lllw• Prllotic. - R.N. Lakhoti ••
9. Student. Guid. to Inco•• tax Act - Sin,h-.n.

Conc.pt of entrepr.n.ur.hip :A)

Nature and
Entrepreneurial

ch.racteri.tica
aotivation.

o. entrepreneur.hip.

B) S.all Scale Bu.in ••11aa aeed-b ••e 01 entrepreneurahip :
Concept ot bUsin ••s venture. Th. at.rt-up proc ••a - concept

plsn i.ple.entation - initi.1 strate,ic p1snnin,
product and .ark.t scope - Illegal .nd t~ oonsideration.
riek analyaie tin.ncial con.iderlltion••

C) Pr01it Planning in a••ll ac.l. bUllins.a :
Growth atrategiea and diversification - 1in.nce ~lIna,e••nt
of current operation. and expansion 01 clIpital.

D) Hle.ent. ot indu.trisl policy tor proaotin, •••11 ac.l.
businea.-
Production Hark.tin, and co.plillentarit!,. S••ll Scale
bus in••• end .odern technolol,..

I) Role ot ••all .c.1e bu.ines. in the national ",oono.,.:
State • Entrepreneur
bueine.. developaent
.aaiatance.

Nationa! polieie.
Governaenta1 .nd

for .~all scale
non-gov.rnaental

F) Govern.ent polieiea lIhd fora.litie. in aettin, up
.eale unit ••• 11

Ba.ie requir •••nta relardinl regi.tration - Exci.e, S.le.
Tax, iaetor!, Act. Wales Act.

INDIAJlI ICOMOII):Y

1. Indian econo.7 ••• ixed ecoDo.y - Ba.ic characteri.tica
ot the Indian econO.7.

"



2. QU4ntit4tive 4nd Qualitative .spects of Hu.an reBources
in Indie Population policy.

3. National
int"r••tate

inca... in
variation.

India trendlJ

Aarioulture in
-"riculture viz
its measurelJ.

Indian econOIllY- place -
- productivity - finance -

problelllaof
_rketina •

5 • Industry in Indian
industrialization
co.inls of prjvate
InduBtrieB lIIeaninf;
Policy - 1966 & 1991

economy role & pattern of
growth pertor••nce short
• public sector s.all .e.l••
feature. proble.. Industrial
._recent industrial policy.

• eo.position of
criBis Indian

Infrastructure a
Trends facilities
- Education Public

- Direction
of paysent

trade of India
trade Balance

tr.de policy.
Foreia:n
foreign
torei,n

Infrastructure in Indian econosy -
econolllicdevelop.ent aiDce 1961. -
(Energy, Tranaport & Co••unication
Health Science & TechnololY.
Indian financial SyateD _ Prolress at bankin, in India
Since 1969 - Reform of bankinl ay.te., features of
Indian Doney a capital .arket - Reforms in 1II0ney
market & Capital .erket. SEBI - foraation electives
function.

,.

,.

6.

c

9. Indian public finance Revenues 6 expenditure of
Central Govt. - Deficit tinance - Central Govt. .Budget
_ Division of reBource. between state 6 Centre Govt.
Recomaendatione of the Recent finance co••ie.ion•

••••
j,,. Indian Economy

Indian Economy
Ruder Datt KPM Sundhar••
Mishra Pur!.

\... 5.6 : DATAMSE DaIO •• twfAGIOIIT
Data Base Hanale.ent Sy.tes I Need 6 overview of databa.e;
specific proble. rBlatinl to data independence, elementary
concepts of database .odels hierarchical, network
relational; details of relational sodel, keys •
normalization; Types of database lanluales; Database
develop.ent procedure; Interface between .pplication progr••
snd d.ta aanaaement aystem. Hanale.ent consideration
security policies, privacy, integrity, protection mechanism.
Fole of Database administrator.
dBaBe IIH/IV to
processing via real

illuetrate the
life problelllls.

concept .t

cap sottwan Lab. V
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•••• '1'0 - VI

•. 1 I IlANAGINDIT IM~"OIlIl"~.A"TI(IfftlTDI

Introduction to HIS : What i. MIS, need ,tor Nan•••.ent
Infor •• tion By.ttl., ",valuation of HIS, ke,. co.panent of
inforllation 1I"lIt•• , ilapact of coaputerll, HIS and deciaion
aupport I!l:fatea, chal"acterilltica of effective MIS,
11&itllt10DII of HIS, illlPtlct of HIS on different leval. of
lallnaleaent.

