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NORTH MAHARASHTRA UNIVERSITY,JALGAON
SyllabllB for T,Y.B,Corn. [ with effect from July, 1999 1

!Cpmpulsort Orallp)
1 Paper ::. 1-1

SUBJECT ; AUDITING ~ INCOME laX

--------------------------------------------------------------------
AVDITINQ[ Marks - 70 1

1. Introduction to Auditing. 1

Definition of audit,
Scope of audit,Distinction between Book-keeping, Accountancy,
Auditing &: investigation, .
Objects of auditing,
Detection of Accounting Errors & Frauds
Limitations of Auditing,
Criticisms on auditing.

2. Types of audit: [ Introductory Level]

Introductory 3tudy of Statutory Audit, Interim
Audil;internal audit, Concurrent Audit, Concept of
Tax Audit & Cost' Audit,

Internsl Control system

Definition, advantages & limitations of InteI"nlll Check
system, Internal Control System & vaI"ious internal contI"ol
meaSUI"es Characteristics of good internal check system,
AuditoI"'s responsibility and Internal Check System-Internal
Check System for ca:>h receipts, cash payments, cash sales,
Petty cash.book wages, pUI"chases and :>tOI"e department,
Di:>tinction between Internal Check and Internal Audit .

4. Tools of Audit;
a) Meaning, importance, advantages of audit Note Book,

working papers and audit programme.
b) Mtlaning, importance, advantages of Test checking

and Routine checking.
c) Meaning, impoI"tance and chllI"acte'dstlc:>of Audit

Reports, contents of clean RePOI"t & Concepts of
Qualified audit repoI"t.

s. Vouching.-
Meaning of voucher, types of voucher, definition, objects
and importance of vouching, factors to be determined at the
time of vouching. Vouching procedure for various items of
receipt side and payments side of cash-book,

6. Verification and Valuation of Assets & Liabilities:
Meaning and objects of vetification and Valuation of Assets
and Liabilities, General principles of verification and
.valuation- distinction between verification lind valuation,
Procedure of verification and valuation of different items
of assets and 1iabi Iitie:> shown in tbe balance sheet-. of a
joint stock COmpany,

Contd ..2
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7. Company Aud! tor

Qual if i cat ions, d isquill i f 1ellt ions,
duties, rights Ilnd lillbillties of an
company.

appointment, removal,
auditors of Joint stock

<

,~

"•

8. Introduction to Auditing of computerised accounts:
Co~puter Accounting system Ilnd Role of Auditor, Computerised
Accounting system Ilnd Traditional Accounting System,
computer Accounting system Ilnd Audit Techniques.computer
frBuds, Application of Audit software, precautions to be
taken while auditing computerised Accounts.

INCOME m
MlIrkli - 30

1) Definitions under the provisions of Income tll~Act 1961
Person, Incomll., Assessee, Agricultural Income,
Exempted Income, Assessment yeaf, Previous year,
Accounting u/s 145.

Residence,
methodll of

2) Computation of Taxable Income under [ Theory «< Practical
ProblemsJ-

The head
Profession

Salary
, J ncome

Profit and Gainll
from HOUBeProperty.

from Business

3) Computation of total income «< tax payable-

Gross Total InCOllle - Net Income - Deduction u/s 80 G - 80 L
Rebate u/s 88 - computation of tax.

Academic Year of examination Ilhall be the assessment
yesr for study of different provisions,

BOOKSRECOMMENDED

I) Practical Auditing

2) Auditing

3) Practical Auditing

4) Auditing

5) Auditing for inter C.A. examination

6) Indian Income Tax Law «< Practice.

7) Students Guide to Income Tax

8} Income Tax Law a: Practice in India

9) The Law a: Practice of InCOllle Tax

10) Income Tax Law & Accounts

It} Law'" Practice of Income Tax

12) Income Tax Law & Practice

wsS/spp/syll/tbcomnew/NM
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• NORTH MABARASHTRA UNIVBRSITY,

Syllabus for T.Y.B,ColI.[liitheffect
Compulsory Group
1PAPer.= 11INDIAN ECONOMIC PROBLEHS • POLICIES

JALGAON .
from July,1999)

(Since 19801

•

1.0 Nature Qf ~ Indian Economy.
1.1. India: A miJ:ed economy
1.2 India: A developing economy
1.3 India: Present Poaition in the world economy

2.0 Human Resoyrce in India
2.1 Quantitative aspecta of India's population.

(a) Size" Growth Rates.
(b) Density.
(c/ Age" seXT(ise composition.

2.2 Qualitative aspects of India's population.
(a} Literacy rate
(b) Urbanisation.
(c} Life expectancy
(d) Occupational structure.

2.3 PopulatioD policy l its evaluation.
'\.,.. 3.0 National Income, 'tnemployme'Dt.& poverty in Ipdia

3.1 National Income estimatea in India.
(a) Methodology of NI estimation.
(b) Featurea of National Income.
(c) The Pattern of Incoma'distribution

" Income inequility.
{d} Govt. measures to reduce income

inequality.
3.2 Problem of UnemplOYMent.

(a) Nature" estimates of Urban & rural Unemploment.
(bl Causes of & remedies for unemployment .
(c) Govt. Policy for removing unemployment. •

3.3 Poverty in indla.
(a) Nature, estimates & Cause of poverty.
(b} Poverty alleviation programmes ~ its evolution.

4.0 Agricultural Sector III~ Indian Economy

I,,
, (d)

4 • 1
4.2

4.3
4.4

•

4.5

Nature & its place in the Indian economy.
problem of the lOT(Agricultural productivity.
(a) Nature of the problem.
(b) Remedies for the problem
(c) New Agricultural strategy-its Nature, achievments &

weaknesses.
Problem of Institutional Reforms & remedies.
Organisation of Argi. Narkating & Finance.
(0) Defects of Agriculture marketing system &

measures to remove them.
(b) Nature & Progress of Regulated & co-operative

marketing system .
Nature, need & sources of Agri. Finance.
Opportunities for Indian Agri. Produce in
International marketing.

(e) Co-oprative sector, NABARD,RRBa & commercial banks
"Agri. finance.(f) Crop Insurance Policy.

(g)' The Problem of Rurai indebtedness & ita measures.
Agri. Price & subsidy Policy.
(a) Need for agt!. price policy.
(h} Evaluation of GOvt.'s Agd. price policy.
(cl Nat\lre & Issue of Agri. I!ubsidy.

conto...2
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5.0 Indu~t[ial Sector in Indio.

5.1 Importance of Industrialisation.
5.2 Chaoge in the induotriol pa~tero during tbe plan
5.3 Private Sector: Role- performance ahortcoming.
5.4 Public sector: Role-perporlllance shortcOllina:

Disinvest ••ent Policy.
5.5 SSlB: Role_perforllance-problem-remedies.
5.6 Industrial Policy of 1991 * onWArds.

6.0 Infrastructural Deyelopwent in India,

6.1 Irrigotion- Importance for generol public
Agriculture ond Industry development of
Irrigotlon probleMS.

6.2 Transport- IJlPortAnce~Develop~nt during tbe plans
_ Inadequocy ond problells-Policy of the
Governlleot.

6.3 Comauoicotlon- Iliportance- Develop.ent during tbe
plans _ problems- polley of the government.

7.0 foreigo Trade gi Indio

7,1 Role of Poreil'D Trade io IDdla'll econo/llic
develop.ent

7.2 Direction of lodia'. Poreign Trade.
7.3 India'l'l Balance of Psymeotprobiell.
7.4 Problelll of Iltabllity of External "alue of Rupee.
7.5 POl'lt Liberli8otioo Bxl/ll PolicY.
7.6 Role of Poriegn capital in Indio.
7.7 India. W.T.O.

8.0 ~ Fiscal System in Indio

8.1 Features of Jndian Fiscal Syste •.
8.2 ReCOlllllendationsof the latest Pinonce Co_hsion.
8.3 Nature of public debt of the centre Oovt.
8.4 Problells and i.lIuell of public debt.
8.5 Concept of Deficit pinllnce • D~ficit Finance

• plans _ Consequences of Deficit Pinanetng.
8.6 Concept of P.E. & trendo in Public Expenditure.
8.7 Growth of Public Expenditure - Composition of

Public Expenditure I<CAUIUIIIof rille in Public
Experidlture.

