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SYLLAEUS FROM JUNE , 1993
F.Y‘j II“ L]
INTRODUCTYION To COMEPUTERS

_FIRST TERM

. —

Introdustion to computer

------- P Cr—

1.1 Five pParcs of computers - input unit, output unit
T e T . '

Meory, arithmetic and logical unit, control unit

r

1.2 Generations of computers,

Introduciion £o types of Computers :-

L b e

2.1 Microcomputers (PijTjﬂTKEEE/385j486}. minicahputer
and mainframe computer,

Data Processing -

3.1 Meaning of data, Difference hetween data and
anformation, mumeric and non mumeric data.

3.2 Ceodification of data binary codes, BCD, EBCDIC, codes,

3.3 Introduction to types of data processing i-
On-1line data processing, batch processing, real
time progessing,

Z¥pes of Tlemory :-
4,1 RAM, ROM, Primary and Secondary memory.,

4.2 Introducticn to hardware, software, operating systesm,

comnlier, Interpreter.

4.3 Machirs language, programming language, packages,
multiprogramming, miltiprocessing, time sharing.

Introduction to File :=

£.1 Concept of file, record and file.

5.2 Progrem file, data file, master file, transaction f£ille.
5.2 File storage devices - Magnetlc disk, floppy disk,

MICR, COM.

Introduction to Logic -

6.1 Logical constants, binary valued variables,
£.2 Logical cperators NOT, AND, OR & Truth tables

IMPLICATION EQUIVALENCE.

Flow charhts -

7.1 Input-gutput s;abol, Simple commercial problems cnly.

cont .. 2
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WORD PROCESSTNG (WORD STAR RELEASE 4)

SYLLADUS ( IT Term ) _

o ey =

1, Introduction to Wgrd Proceaﬁing RS

1.1 Use of word procesing in gensral life.
1.2 Introduction wordstar, Loading and unleoadirgg.
1.3 Introduction to main menu commands ©o be covered

(D, W, P, E, 0, Y, R, T}
2. Open file and close file :-
2.1 reating Document and Non-document files,

2.2 Usihg the Edit menu.
2.3 Saving the files using control K. opticons.

3. Printing the file :=

3.1 Printing document and nondocument files,

3.2 Print using various print options like Bold, Underline,
Loublie strike, Italics,

2+3 Various print options like no, of copies, pause bein
poages, aoto,

3.4 Print control using dot commands like op. po. pc. pl.

4. Block Cermands :-

4.1 Marking the begin of block, end marking,

cony, move, delete, read, write,eto,

use of block

5. Eﬂggreen COMMANAS fw

- —

5.1 Margin Setting, left margin, right margin, eto,
5.2 Type setting, Centering a line, line spacing, etc
5.3 mTab Setting, set ang clear options,

BOOKS RECOMMENDED |

Introduction to wordstar i

clease 4.0 by B,p.n Pub
The W'DRDST.?&R manual - Ma g ¥ e L.

al,

XK XXXy —
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Syllabus - from June 1994,
5. Y. B, A.

LOTUS 1-2.3

SYLLABUS (I Term )

Introduction :-

Gettdng started with iotus worksheet, entering simple text
and formulas with simple worksheet commands.,

Flle Commands :—

Save, Retrisve, combine,Directory, Exase, List, Xtract.

Worksheet commands s

Insart, Delete, Globle, Range, Status, Title, Windao, Copy
MOVE¢
Work sheet function and utilities ;-

Mathematical functions, Statiftical fuﬁctions.

Data Commands ;-

Distribution, File, Marrix, sort, Tables,

Frint Commands &=

File, Printer and detail opticns -

Books Reeommended

1} The manual - LOTUS 1-2-3 By Robert & Williams
2) Guide to using LOTUS 1-2-3 By Edward M Baras

3) ABC 's of LOTUS 1-2-3 By BPB Dublications



NORTH MAHARASHTRA UNIVERSITY, JALGACN

S. Y. B. A.

application of Wordstar and Lotus

SYLLABUS ( II Term)

1. Mallwerge in Wordstar 2«

1.1 Creating a mall address file.

1.2 ¢Calling the mail address file in decument using dot

commands .rv.df etc.
1.3 Fanting!tﬁa;ﬂécum&nﬁs“uéing mailmerge option.

