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NORTH MAHARASHTRA UNMIVERSITY . JALGAON
Bachelor of Commerce
5.Y.B,coin

Subject :- Business Communication and Computer Applieation

( With effect from .July, 2062 )

Introduction fo Fxoel-97 - (6L}

Uses of Exeel-97 in commerce--Starting Excel 97--Parts of Excel
applicalion window - Parts of document .worksheet window -
Meaning of colimn, row and ccf! -- Entering  data in worksheet-
Types of data —-Numeric and Non nemeric—-Select cell, column, and
row—Understand gome tools of Sid. tool bar ¢. 2. Avio sum ., Paste
function, Sort, Zoow elc—-Open . close and  save  worksheet o
Quiiting Excel97. Advuaittages of Exce] 97

Editing Werksheet (SL)
To change column and rows width and height--Inserting Cell, Rows
and Columns-- Delete cell .columi and rows --Align daia 1o celi--
Aute Caleulate- copy & paste - cut-paste- (move)

Formatfing Woriisheet (5L
Fonuat--cell--barder--To change eolor, change tont stvle | font size--
Fernat table--Fortatting numbers--Protect worksheet |, unprotect
workshee!.,.

Introduction te Formula and Functions and charis {6 L)
Meaning of formula to enter a formula--To recaive Ldisplay copy
formula—-Meaning of function--Anply function RATE LY, PMT,
INT . MAX, SUM .| AVERAGE. DBR, NPV, §LN Create chart—
Tvpes of oiavts — insert object tn Chart | sive of chart,

Printing Workshect and chart {4L)

Proview Workshest 1o set margin — fo set page layout, to print
worksheet — preview of chart—- print a chart.

Intraduction to Powerngint-27 (41
Starting Powerpeint®7 Creating . Precenting and Rumning Slide show-
-Usimg Desipn and Templates--Types of slide . Foematting of slides--
Entering text and object.—slide view --printing slides and
vormnmergief shdes.

Jntroduction te Access - 97 {?7L}

Starting Access-97-- Use of Access-97 in Commerce Meaning of
Database-- Creating table by design view, bv using wizard . by
etienng data--Entering table data-- Save table-- Create Queties in
design view. by using wizard , types of Query



{2)
B, System Analysls (3L}
Introduction to System Concept-- Definition and characteristics of
svstem ---Blements of system-- Types of sysiem -~ Svystem

Developmemt Life Cyele---Understanding System Flow  Chart
Symbols and examples

Ref-Books
D Microseft Office-97 by -Gray Perry  Publication-Teshmedia Dethy,
2 The ABT = of Microsoft Offie-07  bve Gay Hut & Jevize BPB
Pub.Deliu.
3. Microsott Exeel-97 bve Karl Sachiwartz BPB. Pub Dellu
4 Svetem Analesic and Design by Elws Awed Galgetia publication

PRACTICALS i
(8. Y.B.Com)
Lacel — 97
1. - Prepanng Worksheet
2 Edtting Workshect.

(Insert Row & Colunin. Delete Entire Row. Column & Celll

3 — Applying Functions & Formulze To Worksheer
4. — Insert chart
5. - Data Processing
{ Data Pilter & Nata Vahdaton)
Power Foint — 97 P4
1 = Crealing Slides
2 - {Generating Graphieal Preseniation
3 - 8lide Show

Aecess - 97

i - Creating Database
{Creating Table. Field Propertics ¢ Kev)
2 Apphing Relationship Between Multiple Table

3 - Validation
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HORTH HAHARASHTEA UNIVERSITY, JALGAON.
RIVISED SYLLAEUS FOR S8.7.B.Com.
1 HITH EFFECT FROM JULY 1888)
BOSINEES BE{OOMOMICS-II1
Section-I

INTRCDUCTION.

Macro aconomics @ Heaning-snature-scupe
slgnificanse-i:mitations.

MONEY & BAHNKIL(:.

24,

2B.
il

ii)

THE
JA.

ac.

3D,

3F.

Money - Difficulties of the tar.zr
aystem-BDe finitions af Momey-:unctions of
money-mor ¢y and near money-Concspt of Reserve
MON&y .

3upply of Money.

Commperaln] Bank : Meaning & Functlioens-The
pProcess of Cradit creaticon & oredit
Destruction-its limitztions. Investment policy
of a banl (Balance shaet of Bark-liquidity-
profitability)

Cantral Bzrnk : Functions - credit controls
fa) Quantitative (b} a2]lactive credit controls.
fa) CRR. ELR & PLE.

Demand fcr money : Fisher's v antity

theory of mopey - The restatament of the Quantity

theory ¢! money - Kevies Liquidity Preference
Theory,

GENERAL THFQRY OF INCO4E & EMPL{/MENT.

Hational Income : The clrcular Flow of
lncome-Definition & n:aning of HI,-various
concepts of Natlonal [ncome (1.2, Potential
& actual INP-,NNP, DI-PI-GDP)

The Classlcsl approacy : Say's Law of

warket,=-F111 enploymeit eguilitirinm-General wage

out poilce,

The keyne iian approacl : Keynesian criticisms

¢n the cl .ssical theo:ry-Affectlve Demand-A
‘ 2 -Aggregats
demand furtlon-Aggreiate suppl v functian—undeg

empioymen; equilibriur..

Consumptiim funotion : - Maanin

: 3. Tha 1
consuppti-m- Concepts of APC & MPC - APEl: ;gs
-Determinints of the consunption function.

Interast, ivg - MEC & Rate of

The Inves?!mnmant maltiplier :- : -
process-1 nitations. mening-The

Ro.of Lectures.

e ———— i ——
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)
3

4)
3}

D]

[SL- LU T L 1 iy 8

INTERNATIONAL TRADE.

44, Differences Batwesan Internal ""rade &
International Trade.

