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COURSE CONTENTS OF BACHELOR OF BUSINESS STUDIES (3 YEAR)

FIRST YEAR (SEMESTER-T)
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PAPER TITLE OF PAPERS MARKS
1.1 INTRODUCTION TC MODERN BUSINESS 100
1.2 BASIC STATISTICS 100
1.3 BASIC ECONOMICS 100
1.4 BUSINESS COMMUNICATION 100
1.5 COMPUTER FUNDAMENTALS & PHOBLEM SOLVING 100
CSP SOFTWARE LAB -~ I 50
TOTAL 650
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PAPER TITLE OF PAPERS MARKS
2.1 ORCANIZATION BEHAVIGUR 109
2.2 FINANCIAL ACCOUNTING 107
2.3 BASIC ECONOMICS 103
2.4 PRINCIPLES OF MARKETING 102
2.5 MICRO COMPUTER APPLICATIONS 101
CS5P SOFTWARE LAE - II =15

TOTAL ot
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SECOND YEAR (SEMESTER-III)

BUSINESS LAW

MARKET RESEARCII

PUBLIC RELATIONS

CORPORATE ACCOUNTING
INTROCDUCTION TO DATA STRUCTURES

SOFTWARE LAR-TII

100
100
100
100

100
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PAPER
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4,1
4.2
4.3
4.4
4.5

CSP

TITLE COF DADERS

I1UMAN RESCURCE MANAGEMENT
ADMINISTRATIVE PRACTICED
COST ACCOUNTING

BASIC ECONCMICS

BUSINESS DATA PROCESSING

SOFTWARE LAD-IV
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THIRD YEAR (SEMESTER-V)

PAPER TITLE 6F F;PERS

_____ e o HALKS

5.1 ADVANCED ACCOLNTANCY 100
5.2 AUDITIKC & INCCME TAX | ‘¢

5.3 ENTREPRENELNSHIP & SMALL SCALE BUSINESS 1oc¢
$.4 INDIAN ECCLCMY 10c
5.5 DATADASE DISIGKN AND MANAGEMENT 10¢

CsP  SOITWARE LAL-V G

TOTAL CEC

THIRD YEAR (SEMESTER-VI)

PAPER TITLE O IMAIERE {AﬁKS o

- 6.1 HANAGEMINT INTCDRMATION SYSTL: 1o7
CSP SOTTUARE PROJECT 5C

5.2 OPTIONAL CROUPE: AMNY ONE OF THE FOLLOWING 100 EACH
I UMALl RESOULCE (ANAGEMEN
A)  ADVANCED IUMAN RESCURCE MANAGEMENT sl
.Q:: M FUKCTION
R B) IRDUSTRIAL RILATICNS 10C
£} IXDUSTRIAL AiD LAPOUR LLGISLATION 1o
Y PROJCZT REDOLT 10
IT  HAREETERG
A} ELDMEMZS O CONSUMER BELRAVIOUR 1oL
}OINTEQUATICUAL HARIETING Loe
oY CREATIVE SELLING 100
D) DRoJoCT REDRRT 10¢
o III DBANKING ANL TINANCE o
e 4)  DANKINC (CONCEPT AND TRACTICE] 181
B} DBYIINRSS TINALCE it 1ar
ot LARINC LAW Iy 10¢
D} DROJECT REDORT T Lol
[] 3"‘".‘_
1V AOCOUNTANCY ..
A} ATWANCE ACCOVLTANCY T
B}  ADVANCE TECHUNIGUE IN COLTING "
2} MANACUMENT LHCCOUNTIH H‘“&
ot Ty T .
By TRVLE U S
TOTAL 3ac0 R
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Note:-1} out of 100 marks, 60 marks are allotted for external
examipations and 40 marks are allatted for internal

axaminations.

23 put of 50 marks of software Lab. 20 marks are allotted
for internal examination and 390 marks are allotted for
external examination.
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1.1

Tr——
BEMESTER - I
H INTRODUCTION TO HWODERN PUESINEBSS
1. The Indian Bugsiness Syetem: The Private Becter t BSole

Froprietor, Partperahip, Private and Public Limited
Companies-The Public Bector: Central Government, FPublic
Corporation Local Government, Cooperative focietlien,
Workera Cooperatives, Building Societies. )

2. Management : Mature, Functions, £kills - Basic Bchools
of Management Thoughts - F.W. Taylor, Henry Fayol,

3. Planning Proceas Planning concepts & principlea -

planning through MBO - precess, Background and
evaluation.