Deal,n .ethodolo.i.. • technique.: Strate,ie •
plannin. for HIS, prell.inary lIurvey' f••• ibility
lI,.ate.. analY8ie, conceptual l detailed .y.te ••
i.ple~ntation and evaluation.

project
atudy,

deailn,

Han8lin• the intora.tioD and coaputin, resource. Th.
eo.puter depart.ent I _nalin' and oontl"0111nl the MIS
function, Acquiaition of Hardware l Software. Preparation
of proposal. and contract.: Bid Exa.inatioD procedures,
Co~sriBon of Bide; Contracts I Hardware Prqpossl Evsluation
techniques Workload definition; Benehaarkl Methoda of
procurinl Software : Purchase or developaentl Evaluatinl and
selectinl Boftware.
Hanalinl DP activitiell , Hanalint eo.puter operstions and
pro,ra •• inl projects; Esti~tin. Boftware developaent eoet:
Plannin, and controlling DP activities; Develapinl and
controlling DP budlet, Costing of eo.puter service ••

CSP - Soft"are ProJaot

6.2 Optional Group
6, 2 I I RUNAlI U8OOJU)J NAJlAODIINT

1.2 I (A) Adnnc:H8_ ".ou~K--a'-Dt ••• ~tl_t

Hiator,.
HRH, HRH

~ developaent of H.R.H. functions ~
in India.

approaches ".
Hu.an Resource policy plannine : procellll, objectives,
Techniques, benefits, limitations, career plenning, Job
Analyrlis, job description. job f1pecification, Ie job
evaluation.
co.penaatian : Heaning, aethodll, polic,. coaponent. of wage
and .alar,. packale factors influencin, wage salariell,
.ini ••• fair and livin •• type II of wa,es, wage differential,
i.portance of wale differential.
Personnel Audit : Policiell and procellS, personnel reeearch,
quality of work life and quality circle.

6.2 1 (Bl I INDUSTRIAL ULA'l'IONS

Definition of Indu.trial Relations, content ••auJ uu.j""t.i.n.:il
of Industrial Relationll, scope of Ind\.lcLd,,"-, Il<)"-lll.i.vlls,
Functional require ••nta of •• ,.u~~.~ssfl.!l!,",lcLstl"l,,1 RelatiollS
prOlre_es.

"



Trade Union~: meaninl. moveeent, principle~ and
characteristics, objectives functions of trade unions,
collective Bar,ainin', Grievance handling, union Manate.ent
Ielations, Benefits and limitations of trade union.
!mplo¥ees safety and Induatrial Healthl Industrial accidents
and Industrial inJur¥, causes of Industrial accidents,
accident costs, accident mes5ure.ent, ssfet¥ net, .af.t~
education and training, occupational hazards, occupational
diseases, protection s,ainst hazards, Labour Welfare Sche8es
and importance.
Emplo¥ee Absenteeism
Causes, limitations, aethods of $easureaent,
diacipline, Industrial disputes, types, causes of
irocedure for the settlement of disputes.

Industrisl
disputes,

S.2 I (C) 1 INDUITRIAL AIm LAJ()UIt LSGI8LA'I'I01f

taws relatin, to wa,es and bonus:-
Minimum wags Act, Bonus Act,
!mplo~ees state Insurance Act.
Social Seourity
aecurit¥. Role of

1- _anin.,
Gavernllent•

need 1 evolution of aocial

S.t I (D) I PROJIOT R&POaT
S'.I II: NARKSTING

A) IL&MDT8 OJ' COJf8UKDURAVIOUI

c

Conauaer behaviour - Meaning;
Consumption Patterns;
Con~umer Preferences;
Model of Consumer Behaviour;
Conaumer Buyin. Roles;
lypes of Buying Behaviour;
Information and Bu~in, DecisioDS;
Sts,es in the Buyinl Decision ProcessI
Fostpurchaae Behaviour; andCr,anizational Buyer Behaviour - Indu~trial, Re~eller and
Goverftllent.

e.1 II 1.1 : IMT&kNATIONAL ••IXITIMO
Need,Meaninl. ObJectivea,International Marketing

Scope and Challen,e.
International Marketin, Bnvironment - Bcono.ica Co.mercial
Social, Cultural, Political and Le,al. ' ,

Liberalization
.aaBures. EOU.Poat

proll.otion

International Marketing Decisions - Potentials
Barketa, Market Belection, Market entry
development.
India's E~pert Pro.otion In
Era-Expert-Import Policy, Export
and Export pro~otion Zones.

of different
and Market

Multinational Corporations - Meaninl T~pes
tisadvantages. Role of MNCB in Inter~ationai

Advantagea
Marketing.