1
4B. Balance (f Paypents : concept -Differences
botwesn Tulance of paysent & Banlatce of trada-
;E;ninl tf disegquilitricom in Bi1f-caumez of Adverca
. b |
4C. Exchange rate : msaning - fixed, flexible &
floating rates of exchange the.r merits &
denarits.
3
4D, Argument: for & agatnst proteccjonisam.
2
PUBLIC ETHAKCE
54. Meaning (1 Public finapnce - prunciple of
paximam :oclal advantage.
2
§B. Types of iaxes & its sffectr. .
-§0. Public sxymnditurs | reaning = leis of
public exjenditure - 1ts types. . —
EG. FHBudgets: meaning; balance A unialansad,
- Reveanue % capital BLdgets. 2
MACROECONONIC *3OBLEMS.
2
gh. Trade oyc. 2 : Yeaning- various phases.
ER. Inflation : Meaning - Jempand pull inflation
L coat push inflation Expectation & inertial
inflation -sffects of :nflation on production & 7
Dimtribut .on.
AC. Dnemploym:at : neanini-types-The phillips A
curve-the aatiral rate ofh:iempla{::n:énoﬁpta
€D. Develcpmait: Differences e
of growth & development-Indiceators & Determinants .
of Davelosent.
KACROECCHOMIC *OLICIES.
1

eeconimle ohjectires.
;§: E::znﬂ Minagepent o b¥ Fisaan) & Monetary .
ipstruments & thelir 1 .mitatione .
7C. Supply sile economics ¢ A new epphasis on
spcentiver & Taxouts

Boo.is recomnended

Hoonomics 114tE Ed. - by P.A. Samaelson & Wilillam 0. Fordhaus.

Eill Intarnational 2.}  criystal
An In%gggﬂgiic: +o Poajtive Tconomics ~ b¥ R.G. Lipser k K.A

{8th Hd4.} EBLBS. Oxfori Oniversity Press .

Horetary Theory - by Vaishva.
Monetary Theory - by K.K. W A
Monetary Theory - by Chapra.

neifggici - of s1athez
0 ol B W sarfss P
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NORTH MAGARASHTRA UNIVERBITY. JALGAON.
REVISRD SYLLABUS FOR 8.Y.E, Com.
Subject :~ EUSIRRBSS LAR &ND FACTOF? MAMAGEMERT

SECTI JR-1

On.t=

Indian Contract Rot, 1872 (Be:t. 1 to T5).

1.

= oy =] o Ch s L DD

Cajie

N LA e O P Lol

The Indian partrership Act.1332. (Sect. 1 to T0)

=1 o [ B S

Euasineas Lzias -~ Heaning, Introduc-tion and importance.

tntroductice - varlous important definltiona

Hature and binds of contract
Offer and A:cephance
cavacity of parties
Consideraticn and oblects
Froae conaert. of the parties

Contingent contract and Guasi contract
Performance and Discharge of cond ract

Remedies fcr breach of ~ontract.

of Goodn 8c¢t,1830

Introdunticr. - various ilwmportant definltiona.

Contract of sale of Goolm.
Conditions end warrentliszs.
Transfer of property (Ownership)
Performance of & contrast of sale.
Bights of vrpald sellex.

Introducticr - Important definitions.

Preparaticr of partnership deed
Effects of MHon-BRegistratlen.
¥Kind=s partrears.

Relations, Palation of partner

o third perty.

Rights, Duties aund Hesponsibility
af partner:.

Diszolutior of a partnercship.

Huiatiable Inatr.irent Act,lBUl.

"
ia s
N
k
1

i

Introductic: - Definlilons and
kirds of nearstiakle inzirament
Parties to lagotiable lrstrument.
Hoelder and [zlder in due coures,
Hagotiation - Type of Erdorsement.
iMzshonour o! Negotlable Instrunent

Conseqguence.; & Remldies for dishoiour
ol chegues,

Ro.of Lacﬁhras-
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1

11

SECTION-IL

Factory Managermnt :-

o1 P e Cad [ I ]

Introduct: on and Impo: tance of
factgry Minagement.

Definitior. of industrial
Felations - It's Impo:tance,
Location f fmactory.

Factory Building & Plent layout.

Routing-5 heduling-Maiarial haniling.
Quality Cimtrol.

The Factory Ac-., 1948 {Sect. 1 %o 20)
i. [mportant and Definitions.

Approval Licensing end Registcation
of Factor as.

2
3. The Inspe:ting staff - and 1.3 ouers,
4.

i o O [ =

Froviston:. regarding sorker’s ‘iealth
and Proterctions.

The Trade Unloi. Agt, 1928 (Seoct. 1 %0 27)

Ixportant Jefinitlions.

Fegistrat .on of Trade inion
Privilege:: of Registered Trace Inlons
funds and its objecte of Trade Inions.
Change ol Hame,

Industrial Dirputes Act, 1D4T {Seot. 1 to 28)

Importan . Definition:.
Hachiner:- for Settlenent of Diputes.

i L0 D

Betrenchients of Employees.

Hinimwum Wages Act-1848 (Sect. L Lo 15}

Importan . Deflniticnt .
fixation and Revlaiors of Miplium Wages.

LS o
. 4

Board anl central Adsisory Boacd.
q, Wages in zind

Payment of Boins Act, 198! (Sest 1 to ZB)

1. Scope amnl applicaticr of the: At

2. Tafiniti.aa - Hinlmum and Maxlmw Bonus.

a3, Availabl: surplus - {1locab e iurplus,
Eligibil .ty for Bonut.

4

Time lim t for paymer t - Exeapted Employeea.

The workmen 2 Sompensatlon Act, 1823,

1, Introdus :lon and Inportant definitions.
2. Emplover » Liability for coumpernaation.
3. Amount ol compensatiin,

Stricka, Lock cuts, [ay - atf and clouser.

Administation of Mirimum wage: Act, Advisory
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C.

Objects !

-

iw

L)

Broad previes of the leg,l provisions of eassantial
marcantile aid industria:. laws is expected to be
covered. )

Casse laws based on impor:ant provisiona of the laws
without reference te the cltatlsns be covered.

RECOMMERDRD BOOKS

Inguatrial & Commercial .aw-
RB.C. Ckeawla, K.C. Garg.