4. Organieging procens H Organising Conceypts and
Qrganization Structure - Orgenizing Prineiples,
Centralization yersus Decentraligation - Typen of

Organizational Btructure,
1} Functional, 2} Line 3} Line & Staff

Authority, Responaibility, Accountability, Delegation
of Authority.

BASIC STATISTICS
Data : Classification and Presentation af ' Businesa data

Measures of Central Tendency ! Mean, Median, Mode, Geometric
mpean and Harmonic mean.

Measures of Dispersion i Range, Quartile Peviation, Average M

deviation and Standard deviation - Relative meapures of
dispersion. =

Types of Sampling ¢ Probability wvs. Non ~probability
Sampling, Simple Random Sanpling, Stratified Random
Sampling, Purposive Sampling. L

77

Probability Theory. P
Probability Distributions EJEiﬂhmial and Normel.

Bivariate Correlation and Regression with special emphasia
on market variables: concept of partial and Multivariate
correlation ard Regression. Correlation and Regression of
Bivariate grouped data.

index HNumbers ! Conatruction of Price Index Numbers by
azyregative and average of price relative methods - Tests of

Accuracy.

Time Series Analysis ! Compenents of Time Series - Trend
analysls using moving everages and regression analysis.
Concept of Seasonal, Cyclical and Irregular factors.
Statistical elimination of cyclical facter.

\
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1.3 1 RBABIC ECONOMICS

1. Introduction . '
1:1 Ecenomics - Definitions - seaning - nature &k =scops -
aubject matter - Importance. (2)
1:2 Basic Ecconomic problemsa {2)
1:3 EBconomic Systems Features - Capitalist,
Mixed economy ' (R)
2. Demand Analysim,

2:1 Demand function - meaning - Determinants of demand -
Law of demand - Exceptiona to the Law of demand -
shifts in demand curve. {4)

2:2 The Basic demand : concept of utility - Marshallian
utility Analyais - Law of Diminishing Marginal wutility
Law aof equi-marginal Utility. {3)

2:% Elapticity of demand -meaning- xepsureaent
Determinants-— . {3)

2:4 Demand Forecasting - Meaning - methods
pignificance. (3)

3.0 Supply Analysipe : N
3:1 Production Punction- meaning- shortrun & longrun
preduction function - The lowest cost combination of
factors.
3:2 Comt Analysis - Different cost concepts - opportunity
cost - Real - money - Explicit -~ implicit cost -~ Fixed
- & wvartable costs - Internal & External Economica.

3:3 Supply function - meaning - Determinants et s8upply -
supply curve. .

4, Theory of the firm - I

4:1 Perfect competition market - Features - Short run #
long run eguilibrium. {with shut down point).

4:2 Monopoly - Definition & characteristics - Average &
parginal Revenus - short run & long run monopoly
eguilibrium.

4:3 Price Discrimination - Degrees of P.D. - whem is P.D.
poepible & profitable.

1.4 ! DUSINESE COMMUNICATION
1. Communication Process : Concept and Importance.

Syatem of Communication : Forma) and Informal, Barriers
to affective communication.

Non-verbal communication : Importance & Type.



1.5

Principals of Business Comsunication : Planning and
conducting conversationa, interviews and discuseion.
The preparation of oral ptatements, effective
listening, Telephonic Communication.

Written Communication : Guidem to effective writing,
Correapondence including letters and job applicetion.

Modern foras of Communication - Telex, FAX, Telegran
and Teleconferences.

Practicals in Businems Communication : Public Speeking,
Seminar. Presentation, Interview, Group discussion,

COMPUTER FUNDAMENTALS AND PROBLEM BOLVING

An introduction to computera ! EBarly development,
modern machines, computer generations, evalustion of
programming languages.

Basic components of a computer system ! Functional
unitas and their inter relation.

Typese of computer aystems : Computer categories and
clasaification criteria.

Binary number wystem and its arithmetic : Octal and
hexadecimal number syatenm.

Coding data in ptorage : BCD,ABCII and EBCDIC cthers.

Data atorage device and media : Primary storage
concepts and types of meamory, secondary storage devices
like magnetic tapes, magnetic disks ete.

