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"85 Pattern™Non Semester
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EE R LT L]

owing order:
1990-91 First Year B.Com,

1991-92 Second Year B.Com.
1992-93 Third Year B.Com,

The B.Com. depree course under 85 pattern will consist of threo
years. The firs%ear anouaj examination shall be held at the end of
the first year. The second ycar annual examination will be held at
the end of the second year. The third year annual examination shall
b heid at the end of the third year.

{1} No candidate shall be admitted to enter upon the first year of
the B.Com. course under 85 pattera unlcss he has passed the
Higher Sccondary School Certificate examination of the
Maharashtra State Board of Higher Secondary Education or an

_ cquivalent cxaminatioe or any other slatutory Board or

K University with Englisk as a passing subject shll be eligible for

' admission to the B.Com. degree course.

; (2) No candidate shall be admitted to the annual examintion of the

first year B.Com. under B3 pattern unless he has satisfactonly

ﬁ kept two terms for the coursc at the college affiliated to this
o University. '

A (3) No candidate shall be: admitted to the annval examination of the

' second year B.Com. unless he has kept twa terms satisfactorily

for the same at the college affiliated to this University,

{(4) No candidate shall be admitied (o the third year of the B.Com.
¢ourse uniess he has passed in all the papers ar the first year
B.Com.examination and has satisfactorily kept the terms for the

Al

he modified syllabi for B.Cqm. Course will be introduced in the _
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second year and also two terms for the third year of B.Com.
sansfactorily in a college affiliated (o this University.

Structure of the Modified syllabi will be as under :

Bachelor of Commerce {B.Com.}

The students for (he B.Com. degrec shall study seven subjects in the

First year and six subjects in the Second year and Third year caci- '\

under : .
Stecture of B.Com. Course

{MODFIED SYLLABI EVFECTIVE FROM JUNE 1990)
¥.Y.B.Com.,

L. English/Marathi
2. Accountancy
3. Business Economics (Micra)

4, Business Environment OR
Commercial Geography OR
Officer Management

5. Commervial Arthematic & Statistics OR
Computer Concepts and programming.
6. Group "A" Any one subjuct Paper - T
a)Business practices ]
b} Marketing, salesmanship & Publicity
¢} Banking & Finance
d) Business Administration .
) Co-operation & Rural Development
N Secrecarial practice & Company Managemeat.
) Public Enlerprises,
h) Omsirzmee & Transport
i) Delience Budpeting, Finance and Management
7. Addl. English /Addl. Marathi Hindi /M.E.L. /AL /MIL
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S5.Y.E.Com,
1. Business Communication

2, Advanced Accouniancy
3. Business Econontics {Macro}
4, Organisalion & Management
. 3. Group "A"
' Subject Continued with Paper I
‘; Jroup "BT _
Any one subject paper - I
a} Cost & Works Accounting
b) Business Law Taxation & Auditing,
¢) Statistics
d) Computer Applications for Business,-
e) Managerial Economics
£} Business Enterpreasurship
#) Purchasing & Store keepinge

T.¥.B.Com,
. Mercantile & Indusirial Law

2. Advanced Accountancy

3. Indian Econemy & Economic Problems of Maharashtry QR
Economies of Development

. 4. Group"A”: Subject Continued with Paper It

jfl I_L;:ir. 6 Group -*B" - Subject conrinucd with Paper 1 & I

NGTE . Those who will offer Marath; at Sr.No.1 at FY B.Com, wiil

have to oifer English from the langvage course 5r.No.
F.Y.B.Com, ° o7 a

The Siedents shall noy be allowed 1o chan the subject ar ¢
Second or Third Year offered by him at the Figsi Yuar . ot at the
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{C} Examinations .
1. There shall be examination al the end of the First Year which :
chall be called *Term Emd Examinatioa™. At the end of the yeat &
there shall be " Annual Examination'. The Term-end
cxaminatian in each subject will be of 60 marks. The marks
“htaincd by the studeat <hall be reduced to the marks out of20. ¢}
The Annual Fxamination of cach subject will be of 80 marks.
2. The Term-end examination will be of two hours duratiom whe™ ™

as the Annual Examination will be of three hours duration. AN

1, The programine of the Tern End Examinalion will be fixed by
the University and potified to the callcges. The question papers
for the Term--end examination will be sei by the University and
supplied 10 the colleges concerned. The stationary such -as
answer-DODKS, graph-papers, drawing papers ete. will be
suppliad by the Universily. _
‘4. The principal of the collepe concerncd shall be responsible for
the smooth conducs of the Term End examination. He shall
ensure that the examinations arc teld as per the programme
[ixed by LB Universiry adequate aumaber of Senior and Junior
Spervisors and other staff arc appainied, as pel University
roles Lthe staff shall be paid remuneration in accordance with the
ruies prc.s.cribcd by the Usiiversily from time to time. The
University shall maks funds available &0 the Principal for this
PRUOSE. The Printipal ¢hall arrange assessment of the answer
hooks of Lhe students from the teachers of s college, and if
pecessary, from ihe gqualiied teachers of the peighbouning
colleges. He shall declare the results of the Term Ef ~ [
Fxamination within 2} days (3 wecks) of the completion of :hcj
examipation 10 which Tesults relatg.  The Principal shall l
forward, the assessed answer-books to tpe University within 15
days of declaration of resulls and communicate to the University
{he marks obtamed by the students within one monih in the 1
pt cscribed form.

=
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5. No Term End Examination will be heid €xcCpl at the end of the
= first term of every academic year.

() Standard of passing .

1. The candidate whe has secured atleast 32 marks out of 80 in the
Annyal examisation shall be declared to bave passed in the paper
provided he has secured 40% marks in the Term End

Examination and Annual Examination taken together.
2. The candidate hax&ngbchtaintd 32 marhs out of 80 marks in the

aay improve his performance in the paper either at (he Torm

' Ve Annyal Examination but failing to obtain 40% marks in aggrepate
1
R

End Examination or Anoual Examination for which he wili have
1o give his option.
3. The candidate failing to sccure 32 marks in the Annual

Examination shall have to appear for subsequent  Annpual
Examination in that paper.

4. The candidate passing in all subjects at the Firsi year will be
admitted to Second Year, A candidate failing in one or more
subjects at the First year be allowed to keep the terms for Second
Year on the condition that he will not be allowe to (ke the
admission in the Third Year before he passes in all the subjects of
the Firsl Year,

5. The Uaiversity shall conduct the Supplementary  Annual
Examination in Qctober for Third year papers only for 1he
repeater student so as (o cnable him to save sometime,

6. The students having the backlog of subject or subjects of the
Second Ycar will be required to clear the same only in the pext
April/May Examination,

1 IE) Award of Class

d 1 The class should be awarded (o the student on (he aggregate
v mazks obtined by him at the First Year Examination And, in
t' respect of B.A.and B.Com. Degree o the agpregate marks in the

Second Year and Third Year Exanrination and in res ot of B.5c.
degree on Lhe ageregat marks oblained during the Second Year
and Third Year, m the Principal subject only. The award of class
shall be as follows :




1. Aggrepate 7% anid ahove ... First Class with Eristinction
J 2. Agaregate 60% and above ... Firsl {Zlass
3. Agpregate S0% and more bul less the 60% ... Second Class '
4, Aggregate 40% and more but Jess the 504 ... Pass Cliss

! 5. Below 4% ... Tail . ¢
The Term End cxamination fees as prescribed by the University
| from time to time for the Term End expmination and the anoual -

cxamintion will be credited to the University. ~ k{

Liniversity Tenns - ( o *If
l The dates for the commencement and comnclusion of the Orst and the '
<econd terms shall be dtermined by the University authorities. The !
terms can bo kept by only duly admitted students. The present
rclevant ordinance pertaining to grant of terms will be applicable.

The guestion hank shall be delinked feom the Term End and
Annusl examination. The guestion banks shall be an aid of
education and not a constraint on the examination, in the sense that
the old stipulation of having 50% of the question in the question
paper [rom the question bank is discontinued.

- —

l Setting of the question papers

(i) The courses of studies will indicate in the syllabus the portion to
be taught during the Grsl term and the second term,

{ii) While sciting the question papers at the annual examination,

[ the coverage of the syllabi may be spread across the [wo terms
of the years on the basis of 40:60 for the first and second terms — *
respectively. {J’ i

| {iii) A candidate shall have the opinion of answering the queslion in 1
any of the subjects other than languages cither in Marathi or in

English.

In case of languages at the first year, the question shall be

. answered in the media of the language except those questions

\ which require (ransiation into particular Janguage.
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A candidate taking the courses for B.Com. frat year or second

Year examination as the case may be, may be permitted by the
Principal of the college to change any of the subjects in the
course selected by him for particular year before the
commencement of the second term. Such candidates are
required Lo pay Rs.10¢- towards the change of subject fees to the
University.

for the second year B.Com. examination, wishing (o ch his
optional subject at the 1st year cxamiantion in which he has fai
shall be allowed 1o do so0. For that purpose, he will be required to
keep two additional terms, for the changed subject for the first
year ond shall be required to appear and pass the subject by
aﬁpea:ing at the Term End as well as annual examination for the
changed subject, ’

(2) The candidate after having kept regular terms for the secend
year admitled to the third year will not be allowed to change the
' subject of Lhe second year or third year.

; An aplication (which tust be in the prescribed form and
secumpanied by the prescribed fre) for adBuissiun to ary of the
examination of B.Com, degree course shall be forwarded a
candidate to the Registrar through the Principal of the colle
attended b‘Z him on or before the prescribed date alongwith the
certificate from the Principal, )

(1) of his having attended the course and kept the terms according
te provision of 0.67 & 0.72 in the various subjects and of having
satisfiedt the other conditions laid down by the University and

(2) of being fit candidate for the examination.

T

I I]‘ i) No candidate shall be admitted to first year of B.Com.
“- examination for the first time unless he prodices a certificate
1 from his Principal to the cifect that he bas attended atlcast /4th
of the aggregate number of periods for Physical Training or has
been exempted therefrom on the imunds that {a) he is medically
unfit o UIIEEIE;D such training (b} he is a member of the N.C.C. or
c) he has regularly taking part az a member of the college term in

the recognized fixtures -::1[g £ MAOT BANES.

T
£
Conditions ;
‘{ (‘ 1) A candidate who has been permitted to cnfer upon the course
|
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Fhe resuit of the first year examination will be declared publically in
two categories (13 the candidate who has passcd the First year
examination and (2) the candidates allowed Lo proceed to second

*year.

In case of candidate allowed to proceed to second year course, the
resull of the first vear examination shall be declared if and when
they pass the remaining subject but prior to their admission to (he
third year course.

The candidaic who have passed in any of the heads of passing shaL"‘}

not be allowed to appear in that head again.

Ex-studcnts shall be allowed on a fresh application on payment of
fresh fee to appear at the subscquenl examiantion in those heads of
passing in which he bas failed or in which he has previously not
appeared, without keping any additional term.

General Guldelines

Pattern of Term End and Annual Examination
{1) The examinalion question papers shall be framed so as to ensure
that no part of the syllabus is lelt out of study by a student

{2) The question paper shall be balanced in respeet of various topics
outlingd in the syllabus.

(3) The question papers shall have eombinations of short and long
answer papecs. Mo nhjective questions, huwever be asked.

(4} There shall be o over-all option in the qustion paper. Instead,
there shail be interoal option such as cither--or ‘three shorl
answers out of Tive' etc.

Pafiern of question 3 o
afern ol g ol paper T[,) -

{a) Term End Examination :
1. There shall be four questions in the Commerce laculty at the
Term end examination,

[l
2.All questions carry cqual marks. There will be two long
answer questions and two short answer gueslions.

* 3.Term End examination shall be of two hours and witl carry 60

marks,

]
C oy
&
i

L — T
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(b} Annual Examination : _

1. There shafl be total aumber of five questions of which three
shall be long answer questions and two shall be short answer
quesitons,

2.All questions will carcy equal marks,

3.The annual examination will be of three hours and wilt carry
&0 marks,

. gk 4The conten? coverage in the anmmal examination shall be in
LY ( p the ratio of 40:60 for the first and second term portions of
; teaching.