Elements of Yercantile Law-
N.D', Kzpoor,

n



{ilpticnal Subject

1)

2)

8)

T}

NONTH M.HAMASHTRA UNIVERSITY. JALGAON,
REV SED SYLLABU: FOR 5.Y.3.Com.

(W. TH EFFECT FIOM JULY,13988)

Pape:r--11

Conpany Managzeme nt.

Separation uf ownarahip & Manzgenant.
Body of ahereholders - Rights & Juties
af ahar=holders.

i,
1.

Wy ek

Al Appointeen] qualifications, disqualifications.
E) Fowers dut:es, liabilivies remetal, reatgnation

& other relevant provialona of pertaining to
Directors,

) Managing Director. whol=time directeor & Manager.

Meatings.

- ¥eaniag & laportance.

- Epaentials of wvalid recting.

- Convening cf meating-Rotice-Aganc.a-Quorumn.
- Chairman-picxy-Sense of mecsting & voting.

- Ad Journnent & postponem:nt of mecting - Rasolutionsa.,

- Trpes-minutss,
Types of meeting.

4 Heaninzhlmp:rtnnﬂe-Freq1ency~Prn:uedinzs-
3tatutory crovizions & secretarial work

inrespect of following iemtings-Foard meating.

1] Statutory Ganeral Meetig.

by Annual Genecal Meeting.

by Extra ordiniry general neating.

i) Meetings of debanture holders - ¥eeatings of
creditors .

MUvidend - inter:st - Bopus ishares.

‘= ineretarial lractice aid Company Managemant.

No of Lectures

q

6 v e i b =

M mbars

3.1 Interim dividend - diviitend mandates - unpaid

1.2

dividené-5E 31 guideline: for li=ue of bonus
shares. (C-sation of Rege. cut of profit
Intereat-?arment-prcvis;ons,

Reconetruotion - Amalgamation & compropiss.

6.1
6.2

Meaning - methods.
THamentin; shareholders.

12

10

8.3 Amalgamat. on in Natlioral interest.

Winding up of -he company-npodes of windingsup-
procedures-e«ffr cts of windingup.

- - -



HORTH MABARASHTRL ONIVERSITY, JALGAON.
SYLLABUS FOR £.Y.E . Com,
With Effec: From Julv,1998
Subject - BENER L[, COMMARC TAL KNOWLEDIE

{ COMPOL jORY SUBJECT)

Ho.of Leotures

<o Ho.l - Brric Comperciil Concaplis.
Topie Begutired.

1.1 Trade- Heaniug.Sccpa,?ypeafﬂlasﬂificutinn
~Frooedurs of ixport % lnport Trade &

Do ~uments requlred.
-Trade Assccia-ions & I ambear of comnmeyca.

06
1.2 Busineas - ¥eaning, Soop:, Typan/c iasaification. 03
1.3 Frofession - Meanind, scype-destitctlon between
Business anil profession. 03
12
Topie 0.2 :- Alds te Trade.
1.3 Commercini Eenking - Meaiing, funcslons,
Inportance.
a4
3.2 Ynsurance - %aaning, Priwiples, Trpes, ) D4
2.3 Transport -~ teaning,funciions, Lyrie. " na
2.4 Warehousing - Heed, functions=, I[mportance, types.
04
2.5 Comnmunicatlcy - Meaniug.  mportance . Type. D4
7.8 Marketing - "saning,scop: and Impriance. 04
- Yarket & marieting, Msrketing Mix.
- thennels of Jistyribation.
24
Topie Yo.3 i~ Registrstion Procedire & Docunents Bequired for-
3.! DFBombay shops & Estzblishrents Azt 1948. 03
1.2 PRegistration of a partne-ship firm
Az per the Fartnership A-t,1832.
03
3.3 PRegistratior of -
a Jolat 2t
3 As per the proviaions of cgﬁgaE;.J?EE 03
-4 i:‘istrzﬁior of a co-opecative society 03
per the provi - ' .
2 Act of,1812 3 1933?“3 of ¢o-op.socleties
3.5 Reg;strntion of a try=t
-8 f:z;:tr:?ian of a 3.5.1. Onit p3
r the proced - '
Ccompleted and e ;:?;i::g b tg »
obtaining D.[.C, Reglstrﬁtion. i
18

e e ——— - —




Topic ¥o.4 :- Salient features of following typas of tax Lan=

4.1 5Sales Tax C.5.T7..1956
Types of Dealers B:s' o ’
:'g Eﬂtrﬂi. .T. . 1669
. axcise Duty {Exemption limite) - E
Duty Aot.1944. ) Exolse
4.4 Customs,. . . As par the :
Act of 1962, pravisiona ¢f tha
4.5 Profeaasional Tax.
4.6 Barvice Tax,
4.7 Worka cantract.
1.8 Weightz & Messurement Act.
Tepie No.5 :- Consumer Movemant & consumsr Protection.
5.1. Need, Importence - Growth & Devalopment
of con=umer novewent in [ndiam.
5.2 GSallent featires of conmimer protivtion
Act, of 1888 tnd Three Tire maching to
settle courte Grievencas.
9.3 Pronedure recuired to be followed
Tor lodging & complaint Lo conaum:r Torm.
"oplc Ha.§ :- BStock | xchangea & Froduce Mai:ksts.
£.1 MHeaning-fumnr lons,aervices renderad by atock
Exchanges.
i.3 Bull-Bsar-c«rner-Badla-forwvard
Trading-Bro} ere-Tejiwals -Nandivali
-Howala Trarusgctions option.
t.4 S.E.B.1.- I} postory.
(.6 Produce Marlets- )
Need, Imporance, Types and organization
of produce ¢xchanges.
Hots i~ This is expicted that, the subjact Teacher should

& other Lawws.

devale 1ne lecture rear week for discusaing the
current events and issues with raference to

03
D3

e v —— —

i ks A -

——— b i

02

Lk
02

—— ke
— v —— -

abova

topics :n the light of recent articles publiished in

the fol »wing perioclcala-

- Buainess Indir.
- Yﬁjann {Maratti & Epglish).

mlntained by the teachzr.

