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UNIVERSITY OF MONA
Mltdlnod Syllabi for Th_ Year lntegratod B.Com.1legrelo Coorse

"lI5 i'atkrD"Noo S...,,,,,tor

F.Y.B.Com.( FJoom JuDe 1990)
•••••••

}~e ,,!odified syllabi fOTB.C,;,"'. Course will be mtroouced in the
l.. .00000g order: .

1990-91Hrst Vear B,Com,
1991-92Secood Year RCam.
1992-93Third Year B.Com.

The B.Com. degree course uoder 85 panero will cons;st of three
years. The fIrst year aonual ex3Illination ,hall be held at the end of
the fi"t year. The seeond year annual examination wiJl be held at
the end of lhe ,econd year. The lhird year annual examination shall
be held at the end of the third year.
(1) No candidate ,hall be adrnined to enter upon the first year of
the RCorn. course under 85 panern unle", he has passed tbe
H;gher Secondary School Certificate e!<amination of tbe
Mahara.,btra Siale Board of Higher Secondary Educat;on or an
equivalent e""",matinn or any olher <tatulory Board or
University with English as a pas,ing subject ,hU be eligible for
admission to the B.Com. degree coutse.

(2) No candidate shall be admitted to the annual e""mintion of the
frrsryear RCom. under 85 panern unless he has •• tisfactorily

li'li kept two term, for Ihe COUrseat the college affili.ted to this
'.' '-- UOIVerslly. '
'~, (3) No candidale shall be admitted to the annu.1 examio.tio'; orthe

,econd year B.Com. unless he has kept two terms ,ati.,faetorily
for tbe .'ame at the college affiliated to this Univer<.ity.

(4) No candidate shall be admitted to Ihe third year of the H.Com.
Course unless he has passed in all the papers at the lirst year
R.Com.exam;nalion and ha., ,ati.,f.otarily kept the terro, for the
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se-cond year and also 1W<lterms for the third year of B.Com.
satisfactorily in • ooUege affi~aled to this University.

Structure of lhe Modified syllabi wiUbe as under

Bachel •••.or COlllm."", (E.Com.)
The studenls for lhe Reom. degJec .haII study seven subject. in (he
First year and six subjects io tbe Sc<:ond year and Third year cac~ J
under: ' -

St •.dure or B.Com. Cou"'.
(MODlt'JED SYLLABI EH"ECflVE FROM JUNE 1990)

F ••Y.B.Cnlll.

1. Eng!ish/Marathi
2. Accountancy
3. Business Ecooomios (Micro)
4, Bu,ine." Environment

Commercial Geography
Officer Management

5. Commercial Anhernatic & Stati.>tics
Computer Concepts and programming.

6. Group "A" Anyonesubject Paper - J
a)Bwtiness practices \
b) Marketing, •• lesmanship & Publioity
cj Banking & Finance
d) Business AciminL'tration •
ej Co-operalion & Rural Develupment
I) Secretarial practice & Company Management.
g) Public Enterprises,
h) Om.i,amcc & Transporl
i) Ddence Budgeting, Finance and Management

7, Addl, Engli,h {AddL Maralhi lHindiIM.E.L. IA.l.LIMIL

• .,
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S.Y.B.Com.
1. Business COlDmunication
2. Advanced Accountancy

J. Business Economics (Macro)
4. Organisation & Management
5. Group"A"
or "ubject Continued with Paper II

'" ..ironp "B"
Any onegubject P'lper. I
.) CO<;t& Work, A<;couo(iog
b) Business Law Taxation & Auditing.
c) Statistics

d) Computer Applin.tin,," for Bn'iness,"
e) Managerial Economics
f) Business Enlerprenellr5hip
g) Purchasing & Slore keeping

T.Y.B.Com.
I. Mercantile & Industrial Law
2. Advallccd Accountancy

3. Indian Ecooomy& Economic problem, of Mahar'shlta OR
Economics of Development

4. Group "A': Subject Continued with Paper 1ll1'."". ';;6 Group ."B" : Subject continued with Paper lJ & IJ1.I' •.•• '
NOTE. rhos.e who will ofTer Moralbi at Sr.NO.1 al F,Y.B.Com. will
have to offer English from the language cour,e Sr.No.7 atF.Y.B.Com.

The Siudent, ,ball not be allowed 10 change lbe ,ubject at the
ScCOlld or Third Year Qrbed by him at the Firsl Y"ar.
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(C) EumlDstlOJlS
1. There shall be examination al the end "I the Pi,st Year which

wall be called "Term Emd Examination", At the end oUbe year
tbe"" shall be "Annual Examination". The Term-end
exarnina

tioo
in each subject will be of 60 marks. The marks

obtained by the .tudent shall be reduced to the marks out of 20. t'
The Annual ~atioo of each subject will be of 80 marks. -

2. The Term-end examination will be of [W<J h<>ursduration whc.- .•••
as the A11IlualExamination willbe of three hom. duration. ~., I

3. The progranunc 01 the Term End &aminal;o" will be fixed by
tbe Uni.;e,..ity and notified to the oollcges. The questiun papers
for the Term-.end e:<aIIlinationwill be ,et by the University and
supplied 10 the col1eges conceroed. The stationary such. as
answer-book.. graph_papers, drawing pap"'" ele. will be
supplied by the University .

.4. The Principal of the college concerned shall be responsible for
the ••••ooth conduel. of the Term End e><an>inalion.He shall'
ensure that the e;<ll£Dinatioosarc held as per the progromroe
ro:ed by the University adequate number of Senior ""d Junior
Supervisors and other staff are appointed, as per Urn,ewty
rule<!he .talf shan be paid renmne,ation in accordance with the
rule. prescribed by the Utlwcr.ity frmn time to time. The I
Uni"""ity sh.ll makc fund, a",ilable to the Principal for this
purp<t>e. The Principal shaIl arrange assessment of the ",,",wer .
book> of the >ludents (rOlPthe teache" of hi, conege, 'and if
necessary, from Ihe qualified teache" of the neighbouring [
college'. He ,hall declare the results of the Term E( '" , .
Ex"",inatioo within 21 days (3 week» of the completion of the/ i
e""minlUion to which ,esnlt' relate. The principal shall , I
[oTW3Td,the as,essed .nswer-book> to the Uoiveroitywithin 15 ,
days of declarlUiun01results and communicate to the Uni\'Croity
the mark, obtained by the students within pne monlh in the

prescribed form.

I
I
I
I,

•
I
I
I

I
I
I

I
I

•



'.

',I

~,

,
~.No Term End Examination MIl he held =pt at the end of the
- first term of e",'Y academic year.

(0) SllIndard ofpa •• lng
1. The candid.!e who has ,ecured .tleast 32 II\3rKs out of 1lI)in the
Annual examlnalion .haJI he dedared tn have passed in the paper
provided he has "'cured 40% marks In the Term End

Examination and Annual Examinat;on laken togelher.
2. The candidale having obtained 32 marl<soul of 80 marh in lhe

Annual Examin.ation bul fai~ng!o oblain 4(J%I!".rk, in aWega!e
~( nay imp",,"e hLS performance 'n the paper e'ther at the Term

End Examination or Annu.l ExaminatIon for which he will ~a"e
to give hi, option.

3. The candidate failing to .'ceure 32 ma,h in lbe Annual
Examination shaU have to appear for subsequent Annual
Exam;"ation in that paper.

4. The candidate p."ing in all ,ui>jeClsat the First year will he
admilled to Second Year. A candid,l" failing in Onc Or more
,uhjccr. al the Firs! year be allowed to keep Ihe lerm, for Second
Year on the coudilion lhal he will nol be allowed to lake lhe.
admi"ion in lhe Third Year before he pas,,,, in all the ,uhjcc!s of
lhe Fir'l Year,

5. The Universily ,hall conduci the Snpplcmenlary Annual
E","nination in Ocrober for Third year paper.' only for 'the
repealer ,tudenl so a, to enable him to .lave '''metime.

6. The ,tudent' having the backlog of ,ubject or ,ubject.< of the
Second Year WIllbe required to dear Ihe sam" only io the nCXt
ApriliMay E""minalion.

I (E) Aword orClnss
~ IIT' l1'he cia", .,hould be awarded 10 the 'ludenl on l~" awegilte

\, marks obtined by him al the First Year E"dminalioo, And, in
(, respettOfB.A.and B.Coffi.Degree on lhe 'ggregate mark, '" th,

Second Year and Third Year Examinauoo and in re.'peel of B.S,.
degree 00 the awegal mark; oblained duriog the Second Year
and Third Year, In lhe Principal ,ubject only. The award of cia."
,hall be"-, follow,:

-
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"L Aggregate 10% and abo." ,.. First Class with Distinction
2. Aggregate 60% and ahove ... First Class
3. Aggregate 50% and more bul Ie" theW% ..,Second Class
4, Aggregatc40% and omre bulless tbo.50%,_ p""" Class
5. Below 40% ,.. Fail

The Term End examination f= as prescribed by the Universil)'
from time to lime for the Term End "••minalion and the annual
cxaminlion will be cred~ed 10 the UniVcTSity.

Unive"ily Tem",-,
The dale; for the commencement and "onda,ion of lh" fIrsl and the
second term< sball be dtcrmi"ed by th~ University authorities. The
lerm' caP be kept by only duly admItted students. The present
relc\'ant ordinance pertaining to grant of lerm, wilt be apr~cable_
The question bank shall be dclinkcd fmm the Term End and
Annu.! e~aminali"n. The queSlion banks .hall be an aid of
education and not a constraint "0 the e'aminatiun, in tbe sense thai
tbe old stipulation of having 50% of the question in the question
paper from the questioo bank is di,continaed.

S.ttiug ofth. questioo papers:

(i) The coursc' of studie<will indicate in (he .,yllabu.tbe JIOrtionto
he taught Juring the f!r,tterm and the sccond term,

(ii) While sctting the questi~n papers at the annual examination,
the ",werag<:of the 'yllab<may he spread aCT"" the two term,
"f the year, on the ha<isof 4(1:60for the first and second terms "
rc,pectively. ~ ):! t

(iii) A candidate .hall have the opinion of an,~ring the que,~ion in t
any of thc ,ubject, other than languages ",ther m Maralbi or in
£nglish.
In case of languages at the Ii"t year, the que,tioo shall be
answered io tbe media of the language e=pt tho"" question.
which require traru;!ationinto particular language,

•
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• •A caDdidate talring the course. for B.C.<'m.:",! ;1:ar or second
yea;- ellalIlination as the = may be, Dla; he penniUed by the
Frincipal of the college to change ""Y of tbe .objects in the
COurse .elected by him for particular year before the
COmmencement of the second term. Such caDdidales are
required to pay R'.IO/_ towards the cltange of subject fees 10the
University.

Cm!ditionJ :

('1) A candidate who haJ;been pcrmiued. to e,,!,e~upon the ooll"'."
. for lhe second year B.Com. exammatlon, W1sloolllo change his

optional subject at the 1st year cxamiantion in WhIChh. has failed
shaU be allowed to do ,n. For Ibat purpose, be willbe required to
keep two additional terms, for the changed ,ubject for the Ii"l
year lllId ,hall be required to appear and pas> lhe ,ubject by
appearing at lhe Term End as well", annual e"minalion for the
cbanged subje~1. -

(2) The candidate after having kept regular t.'lIIS for the second
year admiued to the tbird year will nOI be allowed 10 change the
subject of the second year or third year.

An aplication (which must be in the prescribed form and
accomp.~ied by the prescribed fee) for admission to any of the
examination of B,Cum. degree course shall be forwarded by a
candidate to the Registrar through the Principal of the eolfege
altended by him on or before the prescribed date alongwi(h Ihe
certificate nom the Principal. _
(1) of his havins aUended Ihe COurseand kepi the lerms according

10 !,,:ovisionof 0.67 & o.n in Ihe various subjects .nd of h.ving
satLSliedthe other conditions laid down by the Universily and

(2) of being fit candidate for the examination.
11' 1) No candidate shall t.e .dmined to lirst year of B.Com .
•••• 0 .• examination for the lirsl time unless he produces a certificate

from his Principal to the effeClthat he h•..••attended at1c•..••t J/4th
of the aggregate number of period. fo, Physical Training or has
been exempted therefrom on the grounds th.t (a) he is medically
unfit to undergo such training (b) he is a membu of the N.C.C. or
(e) he ha<~egularlytaking pllr1 ":' n member of the college term in
the recoll'll7ed fll1ure. of the •••••}OIlI"tnU.

•
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Tho result of the first year examination will be declared pub~cally in
[WI) categories (11 the candidate who has passed the FlU! year
e""mina!,nu and 2) the candidate, allmwi to procud to ",,,,",od
year.
In case of candidate allowed to proceed to second year course, the
''''Oil of the first yea' examination shall be declared if and when f I"
Ihey pass the remaining subject but prior to their admi>sion to the
third year course ..
The candidate who.>have passed in aoy of the head.< of p,s-li"ll ,Iu\'..... ~ - I j
not be allowed to appear III that bead again. I

I
,

Ex.,tud""ts ,hall be allowed on a fre,h appllcation 00 payment of
fresh ree to appear at the sub'equent exannanlioo in lh",e head.> of
passing in which he ha, failed or in which he ha~ preVIOusly nol
appeared, wilhout keping any .dditio ••••llerm.

[
I

General Guldrlln ••

Paltem ofT • ...., End and Annual Examinatlon
(1) The examinalioD question paper' shalIbe fTamed so as to ensure

(hal nO part of the syllabus is left out of slud~ by a studcI1l ,
(2) The question p.per shall he balanced in ,e,pect of ""rious topi",

OUllined in the syllabu.;.
(3) rhe question papers shalt have combination, of shott and long
answer papers, No objective questiOllS, how<:"er be asked.

(4) There shall be no over-all opti<ln in the qust;on pape', Instead,
there ,hall be inlernal oplion ,uch a, either--or 'three ,hort
answe,s out of r.,,,,' etc.