2) Graphic using lotus 1l=2-3 ;-

Type, Mame, View, Options, Print-utility.

3) Micro Programing in lotus :-

specific Statements like {BLANK), {BRANCH}, (CLOSE)., _
(FILE SIZE}., (FOR},(FOR BREAK), (GET), (GET LABEL), (GET
NUMBER) , (GRETFOS), (GOTO), (IF),{(LET), {OFEN}, (READ)
(READLE) , (SETPOS), (WRITE), (WRITELN)

4) Qffice Correspondence fw

Circulars, Letters, Statements, Graphical presgentation,
Tehlaesg » T:2hC. -

5) Commercigl applications i-

Sales Invoice, Purchase Invoice, Sales Reglster, Purchase
r
Register, ete.

Books Recommendsd

As given in the Ist Year (II term) and IInd Year (I Term)

MEW,
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FoxPRO =na System analysis, MIS

SYLLABUS ( I Toerm )

Computer Files s-

Maethads for orgenising and processing computer files,

1.2  Sequential, random and indexed sequenti-l processing.

1.3 Hardware and Software,
3ystem software, Application seoftwnre,
system software, utility softw-re,

1.5 Aapplication packages,
1.6 On line,

oper-ting

off line, data sracessing system, real
time system, mal tiprocessing, time sharing, distrie

buted data processing, worlk processing, Spécling,
batch processing.

Programming Languages =

2.1 Machine language, low level language, high level
languages.

2.2 Compiler, interpreter, progr-mme errcrs, syntax

@errors, execution errcrs, lsgicil errors subroutine,

3.1 Organisnticnal aspects of the computer service
department.

3.2 Hiring computer time V/s In house computer,

Sof tware Package ( FoxPRO ) 3-

dal Cfeating and modifing o data file, CREATE and
MODIFY.

4,2 Adding new records APPEND.
4.3 EDIT and 3ROWSE command.
4,4 Deleting records DELETE, ZiP , FACK.

14,5 Iiooping = DO WHILE - ENDDO, LOOP, EXIT.
4.6 Transfer of control - 1F - ENDIF, IF - ELSE ~ENDIF,.
4.7 Some more commands — UIT, CLEAR, REFLLCE, & 3AY -~

GET; REP!D-
4.8 Auilt in functions - All Datd functinns,

Simple programs using the “bove commands.

fiooks Recommended
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FoxPRQ and Jystem annlycds, MIS &

SYLLADUS [ II Term )

M=nagement Information System (MIS) -

1,1
1.2
1.3
1.4
i.5

1.6

1.7

Menning anad gkjectives of MIG,

Elements of MIS information.

Levels of information.

Characteristics of Informaticn.

3ystem, types of systems-open systems, closed
system, probnobilistic systems.

Decision making - programmed and non=programmed
Accisions.

Importance ond limit~tions of MIS.

FLOW CHARTS i.-—

2.1

System flowcharts, wrogram flow charts, run flow
charts.

Advantages and disadvantages of flow charts,
Simple procblems on Arawing system flow charts and
program flow chart.

Suoftware Pacakge { FoxPRO ) i-

3.1

3.2

3.3
3.4

3 -'5.

1.6

.7

Indexing cnd sorting a data £ile, INDEX,REINDEX

and S0RT.

Searching réc:rds SEEK and PIND.

Transfer of control- DO CASE - ENDCASE,

Counting the records, COUNT.

SOme more commonds -~ GO TOF/BATTOM, WAIT,SKIP,
SELECT, PROMDPT,

Bullt in functisng - LEFT{} ,RIGHT (), LOWER () , UPPER() ,
REPLIcaTE(}.th(},CHR[},STRIJ,3U35TR(},TRIm(}.
Repoert generation-

CREATE, REPORT, REPORT FORM, MODIFY REPORT,

SIMPLE Programs,

Eook; Recommendod

1.
2,
3.
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