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l ~ORTH. __~_~~ASHTRA UNIVERSITY.JALGAON.~---- .~------..-._-._------._--_.
SYLLABUS

F.Y.::J.l,.

INTRODUCTION TO COMPUTERS

1. .!E.."t:;:.C?~~t;.i.().!,_.t_'?....~_O!l1P..~!'_~_:r~,_

1.1 Five par~s of computers _ input unit. output unit,
mC~0ry, arithmetic and logical unit. control unit,

1.2 Gene~~tions of Computers.

2. In~£C]_d~.~-i?"n.__t:.9.._t-":1~~_&.£9!'J2...I.!:.~E~_:_
2.1 Microcomputers (PCjXT/hT/286/386/486l. minicomputer

and mainf~ame computer.

3.1 MeRni,~ of data. Difference between data and
~nformction. numeric and non numeric data.

3.2 codification of data binary codes. BCD, EBCDIC, codes.
3.3 Introduction to tyPes of data processing ,_

On-line c.'n't",processing, batch processing. real
time prOCe3Ding.

4. ~.e.~.__~:_:L}l_:oY~C?E.z:-

4.1 RAM, ~OM, Primary and Secondary memory.

4.2 Introduction to hardware, software, operating system,
com?lier, Interpreter.

4.3 Mochi~e language, programming language,
multiprogramming, multiprocessing, time

packages,
sharing.

5. Introduction to File ;-.._--------_.__ ._-
0'_ file, record and file.5.1 Concept

h file, data file, master file,5.2 ",rogJ':2.r.l
5.3 File storoge devices - Magnetic disk.

transaction file.
floppy disk,

IUCR, COHo

variables.
Truth tables

valued
OR &

0.1
6.2

Introduction to ~~q~~_:--~------,----
Logical constants. binary
Logic"l operators NOT, AND,
Il'lPLICj,TION EQUIV1.LENCE.

o.

7. E}-o,:,:_,?haf.t::; :-

7.1 Input-output s~~ol, Simple commercial problems only.

cont •• 2
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5YLLADUS (II Term )---_ .._-_._-~._-_..• ---_._._,
Introduct~onto Word Praces5~:------- _.-----_.- _ .._'-
1.1 Use of word procasing in general life.
1.2 Introcuction wordstar, Loading and unloading.
1.3 Introduction to main menu commilnds to be covered

( D. l'l, P, E. O. Y. R. J )

2.1 Creating Document and Non-document files.
2.2 Using the Edit menu.
2.3 saving the files using control K. options.

3.3

Printing document and nondocument files.
Print using various print options like Bold, Underline,
rouble strike, Italics,
Various print options like no. of copies. pause betD
pi:\ges, otc"

3 .4 Print control using dot commands like op. po. pc. pl.

4. Block Cc~ands 1_-----.-
4.1 M"rk.i:ll] the

copy, mOVe,
begin of block, end marking,
delete. read. write,etc.

use of block

5. QE.~"~en commands :_--------
5.1
5.2
5.3

Margin setting. left marnin . ht .~ ,r~g marg>n et"T • ~.ype setting, Centering a line ,_, ~ne spacing, etc.
T~b setting, set and clear options.

~OI<S RECONMEI\'DED:------
Introduction to wordst. R 1wr e ease 4 0 bThe \oWRD.T'R • Y B.P.B. Publ. Compo~" ~anual _ Manual.

X-X-x:-X_x_x _

dbs.!_-
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NORTH MAHARASHTRA UNlVERSITY~~LGAON.
Syllabus - from June 1994.

S.Y.B.A.

LOTUS 1_2_3

SYLLABUS (1 Term )

1) Introduction;_

Gett~ng started with lotus worksheet, entering simple text
and formulas with simple worksheet commands.

2) File Commands ;_

Save, Retrieve, combine, Directory, Erase, List, Xtract.
3) Worksheet commands l_

Insert, Delete, Globle. Range. Status, Title. Windo, Copy
Move.

4) Work sheet function and utilities ;_

Mat~ematical functions, Statittical functions.
5) Data Commands ;_

.,J..:,: Distribution. File, Matrix, sort, Tables.

6) Print Commands 1_

File, Printer and detail options ;_
BOOKS Reeommended

1} The manual - LOTUS 1-2-3 By Robert & Williams

2) Guide to using LOTUS 1-2_3 By Edwa~d M Ba~as

3) ABC's of LOTUS 1_2_3 By BPB Publications

MRW

•



NORTH MAHARASH'i'AAUNIVERSITY, JALGAON

S.Y.B.A.

Application of Wordstar and Lotus

SYLLABUS ( II Term)

1. Mailmerge in Wordstar :-

1.1 Creating a mail address file.

1.2 Calling the mail address file in document using dot
commands .rv.df etc.

1.3 rr~~tipg' tPo:tlocumcnt~~Msin~ mailmerge option.