Input/Output devices : Paper . tape/punched card,
printer, keyboard, VDU, OCR, MICR, COM eic. Input
validation, transfer of information between 1/0 devices
and CPU,

Algorithms and flowcharts : Stepa in probles seolving.
Introduction to flow charting and Program

. documentation.

BASIC language to be taught for problem solving
inecluding sequential and random files.

CSP Software Lab-1
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SENESTER - 1.
.1 ¢ ORGANIZATION BEHAVIOUR -

Group Behaviour and Informal Organization : Bmall groupa,
functiona and Dyefunctiona of informal greupsa, concept of
averlays.

Motivation : Meaning, Individual and group motivation, Jjob
attitudes.

Leaderahip : 5tyles and Thecorieas,
Transactional Analywmsia.

Conflict: Meaning, procesa, classes and sources of conflict,
-regolution of confllict.

Change : Meaning, Reziatance to change implerentation of
change.,

HM : FIRANCIAL ACCOUNTING

Financial Accounting ; Introduction, Importance and scope.’
Generally Accepted Accounting Principles.

Double Entry Framework The Accounting Egquation,
Transactions Analysis and rules of debit and credit.
Recording, Ledger Poating, Cash and Banking tranaactions.
Subaidiary booka, BEBank Heconclliation Statement, Trial
Balance. Rectification of Errors. Final Accounts.

Methods of Providing Depreciation.
Funds Flow Statement and Cash Flow Statement
0.3 BASIC ECONOMICE

1. Theqry of the firm - II
1.1 Manopolistic competition - Features of moncopolistic
competition - eaquilibrium of the firm non-price
competition - melling cost - product differentiation.

1.2 Oligopoly & duopoly - Wain features - Price
determination under oligopoly -~ 1 Price leadership 2}
Kinky Demand Cyrve,

.. Pricing policy and practice
2.1 Coat - plus pricing printing - pultiple product price
pricing im 1life cycle of & product - New product
pricing - Adeinistred prices.

¢, Theory of factor pricing
3.1 Functional and peracnal distribution.
3.2 Peculiarities of demand for & supply of factors.
3.9 Land -~ meaning - various concept of Rent
i} . Contractual & economic Rent
1i) Scarcity & differential Rent

11i) Transfer earning
iv} Quasl Rent. Modern Theory of Rent.

— o ——— e . - .o ——



2.5

3.4 Labour - meaning - peculiarities supply curve of labour
~ Madern theory of wagem - exploitation of labour.

3.6 Capital ~ Meaning - Modern theory of Interest.

3.6 Entreprensurship : Meaning - risk bearing theory
uncertainty bearing theory = Schumpeter theory of

profit.

International Economica

4.1 Difference betwesn integrional & inter national
trade-

2 The theory of comaparative Advantage

i Rate of foreign exchange - meaning, merits - demerits
of Fixed & flexible rate.

.4 Balance of paymenta - current & capital Account causen
of adverse balance cf payment,

4.5 Free Trade V/a protectioniam : for arguments.

Public finpance

§.1 Definitions a meaning

5.2 Distinction between private & public finance
Source of Govi., Revenues

Direct & 1ndirect Tax

Govt. Expenditure - Typea and rise in Govt.
axpenditure.

o On Cn
N = L)

: FRINCIPLES OF MARKETING

Marketing - Marketing in a developing economy - Marketing of
services,

Marketing Mix - Product (Product decision, PLC, Hew product
development, Branding and Packaging} Price - Policiem and
practicem., Promotion - Advertising, publicity, personal
selling and salem promotion. Phyaical Distribution and
Channels of distribution, Market segmentation,

: MICROCONPUTER APPLICATIONA

Introduction to microcomputers : Factors for the growth of
alerocomputers; microcomputer family; factoers attfecting

aicroprocessor spesds: popular picroprocesgsors like Intel
a0g88, e0B6, BDZ86, BQAAS,

Microcomaputera poftware categories ! Syetem moftware like
05, interpretera, compilera and DBMB. Operating System
commanda uaing MWS-DOS. Broad concept of single user and
multiumer OB {e.g. UNIX/Xenix.)} Application scftware
Prewritten and cuptomized packages. Word Procemsing and
Spreadsheeta; buaineas graphicm. Packages such as LOTUS 1-2-
3 and WordStar to be covered in detail. Distributed
procesning and networka: Typeas of diatributed ayatean:
microcomputers and networking; effect of distributed
computing on Microcomputer hardware and softwere selection.