Pattertl of quesUun paper:
(a) Term End E""m;nalion'
1,There shall be four 'l,uestion, in the Commo,ce racull~ at the

Te,'l' end exa.n,inatlon,
2All questions carry equal marks, Tho'c will be two long

.n,wcr que!tions and two sh",t answer questions.
3.Term End examination shaII be of two hours and will carry 60

marks,

•
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(b) Annual Examination:
I.There shaIIbe !Ofaluwqber of five questiOll$of which three

shall.be lo,,!!answer questions and tw<JshaIJ.be short answu
question<.

2.A1Iquestions willcarry equal marks.
3.Tbe annual examination will be of three hours and will carry

80 marks.
4.The oontent coverage in tbe annual examination shall be in

Ihe ratio of 40,60 for Ibe first and second term portions of
teaching.

I
, .
I '
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, The internal candidate, of Renm. nndcr 85 paltero can change OVer
and become the external candidates after passing the flJ",r year Or
second year of the said COUrsefullywilhout anyhacklog.

When slIeb a candidate desire, 10 register himself as an cuerna!
sludent, he JWIYapply aCC<).dingIy10 the University within the
S1ipulaledtime and In lhe prescrib<:d form.
The candidate \\1,0 has completed first vear or second l"'nr of
B.Com. under 85 panero as an c.teroal ,todenl shall nol be
registered/admitted as an internal student for lbe remainng pan of
the cours<:.

The resull of the Tem.•••nd examinalion i, to be dttlared wilhi" ,ix
we.::ks from lhe next day of lhe en" of lheexaminations by lhe
colleges. lhe coPi' of lhe resull sbould be ,enl 10the universily office
immedialely bUI in an; ca,e not later than One week of the
declaration of tbe resu Is. lhe resull <bould be displayed onlhe
NOI;cehoard of he College Or should be shown to lhe students any

fI' olher way lha! suil' (0 the college adminiMra!1on. No individual
' •.stalemenl of marks be i<sued to the ,tudenls. Hence, it i< not

necessary 10~harge lhe fee for tbe ,latemenl of marks.
The medium ofinstruClion.<for B.Com. under 85 patlcm course may
be eilher English or Maratbi. The cand1date shall ha~ lhe 0('\10n of
answering the (jueslion paper al lhe RCom. examinalion euber 1n
English or in Marathi in all lhe subjects excepl io the subject ofEnglish.

-
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I "A candidatc'taking the courles for B.COIll.first Y""" 0< second year
cxaminalinn as the case may be, ":1 be ~ted by the Principal
of the roUege to cbange the optio SU~ecI in the course scl"'-1ed
by him for the particUlar year before e commencement of the

I
secnnd term. Sucb candidates arc required to pay R••10/- toward.>

, the change of subject fee. 10lb."University.
, •

owtili<ms : )A candidate who has been pcnnitted to enter upon the courses lor \the scOOlldyear B.Com. examination wishing 10 chaDr: his optiC> ')
,ubjects at Ibe firsl year Reom. ~tion in whic hi: has fail.

I, shall be allowed to do so. For thai purpose, he will be r~ircd tou:f two .ddi(ionallcrm, for the changed subjects for the 51yea,
a he will be required .(0 appear und £<1$ the .ub~ect by
appearing at the [e.m._end as well OSanne examination OJ the
second year and admitted to tbe third year will nol be allowed 10

Ichange tbe optional .uhjed at the First veaT, second year or the
third year. .
B.Com.examination unde, 85 pattern wiDbe held annually only.
Each paper shall constitute a separate head of passing ill lhe

I B.CORL first year, second~ and lhird year examination ex'T6,l
paper Nos. 18 & 19 al whi wiU",,"-,(i(ute one head of p.,sing. e IresuLIof lhe /inal B.Com. examination will be d"dared on-the basis
of performance al the second t:.:. examination. The award of
scholarship and prize for the B. m. degree e,,,,,ninaliOll shaU be
delermined on the performance of (he eandidatcs at the second year
and lhird pr ofB.Com. "",,<nination.

I
To pass the B.Co~. examination, the earidid~te is re<J,uir~d(0 pass I
m.U heads of pa>Sl1lgat the f,rst yo;;,;:,,.,conll ye"-' an•.•t!nrd vear of
'.Com. • 0 , IExternal Calldldale!l :
ExtemDtsrudents .

,
, The sludent who has f~ered his namess th<:external student will

I
appear at lhe ann examination according to 85 p(lllern
examination. Re,ult of the external ,tndent will be declared on the
basis of .""ual ex:amianlionof SOmarks.

D
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No candidate shall be admiUed to the First year af B.Com. extemal
examination under as pauern unless be (1) ru.. passed tbe H.s.C. of
the Mahara.trtr. Stale Board or its C(,juivalento=mianlioo, (2) has
registered himself as an external candidale for the first year of tbe
B.Com. examiation between 15th August, In lSth September,
without late rees ood with Iale fees 30th September, of tbe previous
calendar year. No forms will be accepted in any case after 30thr "'emlrer.
'1\:~didate receiving an official intimation of registration •., an
external candidate and wishing to appear for examination in the
subject concerned must forward to ,he Regillrar his app~cation in
the prescribed form logdhcr with the prescribed fe<:for admission
to the examination 00 or before the prescribed dale.
The C<)urM'Sof study, the syllabi aod the standard for passing allhe
examination for tbe Degree of Bachelor of CottlJllerce external ,hall
be identical wilh those for the examination for lhe degree of
Bachelor of Commerce but an external candidate shall nO{ offer for
his e>ca.minationany subject. which illVOlvepractical W<l,k in a
labOratory or keeping of journals or subjects notir",d by tbe
Registgrar at the beginning of each academie year.
The external candidate.s are required 10 appear for the annual
examiantions, the question {'aper will be of 80 marks and marks
obtained by the candidate, wdl be convered into marks obtained out
oftoo.
The registration as an external candidate for an examination shall be
open 10.-

,( \) Those whn are citizen>nf India and residing within India in the
~. academic year in which they have applied for registration as an

external srodent and have passed qualifying examiantion of this
University or of any olher Statutory University or Body which
(exarnination) h•• been recognized hy the Poona University for
the purpose of admission to its respective course,.

(b) The medium of instructions ,haIl be Marathi and English only.

•
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- "(e) The candidates from outside Maharashtra Stale should
produce 81 the lime of registration an endorsement certificate
about tbeir ,esidetlce in India and a certificate of sevice or
carryillll 00 business, frllm a Magistrate not below the rank of
First Class Judician Magistrale,

(d) Foreigner. are not allowed 10 ~pstertbeir names for the
external examinations fo tIili UlII\Iersity.

Restructuring orcolU'SU'
The 85 Paltern (Non Seme&lcr) adopted bvthe Uni""rsilJr [)
be made applicable to tile seven colleges implement:inp;
Re.sb1lCluring of Under/graduate COUJ'e, .0 respect of A,B l\Qa
C Components. As H'gards D and E Component Examination,
oxisting patten> followed by {hem so far shall be continlied.
Method of conduct of """",ination in C Component subject>
also be continued a. at presenl.

Worl<Load ,
The present nonn, of work_load of lecmres, tutorial, ;0 ,espeel. of
Icaebers for BA.,BBc.,RCom. courses .hall continoe.

COMPULSORY ENGLISH
F.Y.8.com. (Non Semester)
(Teaching 4 periods a """,I<)

A tat pre.cribed :
1.Commnnicati"" Compentence in BlI.>in••.• En~ioh Pub!Wled

by the Dejartment of English with Ke~ English Language
Teaching rom Slllle 1988

2.Writing with purpose - Tickoo and Jal'" Sasikumar (O.U.P.)
3.1ru:ermediate us.age and Composition. M.L.Tlckoo (O.L.)

(Chaplers .1(0 15 and. ~ppendix 3 only). .{ )
4.Essay, Preas, CompoSlllQn and ComprehensIOn - by Crofton.

Home (Maemilian)(PlU"tsl & 4 only)
Book.> Recommemud

1.An Intermediate General English Course. KN.Davhh &
M.L. Tlckoo (Orienl Longman)

2,The Slndenl.l Handbook - N.D.V.Prasad Ran (S.Chand &
Co.)

•
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3.Grammer and Composition _ c.A. Sheppered and David

Reid Thomas (O.t:.)
4.Ao Intensive Qm""';n English _C.D.Sidhu (O.L.)

B. Portion/or the Term E~d ExamiJuuion ..
t Co!lUllnnicative G:lmpenlence in Bw;ioe •• English .
2 Report Writing (from writing with purpose)

C"PaltmJ of questkmpoperfor Term EndExamina/;orr,
Tolal Marks: 60 (Two hours dural;on)

There will be 3 questions on prose selections and one question on
Report writing (with infernal options)

All qutstioo. carry equal marks.
0.1 Essay1J'Pe(Pr=l
0.2 E"ay type (Prose)
0.3 Shorl nOle, (Prose)
Q.4Report writing

Pom<m for ilte Annual Examinotion :All Ih. low texts.
TOlal marks, 80 (three hours dIU. lion)

No. of question: 5 (with inlerna! option.'J_
All question carry equal marks.
Q.l. Grammar .. 16 marks

(a) Correct lbe following
(b) Do as directed

.•• (e) Fill in tbe blanks
1 I~I(d) Frame seotence
'l1,2. <aj Grammar. 8 mllrks

(b) Dialog - S marks
Q.3 Comprehension _ 16 marks

0.4 Essay lJipe question On prose _ 16 marks .
Q..'i (aJ Shorl notes on prooe. 8 marks

(b) Reporl wriling. 8 mach

'i
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~.~3f(l!j•••••i '{<lihll6"l:
t.~IIUil.

_ '1'-'-"-11-'"0"'('1 ~_0IT'f_".~.lI!~lIffift~ ,.-~-,-"-~_.,

t.~:

,

I

I
I

•
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,

'llR" "'''''A",Aml~i ll'Pfll:U ""6~hi\l..".~ JlliTO!mr
(>'I) f.Rvam-: 'f"I;rr.-, ~. \'I1ffir.
(''IT) ~m, 'lU3tq">i1:!",~ (~_)

(~l"f'lT3" lMiAi~4i~.)

~ ¥r (fl "4~~ift,.,<m;Jt : ""1~lr(,., Il1J;ft"">"<$'<'''''
'\- ,'f"rIP.~ ~ 'Wlii'<T _:

\ .••'4\,,,11,,,~: Pm>.~f, ~4ii\l';,%01 JlJ'litHm.
~.1ij<i\i'8ffiR:~,~, Wnif, ~lIlft<!t-m,'li;f

ll'll<a, ~, <WI ~ \lH.

1 m IIlt'lllR ~ : ~ If riq-bl ••••~ :;ri\"'J1l'&, "' ••"",Ilfio\;,
~. ;m;m:r.!!ft~miiil'r.'~;"W;r.~_

¥, ~Fft'l"''''''~~-m-,
c,. lllTtt ~ l1T':WH l-.m:lI'Ti'ml;r)

•

,

The following: syllabus (rom the above topics be presc,il>e<l for the
kIm_cnd "",,,,inal;on 10 l'<' held in Oerober,

l/fiI'FtTtl ~Iq ifi

(:l;)~('l'li:m<I.,.~, ~)

1*) ~ 'l1T<ft(Ill*, """3"'''', PmT'fI;;~.~ ~
-J

Pre'Cribed 0..'0,,"

qfr.R'tmJlmfr: \. !1>l'rot'llfirr.lf: m 'li""!'\f<I"
(T'r~!mU", \~c¥J
wl'~ >l"lT!f:~cf

:;wrm:r<m!l- ,. "",~;;Ifiol,'llJift: """3'<''' (~~_, I\t'l;'j

•••••
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I : •.•••CCOUNTANCY
SYLLABUS
Units Lectures I Tutorials

Period>

•

,
0 ,~I,.,

\
I,

I

I,
~

1
. .,

•

•

,
__••••• 48

6. Accounts of Non-Trading Concern,

1. Voyage Account
7.1 Complete Voyage
7.2 Incomplete Voyage

8. Investment Account
9, Hire.Purcna,. and instalment Account

9.1 Hi,e Purcha,e Account
("""Iuding Hire PurchlL,e Trading Nc.
9.2 Instalment Account.

10. Departmental Accounl

'Seetio," 1
t, PartnershipAccount. 10
1,1 Piecemeal Distribution oleash ,awlu, Capital Method
1.2 Maximum Loss Method,

2..Accoun!s ofCo_"per.tivc Societies 10
2,1 Consumers Societies
2.2 Credit Soc;etie,.

3,DepreciationMetbods 8
3.1 Annuity and
, 3.2 Sinking Funds
4.SellBalancingLedge, 10
5.RoyallyAccount _(ExcludingSub.lease) 10
Accounting Treatment in the Books of Lessee and

Tenant only. ...• --48

S.uiool1\

I

•



,
,

Lectures I Tutorial
periods

Seer;"" 1

Book:; Recommmded
L Adnnced Account by M.C.Shukla and T,S.Grawai
2. Advanced Accountancy by V.R.Batlibai
3. Advanced Accountancy by H,.;,hikcsh Chakraborty
4 Advanced Accoun!.ncyTheory, Method and Application by

R.L. Gupt •
5, Maharashtra Cn.operative Societies Act & Rule,.

3. BUSINESS ECONOMICS (MICRO)
SYLlABUS
Unil,

•

,

•

I,,

,,,

,

l.in!rnduclion
Ll MicfO-cconomics and Macro economics
I.Ll Di,tinction between the two approaches
L1,2Imporlance and u.e,
L1.3 Paradox of Micro Analysi.<

1.2 Some basic c{mcept,
1.2.1 Housch,,"1 as a C{msuming UlIil
1.2.2 Finn os a prooucing unit

1.2.3 Distinction between plant, firm and lad""try.
1.3 Variables - Dependent and Independent

1.3.1Type' : ExogenousandEndogenous 1
1.3,2 Concept of fnnclional ,e1ali"n,hips 1U 1.3.3 Linear and non-linear functions 1
1.3.4Slopeofa curve 1

<'\ 1.4 The subject maUer of micro economics 2
IA.1 The funclions of market mechan;,m Rewurce

,!localion and incomedi,tribUlion 3

J

•

- •



, •

I

I
I

L

, \
,.