.od

"

, ._-------~,----"'--- .-_. .-



------- -~-.

s.~II (C) 1 CRZATIVI SELLINO
Creative selling - Helloinl and need

Ideas Is What You Really Sell.
Customer's Neda, Feelings, Habits and Convictions.
DIPADA and Sellin, Proce••
Proof and Acceptance, Desire

Definition,
and Action.

Identification,

Methods of Persuasion, Sales Promotion.
Benefit Selling - Identity!nl Benefits and Characteristics,
Analysinl Products, for Customer Benefit. FrOM Products to
Proposition and DeMonstration.
Salea Force and Sale a Persons - Their Role in Creative
Sellinl.

Retailine - Role of Retailinl in Market System,
snd Modern Strategies in Retailing, Retailing in

Tradi tional
Future.

Non-Store
Automatic

Retailinl
Vending.

Direct Sellin,. Tele

Rel'ersne ••

3)

1)

8)

7)

Principles of Ha~keting - Philip Kotles, Gary ArMstrong
(Prentice Hall of India Pvt. Ltd.)
Fundamentals of Marketing - Starton, Etzel, Walker
(McGraw Hill Publishing Co.)
International-Marketing Manage.ent - M.N. Nishra
(OXford l IBH Publication)
Marketing - R.S.N.Pillai l Mrs. Bhgavathi
(S.Chand " Co.)
Export Manage.ent - T.A.S. Balagopal
(Hi.alaya Publishing Houae)
Pro.oting Sales - Owen Dibbs l Patricia Pareira
(Jaico Publication)
How to win cUBto.e~B ? - H.M. Goldman
(Pan Publishers) ,The selling St.~ts when cu.to.e~ .ay 'No -R.Seelye l O'Moody
(IBH publication)

II.:1 II (D) I PROJKCTRIPOII'I

,)')

,)
.)

Report 1 60 Marks
Vi"a-Voce 40 Marlts

&.:1 III (A)

Ev.)lution of Banking
Banking Qrgani£ationa 1 Private Individuall!l,
Balking Coapaniel!l" Corporations.
Kilda of Banking Co.panies : Cd.mercial Banka,
Merchant Banks, Land Develop.ent Banks.

Partnership fira,

Ce"tral Bank _ Role. Function", IlIIPortance(A b~ief "tudy of

18
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Resfrve Bank of India - its cona~itution 6 function).
Bsnlcine operations - Openine " cl08ing of accounts, neeotiable
in.t,ru.ent.B,their characteristics l operation.
SocJal Role of Banka.

s,a III (B) I BUSlNa88 ~IMANC.

Finfnce : Meanine and Scope.

Source and Kinds of Finance : Long ter.lland ahort term - type. of
shal'ee. debenture", loamI and fixed depoaita.

Devflop.ent. Banks: Concept Bnd Operation - VariouB Develop.ent
Ban.:ine Financial Institutions.

Seet Capital and Hargin Money: Meaning and Supply Sources.
Applications, to Financial inatitutions for lone ter.ll loans and
wod:ina: capt tal.

Leaf,ins/Franchi"ing/Hire Purchasine.
Ele~~nt8 of Stock Exchange Transactions and Dealings.

e.2 III (C) : IWfDIfO LAW

Nationalization of Bank
Hair, Prqvisions of the Bsnking Regulation Act" 1949.
RBI Act, 1934
Dealings in Necotiable Instruments.
Bant-Customer Relationship.

Legf,l Provisions regarding Advances. Securities charlell
pur(hase, discounting of bills of exchllnge.

GUlll'anteesand Laws of suretyship,

6.2 III (D) : PROJBCT UPORT .

••••

Vin-Voce

60 Harks

40 Harks

C 6.2 IV. ACCOUNTANCY

6.2 IV. (A) ADVANca ACCOUNTANCY

1) Hire purchaBe 6 Installment Accounta

.J

bJ

Hire purchase account (excluding Hire purchaae Trading
Account)
Installment Account

"3'
Departmental Account
Branch Account {Excluding foreign Branch)
a) Specisl accounting problems relatine to brall-chea.
b) accounting in respect of dependent branches.

stock 6 debtors syste~ in the bookB of,.
Branch Account & Goods sent to Branch Account
books of Head Office.

Accounting under
Head Off.ice,

19
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•

Investment Accounts

.nd

stock

under

Account

Affairs

loss

co.pany) .eaninl,
control revenue,
of consolidated

0'Statement0'
of branch Trading & Profit l
of Head Office.

Incorporation with reference to Joint.

'
" •• I.portant legal points,Meaning 0 1 norse,

Insolvency Acts.
Insolvency of I,qdividual. .
Insolvency of Partnership f1rm.