VEY

add the proper record rogarding the same b
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NCITH MAHARASHTRA ONIVER:ITY, JALGAON.
REVISED SYLLABUS FOR 5.Y.B.Com.

WITH EFFECT FROX JULY,1998.

HNo of lactures

Study of Selacted types of {u-operati's Scolatias.

Sub. : - MANAGE! ENT OF CO-OFERATIVEE AND COTTAGE INDUSTRIES-TI

A) Credit Ce-operatives-Primsry jngricultural
Cradit so::etles-Centrnl Co-cp Hanks., State
Co-op Bank: . Their funotions-ro.e in the SCOnNoNy . 04
B) Role and fuinctions of Natlonal Cu-op Development
Corporatior .
02
C} Urban Co- sparative danks . Jrban Credit
socleties-lole, functions, imporsance. 04
D) Housing Ca-uperative-Housing Finiace. Role,
functions,
: 0z
E) Employems Co-gperative Credit nocieties-their
role functioms, importance. 0z
al Consumer C:-operative améietiea.
Objectiven, orlgin, varions typen, role, importancs. o4
[+}] Industrial {lo-operatives,
Co-operative movement and suger industry in Maharsshtra.
History. development, =ontributicn, present pasition.
0z
o Dairy Co-orerative-functions, finance, progreas,
izpaot on rural economy., managemat of dairy co-op.
a4
Financial Management of Co-comrative fisclety.
a) Concept-Mesring, financial functiom,
a2z
B) Financial planning. soarces and methods of
financing,
oz
<} Procurement of finance Fixed and working
capital oaregement.
az
darketing Management in co~aparatives.
4} Canicept—co-cparative marketing,
1}
B) Chiective erd scope For:cesting snd
planning. cistribution shannels,
04
4 Frincing policles, 02
iy Sales promotion, 0z
i) Competition. 02
3
e —— ekl e . v - b e e,



W,

i,

i,

Human Re=zources ¥Yanagement.

A)
B)
C)
B
E}

F)

Concept-Heruitment  2nd zeleztion,
Eemuneratl m,

Trairning, romction, performance aprpralsal,
Relatlion b:twaen Managoment and wmployees,

Develapmen ; of ¥Managemant cadie-
Democratis ition and pr«fessicnalisstion in co-op.

Tralning a1l Tducaticrn for Hanpoie=r development
In co-cper itive sector

Co-aperative lsaidarship.

A)
B)

Gl
D)

Functions »f lesder in <o-on. ori.

Wuelities af leaders Role of leadership in
mell-a=ztab.ished socle-des, leveiocpment of leadership
in co-op. smobor.

Problems o’ leadership 1n co-op. organlzation.

Co-op. lasal=rship in lidila,

Cottage Industiries.

A)

B)
C)
D}
E}

Role of smill scala an cottage induatries in
Indian Ecoomy.

Village ani =mall industries in our plans.
KEhadi snd rillage induntries Sosnd.
Cottage Inluatries 1o linharsabtra.

Froblem= faiced-remadin _ meakures,

Unemployment, a3:lf employment and cottage industries.

A)

B)

o)

D)

Soclo-econmic factors mffecting economic development.

Population sxploslon and problem of
npemploymet,

Fural unesployment-Oortage ndostries an a

sclution . the problet. of uncaploFeent-Upportonities
avallable.

Role of Gorb, in assisiing coutaje industrie= in Indila.

BOOES FOR FEFERENCE :

Co-op., &and Co oparative M:nagement,

2.

Umesh Patnaik, Anant X, Roy, +Ealyanl Publishers,
Hew [elhl)

Theary of tlo-operation - ¥, Sharsda Himalaya Fublishing.

Frofesajonal Mg .. for co-op.- A.K. 8a3, ¥Yani Educational
Boaoks .

Frinciples, proldens and preatice of co-operation-

T.N. Hajel: . (Shivalal Agrawal &% Co.)

Induatrial Econiivy of India - Gadgil, Burasis F. Houss.
Indian Economy - AN, Agrawel, (Wiehwa Prakeshan).
Indian Economy - Datta, Sunfaram (5. Chand).

India’s Industr: al XEconowy - K.¥. Sivayys, V.B.MB. Das,

(5.Chand}.

L3

gz

04

o1

a3

Lt

03

g3

03
(13 1

0z
oL

o1
01
-

02

02

02
B3

-
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NOETH MA:IARAGHTAA UNIVERBITY, JALGAON,
HEll SYLLABUS F(R 5.Y.B.Com.

5uy. ;- BANKING & FINANCE-II
{WI''® EFFECT FROM JULY 1838)
Faper :- INDIAN FINANCIAL MARKART.
SECTI(N-I

Contents.

""HE INDIAN MONEY MARKET.

L

Ho of lescture.

. Fantures, 01
. Mopey Marks: Instrument:. 13}
(H Defecta & P -sblemsa of tle Indian
Money Marke:. a1
ir. Money Marke . Reforms sirce, 1887, 02
ii. D.F.H.I. : "inchtions & (parations, 01
06
""HE ONMORGANIZED :\SCTOF CF INE:{AN MOMEY MARKET.
. Meepning & Cooustituents & Differentex
between then. . Ot
13, Nrganizetic ., Working Method & Bole of
Money lande :s5. 0z
1. Grgenlzatio ., Working Hethod & Role
of Indigeno:.s Bankers. 0z
I, Defects of ine unorganl:aed woncy market. 01
E. RBI "= conty:l over the norganiael
money marke .. 01
o7
“"HDIAN COMMEECIA . BANKING SYLTEHM.
i. Evoluticn & FPeatures & Ltructure. 0%
1i. Iz=2ue of Iocial contiol &
Hationallza ;lon of the Uommercial Banks. 03
H Performance 3f the Natilcnalized Bsnks
Ilnreapect o
1. Branch Ixpanaion. (ii) Peporit mobllization.
iil. Credit 3epiloyment § financiny priority sectors. 03
1, The issue 3f privatliation &
Dis investm it Gevt. hololngs. oz
i, The FEole f Commercisnt Banks 1in
India’ s Eocoiomlc Develciment. 02
The lead ba ik scheme : «rigin - arhlevements
R fallures. 01
€. Racent Refo:tis in the ¢cmmercisl
Banking =ec=or with redarence to aaliant
features of Harslham conpittee s report. a1

P



wd)

So-operative and Biral Banking in India.