' The internal candidates of B.Com. under 85 patters cag change over
and become the external candidates afrer passing the first year or
second vear of the said course fully without any backlog,

When such a candidate desires to register himself as an cxternal
1 student, he may apply accordingly to the University within the
_ stipulated time and in the prescribed form,

The candidate who has completed ‘first vear or sccond year of
B.Com. undcr 85 pattern as an caternal student shall not he

registered/admitted as an internal student for the rematang part of
the course,

The result of the Term-end examination is ta be declared within six
. weeks from the next day of the end of theexaminations by the
colleges. the copy of the result should be sent to the university office
immediately bul in any case not later than one week of the
declaration of the results. the result should be displayed onthe
¥ Notice board of he College or should be shown 1o the students any
I rg other way that suits to the college administration. No individual
-slatement of marks be issved to the students, Henee, it 18 not

i 1 necessary to charge the fee for the statement of marks.
}l

The medium of instructions for B.Com. under 85 patlern course may
be cither English or Marathi. The candidate :;ha]]lJ hale the option of
answering the question paper at the B.Com. ¢xamination either in
English or in Marathi in afl the subjects exeept in the subject of
English,
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A candidate'taking the courses for B.Com. firsl year or second year
cxamination as the case may be, may be permitied by the Principal
of the college to change the optic: subject in the course selected

by him for the pasticular year before the commencement of the

second term. Such candidales are required to pay Rs.10/- towards
the change of subject fees to the Universily.
Conditons :
A candidate who has been permitted [o enter upon the courses for

subjects at e first year B.Com. examination in which he has faih
shall be allowed to da sa. For that purpese, he will be v uired to
knnfip two addilional terms for the changed subjects far the frst year
he will be required to appear und pass the subject by
appearing at the term--end aswaﬂnsannuag examination for the

second year and admilted Lo the third year will not be allowed to
change the optional subject at the First year, second year or the
third year.

B.Com.exarmination under 85 pattera will be held annually only.
Each paper shali constitute a scparate head of passing ai the

B.Com. first year, second and third year cxamination exc_lggt
paper Nos. 18 & 19 at whi will constilute one head of passing. The
resuli of the final B.Com. examination will be declared on-the basis
of performance at the second examination. The award of
scholarship and prize for the B.Lom. degrec examination shall be
determined on the performance of the candidates at the second year
and (hird yoar of B.Com, examination.

To pass the B.Com. examination, the candidate ic wired Lo pass

the sccond year B.Cotm. examination wishing to change his optio” "} i ,"

in all heads of passing at the {irst year, setond yedr and third vear of

B.Com. ;.
External Candidates :
External snidents -

The student who has repistercd his name as the external student will
appcar at lhe ann examination according to 85 paltern
examination. Result of the extcrnzal student will be deciared on the
hasis of annual examiantion of 0 marks.

13

3
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Na candidate shall be zdmitted to the First year of B.Com. external
examination nnder 85 patters ucless be {1) has passed the HS.C. of

the Mabarashtra State Board or its eguivalent examiantion, (2) has
registered himseif as an external candidate for the first year of the

, B.Com. examiation between 15th August, te 15th September,
| without Jate fecs ang with late fees 30th September, of the previous

calendar year. No forms will be accepted in any case after 3th
ﬁ § otember.

i

‘candidate receiving an official intimation of registration as an
external candidate and wishing to appear for examination in the
subject concerned must forward to the Registrar his application in
the prescribed form together with the prescribed fee for admission
to the cxamination oo or before the prescribed date.

The courses of study, the syllabi and the standard lor passing at the
examination for the Degree of Bachelor of Commerce external shall
be identical with those for the examination for the degree of
Bachelor of Commerce but 2n external candidate shall not offer for
his examination any subjects which invelve practical work in a
laboratory or keeping of jowrnals or subjects notificd by the
Repistprar at the beginning of each academic year,

The external candidates are required to appear for the annual
examiamlions, the question paper will be of 30 marks and marks-
uilgtained by the candidates wiil be convered into marks obtained out
of 100. N

The registration as an external candidate for an cxaminalion shall be
\ + DOpeoto--
. ‘.q‘:} Those who are citizens of India and residing withan India in the
! * atademic year in which Lhey have applied for registralion as an
external student and have passed qualifying examiantion of this
University or of any other Statutory University or Body which
{examinarion) has been recognized by the Poona University for
the purpose of admission to its respective courses.

{b) The medivm of instructions shall be Marathi and English only.




{c) The candidates from outside Maharashtra State should
produce at the time of zegistration an endorsement certificate
about their residence in India and a certificate of sevice o
carrying an business, from a Magistrate not below the rack of
First Judician Magistrate.

(d) Foreigners are not allowed 1o register their names for the
external examinations fo this University.

Restructuring of Courses :
The &5 Pattern (Non Semesicr) adopted by the University ; ‘}

be made applicable to the seven colleges implem
Restructuring of Under/graduate course, in respect of AB an
C Components. As regards [ and E Component Examination,

existing pattern followed by them so far shall be contindged.

Method of conduct of examination in C Componeat subjects
also be continued as at preseal.

Work Load :

The present norms of work-load of lectures, tutorials in respect of
teachers for B.A.B .Sc B.Com. courses shall continue,

COMPULSORY ENGLISH
F¥.B.Com. (Moo Semester)
{Teaching 4 peelods o week

A text prescribed

1.Communicative Compentence in Business English Published
the Department of English with Key Eaglish Language
caching [rom June 1988

2.Writing with purpose - Tickoo and Jaya Sasikomar (O.ULP.)
AIntermediate ¢ and Compasition - M.L Tickoo (Q.L.)
{Chapters 1 (o 1% and appendix 3 only) :

4.Essay, Precis, Composition and Comprehension - by Cmft;{n '
Home (Macmillan)(Parts 1 & 4 caly)

Bogks Recommended

L.An Intermediate General English Cowrse - K N.Davids &
M.L.Tickoo {Orient Longman}

2The Ei'tudcnl.s Haodbook - N.In¥.Prasad Rao {5.Chand &
Co.

14
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A.Grammer and Com ition - C.A. She pered and David
Reid Thomas {D.[Efs P

4-An Inteasive Course in English - €1 Sidhy (O.L)

B. Portion for the Term Eng Examination ;
« Communicative Compentence jn Business English .
2. Report Writing (from writing with purpose)

There will be 3 questions an Prose selections and ane question on
Report writiog (with internal options)
All questions warry equal marikes,

1.1 Essay type (Prose)

Q.2 Essay type {Prose)
(.3 Short notes f Prose)

Q.4 Repart writing
Fortion: for the Annyal Examination : All the four tews,
Total marks : §0 (three hoprs duration)
No. of question : 5 (with internal Options)-
Al question carry equal marks,
Q.1. Grammar -- 16 marks
(a} Correct the following
(b) Do as directed
w._ (€} Fillin the blanks
I (d) Frame sentence
-2.{a) Grammar - miarks
(b) Dialeg - B marks
Q.3 Comprehension - 14 marks
(2.4 Essay type question on prose - 16 marks
Q.1 (a) Short notes gn Prose - 8 marks
{t) Repart writing - 8 marks

i




-_—

16
qEY

mmn@mw.w.ﬁ.m.mmmmmmm
. Iy
t.w%@%?ﬁwﬁmfaﬁaﬁmﬁam el
ATtREE W R : .

?.mqﬁawmmm. r) 3 ‘ \
3. FTATE, FFTEN savive e it T T, . L
x.mmmmmmmmmmm -
FIA. b
v affrd fRaTanEsaT mﬁﬂmmwﬁm
TR W weft arefadr.
+. et StgpieaT ATt @ |
t, T R 1
3 m@ﬁmmﬂwﬁmmmﬁmm
mﬁmmmmmwﬁm y
WWW TS G Seup SR s



| €}

ST A ETHEATAE T OET HISTENT T Al S
{ ) Frv ST ankaers, dnftes, afiw,
. {#7) AT T . it Teages (R veee)
(rFTlier & w3 aremToEeeY anga)
!"‘ bk o kuc FE e bucid core e
¥, Fwrreriter formm - mwer, ey, e oieftsar st s

3. GUETET-SE i, , ST, qAREr arfied-osds, A
HuTA, m,émm%mw

. 4. T M 39U TR o gty , FrameE,

¥, Bt o F5 wrTeer FAriE v
L. T FAT WA (S )

*

The follnwing syllabus (rom the above topics e prescribed for (he
term-end examination to be held m Ootober :

) ufest wemmlr
(37) e (adiama, S, At

tm}mﬁﬁ#mﬁ:mﬂﬂﬁﬁ.ﬁuﬁgm,ﬁﬂmﬁ
AT

" Prescribed Buoks
{w" nfety e : 1, raw o anferer . RORY o
. {7 Ferrie e, 23 ew)
WA T ST TS
R ATt - 3. STEET O | NTayR (9O Rl s, 1Rev)

ELE L)

¥




—T——T T

18

2ACCOUNTANCY
SYLLABUS
Nao. LInits Lactures / Tulorials
Periods
“Section
3. Parteership Accounis 10

1.1 Pigcemeal Distribution of Cash surplus Capital Method
1.2 Maximum Loss Methods

2. Accounts of Co-aperative Socicties 10
2.1 Consumers Sociclies
2.2 Credil Socicties, )
3, Depreciation Methods g
3.1 Annuily and
3.2 Sinking Funds
4, Self Batancing Ledper 10
5. Royally Account - {Excluding Sub-leasc) 10
Accounting Treatment in the Books of Lessec and
Tepantonly. =
Section I
&, Accounts of Non-Trading Concern, 14
7. Voyage Account )
7.1 Complete Voyage
7.2 Incomplete Voyage
8. lmvestment Account g
9. Hirg-Purchase and lostalment Account 12

.1 Hire Purchase Account
{excluding Hire Purchase Trading Afc.
9.2 Instalment Account.

10. Departmental Account 6

9.

=

«

i
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14 The subject matier of micro economics

Books Recommenided
1. Advanced Account by M.C.Shukla and T.5.Grawal
2. Advanced Accountancy by V.R Batlibai
3. Advanced Accountancy by Hrishikesh Chakraborty

4 Advanced Accountancy Theory, Mothod and Application by
R.L. Gupla

5. Maharashtra Co-uperative Societies Act & Rules .
3. BUSINESS ECONOMICS (MICRO)}

l::a SYLLABUS
No Units - Lecrures / Tutorial
periods
Section §

L. Intrewduciion ,
1.1 Micro-cconomics and Macro economics
1.1.1 Distinction between the two approaches 2
LE2 Importance and uses
1.13 Paradox of Micro Apalysis
1.2 Some basic concepts
1.2.1 Household as a consuming unit
1.2.2 Firm as a producing unit
1.2.3 Distinction between plant, firm and Industry.
1.3 Variables - Dependent and Independent
1.3.2 Types : Exogenous and Endogenous
i 1.3.2 Conecet of functional relationships
u 1.3.3 Linear and non-knear functions
1.3.4 Slope of a curve

[ I I S -

1:4.1 The funclions of market mechanism Resource
allacation and ingome distribution 3

* lﬁ




* 2. Demand Acalysis .
2.1 Concept : Meaning, changes in demand, law of
demand. Exceptions, factins determng
demand 4
2.2 Rovenue concepls . 2 "
2.2.1 Average revenus, Marginal revenne, Taowal
rievenue, relationship. g ) .
2.3 Elasticity of demand .
2.3.1 Conee pt, distingtion between price, iscome and
cruss clasticities of demand. &

Measurement of price elastialy of dentand
with relovant excreies, methods,

2 3 3 Preterminants and significance of rice
Pas [

claskicity. s
2 4 Demand forecasting : Necassity, Mothofs and *
limitations. ' 2
3. Supply Analasis !
3.1 Coogept of supmly 1
3.1.2 Law of Supply 1
3.1.3 Factirs determuning supply 1
3.1.4 Derivation of supply curve I 1
4.2 The elasticity of supply i .
3.3 Cost concepls & +

Accounting and Economic Costs, (J
oppurunity Cost, Fixed and Yariable costs.
= $hort rua and long run costs of a business firm.
3.4 Law of vanable proportions
1.5 Returns 1o Scale vopstant, increasing and
df\:crea.:-;ing

LIV
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Section
4. Marked Struciure
4.1 Pure and perfact competiticon foaturcs !
4.2 Monopoly meaning and types 3
4.2 Monepolistic competition (eatures 3
4.4 CHigopoly - features k!
LN (‘“":;_. 12
' rlicing of corrmodities -
5.1 Erpilibriom condilions i
22 Friee and onlp delermination vnder perfect
* camped o . 3
3.3 Frice and entput determinaticn under masopoly -
sumpit 2nd discriminatiog monopoly 4
5.4 Price and vutoet determination 2
335 Comparizsen of market stiucluees 2
. 12
A Priviag of factors of prodirction
6.1The Generol Theory of Digiribution marginal
productivity Theory, 3
6.2 Rent : The Ricardian Thenry and Mndern
Approach, Cuasi-rent, Transfor catning, 4
6.3 Wages : Supply of labour, cotlective bargaining,
minimutm wages _ 3
(’; 10
T b4 Interest {oncepts of capilal, saving and
Investment. Loanable Fund and Liguidity
" Proference Thearies of inierest, 4
6.5 Profit : Theorics of Profit-Dynamie, Innovations,
and Risk and uncertainty bearing, 4
1%

;&]




: . 2
7 Micro-economic Policy
7.1 lmperfections and failures of market mechatism 2
=2 Case for inlervention. ) 2
7.3 Tools of intervention )
'6 L

RECOMMENDED BOOKS .