Preparation
in the bookl:l

Holding company (with one l:Iubsidiary
concepts of minority interest, coat. of
reserve & capital reserVe l preparation
balance-shee" •

Profi t prior to
co.pany.

b)
ol

Insolvency Preparation
Deficiency Account,

.)

3.

,)
7)

5 )

4)

8) Insurance c111.1.-
••) 10sI!!of stnck-colI.put.ation of elal ••
b) lOll!!of pl"ofit - computation of cla1••
c) comprehensive policy- Journal entries 1n the books

elai. Lodging eoneern.
,,'erence Book.

0'

1.
2.
3,
4 •,.
"

Advanced Accountsncy
Advanced Accountancy
Advanced Accountancy
Advanced Accountancy
Advanced Accountancy
Advanced Accountancy

R.L. Gupta
Shukla 6 Grewal
H.Chakarborty
R.R. Gupta
B.D. Agrawal
S.N. Haheshawar1

6.1 IV. (B) ADVANCIftCIIJIlIQtm IN COSTING

1) Coat sheet _ Preparations of coat sheet, Tenders, Quotation,
Eatiaate, Iteas to be excluded troa coat.

2l Contract costin' -
(a) profits On incoaplete contracts

1) Valuation of work in pro,reas
2) Value of work done
31" Cost of work done 6 calculation of reaerve for

ri.k on inco.plete portion of contract.
(bl Profitl!lon coaplete contracts-

3) Operating coating - aeaning, features, Transport operating
cost-sheet 6 operating coat-sheet, for electricity 6 water
supply.

4) Batch costin'
5) Profit Reconciliation atateaent - causea, resultin, for

difference in Profit as per cost accounts l financial
accounts l preparation of profit reconciliation atate.ent
(sl.ple proble.a only)

6) Coat reduction l eoat-eontrol. Heanin •• objectives Area of
cost- reduction 6 diatinction between coat-reduction 6 eost
,control.

7) Coat Audit - provisions of co.panies Act 1956 regarding coat
audit l procedure at cost audit.

20
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•

•

1.,.
3.• •5.
6.
7.
6.
9.
10.
11.

Ret_Nne. Book.

Cost Accounts - methods & practice B.K. Bhar
Cost Accounts concepts - Wheldon.
Coat Accountancy simplified _ M.L. Basu
Practical costing - AabuJa Khanna Pandey
Advanced Cost Accounting - N.K. Prasad
Lectures on Costing - L. Sw~inathan
Cost Accounting Jain'" Navan •.
Coat Accounting M.C. Shukla", Orewal
Cost Accounting S.M. Shukla
Cost Accounting Nigam '"Sharma
Cost Accounting S.N. Maheshwsri.

R"
Advantages,
" advanced.

organization,

Management Accounting - Definition, objects,
limitatiooa, its relation with coat accounting
accounting.
Management Accountant Role in the
dutiea, functions, '" responsibilities.
Working Capital - Practical problem on estimation ot working
capital
Budgetary control - Meaning, features, Ulllea, limitationl!l•
Budget committee, Budget Manual, Typelllof Budget - fix~ "
flexible budget, Master Budget. Preparation of cash budget.
Variance Analysis calculation of various overhead
variances A sales variances.
Appraisal of capital expenditure proposals- The criterion of
profitability in evaluating capital expenditure proposala,
projected profit & loss statements. Return of capital method
- Discounted cash flow method & Pay back method.
Government Acoounting" system - Duties of contrQller and
auditor General of Indian Public Accounts Committee,
distinction between commercial accounting & government
accounting system. Government accounting system of stores,
public works expenditure, pay and pensionlll.

6.2 IV. (C) NAlfAO.IMDTACCOUNTING

1.

5.

7.

5.

,.
3.

••

Reference Books

1. Principles,. Management
3. Management•• Management
5. Management
6. Management
7. Management
6. Principles

6 •.2 IV. D)

of Management Accounting - Man Mohan Goyal
Acoounting - N. Anthony
Accounting - M.J. Patkar
Accountancy - J. Bethy
Acoounting - Mingorsni
Accountancy, N. Sarkar
aocountancy - Rao Sheshgiri H.R.
of Management Accounting-J.Brown & L.R.Heward.

PROJECT
Report
Viva-Vooe

60 marks
40 marks

Student may select any topic for project report whioh will
be based on the syllabus covered in financial accounting of
paper II of second semester. OR. Corporate accounting paper
IV of third semester,
OR Cost Accounting paper III of Semester IV.

=x=x=x=x=x=
JBB/WS/SYLL/BBS/220697
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