CEBP BScftware Labh-1Y



3.1

A}

B}

c)

D}

E)

3.2

3.3

BEWESTER - III
BUSINESS LAW

Indian contract Act, 1872 :
i) Nature of ceontracts

ii) Proposal & Acceptance
1i1) Essentials of contracts
iv) Discharge of contracts

Scale of Goods Act, 1930

i} Contract of Sale of gooda

ii} Sale and an agreement to wmale
iii) Performence of a contract of sale

Irdian Partnership Act, 1932

1) Essential elements of partnership

ii) formation of partnership

ijii) Registration and diasclution of a partnership firm.

Negotiable Inatruments Act, 1881,

i) Definition and kinds of Negotiable Inatruments

1i} Esmentials of Cheques, Promissory Note and Bill of
Exchange

iji) Endorsements of Negotiable Instruments and Croasing of
cheque .,

irdian Cowmpany Act, 1958.

i} Formation of a company =
ij}) Memorandum of Asscciation
iii) Articlea of Amprociation
iv) Praespectus

v) Kinde of companies

MJREET REBEARCH
Merket Research - Meaning, functione and importance,

Types of reuenpch designa - Exploratory, Descriptive and

‘Fapayrimental.

Deta Collection - Primary and Secondary Sources,
Questionnaire planning and rating systems in measurement.

Teating of hypothesis - Testing of hypothesis of HMHean,

proportion, difference of mean, difference of proportion,
Correlation,, coefficient <chi saquare tenst, Analynin of
Yariance.

Beslce of Dismcriminant Analysis - Factor Analysis, Cluster
analyania, Conjoint Analyais, End-user Methodology, Media
Ei'fectiveness Research and the National Readership Burvey.

t PUBLIC RELATIONS

Duvelopment of public relaticnm - Present statua and future
scope, Public Relation in India.

Public Opinion - Formation and change: Opinion leadere.
Prrinciplen of pfactical Public Relations - Interaction

between Journal, other medisa. Carporate personality;
Murketing, Advertising and Public Relation.



Acting as information source -~ Dealing with Parliamentary
Committee=s and guestions, Financial Public Relation, Public
Bector Public Relation apecial groups. Preasure fgroups;
lobb¥ying.

Importance and typea of reasarch — Using research findings
for reprogramming, evaluation and feesdback,

Profeaszional requirements ~ Code of ethilcs, role of
professional organizetionms.

! CORPORATRE ACCOUNTING

Company Accounts: Bhare Capital, Inszue, forfeiture and
re=-isgsue of share capital, Issue and redeaption of

Preference Shares and Debentures.

Preparation and presentation of Final Accounts of Companien.
Acquisition of buminess - Amalgamation, Absorption.
Internal and External reconstruction.

Management ratios and inter fira comparisons.

3.5 : INTRODUCTION TO DATA STRUCTURES

Brief overview of Primitive Data Structures.
Linear Data Structuree : Definition & cancepta, arrays,
atacks, queues, pointers & linked allocation, linked linear
lists, application of linked linear list,

Non-linear Data Structurea : Trees, application eof trees,
Graphe & their representation, Dynamic storage Manageaent.

Sorting and Searching Techniquesa : Selectign BSort, Bubble
sort, segquential searching, binary searching.

Pascal to be taught to lllustrate & implement the —oncept of
Data Structures.

cSP fNoftware Lab. - IIX
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SENESTER - IV

4.1 = HUMAN RESOURCE MANAGEMENT
Humen Resource Management - Need, Principles and fFunctions.
Recruitment and Placement - Treining and develepaent,
performance appraisal. Promotion and tranmfers, compenaation
ayatems. Labour force Issues - Participative Management,
Trade Union, Collective Bargaining.
4.2 ADMINISTRATIVE PRACTICES
Role of company executivesa @ Company Secretary, Board of
Directora.,
Law and Procedure of Meetings : General principles of law
and practice relating to meetings - distinction Dbetween
public _and private pectinge; rights and restrictionn
regarding the holding of me=eting; notice, conatitution,
quoruem, Agenda papers, minuten; motion=; voting and proxiesn;
adjournment; rules of debate; including formal [ar
procedural) motions. The committee system and 1ts coperation.
Principles of security of documents and filing information.
Internal audit and check.
4.3 COST ACCOUNTING
Coat Concepts and Classification ! Material, Labour,
overhead. Fixed and Variable Josta, Direct and Indirect
Costm, Product and Period Costs.
Inventory valuation : LIFO, FIFO, Simple and Weighted
Average and implications.
Job and Proceam Costing.
Allocation of Overheads,
Coat Volume Profit Analysis : Contribution, P/V ration,
Break Even Analysis, Conditions of Boom and Depresasion,
Margin of Safety, Key fector.
Standard Coating and Varience Analysis : Direct Materisl end
Labour Varliancans,
4.4 ! BASIC RCONOMICS
1. National Income {1}
1.1 The circular flow of Income
1.2 Meaning of National Income
1.3 Concepts of National Income
a) Groass National Product
b} Het National Product
cl Peraonal Incomne
d) Disposal Income }
e) domestic National Income.. : { %)
1.4 National Income at factor costs & market price {1}
1.5 Mathods of estimating National Income {1)
1.8 Difficulties in national income estimate (1}
11
. el .. e Tia— I -