1, Economics Principles, Problems and Policies - Vol L. Cum}, _‘ll '
R McConanell & Harish C.Gupta,(Tata Me-Graw Hill Publishing
Co.Ltd. New Delbi, 1475).

2 An Iniroduction 0 Positive Economics Richard G. Lipscy. (ELBS
A eidenteld and Nicolson, 1972) pscy. {

3, Advanced Ecopomic Theory -H.L.Ahuja, {%.Chand and Co., New
Delhi). .

4. A Textbook of Economic Theary Stonier & Hague. (ELBS
&Longman Group Lad.)

5 Modern Economic Theory - Dewett E.K.{Shyam Lal Churitable
Trusl, Treihi)

6. Economics - Sammelson PA. {Mc Graw Hill Kogakusha Co.,

Lomdhirn) |
7 Managetial Economics - varshaney E.L., Maheshwari KL.
{Sultanchand and Sons, Delhi - 5] .
4. Manaperial Economics - Dean Jucl, {Asia Publishing House, t
Aombay). ' 2

- — g

4. a) BUSINESS ENVIRONMENT ”
SYLLABUS- '
Section | (”2
MNo. Limils Lect Tub/Pract R
Periods

1. Busingss Environment -
1.1 Meaning Nature and Scope
1.2 Environmenl and Economic (Growth
13 Approachcs 1o Business Environment 1.

il

-t




1.4 Natoral Envirooment

1.5 Technological Environment

L6 Political and Economic Environment
1.7 Legal Environment

1.8 Sociai International and cther factors of
Emvironment

.« ¢ Business and Society
' (_,'a' 2.1 Changing Concept and Objectives of Business

2.2 Business Ethics
2.3 Business and Culture

2.4 Social Responsibilities of Business Muraning,
Mature, Aspects

2.5 Pollution - Types, Sources and effects
2.6 Management of Pollution

2.7 Social Audit

2771 Consumers and the Community

3. Business and Governmenj -

3.1 Differznt Roles of Gowt. in the Economy
3.2 The Regulatory Rule

33 The Enirepreneural Role

3.4 The Promotional Raole

3.5 The Planning Role

3.6 State Control over the Ecanomy

3.7 Business and Gowt, of India

3.8 Economic Aspects of Indizn Constitution
3.9 The Preamble

3.10 The Fundamental Rights

3.11 Diviston of Powtrs

3.12 Expansion of the Scape of State intervention

Ll R S

—
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12

12

12
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4, Company and its Emvironmuat -

4.1 Corporale Plabniog - Muaning and Objective 3

4.2 $tpes i Corporare Planoiug )

4.3 Types of Corporate Planning 1

4.4 Corporale Planaing - Relation with Envitonment 2

4.5 Qrganisational Development and Man-jrber
Planming, 3

4.6 Huran Resource Development 2

SECTION
%, Indian Bconomic Envitonment -
5.1 Mixed Feongmy
5.2 Role ol Private. Sector
53 Role of Public Sector
5.4 Joint and Co-operative Seclor
5.5 Indizn Manning - Uh;cctivcs andd feautcs
5 Development Policy relating w swalt scale antd
Village Industeies
5.7 industrial Sickness in india i
: ' 1z
6. Gewt, Control and Regnlation of Business Activities in lodia - i
6.1 Yndustries Development and Regulation Act.1951 3 :
6.2 Indusirial Policy - 2 I

i P e ks

6.3 Industrial Licencing and Control of N
Maonopolistic Practices and Restrictive Trade -
Practices - MR T.P. Act. t t ,J

' 12
. Price and Distribotion Channels - .
7.1 Objectives of Control 1
7.2 Direct and Indircet Controls 2
7.3 Administered Prices 1
7.4 Dual Pricing 1,




——

7.5 Subsidisation.
7.6 Ensennal Comimedities Aet,
_ 7.7 Objeetives of other laws relating Lo conteol
' 7.4 Production Distribution and Prices
' 7.9 Tmportant feaiure of Public Distribition System

o R B

8. {overmmens aad Labour -
4.1 Fvolution of wege Polics in India 3
3.2 Labuur Weltre measures 3
% 3 Sucial Security measures A
2.4 Workyrs paricipation i Managemeni 3

BROOKS RECOMMENDED

1, Business Envirooment : Francis Cherunitam, Himalaya Publishing
House.

2. Business and Goverpment ! Francis Cherunilam.

£ 3 Economic and Managarial Environment in India :
i‘u DrSurinder PS5, Purthi progressive Corporation P Lad.
Rombay '
. 4, Business Environment and Entroprencurship. : B.C Toadan

5. Business Environment : Balasubramaniyam,
6. Business Environment and Owtline - Chopra B.K.S5.
7. Economi¢c Environment of Business : Sampat Mukherji.

-
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4.h COMMERCIAL GEOGRAPHY

- SYLLABUS
No. Units Lect/Tut/Pract
Periods
Section [ .

1. luieoduction -
1.1 Meaning of Geography
1.2 lnteraction of Geography with other subject
1.3 Nature and Scope of Commercial Geography
1.4 Approaches to the study of Commercial Geography

1.5 Nature of the Surface of the earth and distribution
of Qeeans and Continents

V) o

Ttttk

2. Man and Envircament -
21 Ralatinnshif: of Environment with Economic
Activities of man . Determinism and possibilism. 2
2.2 Physical environment : Location shape and size of
the counlry, Relief, Climats, Water bodics, Soil,
Vegetation, amimal life and mincrals. 6
23 Cultural Environment - Scitlement, transportation,
Communication and lechnology
10

3. Resources -
3.1 Meaning of Resources, Mature of Resources and their
Utilisation ' 2
3.2 Forests - Tropical and Temperate characteristics,
Uses and Wnﬂﬁanliisﬁdhuﬁnl: 2 m
3.3 Agricultural - Place of agriculture in Indian economy.
Agricultoral Lypes : Subsistance & Commercial
i) Shifting Cultivaticn
i) Intensive subsistance cultivation,
ili) commerecial grain fanming,
iv) Plantation agriculture &
¥) Truck farming. 4



3.4 Minecrals - Characteristics, Uses, World distribution
and Ieade of 1} Tron ore 2) Copper, 3} Mica, 4 -

3.5 Power Resources - Importance and Nalure of energy
{Reserves and Present Prodiction Pattern )
i} Caoal, it) Mineral (il ii1) Hydel Power and
iv} Nuclear Power 4

4. Population Characteristics -
( 4.1 Meaning of demopraphy
42 Man as a resource
4.2 Density of Populalion
4.4 Relative Growth rates of population’

4.5 Population structure -
1) Fertility, ii) bortalily, i) Age and Scx composition,
W) Occuption steuctuze.
4.5 Oeeupations and their types - Primary, Sccondary,
Tertairy and Quaternary activities. 2

bt P e

5. B.eprescntation of Statistical data -
5.1 Graphs - i) Ling and ii) Bar 2
i 5.2 Diagrams - 1} Circle and i) Sphere 3

. Section {{
“§ * . 6.Industry '
;6.1 Place of industry in Indian Economy 1
. " 62 Fagtors affeeting Location of Industries 1

i) Raw Material, ii) Power, iii) Trans dpnrt and
munication, iv) Markct, v} Land vi} Laboisr,
vii) Capiral, viii} Techoology. 2
6.3 Distribution and production pattern of following
industrics. Lacational aspects of major industries in
the world .




n

i+ 1200 3nd Steel industry in TIS S R, & Iudiz

1Y Cotton textile wn ULS.A. and Indis

i) Pnpinecriug industry in Europe and India
6.4 Major industrial regions of the werld ami India.

T Palluhag -
7.4 Coneepd of Pollution
1.2 Air Poliution, Water Poliution, asise poliutios and
aobid wast., Thile naiere, Causes and solulion

¥, fronsporiation - :
8,1 Moin types and varialions i transpor Cosl
&.2 Camparision of vurious {ypes of trarsporiatios
5.3 Workd disteibition of 1oad, raitways, wateraiys a1l
ALTWEYH.

9. Trade aod Foursm -

T tad b3 2

et

9,1 Spatial nspects of rerailing ond wholesaling husiness

and communication seraces, Bura and Urban
markets. Ranpe and Threshold concept

4.2 Significance of geographical lactors infivencing
interpational Urade principal trading Dlocks in
Lhe woild,

9.3 Toorism - 1ts impact on irade, transport and coonomy,
3

conires and tounist atrection in India

10k hEaps - .
1031 Their charactenstics and Lypes

10,2 M a]ps shnwing distribution of phenomena Diot.
Isoplcth and chorapleth,

28
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) C’j &. Economic Geography by Jones and Darkemwald,

1. Econontic Geography: Alexander J.

4L OFFICE MANAGEMENT
SYLLABES
Mo, ¥ oils Ln:ct.;"l‘ul..fPrucu’Periud.s
’ Section |

L Introduction

1.4 Importance of office and office Management
1 L2 Scigntific (Mfice Management
: L3 Druties and respansibilities of Office Man ager,
1.4 Characteristics of the personsel in office. _
L3 Functioms of office
16 Office Organisation Principles

MR R RS [

&

2, Office Work -
- .1 Coneept of Office work
£ :"22 Control of Office wark
2.3 Flow of wor k
2.4 Avalysis and Study of office joibs
2.5 The measurcruent of Glfice work
2.6 Setting of standards :
2.7 Planging and scheduling of office work

Hobd P B R oLa pa

s
b |




L L

3, (ffice Layour -
3.1 Basic Principles .2
4.2 Localion of office - dnsi%ln_ing functional furniture,
office lighling, fixtures olhce working conditions.
3.3 Office building Maintenance 1

3 40Hfice equipments - Types of equipments for various Y
depariments.

3.5 Cost benefit analysis .
3.6 Stationary und office supplies 1 .{\,‘) *

4, Training of clerical employees 3
5. Forms - design and control '
5.1 Robke of forms in office, Design of forms 1 -
5.2 Farm inventory and storage
53 Form conirol programme

Section IT

6, Manuals -

6.1 Purpase and 1ypes of manials 1
6.2 Policy manuals, Procedure manuals 1
6.3 Preparation of manuals - 1
_ 6.4 Sources of materials for manuals 1
6.5 Revision 1

7. Office Services -
7.1 Management of mail receipt 1 -\
12 Sorting and distribution of mail i 2
7.3 Equipments for mailing department 2




8. Office Correspondance -
8.1 Circulars 3

8.2 Correspondance with Goverament and Semi
Government bodies,

83 Personnel Correspondance
8.4 Special appeals
8.5 Gencral functional correspondance

r R b R

12

9, Management of Records ,
( 1 Objectives, classification of records and Files
2.2 Cross refercoces 1
9.3 File identifying methods
9.4 Disposal of records
9.5 Organisation of records deparmient

L

10. Reports -
1.1 Stanistics and reference manuals 2
10.2 Year books for reference 2

e
F-Y

111 Scope and Objectives 3

r 11. Public Relations -
11.2 Press release, Press Conferences, Liasion with

NEWSPapers 3

11.3 Public relations with Government 3

, 11.4 Public relations with customers and share holders. 2
] IL.5 Evaluation of Publiuc relations department 3

- 14
i L o
. ) RECOMMENDED BOOKS
L. Office Administration - I.C.Denyer

2. Office Automation - G.R.Tarry
3. Office Mgt. and Control - G.R.Terr.

3l




4, Office Managemenl - Principies and Practice - P K.Ghash

5. Office Organization and Management - 3.P.Arorz.

6. Office Mciboads - M L.Basu

7. Office Qrganization and Motivation - G R.Tetry

8. Office Supervision and National Productivity Counci] Publication.
9, Office Systems and Procedures - G.R.Terry

16, Files and Record Managemen! - Place and Pophan l':") s ’ 4
11 Marmuat of Office Administration - Welley.