8,8 Budget liS on instrugent of Oovt. Policy.

9.0 Planning in India.

9,1 Nature' objectivell of planning,
9.2 Achievements * failures of Planuln •.
9.3 Fellturell of the Ninth plan.

Booh

•
•

~
~

1) Indian Econo.y-

2) Indian EconOlllY-

3) Indion EconolllY-
4 J Indian Ecooomy-

Ruddar Datt. F.P.M. SundhorAJI.(latut ed,)
S.Chand" COllpanyltd. NewDelhi.
S.K. Mtllhro • V,K.Puri.
Hi.alayo Publishinl' House•
. S.JC,RIlY(Prentice-Hall of Indio Pvt .Ltd, I
A,N.Agonvol.
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SUBJECT FINANCIAL SERVICES AND STOCK MARKETS

FINANCIAL SERVICES

1. Meaning-Scope-Types of Financial Services.
'Importance of Financial Services in Modern Business.

2. Leasing and Lease Financing-
Introduction- Concept- Need - Types of Lease Financing
Operating and Financial Lease .
Lease structuring and Lease Agreements
Advantages and Limitations, Difference between
Leasing and Hire Purchase.

J. Merchant Eanking- Concept, Types, Role and Functions
Discount and Finance Houses. Concept of Portfolio
Management.
Factoring - Concept - Functions of a factoring Agency -
Types - Merits and Limitations4.

,. Other Financial Services -
Customer Finance - Housing finance
Ven~ure Capital - Meaning - Features
guidelines regarding Venture Capital

credi t card
SEBI
Fllnd.'

stock Markets =
6. salient featllres of stock Markets in India, Regional Stock

Exchange, National stock Exchange Over The COllnter Exchange
of India [ OTCEI]

7, S.E.B.I. guidelines for Listing of Securities
[Provisions prior to one year]

8. Stock Exchange Services- On Line Trading
Credit Rating Services_ Mutllal Funds - Concepts and types of MlltuaJ Funds
merits and limitations,_ Depository - Concept - functions and working

_dematerialisatiotl of shares.
9. Financial Instruments -[ Concept onlt]

Commercial Papers 8< their types - Derivatives
Certificate of Deposits,
G.O:R .• Cptions 8<Futllres.

Books
[Il Financial Services in India - By P{rof. M.A. Kohol
[2] Management of financial Services

[ Deep & Deep Publishers] - Editor,B,S. Bhatia
G.S. Batira

[J] Contempanary issues on - by R.K. Dash
Financial markets J. Panda

[4) S.E.B.I. guidelines issued by SEBI.
ISJ financial & Stock Market in !ndia- Avdhane
[6] NABHI - SEBI

ws/spp/sYII/tbcfinal/OM/pJ
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" NORTH MAHARASHTRA UNIVERSITY, JALGAON.
Syllabus for T.Y.B.Com.[With effect from Juiy,19!l9]

1 OptioDal Subject 1
1 Paper ~ 1 iBl 1

Subject:- Productioo An2 Material Management

----------~-----------------------------------------------------
1. Production Management :-

Meaning, 'Scope and Importance- Funct ions of
Production. Department - History of Production Management -
Modern Approach Manufacturing System Job, Batch,
Contract, Continuous - Intermitsnt - Assembly.

2. Production Planning lind Control :-

Production planning - Meaning, Objectives and
importance of Production Planning - Production Control-
Objects of Production Control - Brest Even Analysis -
Meaning & importance.

-;;I

.''\.."
J. Plant Location and plant Layout ;-

Plant loc"tion - Factors influencing io<:atlon - Weber's
Theory of industrial location - Sargent Florance's Theory of
indUstrial location. plant iayout- Meaning and Objectives of
Plant L"yout Factors affecting Plant Layout - Types of
Plant Layout Product or line layout Functional or
process Layout Stationary or Static Layout.

o

4. Product Design and Development.;-

Product Designs - Characteristics of a Good Design
Product Development - Factors responsible for Product
Development.

S. Production Routing and Scheduling ;-

Routing - Scheduling - Critical Path Method [ CPM ] -
Programme Ev"lluation Review Technique [ PERT).

6. Materials Management ;-
[ Theory & Practical Problems]

Meaning Objectives and Importance of Material
Management. Furchasin. - Meaning - objectives and Procedure
- Centralised and Decentrallsed Purchasing - Organisation of
Purch"se Department. M"terial Handling. Store Keeping
Meaning -Objectives and Function of Store Keepers
Internel Organisation of Store. Issuing - Methods of Pricing
the Materials issue - First in First Out Method [ FIFO]
Last in First out Method [ LIFO] - Average Cost Method
Market Price Method - Inflated Price Method - Standard Cost
Method - Specific Price Nethod - Base Stock method.
Standardisation & Codification of materials

cont ..2
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7. Inventory Control j-
I Theory a: Practical Problems]

Meanlng- Objectives and importance
Various stock Levels - Mlnlmu~ Stock Level, Mllximu~ Stock
Leve I ,Reorder Level, Danger Level, Economic Order Quantity (EOQ)
Various Classifications -
ABC Analysis, High ~ Medium - Low Analysis [HNti
Vital Essential Desirable Analysii!l [ VEn]
Fast Slow a:Non Moving Analysis I FSN]
Perpetual [nventory SY5tem.

8. Productivity:-

Concept of Productivity- Importance of productivity -
Factors affectin& Productivity - Techniques to improve
productivity,'
Measurellent of Prodllctivity - Work Study - Object lind
Benefits of Work Study - works Measurement, Concept of Total
Quality Management - IllIportllllceof QUIIl!ty circles.

Theory Quelltions
Practical Problems

64 !lIarkll
16 Marks

Total: 80 Markll

RECOMMENDED BOOKS
: Dr. B.S. Goel.
Dr.Varma & Agarwal.
Prof A. Deb.
Singh IiChhabra.
Chunawalla IiPatel
S.N. Chary
Elwood S. Buffa Ii
Rakellh K. Sacin,

: Jhamb L.C.
JhlllllbL.C.
K.S. Menon
5.S. Modi.

8. Inventory Control
9. Production Planning IiControl
IO.Purchasing Ii Inventory Control
It.Materials Management

I. Production Operations Management
2. Production Management
J. Materials management
4. Business Organisation & Management
5. Production and Operations management
6. Production and operations Management:
1. Modern Production/Operations

Management

Wll/spp/syll/tbcfinal/ptl
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Syllabus for T,Y.B.Com.[With effect from July,1999)
1Optional Subject 11 Paper - 1 iQl 1

Subject ~ Office Haougement

---------------------------------------------.----------------
1. The Office and Office Management :-

Heaning, objectives, functions of office -
Importance of Modern Office -
Office Management :- Definition, Elements of Office
Management • Funet ions of Office Management - Office
managers Position, Functions, Duties and Responsibilities of
Office Manager.

2. Office AccolllOdation, Lay- out lind Environment :-

importance of Accomodation, Location of office, Office
Buildings, Office layout - Objectives, Importance and
Principles, New Trends in Office Lay-out. .

Environment - Importance of Oood Environ~ent. office
lighting, Ventilation and Temperature, Interior Decoration,
Office Furniture - Factors, Principles for selecting Office
Furniture - Standardisation of furniture, Noise and
Cleanliness, Office safety and Security, Secrecy.

3. Office ServiceB -
Centralisation and De-centralisation of office Services,
Departmentation of Office - Departments of Modern Office.

4.

5.

Record Management, Filing and Indexing ;-
Meaning and significance of Record Management,

Principles of Record Management, Record Management process.
Importance and Advantages of Filing, EBsentials of good

filing, Classification of Filing, Filing Equipment, Metho.s
of Filing,

Office Forms and Stationery ;-
Meaning, Importance and Advantages of Office Forms, Types of
Forms Forms Designing and Control,ClasBification &
Codification, Management of Office Stationery, Need for
control on stationery - Principles of Stationery 'Control,
storing, and issuing the stationery.