2. Honey
2.1 Definitions & meanings. Evolution of money i2)
2,2 Functions of money {1}
2.3 Supply of money : meaning - varioua money atock

acasures - Ml; M2; M3; (1) .-

3. Janking Systean

3.1

3.2

Comnercial Bank : Meaning - Functiones of comsercial
Bank - credit creation process and ita limitations. (3)
Central Bank : Functiona, Diatinguish between central

and cosmercial bank. i2)

4. ‘The theory of emplovment

+.1 The <clampical view's Say'm Law of market of its
implecations - EKeynea's criticism on the classical
theory.

1.2 Regression THEORY OF Employment Aggregeate demand -
Aggregate aupply effective demand - full implement
under eaployaent equilibrivm of the economy.

1.3 Consumption function - mesning-its determinante APC -
MPC - APS - MPB.

.4 Iovestment function - meaning & its determinantsm.

1.5 Investment multiplier and mcceleration = principles -
process limitations,

5, Yrobles of economic inetability

5.1 Pusiness cycles : msaning - various phasea of business
cycle, '

5.2 Inflation ~ meaning - types of inflation causes effects
of inflation - stagfilation.

6. Hacro economic policy

3.1 Macro economic Goals

3.2 Monetary policy ~ meaning - instruments - their modus
operadi & limitations.

3.3 Fiscal Policy - meaning - instruments wodus operadi
limitations.

.4 1Income & Wage Policy - wmeaning - instruments modun

operadl - limitationa.

4.5 : PUSINESS DATA PROCEBEBING

introduction to Business System : Payrell, Invantory
ilontroel, Financial Accounting, Sales order processling.

3teps jnvclved in computerizing a busineas aystem
Sreliminary survey & Feawibility study, aystems anslysia,
sdemign & implementaticn.

Bata processing concepts : Fields, recor:is, files & databane

.
i

brief overview of DP syasteme ‘on-line batch & real time

dystema),

ile

orgenization _: BSequential, indexed-sequent.ial )

»

relative files; asatorage, access & updation of tiles:
somp rrative study of files; cheice of file organimation;
ariteria of choice.

8P Software Lab. - IV
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SEMESTER - ¥

L)

3.1 : ADVANCED ACCOUNTANCY

1} Partnership Accounts - final Accounts {including -
manufacturing account) of s Partnership firm. Admiasion of &'’
partner, Retirement or Death of a Partner. Dismolution of a
firm. Piecemeal distribution of cash surplus capital method
& Maximum Loss method. (Excluding Garnev Ves. Murrayv).

2) Final Accounta of a Banking company after considering the
provisiona of Banking Regulation Act 1948,

3) Final Accounts of a General Insurance Cempany with reference
to Insurance Act 1938.

4) Royalty Accounts - [Exaludfhg sub-lease} Accounting
treatment in the bouks‘of Lenaee & Tenant only.

5) Accounts of Non-Trading concern - Preparation of Income &
Expenditure Account from receipt and Payment A/C & Balance
Sheet. -

6) Self Balancing Ledger.

Reference Booke

1. Advanced Accountancy - R.L. Gupta.

2, Advanced Accountancy - Shukla & Grawal.
3. Advanced Accounting - H. Chakraborty
4, Advanced Accountancy - R.R. Gupta.

5. Advanced Accountancy - B.D, Agarwal.

&. Advanced Accountancy - 5.N Maheshwari.