•,
2.2 Revenue wooep!'
2.2.1 A,'crage ~"el\ue, Mar;;i.nal ,CV<OnUe.TOIal

f~,'en"",reldti<JT\"hip.
23 Ela.<ticily of deman,l
2,3.1 Concept, di.,[incl;on between pri,,:, income and
crOs..<cl.stidtie.s <)f demand. 6
Mens",,,m,,n! "r {"ice ela'licily of demand
witn ,elc""nt exc''';''', melnods.

2.3.2 Delerroinants and ,ignificance of pri,,,

dasticity.
2.4 Demont] foreca."ing: Necessity, Mctlwf, and '

lim;'.ol;o",. '2
3. SupplyAMl•.,is I

H Cor.ccptofsupply 1
3.1.2Law,,[Supply 1
3.1.3 Fact",.,; detcmllnin& supply 1
3.1.4D,:r;v,!;"nofsupplycurve I
3.2 The ela.s(ieily or.upply 1
:1.3Cos(ulnceplS 6

Accounting and Economic COSl',
opp"rtlwi(y Co,t, Fi.,"d and Variable ",,,ts.

- Short run and long ,un costs of a bm;ine'" fIlm.
:>A Law;)f "ar;,blc pruron;o,,-'
l.'i Returl1.' h>SC.llc ~"n,tanl, incrcasing on,l
~clca;;ing

, l.Demaod An:tlysis ,
2.1 Concept: Meaning, cnangos in demand, law of

,lemand. Exception.<, fad"'" determining

de",and

I
, •



'. •

•

Sec/ion II '

•.,

,,,

,

6,4 jnr~r,",l Cnnccpt, of cJpilal, ,aving and
J ",,",tmen!. Ln"nablc Fund "nd Liquidity

• Preference Themi", of inICr~.It. 4•
(,,5 Profll : Then,i", of Profll-DYIIa.mie, in"ovalions,

and Ri,k and Uncerlaintybearing. 4

'"

1;,Pri, on!!of f"et"', of l'",duC1ion
6.nl,e (;,-n~fJt neofY "I DiliTibulionmargi",!

pmdUClivi(y Tbc,,'Y.
6,2 Renl ,The Ricardian Theory and M~deJn

App",ad,. f)U"i.fcnl, Tran,fcr eJJning. 4
6., W"ge, , Supply "I lab<iur, coilecti,,, bJrgaioing.

miniolUm"'age, 3

W

4.Mar~e( Stru.:l\lr~
~_1Purc and pe,faCl compc/ilic'n fcalUlcs
4.2 Monopoly meani'lg and lYPes
4.3M~n()polislic~ompt'liti0n fealure,;
4.4 Ohgopoly. f~"lUl~\

l. {"A icing ef r.otl'rnodi!ie,
5, j Etluilibrlllm condilions

5.2 P,iC('."od ~Ul!,llld(lermin"t;()n l'nde, perfe,l
. wI>1f".lilim, 3

5.3 Prie,' .nd output delnmin.'ion undcr mooop~ly_
!implc and <li,e, imin.ting m(\c."poly 4

5.4 Price 1<n,1<lUl:'"1 deIC:",in.l;on 2
S.5 Cnll1pui,cn 01 mal kel Wucl"res 2

"

•

•

"



-
•

LcclJTut./pr.ct
Period,

I

\,

•

,

,

4. a) BUSINESS E~'VlRONMENT
•SYLLABUS.
Sedan I

Unit'

,,,,
... ... -48

RECOMMENDED BOOKS
1. Econc>mics: Principles, Prob!cms and Policies - YoU. Coml,,)1

R McConnell & Hari,h CGupta,CTatn Me.Grow Hill Puhllshing
Co.ud.,Ncw Delhi, 1975).

2. An Introduction to Positive Economics Richard G, Lipsey. (ELBS
& Wcidenlcld and Nicolson, 19n)

3. Advanced Economic Theory _H.L.Abuja, (S.Chan<l and Co., New
Delhi).

4. A Te1<lbookof Economic Theory Slon;er & Haque. (ELBS
&Lonb'1llill1Group ud.)

5 Modern Economic Theol)' - Dewell K.K.{Shyam La! Cha,ilable

:rrn'l, pelhi)
6. EconomiCS' SJ,!,mc1,nn PA. (Me Graw Hill Kogaku,ha Co.,

U>ndun)
I Managorial Economics - Varshaney R.L., Mahe,hw.,i K.L

(Sult.unhand and Sons, Delhi - 5.)
8. Managerial Economics - Dean )"el, (1\>" Publishlng House,

Bombay).

? Micro-economic Policy
7.1lmpcrfecllollS nnd fpilure. of markel med"'l1ism
7.2 Case for inlervention. .
7.3 TooL~ of intervention

\

I'

I

l. Du,in"" Environment-
1.1 Meaning Na!ure '0<.\Scope
1.2 En,ironmon( and Economic Growth
1.3 Approache' to fiusin ••• En,ironment

,,,



•,

n1.4 Natural Environment ,
1.5 Technological EnvirOJlmeJIl ,
1.6 Political aod Economic Environment 3
1.7 Legal Environment ,
1.8 Sociallnlemaliona] lind other faclOrs of• J , Envirownent ,

I "" Business and Society" (, ~~ 2.1 Changing Conc"pI and ObjeClive, of Bu,iness 3
2.2 Business Ethics ,
2.3 Business and Culture ,
2,4 Social R.esponsibi!ities of Business Meaning, ,Nalure, Ao;pect,
25 Pollution_ Types, Sources and effects ,
2.6 Management of Pollulion ,
2.7 Social Audit ,
2.7.1 Com;umers and the Comm~nily ,

II "3. Business and Government. I,
3,1 DilIerent Roles of Gov!. in the Economy ,
3.2 The Regulatory RnJe ,
33 The EDITepreneural Role ,
3.4 The Promotional Role
3.5 The Planning Role ,
3.6 Stale Control 0..., the Economy ,,

(J 3.7 Business and GO\1. of Indi. ,
3.8 Economic Aspects of Indian Constitution ,
3.9 The Preamble ,
3.10 The FUlIdameotal Rights ,
3.11 Division of Powers ,
3.12 Expansion of lhe Scope of Slale Inlervenlion ,

"



•

",Comp:ll1Yand il; Em;ronmen!'
4. t Corrora,c PlaDnio~ - MC6ning amI Object;""

,
4.~ SIre.' in Corpora,e Planniug

,
I 4.3 Type' of C"'l'0rat~ PbnniGg

,
4.4 Corporale Plaruting. ReI,,(,on with EnYilOnmenl ,
4,5 Organilalion,l De""r"l'ment "nd Man'i"-''-''