. Progress of Primary Co-operative oredit Imstitutions,

THatriont Cent:nl co-gperative Banks and atate co-

operative Benl:s in Indim s ith respect Lo-
13 Haos=. i) Branch expanslo:.

1111) Depoeit mobiilization. (1v) No of share holders.

{v) Credit dep oyment.

Strengths and weaknesses ¢f the co-:pt.
Banking =ecto -.

Prablems an-l meA=ren Suggested
to cope the wizknesses,

Bagional Fura. Banka (FRE:;): need-Origin
-objectives pirformances and praoblenms.
NABAED @ rneed Origin-oblectives-Punctioni
& achievenent aince,15E5.

m WO OO W

THT FOEEIOM BANES [N IMDIA.
A Marrning, featires & inpor.ance of the
foreign Banks.

B. Perforsmenca of the forelg. Banks jir reapacts of
{1) Brarch Excansion. {il} Credit Distribution.

{iii} Banking asrviees. (i) Profitshility.

C. Criticism ageinst forelgn banks.

I, REBI "= Contrel aver the FBHz.

B. d8XIM Bank of Indis : QObjectives,
functions & cperationa.

SECTICH-II
"he Remerve Bank »f India.

. The extabli hwent backgiound A&
nationaliza:ion of the HBI.

. Functions o7 the RBI.

‘1

b RBI s credl: control instrumenss.

1) Quanti :ative - Typus - uses - Limltations.
1i) Wuelititive - Typer - uses - Limjitationn.

i
“

Monetary Polloy of the HBI.
i) Object ivas,

i1} Achiav iments .

111} Failuras,

i. The Role of BBI in Indin’s Economle
Development .

The Internaticnal Banking.

5. INF : i) Ne:d, 11) Funitions.
111} Achievimentn,

3. IBRD : 1} Weed. 11} Buictions.
iii) Achiev ments.

The Indian Capitsl Market.

Tha strictural frapevors,
ftructural Levelopwments.
Problemna & Cefects.

feceant Refcrms,

SBBI : L) Fead ii) Panitions.
111) Parforpance.

[ L=RE. ]

12

A —

LEBS : Functlns and Performance & Problems.
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.F
L.
8
iy
s
-
i
3,
4.
5
E.
C
Y.
£,
o,
10.
il.

Hon-Banking Firencial Institutions. {HBFIa).

Mamning, Classificatior & Ieportance of WBEIs. 0z

Difference: betwean commerclal Fanks & NBFIs. o1

Functionas % Services psrformed bty HBFIs. g2
Control of NBFI=. 0L
Katual funis - (1) Meaing & detinition.
{21) Claasification.
{iil) Advantages.
{iv) Growti of matwal Junde in India.
(v) PFPerfarmance aof wmutyal funds,
{(vi) Begulition «Ff mutuml funds.

moo W =

. 03
a. Leasing : (i) Meaning, ({11) Type=.
(1ii1}Mechaiism. (iv) Leasing Buaineas in India.
(v) Advaitages. (vi Banks & leasing FBusiness.

03
H. Hire purchiyse : (1) Heuning.
{i1) Diffa -ance betweer Hire pur-hase & leas=ing.
(1il1) The mchanism. (iv) Advantsges.
{v) Banks & Hire purclase buain:ss.
{vl) Hire wurchase in India.

et Ll

LIST OF DOCKS «

Innovatione in linanking Servicem-

by H.R. Sweje, Himalaya Publish.ng House. Bombay (1984).
Banking-Theory, Law & Practice-

by E.Gordor & X.Hatrajarn, Himslara Publishing

House , Bombz v {1995).
Readings in Ind:an Financial Services--

Bd. H.A. Kchok, Digvliay Publications, Naailk {1991).
Financial Seevices in India-

Ed. M.A. Kchok, Digvijay Publieatlons, Hasik. (1993).
Inventnant Manmgement-

by V.A. Avedhani, Himalaya Publisxhing House . Bopbay. (1988).
Harchant Banking-

by Dr. J.C. Varma. Bharat Law Houxe, Rew Delhi (1956).

International Bernking-
by R.D. Sherua.
Indian Boonomy-
by R. Datta & Sundaram, 8. Chand & Conpany .

Indian Beoncey~
by Hishra i: Puri.

Banking 1in Indi:, -
by Panandil:ar.

Financial Insti-utions & Market -
by M.L. Bhule.

Pericdical & Journal: for current Feforma & avents.

. I R R
bl o W 8 B el
T

o

Joarnal of Accornting & finznce.

IBA {Indiau Banl.'s Aasociation) Bulle:in.
RBI Bulletin.

Chartered Se~retary.
Commeros,

Sonthern Ecanom: =t .

Economic & Politiical Heakly.
Economin Times. :

1+

"
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NORTE MARARABRTRA UNIVBREITY, JALGAON,
REVISED SYLLAE)S ¥OR 5.V.B.Cor,
WITH BFFECT FROM JULY 1948,
fub.:- ACCOUNTARCY (70 WARKS)

Ama.ganation of firms-measing-Acconnting treatment

in tha bocks ¢! Amalganating flres b Amalgawated
Iirms-Journal entriea and Ledger Acoaunta in the
books of Amalgamating firms & opening entries &
preparation of Balanne Shent of Amal.gamated Tirms
after completion of schewe.

Converaion of Partnership firm into Limited

Compray-concart of Purchase consideration. Joarnel

Ro of lecturas

oe

antries & Ledger Account 141 the btoolis of firma-Biatribution

of nhares & cesh, Opening entriea in the books of

naw ooampany .