12, Karyalayin Vyavastbapan - K R. Shimpi and D B.Phadke .

5-at Commercial Arithmatics & Statistics
Syllabus
Seciton [

I, TJmits Lect Tt Fract/Periods !

STATISTHS
L. Classification und Tabulatiow ©

1.1 Meaning of classification. Functions of Classification,
Bascs of Classification,

1.2 Meaning of Tahalation, parts of a table. Fequirements
of a gnod tabic, Toree-way tables.

1.3 Problems on the preparation of Llables.

1.4 Problems 1¢ calculate missing figures from the table,

1.5 Problems to caleulate ather information such as rafi, . 4
percentage cic. from the given information of table, (%) r) }

2. Frequency Dhstribution :

2.0 Meaning of frequency, Cumulative frequency, .
Class limits, Class-buundarics, mid-point. {
class-interval, guide-line for taking the classes,

Inclusive classes. Open-cnd classes.

2.2Fgrmation of ungrouped and grovped frequency

distnibtinns. . {4}
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3. Diagrams and Graphs
Simple bar diagrams, Multiple bar diagranes,
roentage bar digram, pic diagram, Histoggan,
requency polygon, Frequency Carve, {4) :
4, Measures of Central Tendency
4.1 Meaning of mcasure of central tendency, bypes of
measures of central tendeney-arithematic
mean-calculation of arithematic mean for raw
c data, ungronped ard grouped - frequency distribition,
gombincd mean lor wo groups.
4.2 Median - Meaning, caleulation of median for raw dala,
ungrouped and grouped (requency distribions,
423 Mode - Meaning, Calculation of Mode for raw dala
ungrouped and grouped frcquency distributions,
Method of grouplog the frequencies is not expected. (%)

MOTE : Excluding Geomelric mean, harmonic mean,
b " guartiles, deciles and percentiles
! 5. Vital Statistics -

Meaning of Vital Statistics, method of collecting vital
statistics -census method, registration method. Crude
birth rate, G.FR. Ape SFR,T.FR, C.OR. aygc

i_ -gpecific death rate, standardised death rate. {6)

Mote - Concepts of GRK and NRR arc not expected.

--------- 27
: COMMERCIAL ARITHMETIC :

6. Prefiminaries {for objuctive type Ouestion only}

' ¥ . 6.1 Matural numbers, Inlegers. Statements of properties
; nature numbers and integers. H.C.E. and L.CM. of
' W more integers,
« k= 6.2 Fractions, addition, Sub-traction, multiplication and
; division of two or more [ractions.
6.3 Laws of indices.

&.4 Linear equatiuns im one and two variables. Methods
of finding the solution to inedr equations. :

6.5 Quadratic cquation. Solulion of a quadratic cquation, ;




6.6 Co-ordinate system. Plottiog the points. }
6.7 Ust log 1ables. {8
7. Ralio and percentage -

introduction to ratio and petceatage. Simple practical ;
pronlems on ratio and petcentage
£ Proportion and Partnership -

8.1 Concept of proportion, simple and compound |
roportion, direct and inverse proportion,
Eimple practical problems ondy.,
8.2 Application 1o division into Proportional parts and — i
partnership. f“ﬁ-&) L
2. Profit and Loss -

Trade diseount cagh discount, Commission, Problems to 0
calculaie wrade discount, each discount, Commission, :
cost hrice, selfing price, profit or cost price, loss on

cost price, prohlems involving discownts andfor

commission andfor mixtyres are expectid. {5

. Section IT '

STATISTICS -
0. Measures of disperson - :
10.1 Meaning, sbsolute and reiative measures of
dispersen, Range, mean deviation [ron: mean
and meadian, Variance, standard deviition,
variance [or combined groups (Only two
Eroups are expected). Cacfficient of variation,
10.2 Caleulation for raw dare ungrouped and grouped
frequency distribation, {8)
11, Autributes - e
11.1 Meaning, Positive and negative attributes class r)
frequency, positive, negative and contry class
frequencies, Dichotomy ulimate class frequencies,
reiation between elass fyr:‘.qu::nr:it:ﬁ. Simpie
rumerical problems to caloulate class frequencies,

1.2 Assoctution of attribures. Yol voetlicient of 5
assCiation. {4}

——,
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- 35
NOTE : Conditions for consistency of data are not expected. -
12. Index Number -
12.1 Meaning of Index number, types of index number
Price Index Number, Quantity Index Number, Value
Index Number.
122 Problems in the construction of index oumber using
fishet*s formula

- U COMMERCIAL ARITHEMETIC -

" No. Units Lect./Tor/PraciPecods

13, Share and Dividend - Simple prblems {2

14. Interest and discount -
14.1 Simple interest-calculation of rate of interest, amount,
titme and principal.
14.2 Prescnt worth, true discount, sum due. Banker's
gain and banker's discount are not expected.
143 Compound interest-calculation of interest. amount,
time principal. _
14 4 Probltims on the growth and decay by usiog
compotisd interest formuta (16)
15. Permutation and combination -
Concept of permutation and combination. Simple
practical problems on the use of (he formulae “pr "er {6}
NOTE:
1. (Ounly ¢lementary trestment is expected. proofs of the
-v formulac are not expented)
‘».._- 2. Theoritical type prollems ate cot expecied.
16. Arta and Volome -
15.1 Area of iriangle hased on the formula
{551 }:s—‘-.:-){sac} Area of rectangle, Square,
arca of four walls of a rooms.
16.2 Volume and surface area of rectangular pacaflelopiped,
right virenlar cyitader, right circular cone, sphere only.

T Vr—

e



NOTE ;
1. Simpie numerical problems are expected,
2. Concepts of frustum of cone and Spherical cap.
Scgment of Sphere are nor expected. f3)
17. Introduction to Matrics and Determinent :
17.1 Meaning of matrix, cquality of two matrices, ¥
additiﬂllznfulgd raction and multiplication of hwo
matrixes, (Simple : avmerical andfor dp:act.ical
problems on addition, subraction an multiplication, ) D .
1.2 Meaning of determingnt, evaluation of sevond and :
third order determinents.
NOTE : Properties of delerminent and consistency of
equation not expected. (21}
Books Recommended -

1. Statistics (Theory, Methods and Appiication) - by 0.C. Sanchet,
V. K Kapoor,

2. Business Mathematics - by [n.C.Sarcheli, V.K Kooper,

3. Practical Business Mathematics - by 5.4, Bari.

51 Computer Concept and Prograinming

SYLLABUS
UNITS - SECTION -1 i
No. Unirs Lect /Tut iPract/Period

1. Intreduction of Computers -
1.1 Five part of computers - input unit, cutput unit,

memory, arithemelic and logic unit, contral unit, 5
- 1.2 History dnd gencrations of compuicrs, 3 e BN
sy
2. Types of Computers - .
2.1 Digital and Analogue 2 o :
2.2 General purpose and specific purpase 2
23 Microcomputer, minicemputer and main frame
computer, 3



a8
PRACTICALS

L. To starl and clyse computer gyslem, use of key-bhoard.

2. DOSoperations - DIR, CLS, COry, TYPE, MEDIR, CHDIR,
RMDLE? FORMAT.

3. Woard Star - Fundamental Operations as doing the word stare, ¥
quiting the word star,

Section IF ()., » 3
BASIC PROGRAMMING LANGUAGE ’

Mo, Lluirs Lect /Tut./Pract/Periods
B. Charater set, constants and variables - Nomerie and
string variables, : : 8
2. BASIC operaators and EXPression 3

9.1 Arithmetic, relational and logical operalors

.2 Arithmelic, Relational and logical expressions.
0. BASIC Statement -
1LET, R EAD, DA TA, INPUT, RESTDRE,
PRINT, LPRINT, PRINT, USUNG,
for bumeric data only. LPRINT, USING, LOCATE,
WIDTH, DEFLNG, DEFING, DEFSNG, DEFDE]
DEFSIR, COLOR SWAP.
1L Unconditional/conditions! tranfer of control Statement
111 GO T, IF"-THEN-EL SE, IF ENDIF? IF.ELSE,
ENDIF, [F-ELSEIF GMINF, SELECT CASE--END
SELECT.
112 Loops : DO UNTIL loop, DO WHILE Loup,
WHILE-WEND Loop, FGR. NEXT - $vios Loop. 8 o
12. BASIC buill in functions )
121 TAB VAL, MOD, INT, ABS, CEIL, RND, 5QR, ”
STR, §PC? ASC, CHR, LCASE, LICASE, LEFT,
RIGHT, MID, LEN, STRING, FIX)
I3. Graphics Statements -
131 SCREEN, FSET, PRESET, LINE, CIR{ZLE,DRAW,
PAINT, GET, PUT, POINT, VIEW, WINDGW. 8

g
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3. Data Processing -
3.1 Meaning of data, Difference between data and
information, numeric and non numeric data. 3
3.2 Codification of data binary codes, BCD EBCDIC,
ASCT Codes.
1.30n-lin: data processing, batch processing real time
<n PIOCESSINE,

4, Types of Memory -
41 RAM, ROM, Primary and Secondary memaory. 1
42 Introduction to hardware, software, operating
systcm, complicr, Interpreter. 2

4.3 Machine language, programming language, package,
multiprogramming multiprocessing, Ume shating.

5. ntroduclion to File -
5.1 Concept of file, record and file 2
5.2 Program file, data file, masler file, transaction [ile. 2

5.3 File Storage devices - Magnetic disk, floppy disk,
MICR, COM.

&. Introduction ta logic -
6.1 Statements, logical constants, binary valued
variables, compound logical stalement. 3
6.2 Logical operators NOT, AND, OR? IMPLICATION,
'.; ECQUIV CE.
3 Truth table, construction of truth table. 3

7. Flow charts -
7.1 [nput-output symbols, prnoessi? symbal, decision
symbol, loop symbol, commercial problems only 6




* 39
PRACTICALS

1) Amgrtization of loan
1) Preparation of invoice.
# 3) Depreciation Computation: Straight line method, double declinig
method.
4) preparation of hy slips.
. ¥ BOOKS RECOMMENDED
If...léta Processing : A first course (By David Harrison)

2} Systems Analysis and Data Processing By A Subramanyam. K.§
_ N{ENDN,

GROUP .A
6-a) SUBJECT - BUSINESS FPRACTICES
PAPER |

COURSE TITLE : TRADE PRACTICES, POLICIES AND
PROCEDURES.

SYLLABUIS !
No. Units Lecl./Pract/Periods

SECTION I
1.Nature and senpe of business :

- L1 Business : Definition, Characteristics, size nd lypes. 2
1.2 Objectives of Modere Business !
1.3 Essentials of a successful business 1

. 14 Requisites of a good businessmsn 1
< 5 Importance of Irading activities in business |

L. 0

2. Sale of Goods -

2.1 Meaning and Natures 1
2.2 Important terms 1
2.3 Contract of sale 1
1

1

Fal

2.4 Rights of buyers and sellprs
2.5 Conditions and Warranties

o .