Planning,
,

4.6 H~n,"n R"sour<e Oevel"p=nl
,liJ

~~~. SECTI()N fJ
I S lodi,." Ea)nomic En"i"'nl11enl.

3.1 Mi,ed F,o",'my
,

5.2 Role or Privale. Secl",
,

53 Rol~ of Public SeclO<
,

I
5.4 Joint and {:u--opc,.ti, .••.Sed",

,
5.5 Indian Planning - (lbjcetive, ~nd feaulCS ,
5_6J)evel"p",~nl I'olky ,daling I" ,mall ,caIe and ,

Viliag" ll\dl\.m;~,
5.7Indmtrial Skkn~" in lodia

,
",Govt. ennlrol and Regnlalkm of Ilu.sioe" A~,ivities in lodia .

,
6.1 loci"m;.,. Developmtnt a"d Regulation Act. t951

,
6,21nciuslriall'olicy

,
II.

6.31ndustri.1 Li<:endng and Control of •
Monopoli,tic Pra",ices and Re'tricti"e Trade

I, Procli"", _M.RT,P. Act.
, ()
",Pricc and D~lrjbuli{'m Ch.nno\'-

,
7,1 Objecti"es of Control

,
7.2 Diteel and Indirect Contr04

,
7,3 Admini'terod Prices

, ,
7.4 Dual Pricing ,.



I •

" '. ('I
8. (;OVCfIlmcnt and Labour.

~.l.EV{)I"ti"n of we~t PouC)' in ludia
0:2 La!>.,ur Wdtl<J e IDe"'''''''
S.; So,,,!Secufil~mC,''''''
8.4 Workers pani<ip<ltinn IIIM"""geme"l

• •

7.5 ;;umidir;a,ioD.
7.6 E."c.nl1a1 Cumlnooitie., Act,

7.7 O~j""rive., "I other law; Tdating '" <:outeol
7,A P'OdUClic,,, Di."rihu(;on,u.d Price, -
7.9 irnr<'rlanl feature "r Public Di<lribitlOn ~Y'tem

BOOKS RECOMMENDED

,,
,,

"

,,,
••
"•.••.• ---48

,.

,
•

1" fiil,inC", EllviwDmCni : FTanci~ Ch"'L1nilam, HimalaYa l'uhli.'hing
Hou'l'. .

2. Business and Governmc~l: F"nei. Cberunilarn
!" I' 3. Economic :m<lManagarial Envi",,,,,,ent in India:

,,~ Dr ,Surinde, p.s. Purlhi progreSl'i,-e o.'porali"" "'1. Ltd.
Romh.)"

4. Bils;"e" "nvi,onment and Entroprencurship.: B.CTondon
5. Bu,;"." Environment: Bal •• ubramaniy~m.
fl. Business Environment and Outline - Chopra B.K.S.
7" Bronom;. E"viTOllmen! of Busines, : Sampat Mukherji .

•
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4'" COMMERCIAL GEOGRAPHY

=cABU'
No. UM,,; l.<:<:1JI'utJPract,-

Section I

1, Introduction.
1.1 Meaning of Geography
12 Interaction of Geography with other subject
13 Nature and Scope of Commercial Geography
1.4Approach", to the >Indyof Qlmmercial Geography
1.5Nalore of the Surface of the earth and distribution
of Orean.s and Continents

\'

2,Man and Environment.
2.1 Relatioll5hip of Environment with Economic
Activiti", of man. Determillism and passibilism. 2

2.2Physical environm",,! , Location shape and size of
the oounlry, RoUef

j
Climate, Water bodies, $oil,

VCg<'tatioo,animal life aod minerals. 6
23 Cultural Environment - Settlement, transportation,
C"'DIDurueationand technology 2

W
3. Resources -
3.1Meaning ofResoun,es, Nature of Resources and their
Ut~isatio", 2

3.2 Forests - Tropical and Temperate characteristics, ")
US"" and World distiriburion. 2 ,_

33 Agricultural- Place of agriculture in Indian economy.
Ag:riculturallypes: Subsistanre & Commercial
i) Shifting Cultivation
~) Intcnsi"" sub5istance cultivation,
iii) commercial graiDfarming,
iv) Plaotalioo agriculture &
v) Truck farming. 4

,

,



4, POPUlolioo CharacleriMics.
\~.'.4:1Meaningofdemography 1
. 4.2Manasa ,,,,ource I
43 Densityof Population 2
4.4RelaliveGrowthrates ofpopulation' 2
4.5 Population ,trudure.

i) Fcr(i~ty, ii) MOrlalily, iii) Age and Sex composition,
iv)Occuptioostrucrurc. 2

4.6 Occupation., and lheir !YfX:" Prim"y, So<~mdary,
TemwyandOuaternaryaeti,,!;... 2

,

,

,

3.4 Minerals - Characteristics, Use" World distribution
and I,.deof I} Iron ure 2) Copper, 3) Mica,

3.5 Power Resource. _ impo,-lance and Nature of energy
(Reserves arid Prescot Production Pallum)
i}Coa~ ii) Mineral Oi~ iii) Hydel Pow<;r and
iv}Nuclear Power

5. Representation of Sla(istical dala .
5.1 Graph, - i) Line and ii) liar
5.2 Diagrams. i) Circle aod ii) Sphere

,

,
"

w
,,
0;
----48

,.

•

Sec/ion fI
. 6. Industry

\';' 6.1 Place of industry in Indian Economy 1
, 6.2 FadOTs affecting Localioo of iodu.'trie. 1

'i) Raw Material, ii) POWCl", iii) Transport and
Communication, iv)Market, v) Land vi) Labour,
'Iii) Capita~ viii)Technology. 2

6.3 Di,tribution and productiou pattern of following
industries. Locational aspect. of major indmtries in
the world.

,
,



9. T,,,de "m; Tnun'm.
0.1 Spml.,1 :"pea., 01 ".tailing end wbolo",ling hU.'<nCM

"od c"rnmunicalinn .en,""', RmaJ and I Jrb,,,
markel'. Rour,c and TIuc,/wld ""o.,"pt

9.2 Signifi""nc<: of gcogr~pbiCAI foetor< influencing
;"1"'",,I,olla1 uade principal {,.ding [,loch in
Incwmld. 4

93 Tot"i'Ill: It' inl~ac{on I."dc, [r""'port and economy,
<.col"" and 10un,I ~ltraClion in Jndi. :J

I
\

•

i) ho" ~nd Steel industry in U.S.S.R &. India
,j) Culton (",tile it. U.S.A. and India
ii.]l'oginwriug industry in Europ< and lndia

6.4 ~toj", ind"strial «gim,. of the w<'rld "",] India.

7. P'JI! ,,,;. 'C, •
1.\ C<"It'epl of Pollulion
'.2 Ail )'olluti"", W"t, Poilution, ""ise paliul;"" and

,,,lid ",."c. Their ,,,,lure, Can,e, and ""lu(ion

~. r,a"'pOll.1ir,,,-
~, l M,i,. 'l'P"' ~nd '"",iali"", in aan'p'>r1 ",,,-
8_~Cun'pa,i,;on "f ",",ic,us type" of tnc.<porHltk,,,
8.3 Worl,! di",;iJi[ion of wad, ,ail".y., watcn"';jI> 01lJ

"i,wa,~

111Mal"-
10.1Their (h~r~"kri'tic., and Iypes
10.2 Mal" showing di",ihution of p!re.n<>mena Dol.

1'01' oth Hnd <'horor1elh,

•
•

,,
;

,
" ()

",,

•
12( J

•
"'•• ._._._48

•

I
•

1
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•

l/tJcls R~cotnmcn(/"d
\.~~:n\,\.~.~~~.~.
'!. ~'I!'Ur-nrf_~"-f<'Il:-~""fll'l;rtr-f,~,~.
,. ~ ••."'l1'lJtt ~-11".~. ~.'lmR'R, ~. ~,
",'<!l~Arnm,~.
~.~dl<i(\J"II<l:~'ff<ll:, mrom,~.
~.'lTl.lllt~'f"'1Nlft~ -~-'ir-t,'I1O'Ii,5"r~'1!'~.
6. Economic Ge<>grophy by loDes ""d OarkcmwaJd.
'I. Ecooomic Goography: AJ=mder J.

,
;,,,,,
"

4-C OFFICE MANAGEMENT
SYlLABUS
I).il, LeetiTul./P'acr/Periods
SecliO'lI

No.

L Introooction
1.1Importance of "ffice ""d ollice Maoagement 2
•.2 ScientificOfficeM"",,¥erneN 2
1.3 Duli"lj and ''''pon,ibilitie, of Offi.e Mao,go, , 2
1,4Charaoteri,tic.< of the perro""c! in office. 3
1.5FuoolioOlof "lIke 4
1.lJOfficeO'gani<aliooPrinciple, 1

li2. Office Work-
•. 2. 1 C"nc~pt of Office work

(, •'2.2 Cootrol of Office work
, 2.3 FI<>w of WOl k

2.4 Analy:<is and Srudy of ,)m"" job,
2.5 The moasurPllenl of Office w",k
2,6 Setting of S1andard,
27 Planning ..,d ,chedulin~ of office work

r



-
'"

3. Office Layom .
3.1 Basic Principles

,
3.2 Location of office _d~ing functional furniture,

office ligbling, fixture, 0 lee working coodilioP5.
,

3.3 Office building Maintenance
,

3.40ffice equipmenU. Types 01 equipment. for ,acious
•

departments.
,

3.5 Cosl benefit analysis
,
.0

3.6 Stationary and office supplies
,
"

4. Tnining of clerical employee'
,

5. For"'" . design and control

,
" 5.1 Role of forms in office. Dc,ign of forms

,
I

5.2 Form iIlvcotory aod slorage
,

5.3 Fmm <;(>olrol{'Togramme
,

I
ro I•... ___.48

\
Se<:/ion lJ ,

"6.Manuah-
6.1 purpo<e and types afm.nuals

, 16.2,Policy manuals, Procedure manual>
,

6.3 p,eparalioD of manual,
,

6.4 Sources of materials for manna!>
, ,

6.5 Rcvi>inn
, •

"' (j
7. Office Services -

7.1 Management of mail ,ereipt
, •

7.2 Sorting and distribution "r mail
,

7.3 Equipment' for mailing depatlmon!
,

05

!



"8. Office Correspondance-
8.1 Circulars ,
8.2 Correspondance with Government and Se",i

Government bodies, ,
8.3 Personnel Corrcspondance ,
8.4 Special appeals ,,
8j General funcliooal oorrespondance ,

"9 ManagementofReconls ,
'i ( J Objectives, classification of records '!-Bdfile~ ,

9.2 eros., ",fercnce> ,
9.3 File identifying methods ,
9,4 Disposal of records ,
9.5 Organisation of records deparmtenl ,,

10. Report< •
10.1 Stati,tics and reference manual, ,

~
10.2 Year books fOT reference ,,, 11. Public Relations-
11.1 Scope and Objectives ,
11.2 Press release, Press Conferences, Lias;on with

newspapers ,
11.3 Public rela(ioris with Government ,
11,4 Public relatinns with customers and share holders. ,

4 11.5 Evaluation of Publiuc relalions department ,
(i ",I ._._--_ •• 0\8

RECOMMENDED BOOKS,
L Office Administration. J.C.Denyer,
2. Office Automation. G.R.Tatry
3. Office Mgt. and Conlrol_ G.R.Terru.



•

4. Off."". Management. Principles and Practice - PKGhO&h
5. OffIce Organiation ""d Ma:""Scmenl. S.PArOTa

6. Office MelbA,. M.LHasu
7. Office Org:.nv .•tion ""d MOli",,,ioo - G.R.Tetry
8. Office 1>uf"',vi,ioo and Nal;onai Productivity Council Puhlicali01l.

U,Office S""lelllS and P1acedu,e, . a.R,T er')'
lIJ. file. anJ Reca,d Managemenl - Place ond POrnal! 0
II Manual of Office Aoimini'ltralioo • Weliey.
12, Karyalayin Vyav".tbapan - KR. Shimpi and D.B.Pbadke.

5-.>" COIDmacl,d ArIth"",llrs & Slallo;lk~
Syllabus
Sl'diOll [

N{). Unit. l.<:ctffutJP"ctfPeriod>

STATISTICS
1. Cl ••••'ificati"n and Tal:>u/&tiou:
1.1 Mean'''l' of "Ia"ifi,""li,,". Fun"l;""" 01CioMifica,ion,

B."", "f Cl"",f,calion.
1.2 MUlOing "f Tahalali"n. parts 01a t.ble. F ."o;fOments

of" gnOlltable.Tnree-""Y labl~
13 Problem> On tbe plepa,atio" of lables.
1.4P,obl~n" '" cakulate mi,sing ligo'''' from the labl".
1..5Problem; to cakulate "ther inf"rmat;o" <uoha, ,alio.

pet""nt~ ~IC.from the g;,..cninf"""ation of table. (4) ()'
2. FrequenC)' O •.<,tributi"n,
2.1M~,,~ offfequ._nry. Cumulative fr"9uency.

Cia", 1l1l~t•• Cl •.•..'.bt.""darics, mid-pom!.
class-inlerval. gilld,--line for taJ:.iog the cla.""".
Lo.et",i"" da=s_ Ope.n-end clalo;e,;.

2.2hmnation {If ungroup«! ""d grouped ft"'lU<"llcy
di>tribtiml-'_' (4)

•

•

•

,

/

\

1
I



,.

•

l
I
"

J

-
3. Diagrams and Graphs :

Simpl~ bar diagr""'s., Multiple baT dia,'l,Tares.
percentage bat dIgram, pic diagram. Histogram,
Frequency polygon, F"quency Curve. (4)

4. M~a.<ures of Central Tendency :
4.1 Meaning of mea,nre or ,",erml tendency, types of

measure, of ccolral rcodl:1loy_aTilhemalic
mc",,-calculation of arithematic mean lor raw

() data, ungronped aodgrouped - frequency distribilioo,
combined mC"D [Of tW<l groups.

4.2 Median _ Meaning, calculation of median for raw dala,
ungruuped and grouped frequency di'ltihlion"

43 Mode. Me,ning, Calculation ofMooc for '"w data
l1Ilgrouped and groupod rn:'luency diMrihutions,
Method of grouping the frequenCies is nor expected. (9)

NOTE: Excluding Geometric moan, harmonic mean,
quartile •• dedles and percentil",

5. Vilal Stati.>tlcs-
Meaning of Vital St.tistics, method of collecting \'ital

stalistics .census method, registration melh<>d.Cr~dc
birth rate, G.F.R. Age S.P,R., T.PR, CUR age
.specifk death rate., standardised death rate. (6)

Note. Concepts ill GRk anJ NRR arc nN expected.
---------27

COMMERCIAL ARITHMETIC,
6. Preliminaries (for obj~eti"" type OueMion only)

C
.6.1 Natural numbers, lIltcge,-s. Statements uf properties

. .J nature nu,:,be" .nd integers. H.C-E. and L.C.M. of
lViOmore ,nlegcTS.

6.2 Fractions, additiun, Sub-traction, mukipliration and
division of tW<lor mOrC fractiuns.

6.3 Laws of indices.
6.4 Linear equatiuns in one and two variable,. Methvds

of finding the solution to ~ncar equations.
6.5 Quadratic equation. Solution of a quadratic equati(ln.



-

'"J

I

,

•

•

('J--•.• _-.••. (21)

6.6 Co-ordinate '}'Slem. Plalling the points.
6.7 U •• Jog lable,.

7. Ratio and pOreenlage.

Introduction 10ratio and percontage. Simple praClical
pronlcms on ratio and percentage.

8. Proportion and Partnership_
8,1 Concept of p"'portion, simple and compound

proportion, direct and inverse proportion.
Simple practical problems only.

8.2 Application 10 division into proportional parl5 andpartnership_
9, Profit aud Lo,,-

Trade diSCOunt cash di,coun!, Commission, Problems to
calculatc (r"de dcocount, each dl'count, COmm.i.>,ion,
eo,l ~rjce. selling price, profit 00 CoS!price, 1m, On
cost price, problem, involving discount, 3nd/nr
comm;,.,ion lind/or moou'e, are expected.

''I •r.J
• ,

•(4) •

j

S""liotlll
STATISTICS_

10.Me",u'e, of dl.person_
10.1 Moaning, amolule and relative mea'ure, of

dl'person, Range, mean deviatioo from mean
and rne<lciiao, Variance, <1.odard deviation,
variance for eombincd groups (Only two
group' arc expcetcd). Cncfficient of variatinn.

10,2 Calculation for raw dolO ungrouped and grouped
frequenC)l distribnlion,

11. AU,ibulO',
ILl Meaning, Pmiti"c and ncgati", attributc, da"

frC'luenq'. po,ilt"', negali,'c OJ,d"mtr" class