Finul Acoount: of Co-operative Scoioties.
1. Credit-Sccleties.
2. Gonsumers - 3tores,

Hire-Purchasse and Inatslment pFatem.
Heaning-Journs] entriesa-ladger Accounts.

Humen BEesources Accounting and inflitiom
aeeountancey , {(¢r.ly thecey) - Heaning 4 [wportance,
Hethods

Valuation of Coodwill (Only Theory)

-~ Moaiing, Iapcrtance, Mathds.

Company Accourta.,

Insus of shares and Deabantires-

For faature & Pelsasue of fur feted nharss.

Prefit prior 1¢ incorporatlon.
Preparsation of final Accounts.

60 marks for jroblems & 10 warka foirr theory

14

08

10

08

o4

04

ao



CO3TING (30 MARKS)

1. Labour -
a) Importance of Labcur as en elemert of cost.
3] Time Keeplirg & tipe boaking-meaning
-mathads & dlffarencs,
) Methode of remuneration-

Time, fRnte % Piace Ratme.

Incentive Schemes.

Faquisites :f succe=zfu! Incentive Sohame
Liffarential Piece Rita Systen-Taylor's
Ferrick'a S:heams, Gant Task & Borus Plan.
Framium undsr Halsey 50-50 & Rowsn Flan.

{:, 2. Jverheads :-

]
N

1}

i)

Meaning, Classification & importance.
Primary Dis:ribution-al’ ocation & apportionsant .

Secondary Distribution.

Mor. recipro:al Method.

Heciprocal Jethod-Algebi-ic, Repatitive,
fLibrorption f overhands-

Corcept, Bases of absorption,

Muechine Hou: Rate.

Brand Total

::0 Marzs for Proiilems & 10 Mt rka for taiecry.

{u— Rt P'roblens be aske/! on followirg toplca.

b}
LID]
)

Hethoda of jemuneration.
Primary & S:ocondary Dizstvibution.
Overhead Ab: nyption. .

02

02

———— ———
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NORTH MAHARASHTR! DNIVERSITY, JALQAOR.
FXVISED SYLLIBUS FOR £ .Y.B.Cox.
WITE EFFECT FROM JULY, 1968
Sub :- BUSINESS COMMUNICAITION AND 2OMPUTER APPLICATION.
BUSINESS COMMUNICATION.

FOR 4D MARXS.

Chaptar Ho, Onats, No.of Lactures.
i. Msaning Heed Prczeam & Princ plss of commanicatlon.
a5
. Shnapnels of Cowmmuiication. 85
3. Torms of communicition. oral o writi=n communiecation.
Spmeches
Barriers to comminication - Measures Lo avarcops
warriera to comma:iication. 1§
4. ‘Ise of electronic equipments n comsunjication.
T2lex, fax, e-piil. pager. ocellular phones,
Laternet., EPHX.Corputer. ™
5. 3aaineas letters-lLayout of Business letier,
Taquiry letters & replies to oaguiry.
dbatus snguiry lelters,
Drder= and thelyr sxecutlon.
231)lection letters, Circular .etters. iQ
g, Bisineas Reports, structure of a report,
Lwportance of Bualness Reporti. N4
7. Jabe-applicatlon lstters-Bioda:a sheet. | KR
6. Communication wits banks & General iasurance
aIimpanler.
0&
Total 48

o — o ———

BOOKS RECUMI(ENDED -

1. iajiness correspowdence - by Lherlekar.
5]”&#”5};,';iﬂﬁh4' —

Hydern Bu=iness ci:rraapondeanc: - Gerstisde.
Busineszs correspoidence - Indiile.

Hydern Busliness osrraspondenco-Ragasin.
Buainess compunicition & lntroducticn - Bhagwat.
Essantial of Busaiis=s comsunleation - Pal.

=1 00 A e L b3

1&
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NOBRTE MAH{RASHYRA DNIVERSITY. JALGAON,
REV1S5:I0 SYLLABUS FOR 8.Y.R.Com.
Sub. :- COMPOTER aPPLICATION.

WIT{ EFFECT FROIY JOLY, 98¢

SECTION-I : ADVALICED WORDSTAR
No.of Lectures.({12)

Dt Commends

Hot mpargin © Left. Right, Top Botton (LM, RM, HET, MB) page
irngth Page break. Omit page number, Line Spacing Character
vedth, (FL, PA, Q0. LS, CW),

Mailmearge -

Coreating Mailing iimt.

Creating Master Dicument.

P2inting form let.ers, Condit:onal Printing.
COMMANDE TO BE COVYERED

JDF, LRV, .BY, .17, .EL. .E1

Goenerel Commanda

“i3h, "QL, "EM, AL’-F1 TO ALT-FI'-10 Commacds,
Uiasa Converaion Commands {Dpper/Lower “k*/"kK°}
Shorthand Meru Coimanda (7, =. &%, &, |}

SETION~-IT : Lirf0S 1-7-3
RHo.of Lectursa {12)

Worksheat baaics Meaning of Worksheet, Ose of lotus 1-2-3
iy comperclial app  leation.

(e:11  poilnter,poliiiter movemert, Mode indicators, Control
tmnel, Banges, De:a types (Huneric/labels) menus, fonctions
foys Global wvi:rsus local settiugs, erasing, saving,
printing & Qoitin: the lotus 1-2-3.

Commands
Copying, Moving single or ringe of Celis, Raming ranges,

Pointing to a . :ange, Entering & Bditing dJdata (Values &
Lubelny,

Formating Values

I: splay format, f xed, general . Commy, -‘UTFency.
Workshest column-uldth, reset width, column hide,
Morksheat insert/ilelete columy & row.

