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T.YRA
COMPUTER ENOWLEDGE AND APFLICATIONS - [

PACEMAKER:

[otreduction to Pagemaker

Publication Setup
Autonatic page-numbering
Creating a page with different numbess of columnz
Creating multipie columns
Drefaulis
Nonprioting guides
Opening, naming and saving publications

(‘ Targetmg ¥our prinkcr

© Working with master pages, and 3 measuing system

Working with templales

Character sivg, spacing, and leading
Controlling hyphenaticn
Editing texi and word processing
T'aragraph alipnment
Using the Conlml palelie
Workiog with styles
Working with text low aod text blocks
Graphies and Text Blocks
Copying and pasting ohjects
Transfarming objects
Moving and sizing obyects
. Manipulating vhjects with the Control paletwe
Working with inlie graphicy
Compressing sod decompressing a TIFF image
Wrapping text anvand art
[ndexes, Contents, and Pagination
Creating an Index
(' Pagenumbcring
Using a table of contents
Warking with books
Calour
Apply calours 1o 1€kt and imported graphics
Copy colours from anather PageMaker publication
Create Hinis
Remove colours
Converting spot colours to process colon
Replace eolours with other colours
. m



[mperting, Einking aod Exporting

Comprassing TIFF liles

Exportmg text

hoporimg fes inta PageMakeo

nanaging umponed obyects

Pagung to create hinks in layoul view and story editor
Revising imported objects in other programs

Frinting

Changing the target printer
Coluw printing

Printing progfls ol a peblication
speciality printing

Lirgelimy your prinber.

Practicals

b, Making a Sales Crder Form

2. Creating Brochure.

3. Generatmg as Anaoal Repwt

d. Flanoing and Thesigning News Letier.
4. Building a Catlog,

COREL-DRAW

Introduction o Corel-Tiraw

i

2 Setting the yiee and onetitation of te Prinalls Fage
3 Sctting up the Printable Fage

4 Adding and removing a printable background in 8 drawing
5 Sizmg the CortdDRA W windows

& Creating a new drawing

7. Opening a drawing

8. Op=ming 2 drwing wsing drag and drop

e Saving 1 new deawing

Y Printnga drawing

1.  Choosing comnmands

12 Choosing tools

13- Working with dialeg boacs

14 Working with teat boxes

Practicals

1. Creating anew Nie
2 Creating n aow design
Y. Applying colours
4. Planning and designing.
5. Gaving afite.
6. Ponting a file.
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FHOTOSLOP:
[ntroduction fo Phatoshap
Looking at the work aren

Using the tpolbox

Using the [ool uplions bar

Using the patette wetl

Llsmg wol present

Using palefzs

Using contenl menus

istng palenas

Lising vontext menus

Viewing images

Correeting mislakes

Revering to 2 previous version of an imape
Dupbicatng images

Using rulers, columns, the measure wol, guilds and the prids

Getting Imzges into Phetoshop and ImageReady

Aboul bitmep images and vecior gaghics

Abaut image size and resolulion

Changing ymags size and resalution

Scanning images

Importing images using WA (Windows [mage Acquisition) Support
Croating sew irages

Cipening and importing images

Working with Color

Ahow color modes and odels

Colar gamuts

Adjusting the monuwor display

Channels and bt depth

Convertang bebwaeen calor modes

Cuonverting berween Grayscale and Bitmap miodes
Conversion options for indexed-color imapes
Custemizing indexed color tables

Maktyg Coubpr and Tonal Adjustoments :

Rasic steps for cormenting, images
Checking scan quality and tonal range
Using the color adjustment maols
{Comparing corrections in CMYK upd RGB
Identilying oul-of-gamut colors

Using the Levels dialog hox

Using the Curves dialog hax

Using tergsl values W set highlights and shadows
Setting auto correction uptions

Adjusting the gamma value af an imzgs
Abnut the ealor wheel
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Usimg the Colus Aalance command

Using the HuelSaturation command

Using the Rep'ace Color comnimand

Using the Sclsctive Color command

Making yuict overall adjustments 1o an mage
Applying spesial color effects to images
Sharpetungimages

Selecting

About sdections

Making pixel selectioes

Adiusuag pixel selections

Softeming the edpes of 2 selechon

Maving, copying. and pashng seleclions and layers
Llsmg the Soap votimand

Saving and loading sclections

Deleung selections

Removing fringe pixeis from a sefection

Extracting abjects fram therr background

Trunsforming und Retusching

Changng the size of the work canvas
Rotating and flippung enlire minages
Cropping images

Transforming perspective while cropping
Transforraing ohjects in two dimensions
Transforming objects o three dimensiony
Cloning and repanng images

Eriouching images

Using the Liguify commaned

About drawing, and painting

Dirawing shapes and paths

Usming the shape tools

Lising the pen tools

Ediling shape layers

Using the Paths paletie

Ediling paths

Managing paths

Converting betwern puths and selection burders
Adding color to paths

Painting

Using the painting tools

Lisiag the paintng 1ools

Erasing

Using the an history brush rool

Workmig wills brusles

Seling vplons Tur panling and ediang toals
Ustag the gradient leol
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Using the: paint bucket taal

Fiflling and stroking selectons and layers
Creattng and managing pattems

Using the Pattern Maker

Choosing foreground and background colors
Using the Adobe Color Pieker

Using other color pickers

Using Channels and Masks
About channels
Using the Channels paletic
Muanaging channels
Drelering channels
Muixing talor channels
Adding spot eolom:
Usmg channe] caloulations to blend layers and channels
Abuout masks
Creattng temporary masks in Cuick Magk mode
Storing masks in alpha channe(s

Using Layers
Abour layers
Using the Layers paletic
Creating layers and layer sets
Working with layerad images
Managing layers
Seliing cpacity and blending aptions
Using layer effects and styles
Using adjustment layers and fill fayers
Masking layers
Creating clipping proups
Applying Filters for Special Effects
Abcut plug-in filters
Using filters
Tips for creating special cffects
irmpraving performance with filters
Choosing a filter effoct
Anistic filters
Blur fiters
Rrush Sirvke filkers
Dristort filters
Huois« filters "
Pixelate filters
Render filers
Sharpen filiers
Sketeh filtes
Stylize flers
Texture filters
Video fillors
Crher filters
Digitnare i Hers
Lightiny FMectt filter
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Lsing Type
About [vpe
Creabiny 1ype
Working wuh type layers
Formamting characters
Checkimg for spelling ermors
Finding and replacing bexe
Fomatting paragraphs
Contralling hyphenation and jusiticanan
Working with cotnposition
Sciting opuons far Chinese, Japancse, and Karean bype

Szving and Expuriing I mages
Baving images
Exporting irages in ZoomYiew format
About file intrals
Adding Ble informaton
Adding digital copymight infommation
Setting preferonees for saving files
Creaung multiple-image layouls
Macing Photoshop images in olher applicalions

Printicg
About printing
Printing images
Posinomng and scaling images
Sctting cutput options
Selecting halftone screen attributes
Prioding peerd of an image
Choasing a print encoding method
Printing vector oraphics
Using eolor managemeal whet prioting
Creating color raps
Frnating dustoncs
Frinting color separadons

Practicals ;
! Creatingancw ke
2. Creatiny u new design
1. Applying colours
4, Planning and desigting.
5. Saving g file,
6 Pantnga [le
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