frC'luenei",- Dichol<>my uhimale c1= frequencies,
rd.ti"n Oetwccn da.s [«quCnCle" Simple
r.umcrie;,1 prohlem, 10c:ll.:ulntc cln"" frequcncies.

11.2 A,;,,,,i"liom of all,ib"tes. Yul', r:oet1icienl of
"""Cl>,i'm,



-
NOTE : Conditions for COIl.Iislency of data ate oot expected.

12.1Ddex NlUllbo:r-
12.1 Meaning of Index number, types of index number

Price (odexNumber, Quanlitylndex Number, Value
Index Number.

122 Problems in tbe construction of index number using
flShe,',formula (8)

.----(20)

'="
No.

COMMERCIAL ARITHEMEllC.
Units LeetJTUlJP,aCIIPeriod.

,
I

*
I

I
, .,

• ,

13,ShareandDividend.Simpleprblems (2)
14.loterest and discount.
14.1 Simple imerc\H:alculalion of rale of intere<t, amount.

time and principaL
14.2 Present worth, true discount. sum due. Banker'.
g.in and banke". discount are nUl expected.

14.3 Cmnpoun<l in(ere't-calculation of interest. amouol,
lime principal.

14,4 PnJblein< 00 the growth and decay by n,ing
comp<llbid imere.>( formula (16)

15. Permutation and combination'
Concept of permutation and combinatIDn. Sirn,ple
practical p"mblems on the use oftbe formulae pr ocr (6)

NOTE:
L (Only clement •••.,. ue.lmen! is eJ.l"'.cIeU. proof, ,,{ Iher' formulae are Dot expected)

•••••.2. Theoritical type prohlem, 31e uOI expected.
16.Area and V"l"m~-
10.1 Are" of tri3llglelJa'led on the f"nnula
15'1{~.~)(s-h){,.c)Area of reel.ogle, Squate,
aTea of fou, wall, of a rooml.

16.2 Volu",e and surfs<x area of rwaogular p",.,al1elopipcd,
right circular <:ylltt<'.o:r.rlgbt cireular cone, 'phere ouly.

,.
•

-



-
I

"J
•

() • •
(21)

Sancheli,

NOTE,
1.Simplehllmericalproble ••••are ~d.
2. Concepts of frustum of cone ""d Spherical cap.

Segment of Sphere are not expected.
17. iotroouClion to Marries aDd Delenrunent :

17.1 Meaning of matrix, "'luaUly of two rnalri=.
additi<m ""blraet;on and "'ultlplication of two
matrixes, (Simple: numerical andlor JlIactical
problems on addilion, ,uhraction and multipijcati<lo.)

17.2 Meaning of dcterminent, evaluation of second and
Ihird order determillcnts..

NOTE: Propenies of deler.rninent and consistency of
equation nOl ""p<:cled.

Books Recommended:
L Statislics (Theory, Method. and Application) . by o.c.

V.KKapoor.

2. Bminess Mathematics. by D.CSancheli, VK.Kooper.
3. PraClical Bll5ioc•• Mathemalics .. by .'i.A. Bari.

I

I,

••

••

I

i
'"

•

,
; .Sa
,,
,,

5-h) Compare.- Concept aDd ProgJ"llloming
SYLLABUS

UNITS. SECfION _I
No. Uoilo LecUrUIJPracUP~ri<X'1. Introduction of Computers .
1.1 Five p3r1 of computers _ input unit, output unit,

memory, arithemetic and logie unit, eOn/rol unit.
• 1.2History and generations uf computers.

2 Types of COIbputers _
2.1 Digital and Analogue
2.2 General pUl"pOI;eand specific purpo..,e
23 Mictuo;>mpUtCT, minicomputer and main frame

COmputer.



"PRACTICAL:;
L To start ""d c1m;ccomputer "Y'1em, use of key-board.

2. DOS'operalions : D1R., CI.S, COPY, TYPE, MKDIR, mOIR,
RMDIR,FORMAT.

3. Word Star: Fundamental operations as doing the word slar!., ,"quiliog Ibe word .lar.

" ,.,,. ,,
j
t
I

0'"

0
.,...
.

""

"

SeC/;CH1 J/
BASIC PROGRAMMING lANGUAGE

No. Units LcctJruUPracl/Period,
8. Charalcr "'I. con'lants and variables _Numeric and
string variabt"".

9. BASIC opetaator. and expression:
9.1 Arilhmetic, relational and logical operators
9.2 Arithmetic, Relational and logical expressions.

10. BASICSta(erncD!:
10.1 LET, READ, DATA, lNPUT, RESTORE,

PRINT, LPR1NT, PRINT, USUNa,
for Dume,ic data ooly. LFRINT, USING,l.OCA TE,
WIDTIJ, DEFLNG, DEANG, DEFSNG, DEFDBL
DEFSIR, COLOR,SWAP.

11. Uocondilionallroodilion,llranfer of conlrol Slatemeot
1l.1 GO TO, II'.THEN.ELSE, IF ENDIF? IF.EL~E,

ENOlf', IF.ELSElF GMnIF, SElEC'T CASE .•END
SELECT.

11.2 loop> : DO UNTIL loop, DO WHILE l.oop,
Wl-flLE-WEND Loop, FOR. NEXT. STEP Loop. 8

12. BASIC buill in functioo,;
12.1 TAB VAL, MOD, INT, ABS, CEIL, RND, SOil.,

STR, SPC? ASC, CHR, LCASE, UCASE, LEFT,
RIGHT, MID, LEN, STRING, FiX.

13.Oraphi",Sralemcm~:
13.1 SCREEN, PSET, PRESET, LINE, CiRCLE,DRAW,

PAINT, GET, PUT, POINT, ViEW, WINDOW. 8
-' ••_-., ••-48
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I

"

3. Oat. Processing -
3.1 Meaningof data, Difference between data and

information, numeric and non numeric data.
32 Oldification of data binary code<, BCD EBCDIC,

ASCI Codes.
3.30n.linc data pr<>Ce",ing, batch processing real time
( 4',ocessing.

4. Type' of Memory .
4.1 RAM". ROM, Primary and-Secondary memory.
42 Introduction to harowarc, ""ftware, operating

system, complier, Interprder.
4.3Machinebngua$'" pro!\!ammin~lan~age, p~cl<age,

mul('pTogrammll'll mul11process,ng, lime ,harmg.

5. Introduction 10 File.
5.1 Omce_pt of file, reoord and file
5.2 Program file, data fUe, master file, transaction file.
5.3 File Storage devices - Magnetic di<k, floppy disk,

MICR, COM.

•

,
;

,
,
,,
,,
;
;

,

6. Introduction 10 logic.
II.! Statements, logical cons1ant<, binary valued

variables, compound logical stalement. 3
6.2Logical operators NOT, AND, OR11MPLICAT10N,

\,
' EQUIVALENCE. 2
.~T,ulh table, con<lruclioD of truth table. 3 ,

I
!
•

7. Flow charts-
7.1 tnput-output symbol •• processing symbol, decL.ioo

symbo~ loop ,ymbol, commorcial pTOblems ooly ,
______-48



PRAcnCALS

•

-
•

I) Amol1izatioo ofloan
2) Preparation of invoice.

~, 3) Depreciation Computation: Straight line meLl,od, double declinigmethod.
4) preparation ofbji ,lips_" or', BOOKS RECOMMENDED
l}\ •..•ata Proce<sing: A fltst COUrSe(By David Harrison)
2) Systems Anal}'>;'; and Data Proce",ing By ASubramanyam, K$,

MENON,

GROUP.A
6-a) SliIUECf. BUSINESS PRACTICES

PAPER I
COURSE TITLE: TRADE PRACfICE.". POLICIES AND

PROCEDURES.
SYUABUS

No. Units Lccl./P'acl/Pcriod,

•

SECTIONi
t.Nature and "'''pe of business ;

1.1 Business, Definition, Characteristics, size and tyPes.
1,2 Objective, of Modern Business
1.3 Essential. of a successful bus;ne",
1.4 Requisite, of a good busincs.>msn.' (~Importance of Irading 'Clivities in bosiues,,;

". Sale of Goods .
2.1 Meaning and Nature,
2.2 Jrnp0rlant terms
2.3 Contract of sal.
2.4 Rights of bUYeTSand .ellers
2,5 Condilions and Warranti.:>

,,,,,
",,,,,,
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3. Trading Polici",_

3.t PToducl Policy, P,odU<:1dc\'clOj,rnent, Prodnd Line,
Product Mix.

3.2 Buying Policie, :
3.2.1 Formaii\ie... in buyio~
3.2.2 Tenders and Quot:luo",",
3.2.3 Hire-Purchase
3.2.4 Auction
3.2.5 Leasing
3.2.6 Quantity VI,Hand to mouth bu}ing
3.2? Centrali""J Vis Scallercd buying
3.11\ Buyingjob lots
3.l.Y Group or Ol/operative purcha,es

3.3 Selling Policy ,
3.3.1 Channel> fm distribution
3.3.2 Channel selection
3,3.3 Cu.;torner Policies
33,4 Spceiali<alion and Generalisalion
3.3.5 Aner.S.l", SCM"""
33.6 Dealer aid,
3.3.7 Sale, P'om<Jlion
3.3.8 Role of agents

3.4 Credit Policy :
3.4.1 Need and dfects
3.4.2 Factors affecting credit policy
3.43 Period and Volume of credit
3.44 Ctedil.worthin.e ••

,
•,,,

() •,,,,,,,

'\,,
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<

i
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3.5 Price Policy :
3.5.1 Need lIl:d importance
3.5.2 Factor, a!feeling Price Policy
35.3 Price Policy in bu}'ers'and .elle",' markel
3.j.4 Government', role in determining prico policy
35.5 Stable and fluctuating PTices

r ~.5,(, Differential Or "niform pric •..,
\.0 35.7 Discount Policy

4, Slale in (rade-
4.1 C(}ncepl "f slale Tr.ding
4.2 Argllrnentdor and again't stalt Irading
4.3 Stale Trading Corporation
4.4 FOO<lCorpor3tion of lodia
4.5 Mineral and Mela! Corpor.lion of Jndi"

Section -II
5. Promoting aNew Trading Unit
5.1In[mduC/ion
5.2 Selecling Loc..,lion sUe and form of Organisation
5.3 Maintonance of Remnl
5,4 Lieenc"" and Permissioo from Relevant Aulhor;(ies
"' such as Municipalitic<. Slate GO'1. Central GolII., andl olber Bodies.

6. La"" Related 10 Trade _
6.1 Regi.lr.tion
6.2 Records and Compliance of Procedure _

6.2.1 Rdating to Sale. Act.
6.2..2R"laling 10 Octroi

,,,,,,,,
.•.••.. 31

,,,,,,
,,,
,
",
,,
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6.2.3 Relating to shop' and Establisbment ACI.
6.2.4 Relating to Income TaxAel.

7. Busill.>sMalpractices.
7.1 Introduction
7,2 Monopolies and Restrictive Trade Practice,
7.3 MonopoliSlic Trade Practices
7.4UnfairTraclo Proc(i=
7.5 TlIcgol or Coezcive Trade Practices
7.6 M.R.T.l'.Acl
7.7 Working ofM.R.T.P. Act

8. Consumer Pmleclion-
8.1 Need and Impmt.nce of Consun", Protection
S.Z Con,umers Rights
8.3 Moa'uros and Agencies
K.4Nalional and Interantional Organi.>.tions
8.5 Con,urner Protection Act. 1986. Objeets
8.6 Machinory uncler th~ Act.
8.7 Bu.rne;s SeUrcgnlalion.

1'1

",,
W

,,,
() ,,,,,.-

,,,,,,,
W

9. Consumeri'm-
9.1 NOiUrC,Origin "nd Growth of Consumer Movement 3
9.2Consumeri"",in Indiaand Abroad. 2 ,
9.3ConsumerEducation 2 (5

"' •
BOOKS RECOMMENDED

I) Indu,trial Organisation and MllJIagemenl: Belllal, Atwater etc.
2) Factory Organisation and Management: Aswathapp •• K.
3) Industrial Administration and Management: By Betly.
4) Pro<!uctinn/Opcrat;onManagcmCJIt: Lewin and GIber,



,. -
.5) lod""ltial Organisation.: S.A.Shcrlila,

6) Business Organisation and Management: Sinha _Mugali
7) Personal Managemem: C.B. Mamo,;.

• 8) Business Organisation and Management YK Bbnshan

9) HILS;".", Organisation and Industrial Manage"'enL, Davar,
10) Principics/Praclices of Marketing in India; Mamnriya & Joshi

• 1( :rad;, P'aClines and Consumerism: S.A.SherJikar.
12)ludustrial Oraganisalioo, by A,S.De,hpandc.

"

,,

,.

Lect JPr a~l.!Period
No.

Group. A
6-b) SUBJECT, MARKETING, SALESMANSHIP &.

PUBLICITY
PAPER_!

Course TItle: Principles of Marketing
syllabu,

Unils
Section -f

I. Introduction and EVolutiODuf Marketing
1.I1nt,oduC\ion. definition _Objecli"",
1..2FUDelioM and significance of Marketing

1.2,1 Mcrcandi,iug _PhJi'ical &'tributino
.1.2.2SUpporling activilie, _Buying and Assembling
1.2,3 Product Planing, SlanJardising anJ Grading

., ,":.1.2.4 Storage. TranSporlation _Markeling-Flnance
• '_' 1.2.5 Marrkeling Risk bearing.

1.2.6 Collecling Marketing !nformalion _.
Markeling Re.search'

1.3 Cla",ification of Markets On the basis On
13.1 Aroaffime/Goods
1.3.2 Free !nlcrcour.'e/Funclion,
13.3 ConsumerS/Products

\,



-

3, Marketing Organisation-
3.1 Me.ning and importance of Marketing Organisation 3
3,2EMcntial.ofSo""d MarketingOrganisalion 3
33 Principle,ofOlgaaisal;on 3
3.4TheO,gani>atiooStructure 3
3.5Typesoforgani,ation 3
3.6 Marketing Executive/M.nagcr and his functions 3 ,.

,,,

",,
;

",, 0,, ,
;,, ,

ScctiO/l • 11

4. Marketing Researeh
4.1 Meaning and importance
4.2 ObjeCIi'les of Marketing Researdt
4,3 procedures io Markcl.ing Researdt

2. Marketing Mix IllId marketing Environment -
21 Meaningofthc Conc<:pl of Marketing Mix
2.2 Marketing .ystem and Marketing Mix
23 Element' of Marketing Mix
2.4 Marketing orgam"'t;on OOdCf,ystem'. approach
2.5 Marketing organi>atioo and it.< Environment
2.6 Internal controUablo FaClO!S
2.7 E>tl.emal controllable r.cto,"

2.7.1 DemDgfaphic
2,7.1 Economic - Pohlical- Social
2.73 Technological
2.7.4 Ecological

1,4 Men! of Mnrkeu-Detctminanffi of Extents
o[Market<.

1,5 Traditional and Modern Concept of """keting
1.6 Evolution of Marketing in Indla.

I

I

I
I
I
I

I
I:
,

I
I
l
I

I

I

I'

I
\
I
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•

4.4 Types and Techniques of Marketing Research
45 Organiiotion Structure of Markeling Research
4,6 Markedng Infonnation 'ystem.
4.7Marketing Research programme for a new product

5. Stale and Marketing.
5.1 Conceplua\ FramcW<Jrk

.r 5.2 Major objective. Need for a Central Marke(ing
V Organbalion

5,3 Fnnction, of State in Marketing
5.4 Statutury regtllation of Market and Marketing

practices.
5.5 insrilnlional Arrangmenl&

6. Con,omer Movomoot in India
6.1 Meaning of the term OO"-'l1mer-movement
(,2 Need and iml'nrtaoce of Co,,",umer-nlovement in

a developing economy.
6.3 E"olutlun "f consUmer Mo.ement in India
6.4 Criti,,,,I e""luauon of COn''''''er movemenr in India

"•,,,
'",

3

•,,
",
,
3
3

W

'.
•
•I
I

,

••

•

BOOKS RECOMMENDED_
1) Modern Marketing Management (India COI'te",) Dr ,R,S. Davar.