6. Office Machines and Equipment -
Objectives of mechanisation, Advantage8 of

mechanisation, choice of Office Machines and Equipments,
Types of office machines and Equipments - Typewriters,
Duplicator, photo-copying, AddresBing, Computers and Fax-
Machines.

COIit. .2
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7. Office System, Procedure and Flow of Work. :-

Need of Office System, Types of office system - manual
& computerised. Limitations of Office System, Planning of
office aystem and their principles, Flow of Work.
Importance, Principles of Flow of Work, Analysis of Flow of
Work, Difficultiea in Flow of Work.

08. Public Relations :-

Definition, Nsture and Scope of Public
Relations, Objectives and I~portance of Public Relationa,
Structure of Public Relations , Depart~ent, Functions of
Public- Relations - Officer, Types of Public- Relations.

BOOKSRECOMMENDED:1..=.

1. Office Management - l,efingwElII and Robinson.
2. Office Organisation and Management - R.K. Chopd.

Himalay Publishing House - Bo~bay.

J. Office

4. Office

Organisation
Hilllalay

Manage~ent -
Sultan Chand

and Manl:lge~ent - Reddy & ApponnEliah
Publishing House- BOJllbay.

P.K. Ghosh
and Son's - New Delhi.

5. Office Organisation and Management - C.B. Gupta
Sultan Chand and Son's - New Delhi.

6. Modern Office Management - 1.104. Sahai
KHab - Mahal - Allahabad.

ws/spp/syll/tbcfinal/OM/p8.9
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Ne/lning "f Clgroha>;cd industrieci
""",] - Jillportan(;c & role of I'Igroh,,,,,d irJdl'~trie~
in ,k\-~l(.pjllg ""c,>n.,mics with '8p~dal refert'nce lC'"rnrliu.
RU1'al Elltrepr~~uef3hjp - elllploymcllt pC'tcr,tial af fUI'BI
irldustrieo:..

fu!.E.!u:. ilili! t\ I I j "d indu ~t r ie'~

D"d:r,'und of SUgllf jndustfi ••~
Pr"iluctinn - by product:;; - Bre'wC'ries, Confectioneries etc.
Spedfic pr"hlcme~ of &ugaf indu~tr,et' in In(\i",
p,nt""1 of final1cing
M",'L",ting "f t'ug", and by producls
(.on regul'ltillllS " sugaJ indu,;trie~ - recent ,:h"ng~:; ill
Govt. pcdicies for bug,H indubtliN •.

J.J B"d:ro<l"d of O"iI'Y ill l"di~.
,'." nfl,mal ;;c;lnti (0p"r"ljon I"lw)d)
_•. , QJ,:wll,sti,-,n ,dru<:!ul'C' IInu ml\l1r1gment for Dair)' c,,-op~'rl!tiyes

{ Prinlilr;.-' Milk pn'o-uw"nt bocili<,~ to >,t"the,' Dairy.)
3.~ f'rol,h:m" .)f milk l"oCUr~me/lt. Pr<:s"rV"ation &. m"rLeting ,',f

,1"iry plo<1ucL~ .
.1,~ ,'~<\~~,tudy elf Amul D"iry.

u
+ . ::
~--~
U
./.5

"leililing k <1~fjn"tion. >;_~I&. f'ott;>ge indu~trie~
Q\\Ill:1"tl'ip ['(lttern
Oo:..cupali"r..ll ~tru,'I1Jre
11/ltianftJe ,,[ "midI ,>cule inl11Jstl'i~s - ca.se fOf and ag.~i;l~l
The I'DIe (,f 5.S.! in rnelian "conomy

5.
5.2
5.J, ,

rro\'i~i"Jl.~1 f.. P"'l'm,,nant regi~t"-1<tiol1 - docum,'lIt::.
"ff"c'l& uf regi~tr"tion - h'ga) rcq'.Iifeme"t.~.
'j[,~l illCCfltiYBB & 5~IJmidje~ for indu~trial backward
Relle of Oi~trict I~'\u&tl'ies Centre in 53!

" Pr'.!l,l(>tioll 1!ll.Q!",gulation cl1..s..J..."

!I.I F'":d,,, of inrlustrinl u;tatcs in rund il~du:Hri"lisiltjofl
(;.2 S.S.l S' regional bRJ~llce
(..3 Pf(,motional p()li(;i~& of O(wt. for S.S.J.
6.+ !n"titution~ for promoting 3.S.1.
("~ R,",,(l.I),,1.(ln' mt'US1Ht;S by 0,lVt. fo;- 3,5.1.
(,,6 LiIJ<;'1-li~,llion, Priv",tlu!tioll,GI(lb~li~"tioil &. S.S.l.

C.H,td .. •
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.1 S~UJ'C~~f Financ~
];,-'0 of '.f,e, SJn~r and """b.

'. I Rela';ng \0 lal fin~nce I\'! lcchnolcg,\" lei l'a•• ma'eri.],
(d) 7ra"'l,on «) Bkill~d 1'"O\ll' If) m;uhting
I~) ,"A"agemelll

••

(''',"pet,licn ~'jlh
,I"il ~ ~,".rs.

'I.diu," So"l. [fnil, longe Scal"

I. ~••"i1 Se"le rndliS(ti~,

2. P.'! DI"" & H. f r,yeall

.1, r. V. R.O(,

J, P. ~.,,~II.,,'i

rhl' ", >undo T am

h~ lima ~Iahc,h"'nr Ran
PoPUInr PrBk;,~)lan. ;!u,"!mi .
Rnlc 'Of S••all itlloq'''5e~ 'II ~"J',a
Econnm; co deY< Ior""nt_
,-"tt • .<:" an~ Sm.,I] Seal. rod""lri.,,
011(1 Plannco1 Economy.
R,d" of J",l;.,',.;"l E3tat", JI1
de"o 1<,1'j ng ECQnom)',
~.po,t ,'n SMJI So'ale I, \:jll<ge
l"~"'.trj,,s in lodi".
0"\'<10","",,1 of "gricuilul'e ano
.lli"d Sect0",
Pllbli<-,,';on _ .', Clwnd and (:,,_
Indian EccnQmr.



Syllabus for
NORTH MAHARASHTRA UNIVERSITY, JALGAON.
T.Y.B.Com.[With effect from July,1999]

lPaper-.il
Subject " ~nagement 21 Human Resources

1: Concept of H.R.M. - Characteristics and scope ~
~ Role of Humlln Resources Manager.

tmportance

2. Human factor in Business Organi.sations - Characteristics -
Importance - Distinction between Human and other elements of
production.

3. Evolution of Hu~an Relations Approach - Robert Owen - Hery
Parker I'ollet - Elton Hayo - 'Douglus M'CGregor -Abraham
Maslow ~ Group Dynamics and Leadership Theories.

4. Process of Human Resources Hangement ~ Manpower Planning-
Recruitment Policy ~ Selection Procedure - Scientific
Training - Types and methods.

5. Wage and
wages ~

Salary Administration
Incentive plans

- ,Hinimwn - Fair - Living

6. Motivation and Morale - Financial and Non-financial
incentives - Employee Productivity Employee Appraisal
Need, Importance and Methods - Workers participation in
Management.