3. Tradiog Policies _
3.1 Product Policy : Product develop.ment, Product Line,
Product Mix

l 3.2 Buying Policies
3.2.1 Formalitics in buying
3.2.2 Teoders and Quotations
l.l 32.3 Hire-Purchase
3.2.4 Auction
3.2.5 Leasing
l 3.2.6 Quanlity V/s Hard to mouth baying
- 3.2.7 Centraliscd ¥/s Scattered buying
: 3.2.3 Buyiag job lots
\ 3.2% Group or Cu/operative parchases

3.3 Salling Policy :
3.3.1 Channels for distribution
3.3.2 Channe! selection
3.3.3 Customer Policles
3.3.4 Specialisation and Generalisation
3.3.5 After-Salcs Services
3.3.6 Dealer aads
3.3.7 Sales Promotion
3.3.8 Role of agents

3.4 Credit Policy :
31.4.1 Need and effects
3.4.2 Factors affecting credil policy
3.4 3 Period and Volume of credit
3.4 4 Credit-worthiness

I T s g Ay T
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3.5 P'tice Policy :
3.5.1 Meed ard importance
3.5.2 Fuctors affcciing Price Policy
3.53 Piice Policy in buyers'and sellers’ market
3.0.4 Gavernment's role in determinieg price policy
3.5.5 Stable and fleetuating prices
3.5.6 Dilfcrential or uniform prices
357 Discount Policy

v

4, State in trade -
4.1 Concept of state trading
4.2 Arguments for and against state (rading
4.3 State Trading Corporation
4.4 Food Corporation of India
4.5 Mineral and Metal Corporaticn of India

il

. Section - It
5. Promoting a New Trading Unit
3.1 Introduction i
3.2 Selecting Locastion size and form of Organisation
3.3 Maintenance of Record '
5.4 Licences and Permission from Relevant Authoritics

other Bodies.

‘¢ ' 6. .Laws Related to Trade -
. 1.1 Registration
. 6.2 Records and Compliance of Procedure -
5. 6.2.1 Relating to Sales Act.
o 6.22 Relating to Octroi

- such as Municipalities, State Govt. Central Govl, and

11

L e

1
4
2

)
12

[ o5 ]




6.2.3 Relating to shops and Establishment Act, - 2
6.2.4 Relating to Tncome Tax Act. 2

7. Businss Malpractices -
7.1 [ntreduction
7.2 Monopolies and Restrictivi: Trade Practices
7.3 Monopolistic Trade Practices
7.4 Unfair Trade: Practices
7.5 Tllegal or Coezcive Trade Practices
T MET P A
7.7 Working of MR T P. Act

[ N
LY

8. Consumer Protection -
8.1 Need and Ilmportiance of Consumer Protection
8.2 Consumers Rights
5.3 Measures and Agencics
B.4 National and Interantional Organisations
1.5 Consumer Protection Aet. 1986 - Objects
B.6 Machincry under the Act.
4.7 Business Sellregolation -

— e bd B B e

1}
4. Consumerism -

9.1 Nature, Origin and Growth of Consimer Movement 3

9.2 Consumnerism in India and Abroad. 2

2.3 Consumer Education 2 \
07 (’)

BOOQKS RECOMMENDED
1} Induslial Qrganisation and Management - Behtal, Atwater cic.

2} Factory Organisation and Management : Aswathappa - K,
3) Industrial Administration and Management : By Betly.
4} Production/Operation Management : Lewin and Others




-

i

- 5) Industrial Organisation, :S.ASherfikar

-

43

&) Businegs Organisation and Management : Sinha - Mugeaii

7} Personal Management : C.B. Mamorija

B) Business Organisation and Marnagement: Y K. Bhushan

9) Business Organisation and Industrial Managemen. - Davar,

10) Principles/Practices of Marketing in Indja - Mamoriya & Joshi
‘rade Practices and Consumerisg : S.A Sherlikar.

12]7 tndustrial Oraganisation - by A S.Deshpande.

Group . A

6-b) SUBJECT : MA REETING, SALESM ANSHIP &
PUBLICITY

PAPER -1
Covrse Title - Frinciples of M arketing
syllabus
No. Units . LectfPract./Period
Section - |
1. Introduction and Evolution of Marketing
L.t intraduction- definition - Objectives 2
1.2 Functions and significance of Marketing 3
1.2.1 Mercandising - Fhysical distribution .
1.2.2 Supporting activities - Buying and Assembiing
123 Product Planing, Standardising and {irading
vl 2.4 Storage - Transportation - Marketing-Finance
L; L.2.5 Marrketing Risk bearing,

1.2.6 Collecting Marketing Information --
Marketing Research’

1.3 Classification of Mariets on the basis o 2°
131 Arca/TimeGoods
13.2 Free Intercou rac/Funclions
1.3.3 Consumers/Prod uets




1.4 Extent of Markets—Delerminants ol Extenis
ol Markets,

1.5 Traditional and Modern Concept of matketing
1.6 Evolution of Marke(ing in India.

2. Marketing Mix and markcting Environment -
2.1 Meaning of the Concept of Markeling Mix
2 Marketing system and Markeiing Mix
2.3 Elements of Markcting Mix
2.4 Marketing organisation under system'’s approach
7 5§ Markcting organisation and its Emaronment
2.6 Internal controlable Faciors
2.7 External controllable factors

2.7.1 Demographic
2 72 Economic - Political - Social
2.73 Technological

274 Ecological

3, Marketing Organisation -

3.1 Meaning and importance of Marketing Qrganisation

4.7 Essentials of Sound Markeling Organisation

3.3 Principles of Organisation

34 The Organisation Structure

3.5 Types of organisation

3.6 Marketing Executive/Manager and his functions

Section - If
4. Marketing Research
4.1 Meaning and imporiance
4.2 Objretives of Marketing Research
4.3 PFrocedures iz Marketing Rescarch

[P FURR PR R P
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45
4.4 Types and Techniques of Marketing Research 4
4.5 Organisation $tructure of Markeling Research 3
4.6 Marketing Informaticn system. 2
4.7 Marketing Rescarch programme for a new produst 3
a 20
5. State and Marketing -
3.1 Concepiual Framework 3
# 3.2 Major objective - Need for a Central Marketing
(:r_) Crganisalion T3
5.3 Functions of State in Marketing 4
34 Statutory regrlation of Market and Marketing
L nractices. 4
3.5 Institntional Arrangments 4
13
6. Consumer Movemenl in [ndfa _
“ .1 Mcaaing of the term consumer-movement 2
6.2 Need and importaace of Consemer-movement in
a developing economy. 2
i 6.3 Evolution of consumer Movement in India 3
: 6.4 Critical evahuation of consumer movement in Indiz 3
10
BOOQKS RECOGMMENDED -
" 1) Modern Marketing Management (Indis Context) Dr. RS, Davar, .
. * 2} The Practical approach o marketing managcment- Stephen

= Maorse

T L.} Marketing Management in Indian Perspective - $.M. Jha and
& L.P.Singh .

' 4) Theory of Marketing in Underdeveloped  country -
. LN Chaturvedi, -

5) Macketiog Research overview - 8.4, Chunawalla

6} Marketing Management - 5.A Sherlakar.




24
7} _An Jolroduction to Marketing - D.Amarchand and
B.Varadharjan,

B) industrial Marketing - Ralph S. alexander, James §.Cross amd
Rochard Hill,

9} Marketing Management - Phikip Kotler.

10) Vipanan Vyavapasthan Dr, Prabhakar Deshmukh,
11} Vipanan Vyayasthapan - 5.F. (jirase.
12) Marketing - Rajan Nayar, Ly -
13) Marketing - Sontakke and thers,

GROUP - A
G-y SUBIECT - BANKING AND FINANCE
PATFER -1
COURSE TITLE : COMMERCIAL BANKING AND
BANKING OPERATIONS
SYLLABUS
Mo LUnits Lect Pract /Penod
SECTION |

1. Evaluation of Banking
1.1 Definition of a Bank 1 !
1.2 Origin of the: concept of banking '

1.2.1 Exolurton of banking in the Wesi
122 Evolation of backing in India 1
L3 Clyssification of hanks -

1.3.1 Funetienal and operations] classification - .
Commersiz] banks, Aprivablaral banks, Induestrial {_)
hanks, Co-operative banks, Centeal bank, Savings '
banks, BExchangc banks, Internauonal hank., _
Deposit, Invesiment aod Mixed Yanks. id |

1.3.2 Structural or Organisational classificalion upit
backing branch hanking Group bankivg and chain
banking. Definition, Features, A dvantapes and
advamiages, ]




1.3.3 Banks in Public Sector, Private sector and
co-opcrative SeCiOt--emergence, objectives,
grganisation and working,

2 Functions of Banks -
. 2.1 Primary Functions
2.1.1 Acceptance of deposits .. mobilisation of

depasits, differeni types of deposits, schemes,

B of deposit mobilisation.
"y (:.«t 2.1.2 Advancing loans
i' 2.2 Secondary functions ;
Y 2.3 Credit Creation of banks - Procéss and limitations

3. Lending and Investment Functions of 5 Bank -

3.1 Invesment policy of banks - Safety, bguidity and
profitability concepts

: 3.1.1 Fundamental principles
3.1.2 Aims and objectives
32 R.B.. control on leading and investmeat Functions
i 3.2.1 Nature
' 3.2.2 Position
3.3 Banking Services
33.1 Types -
* 3.3.2 Nature
133 Parposes _ :
. # 34 Dafferent iypes of Securities - Government Securities,

q ™ - LIC Policies , Real Estate, Bank Fixed Deposits,
’L.".- Sharcs, Debentures Ornaments, :

3.3 Nature of Secorities -
Lien, piedge, hypothecation, mortgage

u
-

e I
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47
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Section If

4. Categaries of Cusiooers -

Minor, Married Women, illitcrate persons, Lunatics,

'I‘ruslr:cs, Executors, and administrators, other
carporates, customers altorney, Jeinlb Accounts.

th

. Opening aud Operation ol Accounts -
5.1 Opeuing of differant types of accounts
5.2 Formalities and procedutes
53 Qperations of aceounts
5.3.1 Pay-in-slip and withdrawal sho
5.3.2 Use of chogues
5.4 Types of cheques -
54.1 Bearer cheques

5.4.2 Order cheques

5,43 Crossing of cheques - general and special .

5.5 Methods of Remiltance
5.5.1 Domand Draft
5.5,2 Mail Lransfer
5.5.3 Telegraphic trapsfcr
A.5.4 Travellers choques
5.6 Crossing of accounts -
Appointment of Nominess

6. Mogotiable instrumenls -
.1 Definition
6.2 Esseniial Features

6.3 Diflerent types of Negotiable instruments Bills of
Exchange, Promissiory notes, hundics

.3.1 Their nature
6.3.2 Their differences

1
1

R R



6.4 Preseatation and Acceptance
6.4.1 Types of acceptance - dishonour, roling,
protesting 2

12
7. Endorsements -

7.1 Definiticn
1.2 Legal provisions regarding endorsement
7.3 Rules regarding endorsement

{‘ ;.l Kinds of endorsements

L b bed kD

11
8. Material Alternations -

3.1 Forgary of sighatures

8.2 Refuszl of payment of cheques by a bank
8.3 Collection of cheques

E.4 Duties of a eollecting banker

|

7

BOOES RECOMMENDED
L. Modern Banking | R.5.8ayers, Oxford, Clarender Press, London

2. gultlllipe aof Money : Geollrey Crowther, University Book Stall,
elhi.

3. Baoking Law and Practicle in India : M.L. Tannan {3rd ed)
Butterworth & Co., (India Lid,, {Incorporated in England)

4. Modera Banking : M.C Vaish, Oxford and IBH Publishing Co.,
New Delhi, Bombay, Caloutta,

f# 5 Fundamentals of Banokin Theory & Practice. : AK.Basu
“ukhecrjee & Co. Pvt.Lid., %aiculta,

6. Law and Practice of Banking : R.S.Davar, Progressive Corpn.
» Pvi.Ltd., Bombay, Madras. '

7. Banking Theory & Practice : K.C.Shekher, Vani Education Books,
New Delhi.

8. Banking Law and Practice : B.M.Lallnigam, Vani Edycalion
Boaoks, N.Delhi.
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9. Banking Law and Practice : S.N. Maheshwari, Kalyani Publishers,
N.Delh, Ludhiana.

H). Practical Banking : M .Radhaswamy, S.Chand & Co.,, Lid,, Ram
Nagar, N.Delhi.

11. Banking Law and Practice. : P.N Varshney, Sultan-Chand and
Soas, N.Delhi.

12, Introduction to Banking, : C.G. Vaidya and JK.Godha, Anmol
Prakachan, Pune-2. ( )
L]
GROUP - A ’

f-d) SUBJECT - RUSINESS ADMINISTRATION PAPERI l
COURSE TITLE - PRINCIFLES AND PROBLEMS
SYLLABUS
No. Unils Lect/Pract /Period !