2) The PraClica1 approach ro markering managoment. Stophen
,.. Morso

,L, 'Marketing Management in Indian Perspeclive • S,M. JIta and
L.P.Singh •

4) Theory of Marketing in Undenlcvcloped country
J.N.Charurvedi.

5) Marketing Re;earch o"e",ew - SA Chuoawalla
6) Marketing Management. SASherlekor.



GROll? A
6.C) SUBJECT - BANKING AND FINANCE

PAPER _ r
COUIL~"; TITLE, COMMERCIAL BANKING AND

lIANKINGOPERATIONS
SYLLABUS

No. Unils LcclJPraclJPeriod
SECffONl

I, b'.laatioo of Banking
1.1 Definition of allank
L~Originoft"" concept olbanking

1,21E",io'i"o ,'fbanking in theWest 2
1,22Ev"brionofbankinginJ"db 1

1.3 Cl",ificalion "f bank<-
1.3.1 Funelioll.l ow:! "p<ratioo"l ci,,,ifica,ion. ('

Cnmolerci.i rn,nl,. Aitdcuhu,a1 bank,~ Industrial oJ
hanks. C,>-"p;;rali, .• baole" Cem,al bank Saving.,
hank •• E,d'allgo hanh Internal",,,,1 haJJI<>,
Depo.,il,J n,'",r",~",andM\xcd\Janie;. 10

1.32 $(rUClUrai or (J[~aoi",';onal c1",,;i,caunn "oir
hanki"l;,bwnch ~ar,king,"ro"i' banking and cnuu,
ba uki ng.Ddin; Ilon, Fe. [u,c" AdV3n[a!",s alJd
",:h-an(.i/.C'. X

S,Cmss amd

•

,I
, ,

I[)

DAmarclland1} An Introduction to Morketing
B.Varadharjan.

8) Industrial Marketing - Ralph S. Alexander, James
R0ch3.d Hill,

9) Marketing Management - Philip Kotler.

10) Vipanan Vyavapa.;{h.n Dr. Pr.bhak.r Deshmnkh,

11) Vipanan Vyayaslhapan - S.P Girase.

12) Marketing - Rajan Nayar.

13) Marketing - Son,.kk. and others.

t
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1.3.3 Banks itaPublic IeClOr, Private ,ector and
co-operalive =:ror •. emergenee, objectives,
organkation and wo,m,g. 5

"2. FUllClions of Banks •
21 Primary Functiol1S

21.1 Acceptance of deposirs .. mobilisatiOll of
deposits, different t:fPe.>of deprn;its, ,chemes,r'i of deprn;it mobilisatIOn.

'\.,.)' 2.1.2 Advaocing loans
2.2 Secondary fnnelia", ;
23 Credit Creation of banks _Proce.,,; and limitation.

-

3. Lending aIld Inveotment Function, of a Bank •
3.1 Inve=ent poliCJIof barth. Safety, liquidily and
. profitability concepts

3.I.l Fundamental principles
3.1.2 Aim. and objectives

3.2 RB,I. control on leading and investment funelion,
3.2.1 Nature
3.2.1 Position

33 Banking SUYvires
33,1 Type,
3.3.2 Nature
333 i".upose,

3.4 Different iypes of Securities; Government Securities,r" -.Lie Policies, Real Es:rate, Bank F=d Depo,it"
'~~ Sbares, Debentures Ornaments,

3.5 Nature of Securities •
1.;en, pled~e, hypothecation. mortgage

•

•

,
j,
\

,



Srmonll

4. Caleguries of C""lOlOers -
Minor, Married Wu"",~ IUitc.-ale JICl'soos, Lunatics,
Trustees, Executors, ao ad.'Itio.istrators, other body .c
w'l'0l'ate." customer> atlorDC}', joint ACCIlunls. • I•

Ii
,. Opening and Operaliuo of Acoounls - 0 • ;
5.1 Opening of diITerent type, of aCCQuols , ,
5.2 Formalities ,.od procedures , •
33 Operations of a<OCOUnt, I5.3.1 Pay_in.,1ip and withdrawal ,liD ,

• 5.3.2 Usc of cheq""s ,
5.4 TYl""t of cheques- 1

5.4.1 Beare, cheque. ,
5.4.2 Order cheques ,
5.43 Cror,siog of chequcs. general and special ,

5.5 MethClds of Remittance
5.5.1 D~maud Draft ,
5.5.2 Mailtransfcr ,
5.5.3 Telcgraphie tran.sfc' 0'
5.5.4 Travellers cheque, OJ ~

5.6 C",r,siog of acoount, -

IAppo;o~c"t of Nominee,

6. Ncgotiable i",trumwt.- '0'
6.1 Defllliliou

, i
6.2 &sential Fearures

• ,,
63 Different t~s of Negotiable Instrument. Bilk of

ExehallS'" roillissi"rr notes, bundies j
63.1 Their nalu'C

,
63.2 Their differences ,



6.4 Pr=ntalion and Acceptance
6.4.1 Types of acceptance . dishonour, nOling,

protesting 2

"

•

•
7. Endorsements_
7.1 Dermitioo
7.2 Legal provision, regarding endorsement
7.3 Rul•.• regarding endorsement

('.4 Kind, of endorse menI,
.:-'

8. Material Alteroalion, _
8.1 Fotgar)' of'ignature,
8.2 Refusal of payment of cheques by a bank
8.3 ColieClionof cheque,
8.4 Dutie. of a collecting banker

,,,,
U

,,,,
"

'l, BOOKS RECOMMENDED
1.Modern Banking: R.s.Sayer<, Oxfotd, Clarendcr Press, u:mdon
2. Dulline of Money: Geoffrey Cr"","ther, Univer;.ity B'lOk Slall,

Delhi.
3. Banking Law and Praelide in India: M.L. Tannan (3rd ed)

BUllerwortb& Co., (India Ltd" {Incorp<>raledin England]
4. Modern Banking' M.e.Vai.h, Oxford and IBH Publi.bing Co.,

New Delhi, Bombay, Caloutta,
5. FundameotaL, "f Banking Theory & Practice. AK.Ba,ul \1ukborjee & Co.,Pvt.Lld., Calcutta.
6. Law and Praelice of Banking: R.S.Davar, Progressive Corpn.

Pvt.Lld., Bombay,Madra<.
7. Banking Theory & Practice: K.C.Shekber, Vani Education Book"

New Delbi,
8. Banking Law and Practice: B.M.L.illoigaJn, Vani Educ.lion

Books, N.Dclbi.



•
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50
9. Banki~ Law and Practice' S.N. Mabeshwari, Kalyani Publishers,

N,Ddhi, Ludhiana.
10. Practic.>l BaJ>!<ing: M,Radhaswamy, S.Chand & Co., Li!l" Ram

Nagar, N.Delhi.
11. Banking Law and Practice. : P.N,Varshney, Sultan_Chand and •

Sons, N.Delhi
12 Introduction 10 Banking. : C.G,Vaidya and J.K.Godha, Anmol
Prakashan, PllIle_l.

GROUP-A
6-<1)SUBJECf- BUSINESS ADMINISTRATION PAPER I I

COURSE T1TI..E. PRINCIPLES AND PROBLEMS
SllLABUS

No. Unils Le<:tJPraetJPcricd

Sec/ion -I

••

,,,,,,
't)2. BUSINESS UNIT

2.1Meaning and description of bu.ine" unit 2
2.2 Factors inlluencing <izeof business unit. 2
23 Scale of business operations: relative meril., dc-merit,

andproblem<. 3
2.4 Business fnrecasting. 4

H

1.CONCEPTS_
1.1Meaning and description or (enns :
Administration, Management, Organisation.
1.2Meaning and description of term: Busin••.•
1.3Fealures ofb",iness activity
lA Objecti, •• "Ib",i"e"" economic, ,<lei.!.
1.5 Role of profit in b",in",.
1.6 Social rospomibililies of bu,ines,

•



3. BUSlNESS AND SOCIETY
3.1 Social structure aDd its development
3.2 Change, in Indian social ~fe styles Rura~ Urban.
33 Business aDd Women
3.4 Consumerism

<I.J3USlNESS AND GOVERNMENT
" ~ .. :1GOV!.policies affeeling business: Induslria~ taxalion,

. banking and credit.
4.2-Schemes,lPackages of GOV!.assistance to bu,iness.
43 Reasons fOTGOV!.intervention in busines,
4.4 Regulation of monopo~es and res/rielive trade

praelicers in India

",,,
•

U

•,,
,
"

,
3
2
2

'"

6. PRODUCTIVITY
6.1 Meaning measurement of productivity
6.2 Factors affecting ProduttMly
6.3 Gains of productivity
6.4 How to boost productivity: Role played by N.P.C.

SECflON_l1
5. SETTING UP OF BUSINESS UNIT
5.1 Faelors involved in sel~og a bu,iness nnir 2
5.2 Faclors influencing !he location of f.ctory 4
53 Industrial Est.tes : Types, Merits, Demerits 3
5.4 Plant Layont : nIeaning, types, faC(OTs10 be oonsidered

in sit~ selection. _ 4
5.5 Bnilding LaYOUt: Meaning and types of factory

BuidliJlg. Choiee of type.. 2
5.6 Facility layout and enviroonteJlt : Eledricily, Water,

(:; Roads; Pollntion Control measures.
,.'

I
t

,,



,
I
I
I

7. SCIENTIFIC MANAGEMENT AND RATIONAUSATION
7.1 Meaning of Scientific Management & Rationalisation. 2
7.2 Advantages of Rationalisation and Automation 2
7-1 Evolution and types of computers 3
7.4 Use of Computers io business Management 2
7.5 problems of R.1tiooalisation, Automation and

Computcris.tion.

8.INDUSTRIALSICKNESS
IU Induslrial sickness phenomenon.
82 Sick business Unit Causes and consequences
83 Prevention of industrial sickoes.> , Measures, Role

played by GoV!.

BOOKS RECOMMENDED
1) K.Aswalbappa : Essential, of Business Administration.

(Himalaya)

2) T,ThomM: Managing a b,wocso in India, (Allied Publi'hers).

3) SA Sherld.r, V.s. Sherlck..,- Principles of Business
Management (Himalaya).

4) MS. Ramesb Essentials of Business Organisation and
Management (Kalyani)

•
I

'l Brahmankar, Datar, Bapa! Audyogik VyavasthapaD
{M,UB.P.,Board}, Prabhakar Desltmukh I Vyavasay, Prashasan Sidhanl :( )

.1
Paddbati (Pinlpalner),. I.Batty IndllStrial Administration ~,Managemeot •
(Macdonald) ,

•
•• Herbert G. Hicks I M•• rn BllSiness Management (M,

Graw-Hill, Koga).
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GROUP_A
6..•) SUI:IJECT _CO-OPERATION AND RURAL.

DEVELOPMENT
PAPER .. I

..COURSE TITLE: Principle and Practice of Co-operation
andRural Development.

SYlLAlIUS
Uoit

Sectir", .. I
1. CO-OPEATION ..CONCEPT AND FORMS-
1.1 Meaning .nd definilions
1.1.1O,j~ of Co-operation a, an econumic activity
in India and abroad.

1.1.2 Char,cleri'lic., of Co-operative enterpri,e
L 1.3 Social relevance of co-opealiQn

1.2 Forms of Co-operative,
1.2.1 Objectives, nature and scope of c(}-ope'a(i,"C

1.3 Benefi(s of Co-operatives ..Social benefit' and
economic benefits

,,,,,

,
.;

• •

W
2. PRINCIPLES AND PHILOSOPHY OFCOOPERATlON ..
2.1ContributionofRochadalePiDeers 2
2.1.1Roleof internationalCooperatlveAlliance 2

2.2 Analysis of cooperative principle, 8
• 2.2.1 Open and Voluntary membership
C.:'2.2,2 Democralic conlrol.on management

2.23lim;ted intcrest on capital
2.24 Equitable distribution of surplus
2,25 Cooperative education
2.2,6 Cooperation among cooperatives
2,2,1 Olber principles



3. HISTORY AND PROGRESS OF COOPERATIVE
MOVEMENT IN INDIA

3.1 Pte-independence period
3.1.11li5l('ry .nd growth of lhe movcment during 1904

to 19%
3.1.2 Causes of .Iow gromh

3,2 Po,t.independence period
3.2.1 Credit cooperalives •. Structure of cooperative

credil'y,[em shorllcnn and long lerm.
3.22. Progress of cooperalive Credit system
3,23 NoO/=dit cooperatives - Con.,nmers, Producers,

Processing aod Marketing.
3.3 RetQrnmendatioll< of important cornm;uees set up hy

lhe Reserve Bank of IndJa and Gmt. of lodia.
3.3.1 Report of the All India Rural Credit Review and

Committcc 1%9
,3.3.2 Report of the Banking Cmnm;,;.,ion 1972
3.3.3 Report of the commillcc on Integralion of

Cooperative Credit in."itUlions 1916
3.3.4 Report of tbe commiltee to Review

arrangements for Institutional Credit for
agricultural and Rural Development
(Cralicard)l911l.

, •,
, ('), ,, ,,

4. COOPERATIVE MOVEMENT _A ba13ncillg faclor
between public seclor and private saclor
4.1 Cooperation and capitalism
4.2 Cooperation and Socialism
43 Cooperation _ the middle way

•

,,,
'"-------40.

•

"
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"Seeti"" -If

S.RURAL DEVELOPMENT
• •• 5.1 Conccpl ,

5.2Mea.lllremC:lll ,
5.3 Objecti'= ,

"' • r f Need and Importance ,
"'

6. RURAL ECONOMY •
6.1 NalUre and Problems

5

,/
6.2 Rural Oc:cupalions ,
6.2.1Nature and problom of rural occupali01l.\ ,
6.2.2 ':".,ce of agriculture in economi~
d"" opment 5

"II
7.APPROACH TO RURAL DEVELOPMENT
DURING POST INDEPENDENCE PERIOD
7.1 Rural Development under the plans 57.2 Community Oevelopment Programm •• ,• 7.3Agricultural Development Programmes ,

~_ 7.3.1LaodReforms
73.2Irrigatioo

• 7.33 Greeo Revolulion
7.4 Rural Cooperatives ,
7.5Rural Indust<ies ,
7.6 Rural Development Schemes ,

"



" "

•
•
"_•• _._-_.-48

BOOKS RECOMMENDED .
1, Cooperation io India' B.S.Mathor (Sahilya Bhawao, Agra.3) ,)
2. Principles and Practice of Cooperative Banking io India

B.N.Choubey (kia Publlihing House, Bombay)
3. Theory, Hi,lOry and Practice of Cooperation: R.D.Bcdi (Loyal

Book Depol, Meerut).
4. Statistical Table< relating to cooperative Movement io India:

NABARD

8. CONTRIJIUTION OF COOPERATIVE
IN RURAL DEVELOPMENT

8.1 Role of cooperative banks and credit societies.
8.2 Role of cOoperative lParketing, Processing and

lPultipurpose societies.

I
1
I

I

5. Rural De.elopment in India Some Facets - Ed. (National
Institute of Rural Development, Hy<leTabad)

6. Rural Developmenl Politics and Programme<. A Sociological
perspective.: Shi. R.Mehta (Sage Publications, New Delhi)

7. Rural Developmenl in India K-Venkata Reddy (Himalaya
Publishing House, Bombay)

8. Rural Development in India S.R.Mahcshwari (Sage
Publication ••New delhi)
"9. Rural Dewlopmenl - Principle' Policies and Management:,
Kartar singh (Sage Publication" NewDelhi) . ( ).

10. Indian Economy: Dun "'\ll Sundaram (S.Chand and CO.,New
Delhi)

11. Committees and Commissions on Cooperation T.Pranjolhi
(Rainbow Publications, Coimbatore - 30.)

"
,

" l

t
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GROUP. A
6-0 SUBJEcr - SECRETAR(AL PRACl1CE " COMPANY

MANAGEMENT
PAPER_I

COURSE TITLE • Joint stock Company _Fundamentals"' ••...
No. Units LeClurJPraetJPeriod

( -oinl Stock Company Nature and Typos :