•

7. Employee Welfare - Meaning - Need - Scope
Statutory and Non-Statutory Measures [ at
level]. Role of I.L.O. in Labour Welfare .

and Importance
elementary

8. Human Resources Development - Need- Importance and scope
Organisational Culture - Work Ethics and R.R.D. - Quality
Circles, Self Appraisal and R.R.D. - Role of Govt. in H.R.D.
[ Indian Context J

BOOKS RECOMMENDED

1. Personnel Mgt & Industrial Management - Bhagolind
2. Personnel Management - C.B. Mammoria.
3. Personnel Administration - M.N. Rudrabasavaraj
4. Human Factor in Management - Chatterjee
5. H.R.M. Subbarao .
6. HRD in New Eco Environment Ed.Rao, Srivastava

[Tata McGraw Hill]
i. Industry and Labour E.A. Ramaswamy -

- Oxford Uni. Press.
8. Human Resource Mllnagement - Khanzade [ A5hit Publishing]

ws/spp/syll/thcfinal/OM/p7
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(C0lnl?ul~Qr\" pll.pcr- :..1
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c_
bJ -HI mark~

,. ,." "" , •." •.-ist of foll"win~'TII~ porI of CClnpul~r \['P jCalO" SIL" u

" ) \\-_indu\\'s 95 ,- (letails as enclnserl hereu'ith,

ACc0l11lli05
P"cl".<tg-c'

c ]

b1 .~.s. O1'f,_"",- Word 'or - detilj Is i'S cnclo,~ed.

It shall in..:l~de the ~tudy Qf
PIe-develop Accounting. Such Rccourlting
,'ackage shal I consist of c/lshbook.
hi,nkbook. Sale~ Regist~r. PUT~hll~e
~egi5ter. ledger. Trlal Balal,ce Fin~J
A""ounts. Il ~1l<tll 10" a simple pack.1g~
de"eloped in clipper [ throu;h Windows]
The pac",,!!"e ~an he u~ed for the pur[lQSf'
(,f Ac~ount ",il Ir,! of slnml I husilles5 of
PI-uprit0ry and l-'''J"tn",r"hlp n(HUre,c

1] Fi~mn~i"l pn~kagc SllBI I j,e ctevelup~{1 on beflalf of llnj"ersil'-
lJ\ tI,,, 1-~,,,,, ,',f t",,,dH"-~. Til« «upywrile 0f til •• pa~'l;age ~hllIJ
l>~ ,'f t-li I \'''TS il ". Th" sl,ic1 team of TC"""il~J"s .~ha II dcwe 10p~ll
a "-,:-rtb(Juk-cu~I-~1ilnual for th~ lute).;,.!,"", which shall ais,' he
"w,!;, a-,'ai l"ol", to th~ stu(h.Tlt~. Ea"h Col lege shal I get
~opje~ "f lJII~kilgCS fl~e tlf co~t fl'c'm University and IM!111
il'l'-~ r.ight t.) furtliel copy (he ,,1!m~ !0T otuctellt

D~lmilin"
fIRS"!: TERM

\\'L~_DOW~ _-\:O;[l WQJi!.1
Wj~LQ.OII"';; 1~1 Part __ "- 1.

,0 _.;d""ntag~~ of window~ opermting ~:.st",m. l-~iTlg of 1'1mouse. To
~,t"'1"t ',,'indo\\",~. To t:lo~", windQws. "leaning of d~~).;t()p. "indow&n,l (l,ml"2 I,ox, icun_
Opt;]"at ions 011 '" \Vim!,m
I~~tol'e and close. maximi.e.

To Ci()~f

11(lcur~enl~. progTftm~.
m.,- computer. r~<:ycl"

1'1menu Dptil'n.

To us~ ~C'"tl'01~ ,- ch~ck box. caJunll1hending.
<:Qmmlind butl\ll1. list bux. radio butt"n. slider.
t"b. text hox ';c'-Ol J bllr~. Use "r ta~khltr. To
resU., taskbur.
~lenl1s :- To '_'pen a meTll1. Tu ch,'ose
moo nl1.
Start menl1 ;- run. heJp. setting,.
Purts nf windows Mid their uses
control pan~1 cliphoard.

..:omb0
,>pin

mD'-'"

ho~.
DOX.
and

r i n d
bin.

FTLF: PROCESSING

Us~ of "ind0~s explorer.
\Ieaning uf fi Ie and fold"r. Fi I~ ~'-stcm in ~indows.

<:ontd .. ~

,
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To assIgn a name to folder find fi Ie To ere/lte II. folder. To
~pen /I file.within II folder. To cop; file ,,'jlhin Il. folder.
o copy Ii fIle from on" folder to another folder. To move a

fJ Ie from one folder to aneth"r folder. To delete /I fi Ie
fTam.a folde~, To rename an existin", file, To view the
delliJls "f flies wilhin Ii folder. To rename an c;;:isting
folder. To delete /I foldel'. .

OTHEr OPERATrO:-JS

:", change the dri~e, To format to. disk. To run a program. To
ch,<nge date and t,me, To personal ise mo<.lS". TQ select seT""n
3'<\'''1.

REFEREN~ EOOKS:-
llJ \\'tndows 95 - Publisher: lechmedill
tlJ Mastering Windows 95 • By Cowart. BPB Publisher

SECOND TI..!lli
WI NDOWS :li AND WOlrn .22

~L~ Offi"" =- WORD 2..?J .f.M.1 .:: !l..l

I~TRODVCTION TO WORD :-
To ~tart Word, To quit Word. ~se of toolbars.
Us!:! of menu~. customised tool bars.

DOCU~ENT PROCESSING:-
To Create a new document. To Open a new document. To Enter
data in an open document. To Sa"., a document. Tc> preyiew a
document. To Print a doculnent. lise.of auto recover facility.
To set margins. To set tabs. To set line spacing. To allign
t ••xt. To set fonts. To use special effects. To insert
special Chlll'lIct",rs. To insert page break. To move between
pages.

•

) . EDITING A DOCUMENT :-
To select Ii text for editing purpose. To inser-t a text. To
delt:te a text. To move a text from one place to another
pla"e within do"ument. To mo"e text from one document to
another document. To copy text from one place to another
pll\ce within a document. To COpy text from one document to
another document.

MAIBlERGE :-
Mailmerge facility to "reate ancl print form letters. n\ailing
list and envelope.

S. TAJlLE~:~
To \;reate simple tables. To ndd (tnd delete row~ and column~:.
To adjust column width. To alli!!11 cell "ontents.' To find sum
of rows ~nd columns. To use draw table feature. To print fi

table.

6. OTHER FEATURES OF WORD :-
To find and correct spelling mi~ta\l;es. To identify and
correct grammatical erl'lJr~. To use The~3urus. To u"e find
and replace facility. To use autotext f/lcility. To use word
tlr t fac iii t y. To mllke newspaper (;o Iumns. he 1p and ~earch.

REfERENCE BOOKS ~-
1] ABCs of MS OFFICE 9~ Professional. Publisher :- Techilledia
2) !ltastering MS OFFICE g- Professional. Publisher ,- Te"hmedia
J] ABC of WORD9- ,Publisher Techmedia.
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•-,• NORTH MAIIARASHTRA UNI 'lERS I TY ,JALGAON

Syllabus fer T.Y.a.Com [with effect from July, 1999 J

SPECIAL SUBJECTs

Subject
1 Group - 1. 1
ADVANCED ACCOYNTING- l

(Paper VI)

Marks 80

---~--------------------------------------------------------------
1. Branch Accounts - Dependent Branch ~ Debtors method - stock

&; Debtors system.lndepen~ent Branch - Departmental Accounts-

Final Accounts.

2. Valuation of Goodwill - Concept &; methods

Valuation of shares - Calculation by Intrinsic Value methods

C &; Market Vlilue of Shares.

3. Insolvency Account - Statement of Affairs & Deficiency Ale

of Individual Trader only.

4. Fire claim - loss of ",tock, Joss of profit

5. Analysis &; interpretation of financial statements, Ratio

An/llysis Liquidity -Profitability & Solvency Ratio [ Simple

6.

Problems only]

Preparation of funds flow statement.

7. Accounting standards - regarding methods of Accounting, stock

valuation and Depreciation,

11 Lectures.f..Q..r.Practicals it Journals,

TOPICS fQR PRACTICALS.

I. Branch Account.
2. Study of InsunlnCe claim.
J. Group discussion in Insolvency Procedures.
4. Valuation of shares &- Goodwill from published :repo:rts.

