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MASTER IN PERSONNEL MANAGEMENT
SEMESTER 1

UNIT COURSE NO 1) PRINCIFALES AND PRACTICE OF MANAGEMENT

al Managemant -~ Oesfination, nalure,scope, function,
develapment of managsnent thought.

b} Planning as a function of management, stepsin planning.

c} ©Qreantsing, sturctura, authority-centeralisad
decenteralised, delegated, responsility, span of
control, Decision making poress.

d) directing, concept, function , problem ,types & thecries
of lTeadership.

e) Directing concept, functicns probelms types of controls,

2. Labour welfare

a} Labour welfare :History,Principes concepts, objectives
Scop & limitations.

B (i) Rele, gualifications, functions and duties of § —

Tabour welfaar.
{11} Interrlationship of weifare and productivity,

c) Workers participation in managment gevit. approches and
practices,

d) Social security poiicies and programmes in  India.
agbjectives, Defination, Social Insurance, Sccial
asgistance, public serivee.

a8) Labour welfear lagislaticns.

(1) Factories act 1845 provisions related to wealfear.
(i1} ESI Act 1948,
{111} The employees provident fund act, 1952.
{iv) Payment of Gratuti Act,1961.
(v} Maternity Benefit Acw, 1961.
{(vi) Indian mine Act,1852.
(vii) Indian plantation Act,198571,

3.PERSONNEL MANAGEMENT - I

{a) Personne! Managament - MNatura. objectives, definations,
scope, development,crganizion of parsonnel managment,
department, quilities of personnal manager.

(k) personnal Management practies in industry - Recruitment,
sg?gc;wun,iqduction, nlacemant, wage and salary
administration fringe benefits, promotion and transfers
career planning and development.



4. CORGANISATIONAL BEHAVIOUR - T

{a) Organatiocn behavior - Defination, scope importance models
of organisational beahavior, human side of enterprise.

{b) pevchological tests, place of psychological test  in
industry role of psycheolegical in industry.

5.INDUSTRTIAL RELATIONS AND TRADE UWIONS

{a) Industriail Relation - definations, objiectives scope.
(b} Industrigal relatiens machinary in Ingia - statutory,
; nan statutory, Thdustrial Desputes ,causes and cures.
(¢) Trada Union - philoscphy, grigin,types,growth
devalopment trade union-membership, finance, ieaderehip,
regulations-Recagnition, Registration, problems of trads
union.
- (d)special features of industrial Reiationsand trade unions
- in co-operative sector,public sector, private sector,
unorganised sector.
is)Collective Bargaining, negotiations strikes, Jockouts,
code of conduct and diciptina, grievancs procedure,

{fj TU and productivity.
TU and IR DHvision of guestiocns for the test paper.
Taest paper Section A TU - marks 50
Section B IR — marks S50.

{g; Employment palicy.

6. FIELD WOR¥ REPORT.
e -  About 1000 words basaed on candidates observation on  the

ecrking of the personnel deopartment.
- Field work should be presaenfted in classroom,




SEMISTER IT

7. INDUSTRIAL ECONOMICS

1. Idustrial Development in india.

7. gtate in relation to Industry - idustriai policy of the
government of india for the last 3 years.

3. regulation and control of industy - publi¢,private,

joint and co-cprative sector and thair problems.
4, capital vs. consumpticon goods industries.
. smallscale,cottage and village industries.
&. Dafination of proguctavity ,factors affecting
productavity in india and measures to improve productavity.
7. Location ofindustries in India.

8 cover financial institution 1ike IDBI, ICICT, IFCI, UTI
co-oprative societies co-oprative banks. -
g, General awaraeness of verious types af industies 1ike
machine tools, ochemical, pharmaceuticals, electronocs and
trasport.

10. Fimancing of industries - capital structure of companies,

organisation and functining of speciaiisedagencies for
financing industry.
11, Taxation.

8. STASTICAL METHODS & RESEARCH METHODOLOGY .

1. Population and sample: MNotation of a stasiatical
population and a sample fram a populaticn and iTlustrations.
pescription of simple random sampeling with and withaout
replacemant. usecfrandem number table. Description of
startified sampling and systematic sampling.

2. Tabulation: parts oftable , rulesoftabuiation, reguirement
of good stastical table. constuction of tablewith cne and two

factor of classifcation.

3. digrammatic represataticn of data : Mead and »

jimitations,construction of bar diagram, multipul bar
giagram, tub divided bar diagram, pie diagram.

-

/



=

4, Frequency distribution : HNesd +to condensation of
numerical data. Forming a Frequency distribution {from raw
data class iimits,class boundries,ciass marks,class
frequencies (Tess than and greater than ftypes }.Graphical
represanation of a frequence distribution :drawing fraquency
poivgon histogram, cumulative frequency poliygon.