. J.1Definition and characteristics 2
12 Kinds of Compao;", 00 the basis of mode of

incorporation 2
1.3 Kinds of companies on lhe ba.,is of number of

mambo" 2
1.4 Kind, of companies on the basis of liability of

members 1
1.5LicensedCompanies 1
1.6One man company 1
1,7ForeignCompany 1
1.8GovernmentCompany 1
1.9 Holding and SobsidiaryCompaoies J
1.l0DeamedPublicCompany 1
1.11Expemptions and privileges of private companies 1
1.12 Distinction between Private Company and Public

Company 1
1.13 Conve"ioo of private company into a public COmpany.

~ and ViceVersa. 2

t.-J "
2 CompanySecreta'Y_
2.1DefinitionandSpecialFealures 2
22Companies required to have Company Seerolary 1
2.3 Appoimment and Qualification_,for Appoinlmenl 2
2.4 Legal Po,ition 2



'"
2.5 DUlie •• Rights and POW<'l'S

,
2.6 Liabilities •
2.7 Dismissal

,
2.8 Role of Compwy Secretary

,
"

3. Formation of a Company-
3.1 Promotion

, 0
3.2 The Promoler his legal po,,;tion

•
,

,
3.3 Promoter', Remuneration ,

,
3.4 Promoter's RemuneTalion

,
3.5 Dulies of Cornp""~ Secretary in connection wi(h ,

Company Promotion
,

3.6 Incorporation
,

I: 3.7 Documents to be filed with Registrar
,

I
3.8 Capital Subscription

,
3.9 Duties of Company Secretary in connection with

Capital Subsecriphon Stage.
,

r 3,10 Commencement of Business
,

3.\1 Dulies of Compant So/eta~ in connection with
Commencement of usmess tage.

,
" I

4. Documents relating to Incorporation-

I.4.1 Memorandum of Association: Definition,
iIDportance, conlents and ait(.ralions

,
4.2 Doetrine of Ultra Vire,

, ,
4.3 Articles of AJ;,ocrntion : Need, Fonn, contents

(j
and allernalioo$,

,
4.4 Binding force of Memorandum and Articles •

of Associalion
,

4.5 Distinction between the two document'
,

r
I



SectiOll-ll

• •

•

I

•

5. Share Capital
5.1 Share Capital: nature and types
5.2 Sbare : Defmition and !)pes of rihares
5.3 Equity sbares : Characteristics
5.4 Preference shares: Types of cbaracteristics
5.6 Variation of the rigIlts of sbarebnlders

{~ 7 Control of Capital Issues .
J$ Tbe Capital Issues (ExcmPtiOJl) order
5.9 Guidelmes for Issue of fresb,lfurtber share capital
5.10 Lisli"8 of Securities
5.11 Procedure of securing listing
5.12 Prospectus: Definition
5.13 Offer for Sale
5.14 Issue of Prosepecturs

5.15 Newspaper Advertisement of Prospettus
5.16 Statment in 6eu.ofProspecios
5.17 Misleading Prospectus and its consequences
5.18 R.,,;,edies for mis.statement

5.19 Issue of shares at par, at premium and dismUO!.
5.20 Applicati()Q for shares

5.21 Allotment of shares: General provisions
5.22 FirS[ and subsequent aUotments
5.23 Inegular aUOlmeot and its effects

r ~.24 Allotment Procedure
~~.25 Sp~ of Allotment and
5.26 Return as to aUotment
5Z1 Calls on rihares - Forfeiture of share
5.28 Trllllsfer and Transmission of shares
5.29 Restrictions on Transfer Procedure for Transfer
5.30 Secretarial Duties

,,,,
1'__'-Q,,,,
1""-5,,,,,,
1-'-__7,,,,,,,

1"'-26,,,,



,,,,
\. __.:10,,

5.31 Blank Tranfe.
5.32 Forged Transfer
5.33 Procedure for Transmission of Share'
5.34 Secretor;';.! Dulies
5.35 Distinlfion between Tran,!er and Transmission
5,36 Share Certificate - Delinition and Conlen~<
5.37 Limitation of lime for issue of Certificate
5.38 The Companies (Issue of share Certificate)

Rules_1960 1
5.39Legaleffect. of,hare corOOcale 1
5.40Procedurefor issueofDuplicatesharecertificate 1
5.41SharcWarrant 1
5.42 Di,tincli(}o between share certificate & Share waraol 1--- 42

6. Membership and Register of Members,
6.1MembershipScbarlolderot meinber 1
6.1 Methods of Becoming a Member 1
63 TerrninatiOll of Membership & Right' of Members 1
6.4 Register of Members: Conlcllli, importance 1
6.5IndexofMembers 1
6.6 Place of Keepingthe Register of Member aod Righi of

Inspection, Closure of Register, ils roctificatWo. 1
6.7ForeigIJRegisterofMembers l ..•---t;_•..• .-48

BOOKS RECOMMENDED

1. Companies Act (11th Wsn.,) A. Ramaiya
2. Cmopanies Administration & Meeting - S,K.Tuteja
3. Company Law (llth Edn.) AVlar singh
4. Company Law - C.R.Dart
5. Cmopanies Act 1988 . M.C.Bhandari
6. Company Law Manual- B.Dalla and S.Lakhotia
7. COlnpany Law and S=etaria1 Practice - N.D.Kapoor
8. Comp •.••y Law and se<;relarial Practice - S.A.Sber\ekar
9. Cornpan)' Meetings Noles :md Resolution< - VS.AU"""""!

.'
•

•



1. Frivale and Public SeC/or
1.1Private and PublicEnterprises 2
1.2Rol,. of public,war 1
1.3Limitation, of Private seclor 1
1.4 Need for Public .eclor in economic development. 2
1.5Stateownershipoflnduslry 2
1.6 Industrial policy of the Government of India after

independance 4

"

Uel Jr, actJPe riodsNo.

"10,Com.Meetingsand Resoluti"n.>.CR,DaU. T.V.S.Devdasan
ILCom.Meetings and Resolutions by AM.Chakraborti',

S.D.Gupte,B,Daua.
GROlJP-A

6 G) PUBLIC ENTERPRlSES
PAP"R I

COURSE Trn.E - GENERAL STUDY OF PUBLIC
ENTERPRISES
SYLLABUS
Unils
Seetio" I

o.•

f
I,

I

,

2. Public Enterprises - Meeting and Importance
2.1 Meaning of Pub6c enterprises
2.2 Historical background of Public enterprises
23 Evolution and growth of public secto,
2.4 FealU,es and iniportance "fPublic Enterprises

r' 25 Objectives of Public enterprises
\,. 2.6 Reasons for Stale Particip.ti(lll

2.7Public Enterprises and economic development

,
3
3,,,,
'"3. StIUrture of Public Enterprises in India -

3.1 Nature, scope and size of Public sector enterprise 3
3.2 Emp!<lymentin Public Sector 2
33 Types nf Public enterprises 3

,



"3.4 Functional and organisational da.,sificauon of Pub~c
Ente'pri.>"" ,

3,5 Economic and noo-economic nbjccrive. of Public
Enterprises in India ,

" •

SecI;on 11

{) "
,

4. Organisational Paltern of Public 5.:etor_

I4.1 Departmental Form ,
4.2 Autonomous Public Corporation form ,

I 4.3 Company form ,
4.4 Merits and demerits of the departmental Public

Corporation and Company form ,
4.5 Critical evaluation of forms of public cnlerprises ,
4.6 Public lItili", ,
4.7 Choice of form of public enterprises ,

W
I

5. Financial Structure of Public enterprises.
5.1 Government Capital in Public Enterprises ,
5.2 Private capital;o Public Enterprises ,
5..3 R""erve lISa part of capital ,
5.4 Various SOurces of raising capital. ,

''0 ..
6. Public Sector and Social Responsibility _

6.1 Concept of Social R""p"osibility , ,
6.2 Social Security ProgrlUllDleS for workers ,
63 Removal of regional disparities ,
6.4 Social responsibilities of public enterprises in India ,- a reVIew.

U



Secrjrm 1

• •
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"
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RECOMMENDED BOOKS
1. Jagdish Prakash - Rao - Shukla Administration of Public

Enterprise., in India.
2 a.Ram. Reddi - Government and Enterprise"
3. S.s.Khera - Government in Business.
4. RKJain - Management of Public Undel1akings.
5. B.C.Tandon. Management of Pub!. Enterprises.
6. Laxznj Narain - Principle, and Practice of Public Enterpr~'e,-e. Management.

-••..-. Laxmi Naraill - Public Enterprises in India.
S. Ramanaodhan V.v. - Structure of Public Enterprises in India.

GROUP. A
6.h) SUBJECT - INSURANCE AND TRANSPORT

PAPER I
COURSETIn.E. ELEMENTS OF INSURANCE AND

TRANSPORT
SYLLABUS

No. Unit, LcclJPTacl./Petiods

1. Introduction
1.1DefinitiOnof Insurance I•1.2 Nature and Scope of lnsurance J
1..3EvOlUtionofln,urance 2
1.4 Role and Importance 10 Individual-Society & Bu,;ne" (,

.~' 2. Principle, of Insurance_
~ ,1 Basic Principles

I, 2.1.1Insurable Inlerest 2iJ" 21.2 Utmost Good faith
2.1.3Indemnity.

I. 2.2Other Principle,_
2.2.1

,,,



i

"

"

I

2.2.2 Contribution
2.2.3 Average
2.2.4 ProJrimatc Cau.>c.

3, TransJ>OTI-
3.11ntTOduction
3.2 Economic Significan"" of Transport

3.2.1 RciatiDg to Production
3.2.2 Relating to Distribution
3,2.3 Relating to Consumption
3.2.4 Relating to Excbango.

3.3 Other Significance relating to
3.3.1 a) TeritOTial dl,,"-,loo of labour

h) Competition
c) Price Stabilisation
d) Agricultural Development
") lndust,i.l Development.

4, Political & Social Significance of Tran'port -
4.1 National Ut,lity .
4.2 N"tional Delenco.

Seer,,,,, II
5. Insurance
5;1 Concepts
5.2 Characteri,tics
5.3 Conlent, of the conlT'Cl

6. Classification of insurance Bm;ne." -
6,1 Ufe Insurance
6.2 Fire Insurance



6.3Marine !nsuruu:",
6.4 General!nsurance
65 Re.insurance
6.6 Double IlI.'lurance

7. Transpo.-l
7.1 Political and Sodal Significance of Transpon 2

.' (" ,Effects of large scale ProdUClion. 2
7.1 Rcstridlions on Inlernalional Transporl 2
7.4 Luss of distinguishing characteristics 2
7.5 Mass Dislribilion 2
7,6 Concenlralion of Populalion 2

U

65

,
3
3
3
U

- •.• ----46
BOOKS RECOMMENDED

L [n,urance. PrincipJe.sand Praclice ~M.N.Misbra S.Cband and
Company; New Delbi.

2,Eiemcnl, of [usuranee R.P. Malbotra The Macmillan
f- Company ofJndia.
'" Em.Socio Significance of !nsurance . C.N.Vakil
4. Tr~n'porl Developmenl in India - SKShriva.o;ta"" S,Chand
and Company, Delhi.

5. Tran'pon in India. Bharn.gar, Agarwal and Gupla.
6. Leelure,nn Transport. S.K.Cbaudhari Lyall Book Depol.
7. Tran'pon Eeonomics • J.lUain, Ch.;lanya, Allahabad.

R.Kinds of Transporl •
8.1 Ruad Transporl
8.2 Rail Transpon
8.3Waler Transporl
8.4 Air Transport

L
!
',!
l~.

I' '~
t ,



8. Elements ofTranspon - RJ.Ea.lon (Pitman)
9. The Eoooomia; of Transport - M.R.Bonavia (J.Nisbel Co.)
to. Insurance _ Principle and Practice . R.$.Sharma (Vora

Publisbers)

GR.OUP A
6-1) SUBJECf .DEFENCE BUDGETING, FINANCE AND

MANAGEMENT ()
PAPER I •

COURSE TIl1..E. DEFENCE MANAGEMENT IN INDIA
SYLLABUS

No. Unit, LectJPractJPcriods
I. Principle, of defence Organisation 4
2. Reconstruction of Indian Armed Forces after 1'J47
2.1 Reoonstruetion of Army 3
2.2 Reconstruction of Navy 3
2.1 Reronstruelion of Air-Force in India 3 9

3. Higher Defence Organisations in India.
3.1 Power of pre,ident in relation to Armed Force, 2
3.2 Parliament and Armed Forces I
3.3 Defence Commitlee of the Cabinet/Political Affair

Committee 2
3.4Mini,try of Defence - Organisation and Functions 2
3.5 National Defence Council 1

.'

~,
,

,,

4. nerenee Mechanism of Indian Armed Forces-
4.1 Chief of Staff committee
4.20rganisation of Army H.O., NavaIH.O.& Air H.O.
4.3 Organisation of Army Cornmaods,N.val Command,

& Air Commands
4.4 Coast Guard,

, '\,(,,
,,
Ul

I.'





I

,
5
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12. Indian Air Force •
12.1 CbaraCieristics, Role and Limilati0J>5.
12.2 VariollS type. of Air Crafts ;0 Indian AU-Force.

RECOMMENDED BOOKS
1. DefenceOrganisat;on inlndia _By A.L.Venkateshwaran.
2. low"" Army. A .ketch of its History and Organisal~'-lr;

E.RE.Coheo '\..,{
3. Defence Mechanism of Modero Stale _By Nageodrasing.
4. Ministry of Defence. Annual Report.

For Practleal PlIrpOSt:>, to 10 15 perio>d. per Tnm
1. N.DA, Pune
2. C.DA.(O), Golibar Maidan, Pune.
3. Armoured Corp. Center. A'nagar
4. Scbool of AliU. Y, Nasik.
5. HAL, 0, •••..Na.sik
6. Defence Accounts - elDeO, NAS!K
7. Naval Dock Yard. Bombay
8. Costal GkUI,d _Bomhay
9. P\.Kol12ZUCentre for Defence Study, Pun •.

I
I
,,
I

I

SCIIEME OF PRAcriCALS
L For the po"""e "f practical" each divi.'\.ionwill be divided into 4

batches, Every hatch will have one practical period per month.
Every balch wm have 3 practical perJ<><isper term. (equivalent 10
3 periods). Thus, there will be six practical>, per subjcct, per year \l
per caeb balch. (' >.

2. A 1ist of len praclieal, in eaclJ subjeet falling under Group", IS

given and oUl of thc>e 10 Practical, every sliudenl.wiII do six
pract;cals during tbe year, assigned to him by hi, teacher. The Ji,t '
of practical, wiJI be revised every alternate year.

3. Eve':)' student will be re~uired 10 maintain a journal fnr the
praeheal work. The journal ,hould be compleled ordinarily
before 31s1 of Janllory, every year.

,
•

,
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,
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II,I
I

•

, "4. The examination of the praeticals will be taken atleasl one month
prior to the date of the annual examination preferably during the
month of March.

5. The Practical CJ<aIllinatiODof the FYB.OUD. ~ludents will be
conducted by the respective oolleges i.e. tbe practical examination