5. Analysis of financial statements from published report,

wsS/spp/syll/tbcomnew/NM
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NORTH MAHARASRTRA UNIVERSITY,JALGAON

Syllabull for T.Y.a.Com. [ with effect from July, 19991

SPECIAL SUBJECTs
1Group - i 1

SUBJECT ; ADVANCED ACCOUNTING - II

{Paper VII}

Marks 80

---------------------------------------------------------------
1. Business Purchase - Accounting entries, Collection of

vendors', debtors, Payment to vendors' creditors.

2. Amalgamation of Companies (Not more than two)
Purchase consideration by different methods, Journal entries& ledger accounts in the books of Amalgamated Company &
preparation of Balance Sheet.

3. Absorption of Companies.
Journal entries & ledger accounts in Absorbed company, opening
entries & Preparation of Balance Sheet in Absorbing Company.

4. External Reconstruction of Compani~s.
Journal entries & ledger accounts in related companies.
Preparation of Balance Sheet.

S. Internal
Balance

Reconstruction - Journal entries -
sheet after reconstruction Scheme.

ledger Account

6. Accounts of Holding Company - Preparation of consolidated
Balance sheet with one subsidiary Company only.

7. L1quidation
of Account.

Preparation of LiquidatQrs Final statement

8. Accounts of Banking Companies - Final Accounts in
prescribed form.

Paper li

24 Lectures I2I practjcais ~ Journals.
Topics L2L Practicals.

t.'Study of Amalgamation scheme.
2. Study of Absorption scheme.
J. Study of Reconstruction scheme.
4. Study of Liquidation scheme.
5. Study of Published Bank Report
6. Collection & study of Bank doc~ments
7. Study of Mechanised Accounting. .

wsS/spp/syll/tbcomnew/NM
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,, NORTH MAHARASHTRA UNIVERS[TY,JALGAON
Syllabus fOf T.Y.a.Com [ with effect from July, 1999 ]

SPECIAL SUBJECTs
1Group - ii 1

SUBJECT : ADVANCED COSTING - 1
PAPER - VI

Mark 80

----------------------------------------------------------------
I) study of Concepts.

Al Material

1) Perpetual Inventory System & continuou5 Stock tllklng.

2) A.B.C Anaiysis.

3J Treatment of Waste, scrap, spoiiage & defective work.

B1 Labour

1) Labour turnover.
2) Group Bonus System.
J) Work study, Method Study, Job Evaluation, Merit Rating.
4) Treatment of nightshirt allowance overtime

Cl Overheads

1) Research & Development overhead.
2) Trelltment of over & under absorbed Qverhellds_

2) Method of Co:;ting - Need & Types.

3) Job Costing

a) Preparation of Job Co~tsbeet & quotation~.

b) Batch Costing~Economic Batch Size.

4) Contract Costing
a) Profit on incomplete contracts.

b) Valuation of work in process

c) Escalation Clause-retention money.
d) Presentation of relevant items in balance sheet

contd ..2



--- ----- ---
page - 2

•
51 Process Costing

al Normal ioss-Ilbnorllllli los8 " abnormal gain.

b) preparation of process account
c) Equivalent Units, FIPO Method

6) Operating Costing

al Preparation of operating cost-sheet for transport
unit, Hospital,

7) Joint Products

a) Meaning - Objectives of joint cost analysis &
difficulties therein.

b) Co-products, By-Products Accounting trelltment
oj Division of joint costs

8J Reconciliation of Profit liB per Cost &: Financial
Accounts.

wsS/spp/syll/tbcomnew/NM
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NORTH MAHARASHTRA UNIVERSITY,JALGAON
S~llabuc fo, T Y B C.>_ u v. ••• om [ with effect from July, 1999 1

SPECIAL SUBJECTS
( GrQup - ii )

SUBJECT : ADVANCED COSTING 11
PAPER - VII

Mark 80-----------~--------------------------------------------------
.1} Cost Control & Cost Reduction

a} Meaning-difference & Tools
b) Productivity-functional Productivity, its measurement

2) Value Analysi" & Responsibility Accounting ;-

3) Budgetary Control :-

a) Meaning -Objectives, Advantages & Limitations
b) Budget Period. Principal Budget Factor, Budget

Committee, Budget Manual, concept of Zero-Base-
Budgeting, Responsibility Accounting.

c) Preparation of Sales Budget, Production Budget,
Purcha"", Budget, Cash Budget & Flexible Budget.

4) Standard Costing ;-
a) Meaning-Objective-Advantages & Limitations
b) Types of stan(Lards & Procedure of setting of

standard cost.

5) , 1

bl

Variance Analysis-Material ,Labour &
overhead variances [ only]Relationship between Budgetory Control & Standard
COI,ting.

61 Marginal & Absorption costing :-
a) Meaning-Utility-Limitation & Comparison.
bl Break even analysis -Chartc) Decision Making with Marginal Costing Technique Make or

buy-close or continue-Price discrimination export
order Pricing in depression -Optimum Product Mix

7) Uniform costing' & Inter-firm Compaq :-
a) Meaning-Heed-Utility & limitations
hI Are<ls where 'lIliformcosting is required

8) Ratio Analysis related to interfirm comparison.

1) B.K.Bhar.
3) Nigam .sharma.
5) Jain and Narang
7) Swaminathan.
9) R.R.Gupta.

BOOKS RECOMMENDED
2) N.K.Prasad.
4) Ratnam.6) Khanna,' Pande, Ahuj a.
8) Jawaherlal.
10).Maheshwari.

ws5/SPp/syll/tbcomnew/NM
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NORTH MAHARASHTRA UNIVERSITY.~ALGAON
Syllabus for LY.S Com.[With effect from July ,1999)

( Special ,Subject J
[ Groyp - ill. ]

SUBJECT : ApyANCED BANKING
~~ ~ : Banking Practice 15<Financial Services in India

------,------ ----------_ .._- ------ ----- -------------- ------- ----- ---
1. 00 Banking ~ in India
LO\ The RBI ACT 1934 aod The B;llnkin<;j Rl!IgulatiOf\ Act, 1949.

a) Need & objectives of Act. b) Important provision5 of
the Act with recent a~ndments .

2.00 ,Banker ~ customer.

2.01
2.02

:2.03

C 2.04

Defination of the terms "Banker 15<customer"
General 15<special features of relationship between
banker 8<cU5toroer.io all aspects. of ban/ling
transactions & banking business.
Special relationship involved in mandates & powers of
attorney.Appropriation of payments-set off secrecy opinions
indemnities granted .to & by the banker.

3.00 Pass-Book. ~ments , Closing gi Accounts.

3,01

3.02

3.03
3.04

Rules regarding current, saving, recurrIng & fixed
deposi t accounts.Procedure & practice in regard to closing of accounts
~y customers & by Bankers.
Statement of accounts .
Stop Paym",nts instructions standing instructions
mandate & power of attorney.

4.00 Banking Operatioos.

4,01

4.02
4.0;5

Nature of Banking 8usiness-Negotiable instr~ents &
th",ir characters tics.Paym",nts of cheques & protection to the paying Bankers
Collection of CheQues & other instruments &
protections to the collecting Banks.
Endorsement of cheques - Bill of exchange
Different types of endorsement- forge endorsement &
protection to the Banker.

~.oo Secyrities fQ£ ~ advances

5,01

5.02
5,03
5.04

Securi ties(a) Different Types (b)Suitability (C) Valuation Method.
(d) Different Methods of Charging.
Precautionary mea~ures to ensure good title.
Release on repeyments & realisation on default.
Precautions to be tak",n for advances agalnest ~tock &
share,life insurance policy, land & buildinQ,debentura,
garantees, produce & commodities & other titles.

contd ..2



6.00

0.01
6.02

6.0,3
6.04
6.05

7.00

page - :2

Services 12 Customer~

ImPOrt~nce & Natur6 of Bank's subsidiary services.
Nature of agency service - Duties &- responsibilities of
8ank in respect of agency services.
Nature and importance of General Utilities.
Recommendations of the GoiPOOria Committl!lB.
~ature of Banking Ombudsman Scheme.