Section - T

1. CONCEPTS -
1.1Meaning and description of terms ; F
Administration, Management, Organisation.
1.2 Meaning and description of term : Business
L3 Features of bustness activity
1.4 Objactives of business ; ccomomic, social,
1.5 Role of profit in business
L.6 Social responsibilities of business

LU I )

2. BUSINESS UNIT Li—--)
2.1 Meaning and description of business unit 2 |
2.2 Factors influencing s12¢ of busingss unit, 2

2.3 Seale of busincss operations : relative merits, de-merits
and problems.

2.4 Business forecasting, 4
11

——_———

-



3. BUSINESS AND SOCIETY
3.1 Social structure and its development
3.2 Changes in Indian social life styles Rural, Urban.
3.3 Business and Women
1.4 Consumerism

4. BUSINESS AND GOVERNMENT
‘{,_ 1 Gowt. policies affecting business : Industrial, taxation,
" banking and credit.
4.2 SchemesfPackages of Govt. assistance 10 business.
4.3 Reasons for Gowt. intervention in business

4.4 Regulation of monopolies and restrictive trade
practicers in India

SECTION-IT
5. SETTING UP OF BUSINESS UNJT
3.1 Factors involved in setting a business unit
3.2 Factors influencing the location of factory
5.3 Industrial Estates : Types, Merits, Demerits

5.4 Plant Layout : meaning, types, factors to be considered
it site selection,

5.5 Building Layout - Meaning and typ-cs of factory
Buidling, Chaice of type..
i# 56 Facility layout and environment : Electricity, Water,
(. ;1 Roads, Pollution Contrel measures.

« G PRODUCTIVITY
6.1 Mcaning measurement of productivity
5.2 Factors affecting Productivity
63 Gains of productivity
6.4 Haw to boost productivity : Role played by N.P.C.

Ll pd R
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7. BCIENTIFIC MANAGEMENT AMD RATIHINALISATION
7.1 Meaning of Scientific Management & Rationalisation. 2

7.2 Advantlages of Rationalisation and Automation 2
72 Evolution and types of computers 3
7.4 Use of Computers in busingss Management 2
7.5 problems of Rationalisation, Automation and

Compulcrisation, 3

72
5. INDUSTRIAL SICKNESS b

8.1 [ndustrial sickness phenomenan, 3
82 Sick business Unit Causes and consequences 3
83 Prevention of industrial sickoess : Measurcs, Role

playad by Gowi. 3

: 09
ROCHCS RECOMMENDELY
1) K.Aswathappa : Essentials of Business Adminisiration.
{Himaiaya}

2] T.Thomas : Managing a business in India, (Allicd Publishers},

3) S.A. Sherlekar, V.5, Sherlekar : Principles ol Busingss
Management { Himalaya).

4) MS. Ramesh : Essentials of Business Organisation and
Management {Ealyani)

5) Brahmankar, Datar, Bapat : Audyegik VYyavasthapan
(M.UB.P.Board}

6. Prabhakar Deshmukh ; Vyavasaya Prashasan Sidhant { j
Paddhbati (Fimpalner)}

7. JBauy : Industrial Adminisiration and Management
(Macdonald}

8. Herbert G. Hicks : Modern Business Management (Mc
Graw-Hill, Koga).
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GROUP -4

b} SUBJECT - CO-QOPERATION AND RURAL
DEVELOPMENT

PAFER - [

- COURSE TITLE : Principle and Practice of Co-gperation
andRutal Development.

SYLLARUS
(J.\la. Lloir Lectu/Pract /Pendos
" Section - f
1. CO-OPEATION - CONCEPT AND FORMS -
1.1 Meaning and definiiions 2

1.1.1 Qrigin of Co-operation as an ccongmic actmt}'
in India and abroad.

1
1.1.2 Characteristics of Co-operative ¢nterprise 1
1.1.3 Social relevance of co-opeation 1

1.2 Forms of Co-operatives 2
1.2.1 Objcctives, nature and scope of co-operative 2

1.3 Benelits of Co-operatives - Social benefits and

economic henefiis 1
10
2, PRINCIFLES AND FHILOSOQOPHY OF COOPERATION -
2.1 Contribution of Rochadale Pingers 2
2.1.1 Role of International Cooperative Alliance 2
2.2 Analysis of cooperative principles 8

« 2.2.1 Open and Voluntary membership
'2.2.2 Democtalic control'on management
2.2.3 Limited intcrest on capital
2.2.4 Equitable distribution of surplus
2.2.5 Cooperative education
126 Cooperaticn among cooperatives
2,27 Other principles 4
16




3. HISTORY AND PROGRESS OF COUPERATIVE
MOVEMENT IN INDILA

3.1 Pre-independence period

3.1.1 History and growth of the movement during 14
ta 1944

3.1.2 Causes of slow growth 2
3.2 Post-independence period

3.2.1 Credit cooperatives - Structore of eooperative l:) *

credil syslem short lorm and long term.
322 Progress of cooperative Credit system 2

323 Non/eredit cooperatives - Consamers, Producers,
Processing and Markeling, 3

3.3 Recommendations of important commitiees setup by
the Reserve Bank of [ndia and Govt. of India. 3

33.1 Report of the All India Rural Credit Review and
Committec 1969

.3.3.2 Repaort of the Banking Commission 1972
3.3.3 Report of the commiilce on Integration af
Coaperative Credit institutions 1976
3.3.4 Report of the commuttee to Review

arranpements [or Enstilutional Credit for
agricellural and Rural Development
(Crafigard)1981.

4. COOPERATIVE MOVEMENT - A balaneing factor
between public seetor and private sector
4.1 Cooperation and capitalism ' 2
4.2 Cooperation and Socialism 2
4.3 Cooperation - the middie way 2
06

54

-



Kection - 17

J. RURAL DEVELOPMENT

s 5.1 Concept

3.2 Measurement
53 Objectives
. (’ $ Need and Importance

6. RURAL ECONOMY -
6.1 Nafire and Problems
6.2 Rural Cecupations
6.2.1 Nature and problen of rural occupations

62.2 Importance of agriculture in SCONDMmIc
developmeat,

7. APPROACH TO RURAL DEVELOPMENT
DURING POST INDEPENDENCE FERIGD

7.1 Rural Development under the plans
7.2 Community Development Programmes

E ¢ 7.3 Agricultural Development Programmes

[F - 73.1 Land Reforms
73.2 Irrigation
¥ 733 Green Revolution
1.4 Rural Cooperatives
7.5 Rural Industries
7.6 Rural Development Schemes

Bt B3 Gad e
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8 CONTRIBUTION OF COOPERATIVE

IN RURAL DEVELOPMENT
g1 Roleof cpopcrati\rc banks and credit societics. 4
87 Role of cooperative marketing, Processing and '
multipurpase societies. 4
8
S
BOOKS RECOMMENDED

1, Cooperatios in India : B.S Mathur {Sahitya Bhawan, Agra-3} {.*'} -

2. Principles and Practice of Coaperative Banking in Indiz :
B.N Choubey (Asia Publishing House, Bombay)

3. Theory, History and Practice of Cooperation : R.D.Bedi {Loyal
Book Depot, Mcerut).

4. Statistical Tabies relating 1o cooperative Moventent in India :
NAaBARD

5. Rural Development in tndia Some Facels - Ed. : {National
Institute of Rural Development, Hyderabad)

&. Rural Developmenlt Politics and Programmes. A Sociclogical
Perspective, : Shiv R.Mehta {Sage Publications, Mow Drelhi)

7 Rural Development in India : KVenkata Reddy (Himalaya
Publishing House, Bombay)

8 Rural Development in India : S.R.Mabeshwari  (Sage
Publications, New delhi}

9. Rural Devclopment - Principies Policies and Management : , *

Kartar Singh (Sage Publications, New Delhi)

10. Indian Economy : Dutt ang Sundaram (S.Chand and Co.,New '

Delhi}

11 Commitices and Commissiens on Cooperation T.Pranjothi
(Rainbow Publications, Coimbatere - 30.)

- et O
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GROUP.

6-) SUBJECT - SECRETARIAL p

MANAGEM
PAPER -

A

ENT
I

RACTICE & COMPANY

COURSE TITLE - Joint stock Company - Fundamentals

Syllabna
Na. Units

* 1.1 Definition and characteristics
1.2 Kinds of Companies on the basis

NCOrporation

57

Leclur /Pract /Period

pany Nature and Types :

of mode of

1.3 Kirnds of companies on the basis of mEumber of

members

1.4 Kinds of companies on the basis of liability of

mentbers
‘1.3 Liccnsed Companies
L5 One man COmpany
1.7 Foreign Company
- 1.8 Government Company

1.2 Holding and Sebsidiary Companies

1.10 Deamed Public Company

1.11 Expemptigns and privileges of private companies
L12 Distinction between Private Company and Publie

Company

|—|_;|._'.H,_.|.|_;|_|._|.

1

1.13 Comversion of private company inla 3 public compauy.

~ . and Vice Versa,

2. Company Secretary -
2.1 Definition and Special Features

22 Companies required to have Company Secretary

2.3 Appointment and Qualifications
2.4 VL egal Position

for Appointmeny

2

b Pod o 3

17
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2 5 Duties, Rights and Powers
2,6 Liabilitics '

2.7 Dismissal

2 & Rale of Compauy Secrciary

3. Formation of a Company -

3.1 Promotion

4.2 The Promoler his legal pasition

3.4 Promoter's Remuneration .

3.4 Promoter’s Remuneration

4.5 Duties of Company Secretary in conneclion with
Compary Promotion

3.6 Incorporation

37 Dacuments to be filed with Registrar

1.8 Capital Subscription

3.9 Duties of Company Secrelary in connection with
Capital Subsecription Stape.

4.10 Commencement of Business

3.11 Drutics of Compangﬂecrcta in connection with
Cammencement of Busiaess Stage.

4. Documenis relating (o Incorporation -

4.1 Memaorandum of Associalion : Definition,
importance, contents and altcrations

4.2 Doetrine of Ultra Vires

4.3 Articles ol Association : Necd, Form, contents
and alternations.

4.4 Binding force of Memorandum and Articles
of Association

4.5 Distinction between (he twvo documents

Ll i [T N

e o
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Section - I}

5. Share Capital

3.1 Sbare Capital : naryre and types
5.2 Share : Defirition and tvpes of shares
5.3 Equity shares ; Characteristics
5.4 Preference shares - Types of characteristics
5.6 Variation of the tights of shareholders
“ 7 Control of Capitaf Issues
2.8 The Capital Issues {Exemption) order
3.9 Guidelines for Issue of fresh/further share capital
.10 Listing of Securities .
5.11 Procedure of securing listing
3.12 Prospectus - Definition
5.13 Offer for Sale
5.14 Issue of Frosepectirs
5.15 Newspaper Advertisement of Prospectus
5.16 Statment in bien-of Prospectng
.17 Misleading Prospectus and jts CONSEquences
5.18 Remedies for tnis-stalement
5.19 Issue of shares at par, at premivem and discougn:
3.26 Application for shares -
5.21 Allotment of shares - General provisigns
5.22 First and subsequent allotments
3.23 Irregular allotment and jes effects
524 Allotment Procedure
.(;.;.25 Splitting of Allgtmen and
326 Return as to allotment
5.27 Calls on shares - Forfeiture of share
5.28 Transfer and Transmission of shares _
5.29 Restrictions on Trangfer Frocedure for Transfer
3.30 Secretarial Dutjes

HHHHHHJ—I]—IJ—.
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531 Blank Tranfer
5.2 Forged Transfer

5.33 Procedure for Transmission of Shares

5.34 Sgeretanial Dulies

5.35 Distingion between Transfer and Transmission

—

-

f

|
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% 34 Share Certificate - Defniton and Contenls
547 Limitation of Gme for issue of Certificate
5.3% The Companies (Issue of share Certificate) 1“} 4

Rules -1

5.39 Legal effects of share cortificate

= 41 Sharc Warrant
5 42 Distinction between share cert

1

1

5.40 Procedure [ot issue of Duplicate share certificate 1
1

1

ificate & Share warant 1--— 42

6. Membership and Regster of Memibers :
6.1 Mcmbership Scharlolder of member
6.2 Methods of Becoming a Member

6.4 Register of Members : Contents, importance

1

1

6.3 Termination of Membership & Rights of Members 1
1

1

&.5 1ndex of Members

6.6 Place of chqingthc Regjster of Member and Right of

Inspection, Closure of Registes,
6.7 Forcign Register of Members

its recaification. 1

BOOKS RECOMMENDED

1. Companics A&t (13th Wsn.,} A. Ramaiya
2. Companies Adminis istration & Meeling - 5 K. Tuteja r _)
Singh

3. Company Law (8th Edn.} Avtar
4. Company Law - C.R.Datt

5. Companies Act 19588 - M.C.Bhandari

6. Company Law Manual - B.Datta and 3.Lakhotia

7. Company Law and Secretarial P

ractice - N.D.Kapoor

8, Company Law and Secretarial Practice - 5.A.Sherlekar
9. Company Meetings Notes and Resolutions - V. 8.Aggarwal



I

' . - 6l
10, Com Meetings and Resolutions - C.R.Datta T.V.5.Devdasan . ~

11.Com.Meetings and Resolutions by A M .Chakraborti,
! 5.D.Gupte,B.Datla.