§.2 : AUDITING & INCOME TAX

1. Auditing - Introduction, meaning, scope, objects, advantages
k criticipms.

2. Types of Audit - Private Audit, Btetutory audit, internal
audit, govt. audit, annual audit, continuous audit, interim
audit, Balance sheet audit.

3. Internal check & controls -

al Internal check aystem - definition objects, advantages, &
limitatione, qualitiem of good internel check system,
internal check system for wages depth, purchase dept. sales
dept.

b) Test checking & routine checking -~ meaning, objects,
advantages & diatinction between it,

4. Vouching -~ meaning, importence, objectr., Vouching procedure
of important transactions.

5. Verjfication & valuation of assetm & limbilities meaning,
objects & advantages of verification, meaning, objects &
advantages of +valuatione dimtinction between vouching,
verification & valuation; verification of important assets &
liabilities.

13



.3 @

A)

B)

c})

D}

E)

F})

6.4

Income +tax - Provisions of Income-tax Act 1961 - regarding
definitiona of Income, Assesament year, Person, Assesses,
Previcum year, Partly exempted income fully exempted income.

Computation of Taxable Income under the head

n) Income from ealary.
b) Income from House property
c) Income from PBuasines= or Profession.

Refarence Books

Principles of Auditing - De - Pauls

Principles of Auditing - MHargs

Principles & Practice of Auditing - Saxena
Principles k Practice of Auditing - J.R. Batliboy
Practical Auditing - B.N. Tondon.

Practieal Auditing - 8.V. Ghatalias.

Income=~ tax law k& Accounta - H.C. Hehrotra.
Income~ tax law & Practice - R.M. Lakhotia.
Btudenta Guide to Income tax Act - Singhan.

ENTREPRENEURBHIP & EMALL BCALE BUSINEES
Concept of entreprensurship :

Nature and characteriatics of entrepreneurahip.
Entrepreneurial motivation.

Bmall Scale PBusiness as seved-bame of entrepransurship
Concept of business venture. The atart-up procenx - coacept
- plan -~ implesentation - initial strategic planning -
product and market scope - Illegal and tex conmiderations -
riak annlysis financial conmiderations.
Profit Planning in amall acale busineas :

Growth wstrategies and diversification - finance management
of current operatjions and expansion of capital.

Elements of industrial poelicy for promoting small ascale
business-

Production - Marketing and complimentarity. Small Bcale
busineas and modern technology.

Role of small scale buminess in the national economy :
State & Entrepreneur - National policies for smmll scale
business development - Governmental and non-governmental

aanimatance,

Government policies wend formalities in setting up amenll
scale unit -

Basic reguirements regarding registration - Excise, BSales
Tax, Factory Act k& Wages Act.

: INDIAN ECONOMIY

1. Indian economy as mixed e¢conomy - Basic characteristica
of the Indian economy.

14



2. Quantitative and Qualitative aspectes of Human rescurces
in India - Population policy.

3. National income in India - estimaten - trendn
interatate variation.

1. Agriculture in Indian economy - place -~ problems of
Agriculture viz - productivity -~ finance - marketing &
ite measures.

b. Industry in Indian economy - role & pattern of
industrialigation - growth - performance - ahort
comings of private & public sector - small scele
Industries meaning features - problems - Induatrial
Policy - 1966 & 198)] - recent induatrisl poliey.

G, Infrastructure in Indian economy - Infraastructure =a
economic developuent mince 1951. - Trends facilitias
(Energy, Transport & Communication - Education Public
Health - Science & Technolegy.

T. Indian financial System - Progreas of banking in India
Since 1969 - Reform of banking systesm, features of
Indian money & capital market - Reforss in @money

E:' market & Capital merket, SEBI - formation alectives -
function.
g, Foreign trade of India - Direction & compomition ef

foreign trade Balance of payment crisim = Indian
foreign trade pollcy.

9. Indian public finance -~ Revenues A& expenditure of
Central Govt. - Deficit finance - Central Govt.  Budgdet
- pivieion of reacurces between state & Centre Govt. -
Recommendationa of the Recent finance commisaion.

Book

Indian Economy - Ruder Datt EPM Sundharam
Indian Economy = Mishra Puri.