Eioancial Services in India
7.01 factoring Services--

(a) Meaning (b) Mach&nism of Factoring (c) Types
(d) Advantages & Disadvantages (e) Development of

Factoring &- Services in India.
7,02 vENTURE CAPITAL :

(a) Meaning, (b)Oifftlrence between Development capital
& venture capital, (c) Functions of venturescapi t.al,

(d) SEAl's Guide lines for venture capital.

B.OO

8.01

Financial Services in India
Credit p'ating services

II

(.) Defination (b) Need (c) Importance of
Credit radng in India. (d) Benefits of credit
rating to investors, company &- othl'lrs.(e) Advent
of Credit rating in India.

fLO""

1.

,.
,.

Depository system in India.

(a)concept (b) Parties to the depository system
(c)functions 0\ procedures (d) Benifits of the system.

RECOMMENPED BOOKS

Banking L~w & Practice in Indi~.
By - M.L. Tarman.

Banking Theory & Practice.
By - K.I.Shekhar.

Innovations in Banking Service~.
By - H.R.Suneje.

Indian Financial Systems .••
,. Periodicals (i)

(ii)
(iii)
(iv )
( , )

Economic Times
Chartered Secretary
Economic & Plotical Weekly .
RBI's 8ulletin.
Facts for you

NS/SPP/syll/busecO/OM/P7_B
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NORTH MAHARASHTRA UNIVERSITY.JALGAON
•Syllabus for T.Y.8.Com.IWith .ffect from July.1QQ91

( Special Subject )
j Group - ,iii)

Paper 7 ; Reform~
SUBJECT- AOYANCEP BANKNG

in Indi«n Banking & Financial 5ysttf'"

-------------------------------~----------------------------------
LO
U

L2

L3
L'

, 2.0

" 2. ,

'--" 2.2

2.3

2.'

2.'

Banking Sector Reforms in India.

Elements of reforms - tn.i •.Pre-reforms Status-reform.
m••su"e. - their current status -.& outlook of the reforms.

Elements of "etarms - their p •.«-r.form5 status - •.eforms
me••ur•••-their current status - outlook of thR •.•forms

R.commendations of the V«gnul. C~itt"5 •.•port.
RO!'co-.ndation. of tl'Mtstudy group 00 mgn.y _rk.et ". ",,,,tv..I
fund •.

Criticisms

Elements of r.to~m. - ThRi~ pre-r.fo~~ .tatu. - reform
•••• ur •• & outlook Of t~ ~.form. of Govt. & non Govt.
Debt ~,.kt!h;.

3.,

n 3.2
\,.

3.3

3.'
3.,

Role of .19ni1ic.nc.
mark.ts. •

4.1 Elem.nts of refo~ms - Pre-reform status - Po11cy ms.su~es
to cu~r.nt status of for.i9n .~ch.nge m.~~et of India.

4.2 Recommendations of Tar.pore Committee on capit.l account
convertibility _ capital account conve~tibility ti~in9 &
sequencin9 of me.sure••

cant"'.;.;!



~.3 R.C~"d.tign. Of t~ ~.lhotr. Co.-itt•• in •.••peet of
(i) L.I.C. (11) G.I.e_

5.5 Ra;ulation of Insurance ausln •••
5.0 Th. InsurancA R--vulatory Autharity Bill D.c__~r. lQQ6."

5.7. Cri tiel.lIIs

6.1 Account of Th••.• fo"lII•• financial cri••• in the Asian
Count •.!•••

6.2 Natu •.•- CaU••• - i~p.ct.of The financial cri••• in the
South Ea.t Asian Countri •• In 1990 • it. implication for
India.

6.3 The S.curity SCAm in India -I Natur. - cau••• &iMpacts of
the .c.m of 1992.

BOOKS RECOMMENDED

1. Banking. Financlal Bector Rafor-lIIsIn Indi ••
~. by Raj Kapil •• U•• Kapil ••
(Aced ••ic foundation)
( Vol. 1 to 6)

2. Innovaticln. '" Banking S.rvic ••H.R. SunaJ ••

3. ECOflOllllc. • PoUticel _.kly

•• Vik.l~
,. RBI". Bull.t.ln (Annual l •••.•a)

•• IBA' • Bull.tin.

•
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SyIlabus ;~:T:~A:~SHTR~ DNIVERSITY,JALOAON
.. , om.{Wlth effect !.rom July 1999]

(. Speela.l !hlbject ). I

( Oroup - IV )

Subject - Business EntrepreneurShjp = 1
------------------- ---------- --------Title - Theory of Entr;;;;~;~;;hi;-----------------
I.

3.

••

s.

~~lln!n8 & concept of Entrepreneurship
IldltioDal Ilnd Modern Approaches _ Distinctive

iDtrepreneur, Orgllniser, MIlD.ger, QualitIes of aD ~:;:I oft~:r~r~:ni~rtheJ:~~~:~e:n~n~Ilcq,uired qUll,litics - Role ofeve opment 0 entrepreneurship,

Functjo~s of aD entreprenerll- eVlllutionery approach
PerceptIO~, Risk - Taking, Innovation, Building 'Up --one
organisatIon - Resource Mobilisation Leadership,Entrepreneur as II. business leader.

Types of Entrepreneur - Classification on-different basis _
single l collective, Innovative. Immitatlve, Fabian and
Drone and their verpectlve characteristics,.

Role of Entrepreneur in economic growth and development
With reference to stage of economic develop.ent
Entrepreneurship in Developed, Underdeveloped and
Developing economies. Entrepreneurahip for Third World
countries, Impact of alobalisation, LJberalisation and
privatisation on entrepreneurship.

Factors affecting EntrepreneuriaL Development Internal
and External factors -Personal factora, family background,
Economic, Socisl, Cultural, Political, Psychological,
Technological, Educational and International factoes.

b. Entrepreneurial Development Model
psychological Nadel, Social Nodel, Economic Model
Integrated Model.

".d

7. Entrepreneurship Development in India, pre-Independenc~
period 1947 to 1991 and onwarlOls. .Role ~f Central and State Govts in entrepreneurshiP
development and Evaluation thereof ( With Special reference
to India).

wsS/spp/syll/tbcomnew/NM
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NORTH NAHARASHTRA UNIVERSJTY,JALOAOH
SYllabus for T,Y,B,Com.{ Wi-theflect from Juiy,1999]

( Special Subject)
( Oroup - IV J

Subiect-s - BUlines. Entrepreoeulshp_II
----------------- -------------------------------------------------Title - Entrepreneurahip Practice

1, Identification of Project Stagee jqyolved in
Identification of a project Feaaibility testing
Identification of potentials in various aectOf8
Manufacturing, Agfobased Industries"Trede, ServIces.Concept of Formal and Informal Sector.

•

2. Project Report - Meaning, Importance - Contentoe, 'Eatilllation
of earnings - B.E.P., Cash-Flow Statement Estimation ofWorking Capital - Sources of Finance.

3. Registration of procedure for Business Unit, ~tage5 involved
and documents required for registration - Legal framework
for registration of business unit, rene~al of reMiatration -
special concessions for registration.

4. Institutiona! set - up for supporting small a medium scale
entrepreneurs/business units,
- DIC, MIDC, MSPC, MSSIDe, MITOON, MCED, SrOOM, SIDBI, KVIC
and othara.

Marketing Management of a small and medium scale business
unit -NeanIng, concept and scope of Marketing Manale~ent , Concept
of Marketing Mix - Sediection of Marketing Mix - Market
Survey and Narketing Rele~rch , Developing Marketing
Infor~ation System Deciding Marketing Strategy in a
Competative Market - Marketing Pro~tion Mix.

~.
C

6. Financial
-""eaning
Hanasement

Msnagement of
_ Importance snd

Management of

a Small and Medium Scale Unit.
Scope - Easentials of Financial
Fixed and Working Capital.

•

7.

8 .

ful Innovation - TheoriesInnovation - Principles of purpoa~ Innovation _ continuoUS
of Innovation - Seven sour~~5 0 A succesa story of an
Improvement through Innova ~on -Seth Walchand H1rachand,
Innovative Ent~epraneur8 su~ s:~~b Oar.are, NilkanthraoShantanurao Klrloskar, Aah~ k
Kalyani, Rshul Bajaj, B.G. S r e.