GROUP - A
& G} PUBLIC ENTERPRISES
PAPER L

COURSE TITLE - GENERAL STUDY OF FUELIC
' ENTERPRISES

T ﬁ SYLLABUS

No. Units Lect /Pract/Periods
Section ! :
1. Private and Public Sector

1.1 Private and Public Enterprises
1.2 Role of public sector
1.3 Limitations of Private scclor
1.4 Need for Public sector in economic development.
L.5 State ownership of Industry

1.6 [ndustrial policy of the Government of [ndia after
independance

[ ™

-9

12
2. Public Enterprises - Mecting and Importance
7.1 Meaning of Public enterprises
"2 2 Historicat background of Public enterprises
2.3 Evolution and growth of public sector
2.4 Features and importance of Public Enterpnises
2.5 Objectives of Public enterprises
(,. 2.6 Reasons for State Participation
2.7 Public Enterprises and economic development

F A S S T AT

3. Structure of Public Enterprises in India -
3.1 Nature, scope and size of Public sector enterprise

3.2 Employmeant in Public Sector
3.3 Types of Public tnterprises

LR ]




62
3.4 Functional and organisational classification of Publie

Enterprises 4
3.5 Economic and non-economic objectives of Public
Enterprises in India 4
16 "
Seciion If

QO

4. Organisalional Paitern of Public Scetor -
4.1 Departmental Form pd l
4.2 Autenomous Public Corperation form 2 ¥
4.3 Company form 2

4.4 Merits and demerits of the departmental Public
Corporation and Company lorm

4.5 Critica! evaluation of forms of public eoterprises
4.6 Public Ulilies
4.7 Choice: of form of public enterprises

bt b2 R On

5. Financial Siructure of Public eoterprises -
5.1 Government Capital in Public Enterpriscs 3
3.2 Private capital in Public Enlerprises 3
3.3 Reserve as a part of capital 2
5.4 Various sources of raising capital, B

6. Public Secter and Social Responsibility - rj
6.1 Concept of Social Responsibility 3
6.2 Social Security Programmes for workers 3
6.3 Removal of regional disparitics 3
6.4 Social responsibilities of public eoterprises in India

- a review. 3
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RECOMMENDED BOOKS :
1. Jagdish Prakash - Rao - Shuklg - Administration of Public
Enterprises in India,

2. (5.Ram, Reddi - Government and Enterptises.
3.§.5.Khera - Government in Business,
»+ 4. R.KJain - Management of Public Undertakings.
5. B.C.Tandon - Management of Publ. Enterprises,
6. Laxmi Narain - Principles and Practice of Public Enterprise

i . Managemeat.
) " t . Laxmi Narain - Public Enterprises in India.

1 8. Ramanandhan V.V. - Structure of Public Enterprises in India.
GROLP. &
6-h) SUBJECT - INSURANCE AND TRANSPORT
PAPER |

COURSE TITLE . ELEMENTS OF INSURANCE AN
TRANSPORT

) SYLLABUS
No. Lnirs Lect/Pract /Periods

L S TR

LK Kection |

! L Introduction

1.1 Deﬁnitipu of Insurance

1.2 Nature and Scope of Insurance

1.3 Evolution of Insurance

1.4 Role and Importance (o Individual-Society & Business

B L

-

12
o2 Principles of [nsurance -

1 Basic Principles
] 2.1.1 Insurable Interest 2 _
oY 2.1.2 Utmest Good faith -2,
2.1.3 Indemnity.
I 2.2 Other Principles - 3

221

—




——

2.2.2 Coatributicn
223 Average
224 Proximatc Cause.

3. Transpori -
3.1 Introduction
3.2 Bconomic Stgnificance of Transport
4.2.1 Relating (o Production
427 Relating to Distribution
3.2.3 Relating to Consumption
3.2.4 Relating to Exchange,
3.3 Other Significance relating to
3.3.1 a) Teritorial division of labour
h) Compelition
¢} Price Stabilisation
d} Agricultural Development
¢) Industrial Devclopment.

4 Political & Social Significance of Transport -
4.1 Mational Utslity
4.2 National Defence,

Secrion If
5. Insprance
51 Caoncepts
5.2 Characicristics
53 Conients of the contract

6. Classification of insurance Business -
;.1 Life Insurance
6.2 Fire Insprance

1
2
<
2
2

16




6.3 Marine Tosurance
6.4 General Insurancs -
6.5 Re-insurance

" 6.6 Doubie lnsurance

Btk b B2

12
7. Transport
7.1 Political and Social Significance of Trmspun

! Effects of large scale Production _
7.3 Restricitions on International Transport
7.4 Loss of distinguishing characteristics
7.5 Mass Distribition
7.6 Concentration of Population

LB o I LS R

8. Kinds of Transport -
8.1 Ruad Transpart k!
82 Rail Transport 3
83 Water Transport 3
« 8.4 Air Transport 3

BOOKS RECOMMENDED

L. [nsuranec - Principles and Practice - M.N.Mishra S. Chand and
Company, New Delhi,

2.Elements of Insurancc - R.P. Malhotra The Macmillan
I:' Company of India.

3. Eco-Socio Significance of Inserance - C.N. Vakil

4. Transport Development in India - S.K Shrivastava S.Chand
and Company, Dethi.

2. Transport in India - Bhatnagar, Agarwal and Gupta,
6. Lecturcs on Transport - §.K.Chaudhari Lyalt Book Depot.
7. Transport Economics - J.K Jsin, Chaitanya, Allahabad.

C S




&. Elemenis of Transport - R 1. Eaton (Pitman}

5. The Econcmics of Transport - M.F. Bonavia {J.Nisbel Co.}
1). Tosurance - Principle and Practice - R.S.Sharma {Vora

Fublishers)

GROUP A

6-1) SUBJECT - DEFENCE BUDGETING, FINANCE AND

MANAGEMENT
PAPER I

COURSE TITLE » DEFENCE MANAGEMENT IN INDIA

SYLLABUS
N, Uaits
1. Principles of defence Organisation 4 .
2. Reconstruction of Indizn Armed Forees alter 1947
2.1 Reconstruction of Army 3
2.2 Recanstruction of Navy 3
23 Reconstruction of Atr-Force in India3 9
1. Higher Defence Crganisations in India -
3.1 Power of president in relation to Armed Forces 2
3.2 Parliament and Armed Forces

3.3 Delcoce {ommittee of the Cabinet/Political Affair
Commilies

3.4 Ministry of Defence - Orgamisation and Functions
3.5 National Delence Councl

4, Prelence Mechanism of [ndian Armed Forces -
4.1 Chief of Saff committes
4.2 Organisation of Army H.O., Naval H.O.& Air HO.
4.3 Organisation of Acmy Commaonds Naval Commands
& Air Commands
4.4 Coast Guards

Ly

Lect/Pract./Periods

L



5. Intelligences :
5.1 Introduction and Histary of Intellgnnce
5.2 Role and Scope
5.3 Devices for collecting Intelligence
5.4 Counter Intelligence
" 55 In;dmn Intclhgcnca Drgamsahun

“Yperation of War -

kv -1 Advance to contack.
% 6.2 Attack. '

.3 Defence,
6.4 Withdrawal.

; Sectien fT
B 7. Infaniry -

i 7.1 Characterislics, Role and Limitations of lnIantr].r. ‘

7.2 Infantry Division and BN (;)rgamsntlﬂn .

8. Armoured and Artillery
9. Engineers and Signals
10. Characteristics, Role and Limitations of Sernices -
10.1 Role in peace time and War timc of
10.2 Army service Corps
103 Army Ordzanee Corps
f 4 Army Medical Corps
L5 Electric and Mechanical Engineers

11, Tnlian Navy -
11.1 Characteristics, Role and Limitations
11.2 Various types of Barttle ships in [nchan Navy

-y

67
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12. Tndian Air Force -

12.1 Characleristics, Role and Limitations, 5 y
122 Various types of Air Crafts in Indian Air Force. 5 )
10
""""" 43 v i
RECOMMENDED BOOKS - i

1. Defence Organisation in India - By A.L.Venkateshwaran. .
2. Indian Army - A sketeh of its History and Organisatiog -
E.H,E.Cohgn ¥ gan. ID{T N
3. Defence Mechanism of Modern State - By Nagendrasing, .
4. Ministry of Defence - Annyal Report -
For Practical Purposes : 10 to 15 perivds per Term
LNDA , Pune
2 CD.AD), Golibar Maidar, Pune.
3. Armoured Corp. Center - A'nagar
4. School of Atilla ¥, Nasik.
3. H.A L., Ozar - Nasik
6. Defence Accounts - CIDCO, NASIE
7. Naval Dock ¥ard - Bombay
8. Costal Guard - Bombay
2. Pt.Kunzry Centre for Defence Study, Pune.

SCHEME OF PRACTICALS .
1. For the purpose of practicals, each division will be divided into 4
batches, Every bar_cl;rwill have one practical period per moath,
Every batch will have 3 practical pericds per (erm. {cquivalent 1o
a pe.nodsg Thus, there will e six practicals, per subject, per year N &
pet cach batch. j :
2. Aist of ten practicals in each subject falling under Group'm 3 . s
givin and out of these 10 Practical, every stiudent will do six . -"':
practicals during the year, assigned to him by his teacher, The list
of practicals will be revised every alternate year. -

3. Every student will be rerquired to maintain a journal for the
gzacnual work. The journal should be completed ordinarly
- oefore 315t of January, CVCrY year,



A

4 The examination of the practicals will be taken at least one month
prior to the date of the annnal examination preferably during the
month of March.

5 The Practical cxamination of the FY.B.Com. studeats will be
conducted by the respective colleges i.e. the practical examination
will be conducted by the Internal examiners only. S.Y.B.Com. and
T.Y.B.Com. practical examinations, will be conducted by the
University.

e Practical examinalion will carry 60 merks. There will be two
examiners. One internal and one external. Each examinerwill give
marks out of thesc 30 marks 10 marks will be for journal and 20
marks will be for the practical ¢xamination which may include the
vivafvice test based on the journal. -

7. Every student will thus b given marks out of 60 for (he practical
work. These marks will be converted as out of 20, for the puepose
of declaning the resull. - .

© &The term-end examination of subjects in Group (A) and group (E)
will coniinue as at present,

3. The Annual examination [or subjects under group (A) amd group
(B) will be of B0 marks as al present. These marks will be
converted as out of 60, so that the total marks of repular students
in group A and pgroup B will he out of 20 for the term und
examination, 20 for practical examination and 60 for the annual
exatnination.

10, Every studeni shall have to obtain 40% marks in practical and
theory examinatinn SE[‘!&!‘E[EP’, However, for the purpose of
ATR.T. theory and practical taken 1ogether will be treated as

9 one head of passing.

"~ Tn liew of turorials, scheme of practicals for subjects under group
A and Bisintroduced.

2 12 In casc of external students offering subjects from group A and
Group B therc will be an annual theary cxamination of 80 marks
which will be converted of 100 marks as per the cxisling 85
patiern, .

(Refer practical tables [rom page 69-A to 69-H )
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7. Additional Enplish
Marks 80 {Four periods a week)
1989-90, 1950-91, 199192
A Texts Prescribed '

1. Ten Shert Stories-cd by Jatin Mohanty (University Priss)
2. Esssay, Precis, Composition and Comprehension by Crofton

Home (M.) (Il Section only).

. RECOMMENDED BOOKS
1. Sy Steps to Precis Writing - Alexander, L.G.{0.L)

Q-

2, Iptermediate  Grammar, Usage and Compotiosn

M.L. Tickoo ((1.1.)