5. Moasures of Central tendency : Motion of central tendency
of data . Measures of Tocation averages | raguirements of
good maasure of location.

(i} =arithmetic m=zan : Defination and computation for

ungrouped snd grouped data, changs of origin and scale .

{i1) Median : Defination and computation for ungrouped and

grouped data, graphicai determination of the medain

(ii1) Mede ; Defination and Computation for wngrouped and

group data, graphical determination of the mode situations
where one kind of average is preferable to others, natation
of 8 weighted mean
5. Measure of dispersion
-, Notation of dispersion of data. measure of dispersion
f:: (i) Range : Defination and computation for ungrouped and
grouped data.

(ii) variance and standard deviation : Defination and
computation for ungrcuﬁed and grouped data, change of
origin and zcale

9, Persannel management - 11
(a) Job evaluation ,Performance appraisal, merite rating
. job enlargement
{bY Persconnel Problems in public, pr1vata and cooparative
sectors.
(c) Nisciplinary actions-rewards and punishment.
i

¥
L

10. Organisational Behaviour - I1

a) Human relations, supsrior subordinate relationship, wark
curve manaagement of changes.

t) Motivation-theories and techniques, Industrial Maoraie,
Fatigue, bordom streets and sirains.

c) Industrial conflict— Types management conflict.



1. Labour costs and Accounting

Labour cost—-Computation and Control: Labour cost  and
its control, personnel department,labour turnover, czuses of
Labour turnovaer, cost of labour turnover, labour fturfAover
and starstahility, index, labour reports, enginsering and
warks study department, work study, time study procedurs, job
evaluation merit rating, Jabour productivity, time keesping
department, mathods of recerding attendance tima, methods of
jocb times booking, niece workers, casual workers and out
workars, payroll department, preparation of payroll,
computation of gross carnings and net payble, preparation of
wage packets and paying out wages, intenmal check regarding
wages, cost accounting department, dacumentation of wages,
accounting, wages analysis treatment of overtime, ideal time
leave pay oto. wark out problems exercies

Remunaration and ifncentives: Introduction, wasge levels,
justificatien of incentives under indian conditienhs, factors
in an incentives systems, priniples applicable to all
incentive schemes, remunsration systems, time rates at

crdinary levels, Limes rate high wage levels, graduated Time.

rates, straight piece rates, indivisual bonus systems, aroup
bonus systems, bonus systems for indirect worker indirsct
Mo LaAry ircantives, non mohetary incentives, worked out
probiems exectives,

12. External wiva hased on Field work report
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T -SEMESTER ITI
Urit course Na., i3.. -
Labour Legisltation — 1
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a) 1. Minimum wages Act, 1948, N
11, Payment of wages Act, 18386
i34 . Payment of bonus Act, 1583. _
iv. Workmans compensation Act, T1T823.
b} Factories Act, 1245,
c) 1.Trade Union Act, 1926.
" T ii. MRTUP Act .1871.
iii. Industrial dispute sct, 1947,

*14. Industrial Sociology. )

—— - — o ——— e e A T rn

a) Industriai sociclogy nature, scope and significance,

1) . Industriai society-Emergence, probliems of Industrial
~gociatogy. " - o

c) -Factory as social organisation formal and informal
‘groups group Dynamics.

d) Industrial bureaucracy role of executives,
organisation development ,

e) Impact of automatioh, computerisation and technological
ungas on work organisation and societly, ,
Industrialisation and ial Institution in Ing-a.

15. Labour Eoonomics . -~

i1, Definations of econcemics and Labour Economics.

2. Labour market, Mobility of Labour sugpiy and demand of
Labour.

2, Role of warkar in developmenting sconomic.

4. Emplovment policy and role af  employment exchanges.

' Dacasuali=zation schemes. Discumes unemployment measures
takes in Government Lo reduce unamployment.

E. Wages, Concepts theoriss, principles, determination,types
wages, moihodes of wage payment, wage differentials, wage
‘regulation and its execution, wages probliems.wage
canponents.

"8 Wage Tixation machinary, determinant or rational wage
policy, wage paiicy for deveigpment economy.

7. The Labour probiems in India-Casual, Badli, Probational
Absenteeism, child jabour, female Tabour.

B..Rehabilitation and automation. -




16, Ifvdustrial Hygiene and Safety Management

Industrizl Hygiens:
The workirg environmenrt -Phycial and social factory and thetr
effects "o onhe gob aerformance-  factoars  in the Wk
envirenrent Tigh tng  temp, Mumidity, noise, vioration,dust,
VARGLT, fumes~e-‘uenmveﬁbi1atiah~crowing. radiation, etg,

Safety Manaygement:

Intraduction to esafty and accident problem,

Developmant aof  dindustrial safty movemant,causation of
accident dncluding accident ratcio theory, unsafe action,
unsafa conditions.