Problems of EntrepreneurshiP.

.sS/spp/Syll/tbcomnew/NM
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NORTH MAHARASHTRA UNIVERSITY,JALOAON
Revised syllabus for

SUBJECT -

T.Y.B.Com.[ with effect from
Special SubjectS
1Group - V 1

BUSINESS LAW AND TAXATION- ~
PAPER - VI

July, 1999 1

----------------------------- ----------------------------------
1. BOMBAY PUBLIC TRUST ACT _ 1950

1.1 Definitions
1.2 Reghtration
1.3 Rights of Trustees
1.4 Duties of Trustees
1.5 Liabilities of Trustees
1.6 Accounting Returns under B.P.Act
1.7 Change Report
1.8 Audit

• 2 • BOMBAY SHOP AND ESTABLISHMENT ACt - 1948.
2.1 Defi.nitions,
2.2 Applicability
2.3 Registration & Renewal
2.4 Responsibility & liabilities of a shopkeeper,
2.5 Penalties under shop Act.

3. SOCIETIES REGISTRATION ACT - 1860
3.1 Scope
3.2 Definitions
3.3 Applicability

4. MAHARASHTRASTATE CO-OPERATIVES SOCIETIES ACT - 1960

4.1 Definitions
4.2 Registration
4.3 Authorities
4.4 Types of Societiea'
4.5 Account Books
4.6 Audit

5. PROVIDENTFUND ACT - 1952

5.1 Definitions & Applicability
5.2 Liabilities of Employers
5.3 EXemptions

cont .. 2

----_. ---------- •



6.

Page - 2

MAHARASHTRA STATE TAX ON PROFESSION TRADE CALLINGS ANDEMPLOYMENT ACT - 1975.

6.1 Definitions
6.2 Registration
6.3 EnroJement
6.4 Liability of Employer
6.5 Penaltiel!

,
,

7. BOHBAY SALES TAX ACT _ 1961.

7.1 Important Definitions1.2 Registration
,7.3 Licence
7.4 Authorisation
7.5 Computation of Taxable Sales

(Simple Problems Only)

8. CENTRAL SALES TAX ACT _ 1959

8.1 Importent Definitions
8.2 Registration
8.3 Computation of Taxable Sales

(Simple problems only)

9. SERVICE TAX ACT

9.1 SCOpe &: apPlicability

9.2 Definitions

BOOKS REECOMUeNDEQ
I .
II
I II .
IV
V •
VI
VII.
IX.

Bombay Public Trust Act.1950
Bomblly shop and Establishment Act 1948.
Societies Registration Act 1860,'
Mah.Stllte Co-operative Societies Act 1960Provident Fund Act 1952.
Mah.state Tax Qn profeSSion, Trade Callary &Employment Act - 1975
Bombay Sales Tax Act 1961.Service Tax Act.

WS5/sPP/SylJ/tbcomnew/NM
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NORTH MAHARASHTRA UNIVERSITY,JALGAON
Revised ,syl.\llbus for T.Y.B.COM. { with effect from July, 1999 ]

Special SubjectS
1 Group =- Y.1

SUBJECT BUSINESS ~ AMn TAXATIQN- 11

PAPER - VI I

"•..
•
-•

INCOME TAX ACT 1961 _ (Applicable to the aeodamie year as
assesscment year) - study of the Income Tax legislation so
as to give a reasonably good knowledge about scope,
objectives, APplicability - of the Income Tax Act 1961.

Previous year,
status, Person.

14
10

Deductions
Income Sec
income - Sec

•DEFINITION ;- Assessee, ASSessment year,
Income, Agricultural Income, Residential

,
Income '"
Types of
Exempted

2.01
2.02
2.03

l. 00

3.00 Computation of Taxable Income Under The Following Heads-
(THEORY & PROBLEMS)

3.01
3.02
3.03
3.04
3.05
3.06
3.07
3.08

Income from Salary
Income from House Property
Income from Business & Profession
Income from Capital Gain
Income from Other Sources
Computation of Total Taxable Income of an individual
Deductions under - Sec - 80
Relief u/s 88

4. INCOME TAX AUTHORITIES AND THEIR POWERS:
CBDT ,Chief Commissioner of I.Tax, Commissioner of Income
Tax, Addl. Commissioner of I.Tax, Dy. Commissioner of I.Tax,
Asstt.Commissioner of I.Tax, Income Tax officer, Tax
Recovery officer, I.Tax, Inspector.

5. ASSESSMENT PROCEDURE AND RETURN OF INCOME
Voluntary Return of Income, Related Return, Revised Return,
Defective or Incomplete Return, Return by whom to be signed
u/s 140, Permanent Account Number Il/s 139 [A] , Self
Assessment, Summary Assessment without 'calling the
Assessees. Best Judgement Assessment, Re-assessment.

RECOMMENDED BOOKS

1. Income Tax Act 1961 (GOvt.publication)
2. Income Tax Rules (Govt.publication)J. Indian Income Law and Practice by sukumar Bhattacharya
4. Students Guide to Income tax by Vinod Singhaniya
5. Income Tax Law & Practice in India by B.Bhattacharya
6. The'Law & Practice of Income Tax by Dinkar Pagare
7. Income Tax Law & Accounts by H.C.Mehrotra
8. Law & Practice of Income Tax by R.N.Lokhotiya
9. Income Tax Law & Practice by Gaur & Narang.
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NORTH MABARASHTRA UNIVBRSITY,JALOAON

Syllabus for TtY,B,Col', { with effect from July, 1999 1

SPECIAL SUBJECT
(aROUP - til
{ Paper =- .6. J

SUBJECT COMPUTER APPLICATION A ~ Paper-l
Fox Pro Programming

1. Introduction to Databaaa

Brief introduction to Foxpro menu system :-
Menu bar, Menu pad, Command Window.
Controls:- Selection of a menu pad and Its optiona, loading
Foxpro, exit Poxpro.
Foxpro pields, Memory Variables and Operators
Types of £1eld8:- Numeric, Character, Float, Date, Memo,
Logical.
Types of memory variables :- Nu~eric, Character. Date .nd
Logical.

Qlltabase,Meaning of databaee, manual lind computertaed
advantages and diSAdvantages of database ..
Types of database:- Elementaryand Co~pQund
meaning of entity. field. record and file.

Introduction to Foxpro

1.1

,.
,. 1

,(,,~.

'" ,.
,. 1

,.,
,., ,

Arithmetic Operators
multiplication (x),
modulus (%1,

:- plus (
division (Il,

database

+ l, minus (
e][ponentiation (

•

).
) .

3.4, Relational operstors :- » , »'" , <
, , $, ==

<'" , '" , <> I or

3.5 Logical operators :- ,AND. .OR. .NOT.
,, 3.6 Expression :- Meaning of expression.

Types of expression:- Numeric, character, date, relational,
logical.

4. Foxpro Commands
4.1 CREATE, MODIFY, STRUCTURE, USE, APPEND, APPEND FROM, COPY,

DELETE, BROWSE (Optiona:-FOR, WHILE, FIELDS,' NOFOLLOW,'
PARTITION), SORT. INDEX, LOCATB, SEEK, OOTO, GO TOP, 00
BOTTON, SKIP, SET DATE, SET FILTER TO. SET TALK, SET
RELATION TO ,CALCULATE { OptJons:- FOR, WHILE. TO < MEMORY
VARIABLE LIST >. Functions to be covered :- AVO (I, CNT (I,
MAX (), MIN (I,80M (I,SAY (Options:- PICTURE ), GET (
Options:- PICTURE, WHEN, VALID), ?, ??, replace, ,SQL
Commands ; SELECT (Options:_ INTO, TO FILE, TO PRINTER,
WHERE, GROUP BY, HAVING, ORDER BY )t INSERT INTO, CREATE
TABLE.

s. BUILT - IN FUNCTIONSDATE () , DAY () , MONTH (), YEAR (), DTOS ('),CTOD (), DTOC
), VAL (), STR!(l, ALLTRIM (), ABS (), INT (), REPLICATE
(), EOF (), FOUND (I, SUBSTR (l, CHR (I, GOMONTH (), UPPER
(I, LOWER (I, RECHO (). LEN (I

--.~---



Contd .. 2

6. CONTROL STRUCTURES AND LOOPING

6.1 IF-ELSE - ENDIF, .00 CASE -~-- ENDCA8E, FOR ENDPOR, 00WHILE ---- SNODO.
6.2 Procedures and U8er - defined functions.
6.3 Screen builder and report generation faeilities.