Functien :

AT



LIST JF PRACTICALS AT 3.7V.% Com.
TEE*-1 (Advancet Wordstar]

Preparing a docuient using d:t commanés,
Preparing mailing list (Usini mailmerge faocility).

s forw letter (using nailnerge facility, =a.g.

zircular, notice, interview :ail latter eto.)
Freparing a tatle using iraphic characters and math,

such as row/ 1o0luan total sultiplication,

Percentages eto,

TERM-II (LOTUS-123) :

Preparing and printing works ieat for Furchase/Salas biil.
Preparing and printing worksiset for Cash/Bank book.
Preparing and printing worksieet for purchase/sale register.
Preparing and printing a costahest ané tander.

achedule of deprecistion with opening/closing

balances under ELN AND WDV msthod.

1.
2.
J. Preparing
q.
functiona
5.
8,
7.
8.
9. Preparing
(ROTT :- 1,

.

LaL]
—

)

Practizal of at leiat one clock hoar par weak

should be provided).

Brenk up of 100 marcks :

A {coputer Theo:ry - 40 -
Crmputey Practigals - 20

B} Ecsiness Comminication - Theory - 40

Wuesticn paper shoild consist of two section= as

under

Secticr-1 - Comouter Application - 40 Marks.
Secticr-II - Buaineas Comsanication.- 40 Marks.
The arswarbtooks shiuld be :aparate for both
zacticrs,

Each student shoulil maintair ajournal in the forms
of file in whiah tre write v3 and printed coples
of relevant practi:als be rocorded. It should be
certified by teachsr and iniarnal and external
axaminers for practicals,

1l
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NORTH MAMA IASHTRA UNIVHRBITY, JALBAON.
REVISED SYLLABUS FoR 85.Y.B.Com.
WITH EFFECT FROM JODLY,1986
Sub.:- STATISIICS AND OPERATION RESEARCH-1I.

D tarpinant.

Haaning of determinant, Ewaluation of esecond

&nd third order determinants solutioen of simul taneous
linear equation= by cramers rule {(up to three variobles
only:.

Examples apd problems.

Binomlal theors.

n
Statemert of ‘x + ¥). general term, mideille tars
Constant term.
Examples and problensa.

Standarcd distributiions=.

Binonisl, poim=son mnd normal distributions.
Tasntification of parameters, measn and

variance (without ©proof}, csleculation ¥ probablilities
uxing above distributions.

Examples and problama,

Texting of hypothe nis .
Concept of ™ pulation, random sraple, paramster,
statistics, null lypothesis, elternate hypothesis, two

typas o srror letsl of signiticance, large sanple,

«mall sapple, tesy. of significance one sailed test, two
tziled —ast.
lerge sapple teat: for (1) v=j§ iy p=p
1} 1
111} {1+
Framples and Prob! ems,

Siatintical decis: .on theory.

Meaning of ats, atatea ¢f natuwre, pay off,
gecinion making under cert:inty, unier
tncertalnty, uwndor risk, expected payvoff, expected
opportunity loza, winiEum and maximun principles.
Examples and Frob .ama.

18

12

iz
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Matrises,

Meaning o1 matrix, order of mat+ix, Addition,
substlaztion anc multiplication of two matrices, types
of mutrices :- equality of twa matrices, row matrix,
column satrix, :auars patrix, vnit marix, diagonal
matricz, nu.)l metrix, Transpcse of & mitrix, determinant
of paurix, adje!nt of a nmatrix, Inverns of a patrix
by adjsint mettod solution »f sim ltinecus liner
equat . ons by mairix inverse yethod fup to thres
variahlas asly).

Exapp.es ani Prchlems .

Lines: programming problams {LPP).

Hesning of LEP, formulation of LIPF {up to 3 variables)
ocbleciise functiion, constralnts, non-asgativity conditions
fessibl» saluticr, optimal ealutlarn,
aolving LPP by sjraphical method.

Theory of games.

C‘onncept of game theory, two DAriINA Zero-sum
gane faddle poirt, minieum & paximum I'einciple without
proof! fair zrd not falr gawe, atrictly
deternlnabis genes, Prinoiple of dowinance, Graphical
soiutdion for Ian or nx? daves, aclulion of games uaing
arithnazic & matrix method.
Example=s ard prchlems.

Project Evaluaticn & Review fechniqae= {FERT).

{evivity, event, neturk., rules for drawing network,
predec essors 4 succesanr eventz, oritical path,
forward pass cal-ulation. bakward passz cAaleunlation alack,
sxamples an drasing the netws,rk & obitrining eritical path
§ durst_on.

Exumpyles and Prcllems.

EECOMMENDE } BDOKS :

Jperatiom reseazr:h by Eantli jwaroop.

Jperation resamsar:h by K.J. Tiha.

Jperation researzh by Hira & Gupta.

PERT and CFH by >.L. Srinath

introduction to rathematicoal statistics by Gupta & Kapoor.
i Text Nook on Matrices by Nirendrs Prukashern.

—— e e e R T 4 ——
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NORTH MAHARMSHTRA ONIVERSITY. JALGAON.
R \VIGED SYLLAFDS FOR B.7.B.Com.
Sub, :- MiRKETIRG-II.
WITY EFFRCT FRON JULY,199B.

MARKETING MAN,/3EMERT No.of Lectupras

A) Marketin;; mancgement - concept, O Jectives,
Iapzrten ., Function:;

—

. o3

i

B) Marxetin ¢+ planning, tarketing®pian-concepts,
Importanc::e, Frocass of neyketing planning,
Typ=s of narketing pians:

04 -
G Marketin: organizaticn struacture - cnnc%ﬁt
Importan e, Prineciplea of sounl marketing ~
organlze .ion, Types o organizrtion straatures;
: 04
0 Marketing controel- oencept,” Importance, Process
of marke :ing control, Methods :f marketing control. 04
15
COHIUMER BEHA'[OOR :
a) Concept; Fuving motives; Factors affecting
conaumer »ehaviouar; . 01
B) Consumer -uying decirion procars; D2
Gl Models o' consumsr be haviour; 08
D3 Recant t.rands in con:umer behasiour in India. 0l
12
MABRYXET SEGHEH 'ATION & SALFS PQRECASTING :
A) Harket :i=gmeptation - concept, Heed for
market egmentation, Importan:e, Bases for
segmenti: g Conauine’ wariet, Eegquirements
for effe:tive segmentation; 08

21
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REVIBED SYLLABUS FCR #1.7.B,.Com.
Sub. : ~ MANAGEMENT OF SERV.OHS SECTOR-II
WITH EFFECT FROM JULY,1998.