Accident racording, thvastigation and anaiysis, cost of
accidants,

Rola of managment Govi, workers {trade wunion and
autonomous bodias in safety.

Appointmaent |, quiification and duties of safety officer,
Need ang varisus provisions related to safety and helg under
factories Act, 1348 and Maharashtra Factories ruls 1963
including reporting of accidsnts and recards to e mairtain.
Wonrmens Compensation Act 1923,

E.5.1.B, Public wiabilities Insurance Act 1991,

Fatal Accidents sct, Contral of polttoution.

17. Human Rescurce Development - I

a) Farecasting sf human resourcss, innovative numan
regources optiors, strategic human resources plarning.
B Exccttive developmen:
) Parsonality development, 11ntraction with Hroups
organisations and society, manageing the Bogg, tims
management, creativity, transaction analysis.

111 Skills Development:
. Bshavioura® and Social skills-Interaction with the
peopie, subordinates, superior and colleagues.
E. Conceptuai 3x171s. 1
111) Supervisory development and workers sduction.

vi) Communication elements channel,methods, media barriers

to communication, Improvement in communication skiil.

18, FProject re; ot work.
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SEMESTER ~ IV.

a) Domastic Enguiry-Principles of nature justices and equity.

b) Industrial Employment standing orders Act, i948.

20, Ccase Studies in Industrial reltations

A student will study at leasl 10 cases on topic pertaining to

the subject mentioned under +o above unit course no. 5.

24, Management Science

i rundamsntals of Management Defination,functions,process
nanacement and administration,nature,princip]es,science,art
ot profession.

2. Development of Management Thought: Approches ciassical

achoal , human relations,systems,social
system,mathematicaW,emparﬁc31 and contingency
:pnrcaah,contribution aof management thinkers: especially
taylor,foyal,bernard Lo mapagement sciehce. )

. Process of Management : planning,Organizing
conrdinating,controlling, problem solving and decizion
making,directing & staffing.

4. Important concaepts: Authority and
responsibility, dalegation, decentralization, performance

appraisal,structures of organization: Fiat,.taii,line,staff

functional,committees, matrix (1ine and - staff] spAan af
centrol,specialization.
5. rase study technigue : Approachas

A student will study at Teast 10 cases on topic pertaining to

the subject mentiansd under to above unit course no. 3 and 3,

al Concgp;, Objective and techniques of manpowsr plianning.
kY Training-Need, defination, objectives, importants steps,

principles and methods in programming, evoluation and

back, training eguipments, formulaticon of training bDudgetl,
role of human resourcs department for bettsr productivity.

#fl,f
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24. External Viva based on Froject report.

Mote : 1. Each unit course under sach semester will have &
awritten test of three heours duration, carrying 60 marks at
the end of each =zemester except FTor Unit course Na.
B,13,%=,24, for which the total marks for esach course wil: be
50 only,

Mote:2 . Each wnit course under eseach sSemester wii?  have
Intarnhal written of itwo hours durations carrying 40 narks,
excent for umtt course no.6,12,18,24

NMote: 3 FEach samester consist of 550 marks and total  rcourse
consist of 2500 marks
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HOMTH MANARADHTRA UNIVERSITY. JALGAON.
SILLADEL FOR M. M. COURST
sublect o RESEALCH METHODOLOGY
SECTION 1L

smpol bune e 2l 3ocial Meoscareh tewards Porsonnel Manageaent.
Lwwaw  wlowencs of  Lho  solontlflc mothods, Application of
wmwobiblfbe wethod Lo bthe study of  social  phenomena- limitatlons
v, Gl wlitlos,  Gowial work,  Kescarch Planning-seloction  of
sreniwdgil en toueurch cosentials of o good  hypothesis- cource  of
wove aittdh Lhodz ovaluwtion. Roseareh Design problems invelved  in
Womuetreh  Doslgo.  Noethods of Datu collection sompling. Social
~alvoy gulure. valuation and  planning and asurveys. Drafting of

51 aednal popurh,

Lizt of Dooks

L flebloe oo 24 DLeladl Doaarcn - Cood and Hatt,
L volweabbliae doclal Survers aod Roscarch - Populine Youns.

L THY catronacblan Lo hosearch Drocedure in Socdel Science -
1.0 Topen.

.._:.Lr-._-_l._.; ,l.l.-l‘lhluii:!{.rut .

LY

i3



	00000001
	00000002
	00000003
	00000004
	00000005
	00000006
	00000007
	00000008
	00000009
	00000010
	00000011
	00000012