REFERENCE BOOKS

1. Foxpeo 2.5 "'ade Simple ,By R.K. Tllxlll1

2. Maatering FOXPRO2 . .5/2.6 ,By C. Sellal

J. The POXPRO 2.6 code book. By Y. Orivet.
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NORTH MAHARASHTRA UNTVERSITY,JALGAON
Syllabus for I.X,B,Com, [ with effect from July, 1999 ]

SPECIAL SUBJECT

(GROUP - til
PAPAl - 1

SUBJEct - COMPUTER APPLICATION k M.I.S. [Paper - llJ
System Analysis And Desjgn k M.I.S.

1. Introduction to Data & Information.
2. System Concept:

Definition, Open System, close System, Sub System.
Inferfaces, Nodules.

3. Structured System Analysis:
System Definition, Feasibility study, Desis. Phase,
Implementation & Maintalnance Phase.

4, Fact Finding Techniques :
Interviewing, Observations, Questionarries, Record review.

S. Input-Output Form designing.
6. Code Designing:

characteristics, Types of Codes, Examples.
7. Charting Technique3 :

Data Flow Diagram, E-R. Diagram, System Flo~ Charts.

8. DedsionTables:
TypeS, Advantages.

M.I.S.

Organisation Structure, Information. Decision'Making, Role
of Application Systems in Organisational Manage~ent,
Implementation & Evaluation of M.I.S.

BOOKS:

I.
2,
3,
4 ,
S,

Introduction to SAD
System Analysis & Design
Introduction to SAD
M.I.S.
M.I.S.

J.D. Lee Vol. I & II.
Khalh.r.
James Senn.
Jordon Devis
Jawadekar.

Syllabus in Excel 21 ~ Pagemaker &
EXCEL .tl

Introduction 1Q Excel

1. To loading Excel Programme, TO exit Excel Programme. A brief
description of Excel Window, Meaning of Workbook and
Worksheet, To create a new workbook, To save and name a
workbook, To close a workbook, To select a worksheet, To
insert 8 worksheet, To delete 8 worksheet, To move and copy
work3heets.

contd ..2
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Page - 2

2. WurKsheet Basic

•• J . Rows, colu~ns and cells, Active Cell, Types of
worksheet:- text, numbers, dates, entering
worksheet, use of Ilutoflll, Meaning of Range.

data
data

\tiled
into

,.
•

4. Editing Data in Worksheet

S. Selecting cells for editing data, Editing data in 11 cell,
editing data in 11 group of cella [ Rangel. To move d••ta
from one location to another location within a worksheet. To
copy data from one location to another location within
worksheet,To create lind delete Ii range, To IIIOve and copy
data between worksheet, Pormatting numbers and text.

6. Working with formulas and functions

7. To enter a formulll in work8heet, To edl t a formula, To copy
formula, To enter a function.

8. Operation5 with Row5 and Column5
in5erting rOW5 and colu~ns, Deleting rows and
change a column width, To change a row height,
columns, 50rting.

PRINTING A WORKSHEET

columns, To
hide I unhide

To adjust page setup, To adjust
worksheet. To print Il worksheet

REFERENCEBOOKS :

page breaks,
and workbook.

To preview a

I. Mastering MS Office 97 Professional, Publisher:-Techmedia.

2. ABCs of totS Office 97 Professional, Publisher :- Techmedia.

3. Learn MS Excel 7 for Win 0::5 in a day, Publisher :-
Techmsdia.

Pagemaker-6

pagemaker Basjc5

To start pagemaker, To close pllgemaker, Pllgemaker Window
Floating palettes, To open an eristing publication, To view
a page, To create a new publication, To create master pages,
To use horizontal and vertical guides, To add columns, To
add , select, copy, move, resize a line, To change line
style, To import graphics, To copy and move a graphics, To
resize a graphics, To save a new publiclltion, To select a
text block, To copy and move a text block, To resize a text
block , To change allignment, To import a document, To
format a documerrt, To insert, replace and delete a text, To
draw, select and move box, To print a publication.

REFERENCE BOOKS :-

I. Mastering Page maker 6 for Win 95, Pubillber :- Techllledia

2. Pagemaker in easy step5, Publisher :- Comdex.
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NORTH MAHARASHTRA UNIVERSITY,JA~GAON

Syllabus for T.Y.B.Com. { with effect from July. 1999 ]

SUBJECT - IMPORT

SPECIAL PAPER

{GROUP - ti.il
EXPORT MANAGEMENT[!aper - ~

Trade,
Foreign

trade and

Foreign Trade - Basis of Internatio~al
between home trade and Foreign Trade
economic development - Balance of
Payment.

Nature of
Difference
Trade and
Balance of

1

2. Import Trade - Need of Imports - Sourcing from International
Market Imports by private sector -and by Government
Pllblic sector units - Licensing for imports - Procedure of
import Trade - Import Trade organizat ion - documents related
to import trade Methods of Payment Agencies I
Organization!> in import trade.

3. Need of Export - Licensing for Exports - Organization of
Exports - Export trade procedure - Documents for Export
Agencies related with Export trade - Methods of Payment
terms used in imports exports trade.

4. International Economic Relations Bilateral and
multilateral Trade - Institutions involved in international
trade - origin, object.ivel5and functions of GATT World
trade of Organization - IHf - IBRD - EEC - SAARC - OPEC
Practices and problems of international Marketing.

5. India's Foreign Trade - Trade control in India India's
For(>ign Trade after 1980 - Foreign trade and stages of
India's economic .development - Major cha~ges in foreign
trade policies 1992 onwards - Foreign'exchange control
Agencies and authorities related to India's foreign trade -
Trad~ Development Authority, Export Promotion Council,
Commodity Board, S.T.C. , I.I.F.I., ECGC.
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• NORTH MAHARASHTRA UNIVERSITY,JALGAON

SyllablH; for T.Y.B.Colll. [ with effect frolll iuly, 1999 1

SPECIAL SUBJECT
(GROUP vi i)

SUBJECT IMPORT EXPORT MANAGEMENT [Paper ~ 11]

1. Introduction to Export Marketing -
of Export Marketing - Export of
Marketing - Nature - dynamics .

concept
Perish

- Need - Elements
International

2. Export Marketing Management. Product
Development Export Marketing - Channels
Export - Promotion of Export - Total Quality
Exports.

planning
Pr ie ing

Management.

,

3. Export Promotion Efforts in India ;- Export houses Tax
concel>l';iolls free trade .zones - Development of related
infrastructural facilities for exports - multinationals and
e?lports Export oriented units - Star trading houses
Super star trading houses .

4. Export of Services:- Project and consultancy serVIceS
Ch~nging pattern of India's export trade. potentials of
India' 5 export.

, 5 . Training of development of.personnel involved in Foreign
trade Need of Market Revollition - Motivation Various
Govt. Schemes Awards, folicitation, recognition to
successful exports.

BOOKS SUGGESTED

1.

2.
Export Marketing - T.A.S. Balgopal

International Marketing Management

Himalaya Publishing.

Varshney Bhattacharya
[ Sultan Chand]

3. Management of Export Marketing - Dr. M.J. Mathews.
[ R.B.S.A. Publications]

4. Foreign Trade Management in India - M.L. Varma.
[Vikas Pllblishing house pvt.Ltdl

5. Export Marketing - R.S. Rathore, J.S. Rathore
[ Himalaya Publishing 1
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