will be conducted by the Internal examiners only. S.Y.B.Com. and
T.y.aCorn. practical examinations, will be conducted by the
University.

If" -'e Practieal examination will carry 60 marks. There will be two
"\. ~xaminers, One internal and one extemal. Each examine~ll give

marks out of tbe,e 30 marh 10 marks will be for journal and 20
mar •• will be for the practical c:<aminalion which may include the
vivalvoce test based on lbe journaL

7. Every sludent will thus be given math out of 60 for the practical
work. The,e marks will be converted as out of 20, for the purpose
of declaring the ,esull. ,.-

S:Thc term-end examination ofsubjecls in Group (A) and group (8)
will conlinue a' at pre,enl.

9. The Ann~a! examinaliun [or ,ubje",. under group (A) amd llroup
(B) will be of 80 mark.> as al pre",nl. These marks WIll be
con,,,rled a, out of 60, '0 that the lOla! marks of regular ,tudem,
in group A ond group B will be out of 20 for the term end
examination, 20 for practical examinoli()1\ and 60 fOTlhe annual
examination.

10. E"ycry 'lUdenl .hall have to oblain 40% maTks in practical and
lhoory exami"atinn .eparately. However, for thc purprn;e of
A.T.K,T, theory 'lOd pracricallaken logether will be treated o.

''11 one head of pa,sing.
,I" In lieu of lurorial" ,cherne of pta",ica!. for oubjeclS under group

. <l.".A and B i, inlroduced.
, 12 In case of exrernal ,tudents offering ,ubjecL' from group A and

Group B Ihcr" will be an annual theory examination of 80 mark>
which will he converted uf 100 marks a.' per lhe existing 85
pallCrn.

(Refer prJcticallablc' [rom page (,9.A to 69.H)

, - -
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7. AddlUooa! English

Marks80 (Four periods a week)
1989-90,1990-91,1'191_92

A Texts Prescribed
I. Ten Short Stories_e<! by Jatin Mohanty (Uoi.ersily Press)
2. Esssay, Precis, Compo<ition and Comprchens.ion byCrofton

Home (M.) (II Section only).

"

(1

''''('(1l8) l
'00'
(16)
(OB)
(08)
(16)I

RECOMMENDED BOOKS
1. Sixty Steps to P",cis Writing. Alexander, L.G.(O.L.)
2. Intermediate Grammar, U""gc and Compotioso

M.L. Tickoo (O.L.)
3.Writing with Purpose; Tickoo andJayaSasikumar (O.UP.)
4. College Comp06ition: G.K.Cbelten (O.L.l

B. Pori ion for the Term cnd Examination
1. Short slories. 45marks
2, &saywriling_ 15 inar'"
There will be 4 questions carrying equal m.rks.

0.1 - Essay 1l'JlC(storios)
0.2. EssaylyPC
0.3 . Short nolcs (Stori",,)
Q.4 - E."sl writing

C Portion for {he Annual Examination (Both text, to be studied)
Total marks 80 (Three hours duration)
NO.of question.>' 5 (with inlernal oplio",)
All question, c'rry equal m.rks

Q,1 Ten Short Stories - Long an,wcr type queslion
Q? (a) Two Shurt notes On Ten shorl Slorics

(h) Essaywriling
Q.3 Pre<;is writing
Q.4 (a) Minutes of meeting

(b) Report writing
Q.5 E'pan,ioo of an iuea in abnm 100 lO 120 woru,

., .,

• •
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AgriCtiltural Credit
~, ;;lif<llllf

Agricullural Fmance ••••Aruma! Account .•.""Agent ~,~Amount -,"",Audit ""-A<ldilo, ""-Audit Objections ""--AS&tt.Gcnc:ral Manager
~Q •••oiq<j;

Arr= ••••As.sessment ~,f.rWr, Branch Manager -- •• ,,, Balance
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! Balance Sheet

""" !':I~...,..'" "",-Bank-endorsement ""-Borrower -'"'Bank Charge ""-



•

"BlUIt Guarantee ""'-,""'~Beam Cheque e' -_..
Blank Cheque "" ..Bood *"r.r, ~, 1 Capital ••C., ~.~,~
C'..asb Boo1- "' .•, , ~ :hOlunt", ~'Il\'f,i'm1lRtr
"l"' ••Commission ~,:JnllN,~

CommiMioo -Compulsory Deposit Scheme .•.._-
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mks 15
mk. 15

mh'"
mh20

Total Mks 60

(b) The exisling l"",.cribed lext.books be continued
alongwith lhe deletion of 'GhJJ.alyal' only,

F.Y.n.Com. P••.••iaR
(1988-89, 1989.\10, 19\10.91)

p~rry- INTEKHAB.E-FARSl (PoetTY)

The following lopies ,
1. Ghazalyat (p.293.29i)
2. Man7.am.t Nau (p.322 10 332).
a, General Queslion of poets life and works.
b. Reproduction "f anyone poem from tc:<l,
~. Translation of wuplct< of poelie passages.
d. Tran;1Jlion of an English passage into P""ian,

F.Y.B,COI". URDU
(198ll-S9, 1989.90, 1990.'1)

P(Jftrj _Bang-e-D~ra (Parlll)
1. General Question on Poel'S life and works.
2. CentT8lldea of anyone poem.
3. E><planation of couplets from tex!.
4. Approci.tion of an unseen poem.

Pro.e . Urdu ke TerahA/jane Oy Akrh", PI1fV<Z.
L Geo"ral queslion on the authoT and hi, works.

2. Chara<;te, - Skeleh.
3 Study of Plot.
4, Leu"r - Wrilting.
5, Essay on gencrallOpic.
6, Tran,lation to simple English p=ge in" U,du.
(a) All poems ofB.ng-e.DaTa (Part II)

1, G"ne," question on poet's life and w(lrks

2, Ccntral tdea of any onc poem
3. E~plJnali(ln of couplels from le~t
4, Apprc~iation of an unseen poem
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mk.< 18

mk< 12
mk.> 12
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Pros. _INTEKHAB-E.PARSI (PrO'le)
1. Cbaracler-Skelch.
2. &planation in Persian or Translation into English,Urdu aT

Marathi (Any two passages out of three)
3. TTansalatioJl of Persian pa.<sage inlo English.
(a) Poetry: INTEKHAB-E-FARSI (Poell)' excluding Qasidahs)

1. General quc>lion on poet's life and W{)rk<- mk< 15
2. Rc""oouction of anyone poem from the text. mks 15

(~ 3. Tr:~<lation 'of couplets and poetic passages. mks 20
4, TTan,lalioD of an Engli<h passage inlo Persian - mk.<to

Mark<60

F.'i.B.Com. ArlIbic
(b) Pro>e: Mansural Min Adabel Arab, culled by M.~_H.Nad"i

L Lesson Nos. 17,28,40, 41,42, 45.
(oj Critical que'tion 00 text or author. '
(b) Es.>ay or reporduetion.
(ell. Two pas"'ges from text for trad.<iation or

paraphrase,
2. Rer,(,ence to conl.X1.

(<1)Translotion of English passage inlo Arabic_
(aJ Poetry, Q,Matonl.Burda by AL-Bus."'yri (First hundro<l

couples) .
l. Critical quesiton on poel (lr form.

2. Rcpordllclion.
3. Translation of an unseen Arabic passage inlo English, Urdu

or Marathi.
4. Translalion Md explanalion of the ve,ses.

(h) Prose; (I) Crilical question on text or author
(2) E"ay or reproduction

(c) (1) Two pas'ages from te'" fo, translation or
paraphrasing

i
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(2) Reference to conleJ<t
(d) Transaialion of Englisb(unseen)passage

inle Arabic

7.FRENCH
I.ObJoctives ,
(a) Ability to read lineally and understand elementary level text, ( 1

(i.e. "graded" reading mal.lial) which ,lIust,ate the moot ~..
indispensable "core graminar" and "basic structure" and use onl\'
"miOtmllm vocabulary" of about 800 to 1000 words selected on t c
basis of usage - frequency and the possibility of their 'clualusc in
claos-room teachlng and in lhe mutual communication bclwe<:u
students Or between leacbers and students.

(b) Ability to rcp,oouce what is rcad in the leame,', Own words,
ooth ,n writmg and "rally, in response to pointed question, aod
in the form of ,ome guided compositions.

(e) Ahility to carry on v<;ry simple conservation wilh the teach", on
lopics from pc'50nal and everyday life.

2. Course Content:
(1) Till the end of the 1st term,

(;'ammar and T""l including Dietee, and Dialogues co_ered in
the first 2~ leSSOnsof the p'",cribed leX!.

(2) Till {he flnal eMminalion,
In addilion {o {he po'lino p'",cribed in the hI Term, GrattlmJr
and Text including Dieloes and Dialogues upto lesson 52 of lhe
prescribed leJ<t.

(3), Firsl Term-End &aminalion (60 marks):
One W"-lle~Paper:

Distribution of Marks;
Ca) Translation of unseen paMage('J from the

foreign language

(b) Contenl-oriented queslions on lho pre,'eribed lext
to be asked and answered in the f<>reignlanguage 30%

r
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I
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(c) Questions 10t",t lhe und~ and correct use

of OOfepammar, hasic structnr", and the minimum
VOCIIbUiary. 40%

Final ExmIli=rion :
One Written Paper:

(a) Translation of unseen passage(s) from the foreign
langua,ge •.•. - 20%

(,(b) Content. Oriented question on the prescribed text,
. -' to be a.skedand answaed in tbe fOTclgnlanguage.' 20%

(e) QuestiOlL5to te,t tbe undemanding and correct lISe
of OOfegrammar, ba.sicstructure and the minimum
\'OCabulary. '30%

(d) Essay composition on general tnpic from persOnal
and everyday life 30%

andfor Long ans""'r(Composition) question ba.sed on
the prescribed readings.

4. Tat Book prescribed .~
Course de Language ct ce Civilis.ativn Francaisc. Tome 1,0,
Mauger Hachetrc, Paris.

19 cbaptet<

Rcmaing chapter,

Guide 1;"«5 regarding Question Paper_
There will be four quc>tion, for term-end examination each of 15

='"
For Annual Examin.tion tbere will be totally live qu",tion.,An essay
oflO marks and four queslions On tCJ<teach of 15marks.

7. GUJRARATIlI
F.Y.B.Com. 1990.91,91-92, & 92.93

VY'\lanOVll •.•••h
Writer, Chunilal Madia

Portion to be studied for the
";j T"rm end examination
r (' Portion to be studied for tbe

t'" :4!' Annual examination.-,
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SINDHI,
1989-90,9().91,91.92

Text Prucribed
SaM mgwlliJr (Prose & PoelJy)Edited by ProUT Jotwam &
p'-of.Da~a1Asha Published al L.KDhameja, Sar••wati Sahib
Sad"" BlockNo.I974, Ulha<nagar-5.

Por1ion for the Tmn End ExIlmillatiOll
1. Prose: Leswns 1 - 12
2. Poelry(Poems) 1-13
3. Essay Writing
Portion for the Annual F •• m;an'jon
1.Prose Lesson N05. 11.2(1
2. Poetry (Poems from 14 to 21)
3. Prccics Writing
4. Transalatioo from English to Sindhi
Nore: The Prescribed (t!lt book is avail.ble;o Arabic script only.

HOW"""rthe students are ginn the choice to write in bOlh the
script, i.e. Devnagari and Arabic. The queslioD paper al<owill
be 'ct io boIh the scripts.

No. question ref.rence (0 cootcCl will be scI.
F.Y.B.Com. GERMAN

(From June 1988)
Course in German will form a continuo", inlegrated ono yea,
conn;. "" detailed below, The c""minlion at lh~ end of each term
will, however, be separate.
Obje<U_ :
(a) AtJility to read fluently and underslaod elementary level (ext.>

which illustrate the most indispcnsible 'C",e grammar' and "basi-)'
structure," and use a "minimum vocabulary" Qf about 800 tll 100- .
word, seleCled on the basis of usage frequency and the possibi~ty
of thcu- actual use in class-room teaching and the mutual
communication between students Of between teachers and
$tudents.

(b) Ability to reproduce what i. Tcad in the learne,', own word"
both in writinll and orally, in Te'ponse 10 pointed qlleslions and in
the form of gIllded compositions.

,

I
I
I

I

\
I

\

r
i

I,

I
I

I
f



'-},
f

~'. - ••• ~t
(0) Ability to carry On simple COllVersation with the teacher on topics

from personal and every day lik

Coune Conlont : Recommended, book Deutsch AIs F,.mds.
prache IA by: Braun, Nieder,Schmoe.

(
" Fim Term

In-German :
(a) Transalation of unseen passage. from German inlo Englisb.
(b) Coolent oriented que'lions on the prescribed readings to be

asked and an'W<"rcd in German,
(e) Question, 10 t.st tbe understanding and correcl n,e ofeore

grammar, basic '!ructures and (he mmimum VQC,1ibulary.
Ann"al examination in Gem,an:

(a) Transalation of uru;ecn passages from German
(b) Contenl oriented questions on Ihe prescribed text, to be

a,ked aDd answered 1JIGerman,
(0) Ones(io", to lest the understanding and-correct use of "Core

Grammar, basic 'tfucture, and vocabulary".
(d) Que,tions based on Unseen p ••.•• g•.

QoalineaUons rftr teaching subjects und.r tbe modified B.Com.
Syllabus

For 80.1_. Environment:
MA or M.Sc. with Geographv will be eligible to teach the .ubject
provided, he has done retTesher OOurses organi:<ed by the
Uni'''rsity. Only such leachers who are confirmed but h.ve become

'surplu, due to the inlroduotion "f moditled syllabi will alone be
eligible tIl attend refresher course and leaching /iusiness
Environmonl.

For CnmputercnnupUon programming:

MA.,M_Sc. or M.Cn,", with minimum prescribed qualifications-and
who ha, done One year diploma in Compuler
Application/Management/Science recogrn,od by the Uuivel'SJly or
Commerce lc.cher having completed rcfrc,her COUrSCin Computcr
Applicalion organi7ed by the Univer>ity_

•
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