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Sr.
No,
1.
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1,

2,

Gy

SUB.: SECREIARIAL PRACIICE AND_CONPANY

Nature of.Practical.,
' 2

Study of types of Companies,

Appaintment of Company
Secretary.,

Study »f Memorandum and
Articles of Asadbciations,

Study of Praspectus,

. Role of Public Depssits

in Company Finance,

study of Allotment of
Snares,

Drafting Share Allstment
letter of Regret latcer,

VORIH AdaRASHIRA_WNIV.asglry, JaLcio,

F,Y,B.Com

L]
- ke

- Eggggical List,

e ——

AN AL Lmomm o s T e Gk % Rk s A% e e em

Mode/Methad of Conduct,

3.

Visiting the offices of S0y 218 or
twd companies. and getting fecessary
infarmations,

Chtaining MNewspaper Aaver cisement
regarding appasintment of Company
Secretary.

Obtaining there documents,

Optaining newspaper acavertisa.
ments 2f Prospectus,

A group discussion by sbudents,

Obtzining princec specimen form
2f Share Application,

Imnegition of che sitpation and
seppling the details,

LUNAGEMENT OF F,¥,B.COM,

———— i rm — -q.-.—-n-—u--.q....-....-.—..-.-.."*_.‘-.._._"_uq.....-..-_. [ Sy—

Contents expected in Journals,

4,

.-.--—;.-...i—-—1“-.—-——-—.-._----q.——-.—--—-wn..——-u._.-—..

Writing a report in not less than
lines,

50

Clipping /Pesting the Zerox coples of
there advertisement ansg making
Sbhservation about it,

Making ohservetion absut main fectures
2f£ there documents in the light of
legal provisions,

Clipping the news;hpeﬁédvertisement
and making shservations akbnsgt it,

o adn R -~ R,

A report on the discussion,

Cligpiac specimen Share Application
Anu making ohservatisng abaut snayc
allotment procedure.,

form

Drafting Snare allotment letter or
Reyret letter,
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8. study Oof Share Tronsfer Obtaining printed specimen farm of

forms and share trassfer Share transfer ang oserving its
procedura, features,
5, Study 3£ Share Certific. te, Obt2ining the cocuments ang
inspecting its contents,

10 Study of rights ana i Arranging interviews with some
lizbilities of Compzny company memers DF filing up of
Magberec, guestionniers from some company

members,

11, Stucy -f formction of Group diseuscion oy the Stadents,
Company . *

12, Study i procedire re, ardw Obtaining specimen Copies of call

ing e&ll s Shares, leticrs on Snar<s anc making

nbservatgnns.
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B3/
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Clipping/Pesting the Zersx copias of
these documents and making sbsurvatiosn
about snare transter Proceagre,

Clipping the Zerox copies of documents
and making sbservatians ir the light of
letal provisiosns,

vrafting rReport on the basisg of

interview 5r uestisnniers,

Report on the Discussisn and preparing
specimen 2f a certificate »f Ingorpora-—
tisn.

Clipping the Zerax Copies O5f cail letoer
ana making cpservatisns apout calls on
BaLes proCedures in the Light of legal
procedure,
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{iist of practicals G&;

— MARKETING - I

ST .

[TERE

Nature of FPractical

Fode br MeELhod of Conduct

Cantents expected in Journal ,

Ne.

1)

2} Marketing Environment stuady aof
external & interxrnzl facesrs,
3} Praduct life cycle
4y Essentials 2f god brand
5 Undéerstancing tie Role 3f a sales
Execiptive,
G) Interviewing a successiul Szlesman
1) Factors influencing pricing & decisions
8) PFunctiosns & working —f Agricul tural
product market,
9y Analysis of Buyers behaviour
{with spscific product)
10} Advertising mediac
11y advertising copy

=, - [T

Marketing rfunctions 4 Basic &
supporting function,

e wp—

Invitating a Marketing Manager or consultant

Lo demystrate the nature 2f marketing
functiaons,

inviting a marketing manager of a small
sized marketing organisetiosn to explain
the impact of environment,

Inviting a marketing manacer to demonw
strate the nature of changes in the

product.

Collection of various types =f praduct
bhrang,

Interviewing a sales dxecubive & wisou-
ssion him regarding his duties,
Disaussion with a salesman {guality of
salesman)

Visgit Lo a selling srganisation & discuo-
gsion with o sales sxecutive,

-]

Visit Lo a market commities & discussiosn
with the Authority.

Conduct a survey & colleciion of necessary
data about Buyer Benaviour.

.Comparission with print mecing & broadonst

meaia.

Discussion with a media man

ol ey e e R e EEE ] —— —
- A T b kA e e S ¥ s Kb h e w

Report about the nature of
marketing functions of a
particular proaect,

Recording facts about parti-
cuiar environment,

Report on tne fact about the
various cnanges 1n a pracuct,
specially in production proce-
55 Branding,packing ,adverti-
ng eto,

Heport of information
acnlletted,

Heport on obhservation &
informatizn received,

Summery Report of the discu-
ssions,

Report of the discuassion
during a visit,

Report on & visit,

Recoréing in Journal specific
trend of Buyers about buying
a particular procuckt,:

Report on infowmatisn
collected,

Heport on Qiscussion & pra-
paration of a <copy aoout a
particular proauct,
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