Ho of lectures
Kanagemeat of bu:iness uplt-

21 Minaging various inputs-Men, material machines
money nethoc s and minotss.

a6

E) ProJurement coat, guality of ipnpuia and itm

inpact on buniness. Intarnal narheting. 04
Farketing ‘of s&¢rvices-
A Marketing st arensss, 0z
E) Services matketing mix-Marketing nolicies 04

and problame .
{3} Efficiency ¢1 services zarketing. a2
[} Customer orientation. 02

fervicos sector § self eosployment-
) Starting a lusiness unit in services sector. 02
Ej Entrepraneu: ship-Identificatien o’ needs and

mnrket potertial - 5kills reqguired for service

soctor unit. 04
0 Porsonalize: services, Skill btased servicea, 04

Froblens of swpioynent and services suoctor-
2) Creation of employment in Primsry and secondary

sector. a2
E) Enployment jeneration in servicas sector. 02
) Identification of potential of employment. 02
| ] Govarnment schemea for promction of employment

in services uzeagtor. 04
toclal obligstior
&) Scclal oblijations of service zec:or unit. 134
3 Caonsumer amiisfaction. 04
I Consumer pr¢tacticn Act and serviaes sactor. o4

Fature of Serviger Sector
[vnamlc sature o1 aervice sector-
4] Hodernisaticn and updating of ceariice

bnainess un’v. 04
E) Tiehnologleo: . innovations Feanovation-Renewal,

Froblens of cheolascence. 04
Faonenlic efficiescy of servie ssctar walt-
1) Cost conscijuapess, 0z
3 Concept of sroductivity az
7) Service wits amile Home it of Truth. D2
) Bervice quallity concept -Developlni service

guality-Inplensnting guility ssrvioe. 04
1) Konitoring 1ervice gual.ty. 02

Jervices sector in Indian economy-

1) Growmth of t1ls sector as compared 1o othear sector. 02
3) imp:loyment in the servioes ssctor a2
N Contributios to National Incoms and

developmont of other setors. 02
3} Levelopment of new merv.ces in recent times. nz
) Internationalisation of mervicas. a2

EEFERENC:i BOOKS

5ervices Marketl g - Helen Woodruffs (Hacmillan).
Jervicer Marketlig - The Ind.an Expeariunce,

id. Ravl Shuoker (South Asia Publiestion).

{arence of Servies Muerketing - Adrajen Payne (Prentioe
Aail},

wuallity =mervice j;ays - H.L. ..efevre - Vanity Books.
Total Quality Seevice - D.H. Stamatis - Vapity books.

s
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REV. 8XD SYLLABOf FOR S.Y.3.Com.
Sub, - ORGANIZATION & MARAUEMENT.
W.TH EFFECT FFOM JOLY,1:08,

SECTION-1

No.of lectureas

Rature and smcips of Business.

A)
B)
C)

D)

Objectives of business, o1
Hocial resionsibilities of buriness. 04
Concepts ot Organisaticn, Nanegenent and 08

Administrai:on, EBols sad responsibilities

trf canagem nt.

Hanagemant Art or Scietcs. Nanmjement as a

rrsfeanion 45

Evolution of |anagemant thought -

A) Harly manza;ement approsches. Imiustrial

Revolution. Scientific Hanagewsnt . 04
B} Hanagement Process Scheol, 04
C) Behavioura! achaol. a4
D) Byatemns api roach. o4
Organ-sation-
A) Dafinition, characteristics, 02
ny Rele and irportence of organizat.on.

Principles of organisstion. o3
C) I'rocens of organizing. 0z
m lepartwment: tion-Types cf crgarization Line,

Functional, Line and staff, Comm ttes. 4]}
E} Delsgation of Authority. Ceantralisation

and decentialization. Formal mnd Informsl
organizaticn. 04

SECTICGH-11

Procens of mana; cment

A}

H)

C)

I}

Meaning, clarscteriztic= of procasa. Elsmsnta
af the process of Managewent.

']
Forscasting -meaning, iaportancs, Boope,
nethods, technigues limitsations.

a6
Planning-H: nura, types, lmportancs, ac0pe
netheds, piocess of planning, problems in planning. 06
Jecimion nixing - Bolertific declaion waking,
aeed, atep: typens of decisilon. techniques of deciszion
naking. 04

21



C.

fi,

on =1 M e s R

&)

B)

C}

D}

IMrection - Overall :bjective:r of direction.

Elaments of direction, lmportance: of managerial
communication.

Leadership - mmaning, importance:, Moalow & Hertzberg
Lhaories ¢f leadership %ypes of leadera,
Leadership rtyle=, qualities cf .. zaders.

llotivation- Heaning, importances “rait, situation
and contirgancy theocries of notivation.
Floanoial rpd non financial moetivation.

firoup denar:.os.

Co-ordination ard Control.

A)

B)

Orgar-ization & ranagement~-Madhavi Mid

Co-ordinet. on-Neaning, need, principles,
wroblems. Techniques ¢ f effectle co-ordination.

Gontrol-Hewdd, characteristics, srinciples,

rocess o control, Filnancisl and Non-
financial xmptrol techr lgues,

REFEREM .E BOOK

Organization & tanagement - Dr. P.C.tPardashi, NMirali.
PrirLiales & Management - Singh/Crhab-a.
Priﬂcipleﬁ & Prnotlice of Management - Chatterjjee {Vikas}.

B2 30 L2 SN - AFENAL [t ) T ()
ARG F Y A e d o eV € (8e)

Abe fayll /sybhe/ws/

25

~a & Joshi {Suvichar).

04

06

06 .

05

05
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