2) Graphic using lotus 1_2_3 :-
Type. Name. View, Options, Print-utility.

3) Micro Programing in lotus :-

Specific Statements like (BLANK), (BRANCH), (CLOSE).
(FILE SIZE). (FOR). (FOR BREAK), (GET). (GET LABEL), (GET
NUMBER). (GETPOS). (GOTO); (IF), (LET), (OPEN). (READ)
(READLN), (SETPOS), (WRITE), (WRITELN)

4) Office Correspondence :_

Circulars, Letters, Statements, Graphical pr~~entation •
Tlililes .-,etc.

5) Commercial applications :_
Sales Invoice,
Register. etc.

Books Recommended

Purchase Invoice. Sales Register. Purchase,

-

As given in the 1st Year (II term) and IXnd Year (I Term)

MRW.
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(From June. 1995)

(:

FoxPROc:nd,!3ystem<lnCllysis,.~

SYLL.'\.SUS ( I Term )

1. COfllputcrFiles :_

1.1 M~tbods for orgcnising ~nd processing computer files.
1.2 Sequ~nti~l. rClndom und indexed sequenti~l processing.
1.3 H~rdw~rc~nd Softw~re.
1.4 System softw~re. ~pplic8ti9n softw~re, oper,ting

system softwure, utility softwcre.
1.5 Applic~tionPuck~ges.
1.6 On line, off line. d3t~ ?rocessing system,re01

time system, multiprocessing, time sh~ring, distri_
buted d<~ti'1processing, war1, processing, spooling,
b'ltch processing.

Progrumming L3ngunges ;_

2.1 M'chine l~ngu~ge. low level Innguage, high level
languClges.

2.2 Compiler, interpreter. progr~mme errors, synt~x
errors, execution errors, logic~l errOrs subroutine.

3. 3.1 Org~nis~tion~l aspects of the computer service
dePilrtment.

3.2 Hiring camputer, time vis In house c0mputer.

,. Software pnekige ( FoxPRO) 1-

Cre~ting nnd modifing ildilt~ file, CRE:\.TE and

4.2

. ,•••
1.5
4.6

MODIFY.
Adding new records !~PENO.
EDIT ilnd ~ROWSE comm,1nd.
Deleting records DELETE, z;~ • P~CK.

. DO WHILE _ ENDDO,LOOP, EXIT.
LoQp~ng - ELSE _ENDIF.
Tr.:mnfer of c::mtrol - IF - ENDIF, IF - _,

. d "UIT CLE;\R, REPL1,CE, @ .",y -some m)re corrun';lnS - ',. ,
GeT, RE."D.

1 8 8uilt in functions•
~ll Diltilfuncti~ns.

GGK.

5. Simple progrums using

Books Recommended

tho ~bove commnnds.



FoxPRO :lnd.3ys't;e:n .\n,~lyi;i$, MIS

SYLL.',::mS ( II Term)

• •
•

1. M~n:lgement Inform~tion System (MIS) l-

1.1 Meaning 'lnd 9bjectives of MIS.
1.2 Elements of MIS information.
1.3 Levels of inform~tion.
1.4 Chnr:lcteristics of Information.
1.5 System, ~ypcs of systems-open systems, closed

system, prob"bilistic systems.
1.6 Decision m~king _ programmed :lnd non_programmed

decisions.
1.7 Importance Clnd limit~tions of MIS.

2. FLOWCHtJ<TS 1.-

2.1 System flowcharts, ?n'gram flow ch~rts, run flow
ch::.rts.

2.2 Adv'lntnges nnd dis:ldvnntages of flow charts.
2.3 Simple problems on crawing system flow charts and

progr.~ flow chart.

3. S",ftwClre P0.ce>kge ( FOxPRO ) 1-

3.1 Indexing "'oC! sorting n dt'tCl file, INDEX,RE1NDEX

GO TOPjBO'ITOM, WAIT, SKIP,Some more comm2nds

;me! .soRT.

Searching rec~rds 3EEK 2nd FIND.
Trlnsfer of c~ntrol_ DO C~3E - END~\SE.
Counting the records, COUNT.

••

SELECT, PROM."'T.

3.6 Buil t in functbns _ LEFT{) ,RIGHT () , LOWER() , UPPER 0 ,
REPLI~,TE().VAL(),CHR(),3TR(),3U8STR(),TRrM().

3.7 Report gener~tion_
eRE.',TE, REPORT, REPORT FORM, MODIFY REPORT •

SIMPLE ProgrClms.

BOOKS Recommended
1.

2.
3.

GG".

-
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