3. Writing with Purpose : Tickoo and Jaya Sasikumar (C.U.P.)

4. College Composition : G.K.Chelten ({} L)
B. Portion for the Tetm end Examination
1. Short stories - 45 marks
2. Essay writing - 15 marks
There will be 4 questions carrying equal marks.
Q.1 - Essay type (storics)
.2 - Essay type
(3.3 - Short notes {Stories)
.4 - Essay writing

L. Portion for the Annual Examination {Balh texts to be studicd)

Total marks 80 (Three hours duration)
No.of questions - 5 (with internal options)
All guestions carry cqual marks -
Q.1 Ten Short Stories - Long answer type question
Q.2 (a) Two Short notes on Ten sharl Stories
~ (b} Essay writing
Q.3 Progis writing
.4 {a) Minutes of meeting
{b) Report writing
(0.5 Expansion of an idea in about 100 10 120 wards

{16)
(08)
(08)
(16)
(08)
(08)
{16)

SR

L
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1Lb
Accopntant
Advance
Advice
Acknowledgement
ACcount in operatign
Adjustment
Aprecment
Agriculnural Credir-
Agricultural Finanes
Annval Account
Agent
Amount
Audit
Aunditor
Audit Objections
Asstt. Gencral Manager
Afrear
Aszpssment
Branch Manager
Balance
Balance Sheet
Bank
Bank-cndorsement
Borrower
Bank Charge

( St arfraf
t i

e % fd)
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Bank Guarantee e T, e iy
Bearer C]lﬁql.lﬂ L= mmﬂﬁ '
Blank Cheque - RS
Bond - XTTT, Y
Capital - gl
i Cash - tg, 7w, TR i]
Cash Book ) ey o
# { shCounter - % e, I Frey -
.. é-quc . ix )
Commission -— TR, wrT, B i
Commission - ofivy :
Compulsory Deposit Scheme --- SRt S Gt
Credit _ —- 3G, |, FHT
Crossed Cheque - Yaadw
Charge . - T, b, STy
Counter Foil - T _
Creditor — AR, FRRT ' L
Cropioan - - TR 0T
Daily Balance - oy
) Data _ i
i Debtor * ' - o, ¥R
’ Debenture T o
_ Defaulter - SRR
5B Qcmmd Draft _ - otz
R idend — lisitid
Payment - - AT T
« ¥ 4 Drawes — Fmafertt, amrat
Drawer a— ST,
Demand gill _— Hhr=T o
Forafeiture . -— ey
’




Forged Signaiure
Goodwill
Implemcntation
1nitial

Ident

Information
Invoice

Legitimate

Leuer of Authority
Lockoul

Long Terme Loan
Liability

Manager
Managing Director
Minor

Mortgage

Mode of Fayment
Net Frofit

Mt Loss

Over Payment
Paid .

Legitimale

Letigr of Authority
Lockoul

Long Term Loan
Liubility

Manager
Managing Direclor
Minor

Mortgags

74
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¥

Mode of Payment
Net Profit

Mt Loss

Over Payment
Paid

Passed for Payment
Pay

SJment Stop

Payce
Prescribed
Presen! Apain
Pay-slip
Productive Loan
Reminder

" Rebate of Inrerest
Recovery of Loan
Refend
Regional Manager
Remittance
Revenue Stamp
Safc Deposit Vault
Savings Accounts
Signature Differ {5.D.)

] (Rmragc Room

- alue Declargd
Withdrawa!
Withdrawal Amount

75
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F.X.B.Com. URDU

(1988-89, 1989-90, 1990-51)
Foeiry - Bang-e-Dara {Part If}
1. General Question on Paet's life and works.
2 Central §dea of any one poci.
3. Explanation of coupleis from lext.
4, Appreciation of an unsecit pOZEL

Brose - Urdu ke Terah Afsane by Akther Farvez. {' ™

1. GGeneral question on the author and his warks.

2. Character - Sketch.

3. Study of Plat.

4, Letler - Writting.

5. Essay on general 10 pic.

&, Transiation to simple English passage in*3 Usdw

{a) All poems of Bang-e-Dara (Part 1]

1. General guestion on poel’s Iife and works mks 13
2 (Cepteal 1dca of any one potm mks 15
3. Explanatian af couplcls from lext mks 20
4, Appreciation of an unscen pocT ks 20

) ~ Total Mks 6
{b) The exisling prescribed texi-books be coatinued
atongwith the deletion of *Ghayalyat’ only.

F.Y.B.Com. Persian
{ 1688-89, 1989-90, 1590-91)
Poetry - IWTEKH AB-E-FARS] (Poetry} 3
The (ollowing Lopics . (- )
1, Ghazalyal (p.293-297)
2 Manzamat Nau (p.32210 332}
a. General Question of pocts life and works.
b. Reproduction of any one poem from text.
c. Translation of couplets of poclic Passages.
4. Tranelation of an English passage into Persian.

e R . -

e

]
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Prose - INTEKHAB-E-FARS] (Prose)
1. Character-Skelch.

2. Explanation in Persian or Translatien into English,Urdu or
arathi (Any two passages out of three) _

3. Transalation of Persian passage into English.
{a} Poetry : INTEKHAB-E-FARSI (Poetry excluding Qasidahs}
1. General guestion on poet's life and waorks - mks 15
i 2. Reproduction of any one poem from the text - mks 15
i ¢ ( ¢ 3 Tramalatinn'uflmuplcts and poctic passages - mhks20 |
: . 4, Translation of an English passage into Persian - mksl0
) ' ' Marks 60

“

F.X.BE.Com, Arabic .
() Prose : Mansurat Min Adabcl Arab, gdited by M.R H.Nadvi
1. Lesson Nos. 17,28,40, 41,42, 45,
() Critical question oo text or author.’
{h) Essay or reporduction.
{c) 1. Twn passages from text for translation or
pataphrase,
2. Reference 10 canlext.
(d) Translation of English passage into Arabic.
ta) Poetry : Qusidatual-Burda by AL-Bussayri {First hundred
couples} .
I. Critical quesiton on poet or form,
r'j; _ . ZRe purduction,
_ {_ 3 Translation of an unseen Arabic passage into English, Urdu
- S or Marathi.
j‘ 4. Translation and explanation of the verscs.
() Prose ; (1) Critical questico on text o author mks 12

{2) Essay or reproduction mks 12
{c) (1) Two passages from text for trarslation or

1 paraphrasing mks 13

-

-.s'.s'.,—.==‘...




I 78
(2} Refercnce to context tuks 08
(d) Trarsalation of ish{unsecn)passapge
intu Arabic Fogl mks10
Total Mks 60
7. FRENCH
LObjectives ;

{a) Ability to rcad fluently and understand elementary level texts
(ie. "graded" reading mates ial) which illustrate the most
indispensable "core prammar® and "basic structuie” and yse only 2
“minimim vocabulary” of about 800 to 1000 words selected on the
basis of usage - frequency and the passibility of their actual use in

| class-room teaching andy in the mutual communication between

] students or between teachers and students,

(b) Ability to reproduce what is read in the learner’s awn words,
both in writing and orally, in response ta pointed questions and
in the form of some guided COmMPOsIioRS,

| {c) Ability te carry on very simpie conservation with the teacher on
topics trom personal and cveryday life.
2, Course Content

! {1) Till the end of the Ist term :

Cirammar and Text including Dictees and Dizlopucs covered in
the first 25 lessons of the prescribed text.

(2} Till the final cxamination -
In addition to the portion prescribed in the lst Term, Grammar
and Text including Dictees and Dialoguus upto lesson 52 of the
rrescoibed text,

y (3). First Term-End Exaniination {60 marks) :
E (e Wriiten Paper :

Distribution of Marks : Marks in %
{a) Translation of unseen passage(s) from the
foreign language 0%

{b) Content-oricnted Yuestions on the prescribed text
to be asked and answered in the forcign language  30%
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{c) Questions to test the understanding and correct nse.
of mge ammar, basi¢ struchires and the minimum
voca .

Final Examination : _
} One Written Paper: - S o
{a) Translation of unseen passage(s) from the foreign
. lnguage - - 0%
- } (‘ - {b) Content - Oriented guestion on the prescribed text, -
- -+ tobe asked and answered in the foreygn language..  20%
{c) Questions to (est the Understanding and correctuse
of core grammar, basic structure and the minimum

4%

vocabulary. S - 30%
{d) Essay compasition on general tépic from personal

and every dgﬁ ifz : 0%
antdior Long answer{Composition) question based T omm

the. prescribed readings. : '

i 4. Text Book prescribed : .
Course de Language ct ce Civilisation Francaises Tome IG.
Mauger Hachetre, Paris,

7. GUJRARATHI -
F.Y.B.Com. 1990-91,91.92_ & 92.93
) Yyajanovarash ’
- Writer : Chunital Madia
Partian to be studied for the Y
g Term end examigation 19 chapters
{:" Fortion to be studied for the
+  Annual examjnation - ) Remaing chaplers

o

E
/

Guide lines regarding Question Paper.
Thcllz will be four questions for (crm-end examination each of 15
mar

For Annual Examination there will be totally five questions.An cssay
of 20 marks and lour questions on Iext cach of 15 marks.




20
SINDHI :
1989-90,90-91,91-92
Text Prescribed ‘
Sahit sugandh (Prose & PnetryﬂEKdimd by Prof1.T Jotwani &
ProfDayal Asha Published at

Sadan Block No.1574, Ulhasnagar-5.
Partiow for the Tert End Examination
1. Prose : Lessons 1 - 12 N 51
2. Poetry (Poems) 1 - 13 '(, A
3. Essay Writing
Portion for the Annval Examiantion
L. Prose Lesson Nos. 11-20
2, Poetry (Poems from 14 to 21}

3. Precies Wriling

4, Transalation from English to Sindhi ]

Note : The Prescribed text book is available in Arabic script only.
However the students are given the cheice to write in both the

scripts i.e. Devnagari and Arabic. The question paper also will
be sel in both 1the scripts.

No. question reference 1o contect will be set. I
' FYB.Com. GERMAN :
{From June 1988)

Course in German will form a continuous integrated onc year

course as delailed below. The examintion at the end of each 1erm t
will, however, be separate.

Objectives : .
{a) Ahilirr to read flucntly and understand elementary level texts l.
ill .1) .

Dhameja, Saraswati Sahib '.F a "

-————

which illustrate the most indispensible 'Corc grammar’ and "basi® :

structires” and use & "minimum vocabulary” of about 800 1o 100, _
words selected on the basis of usage frequency and the possibility ‘} !

TR

of their actual use in class-room leaching and the mutual

communication betwcen students or betwecn leachers and |
students. !
{b) Ability to reptoduce what is read in the learner's own words, ﬁ

both in writing and orally, in response 1o pointed questions and in
the [orm of guided compositions .
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_ () Ability to carry on simple conversation with the teacher o tapics
| from personal and every day life.

- Course Content ; Recommended, book : Dewtsch Als Fremds-
i prache LA by : Braun, Nicder, Schmoe,

F _. First Termn
( in-Gemnan :
{2) Transalation of unseen passages from German into English,
{(b) Content priented 3uesticms on the prescribed readings to be
asked and answered in German,

{c} Questions to test the understanding and correct pse ofcore
grammar, basic structures and the minimum vocabulary,

i Annuagl exatnination in German
{a) Transaiation of unseen passages [rom German

(b} Content oriented questions on the prescribed texts to be
asked and answered in German,

{c} Questions to test the understandingband'cmrcct use of "Care
Grammar, basic structeres and vocabulany™.

{d} Questions based on unseen passage.

Qualifications for teaching subjects under the modified B.Cam.
Syliabus

For Business Ervirontoent ;

', M.A. or M.5¢. with Geography will be eligible 1o teach the subject

F : provided, he has done refresher courscs organized by the

] University. Only such teachers who are confirmed but have become

! £ Q ‘surplus due to the introduction of modified svllabi will alone be

.‘,*f ) el'tgiplt to attend refresher course and teaching Business
Environment,

For Computer conception prﬁgrnmming D

who  has  dome  one  year diploma in Compuler
Application/Management/Science recagmsed by the University or
- tommeree lcacher having completed refresher course in Computer

b Application organized by the University. -

! M.A.M.S¢. or M.Com, with minimum prescribed gualifications-and

o ]
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