B

{;; B.5 : DATARBABE DESIGN & MANAGEMENT
Tata Bases Management Bystem ! Need & overview of database;
specific problem relating to data independence; slemontary

concepts of database m@modela ! hierarchical, networi
relational; details of relational model, keys &
normalication; Typee of database languagen; Database

development procedure; Interface between application program
and datse sanagement systen. Management consideration -
security policiea, privacy, lntegrity, protection mechanism.
Fole of Database adminiatrator.

dBage III+/IV to 1llustrate the concept of databane

procegeing via real life problems,

CBP Scoftwars Lab. ¥
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BRNESTER - VI

5.1 1 MANAGEMENT INFORMATION SYSTEM

Introduction to MI3 : What is MIS, need . for MHansmgement
Information BSystem, eovaluation of WIS, key component of
information system, impact of computers, MiS and decision

support syatem, characterintics of aftfective MIS,
limitations of M15, impact of MIS on different levels of
mansagenent

Denign methodologies & technigues : gtrategic & project
planning for MIS, preliminary survey & feamibility atudy,
syatems snalysis, conceptual & detailed systems deslgn,
implementation and evaluation.

Managing the information and computing resocurces @ The
computer department, managing and controlling the MIS
function, Acguisition of Hardware & Boftware, Preparation

of proposals and contractm; Bid Examination procedures,
Comparison of Bids; Contracts; Hardware Proposal Evaluation
technigques : Workload definition; Benchmark; Methods of
procuring Software ! Purchaae or developrent; Evaluating and
selecting aoftware.

Managing DP activities : Managing computer operations and
programming projects; Estimating software development cost;
Planning and contrelling DP activities; Developing and
controlling DP budget, Costing of computer services.

CBP - Software Frojsot
6.2 Optional Group
$.2 1 : HUMAN RESBOURCE MANAUENENT

6.2 1 (A} Advanced Numan Resource Managemsent NEN Punctionst

History & development of H.R.M. functions & approaches of
HRM, HRM in India.

Human Resource peolicy planning : process, objectives,
Technigues, benefits, limitetiona, caresr plenning, Job
Analynin, job description, Jjob apecification, [ 3 Job
evaluation.

Compensstion : Meaning, methods, policy components of wage
and saalary package factore influencing wage salaries,
siniwum fair and living, types of wages, wage differential,
importance of wage differential.

Peraonnel Audit : Policies and processa, permonnel research,
quality of work life and quality circle.

6.2 I {B) t INDUSTRIAL RELATIONS
Definition of Industrial Relations, contents and whjuectives
of Induatrial Relationm, scope of Industrizl, Relallous,

Functional reguirementa of a succoessful Trdustrial Relations
programnes,
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Trade Unionm: meaning, movement, principlen and
characteristics, objectiven functions of trade unions.,
collective Bargalining, Grievance handling, union Management
relations, Benefits and limitatione of trade union.

m eep salety and Induastrial Healthi Industrial accidents
Ensloindﬁstriulr injury, causes of . Industrial pccidents,
accident costs, acclident neasurement, safety net, esafety
education and training, occupational hagards, secupational
digpeasesa, protection agajinst hazards, Labour Welfare Schemes -

and importance.

Employee Absentesism :

Causes, limitations, sethods of nmeasurement, Industrial
discipline, Industrial disputes, types, causca o{ dimputes,
procedure for the settlement of disputes,

6.2 1 (C) : INDUSTRIAL AND LABOUR LEGISLATION
Laws relating to wages and bonus:-

Mipnimum wags Act, Bonus Act, worksmen compensation Act,
Employees state Insurance Act,

g-# foclal GSecurity - meaning, need & evolution of social
security, Role of Governaent.

5.2 I (D) : PROJECT REPORT
8.2 I1 : MARERTING
A) SLEMENTS OF CONSUMER BEHAVIOUR

Consumer behaviour - Meaning:
Consumption Patterns;

Conaumer Preferences;

Model of Consumer Behavigour;

Consumer Buying Rolen;

1ypea of Buying Behaviour;

Information and Buying Decisions;
Stages in the Buying Decision Processj
Fostpurchase Behaviour; and
Ceganizational Buyer Behaviour - Industrial, Reseller and
Covernment. '

)

$.2 I1 (B) : INTERNATIONAL MHARKETIND

International Marketing - Meaning, Objectives, Need,
Scope and Challenge.

International Marketing Environment - Bconomics, Commercial,
Social, Cultural, Political and Legal.

International Marketing Decisions ~ Potentials of different

markets, Market xelaction, Market entry and Market
development.

India’s Export Promotion In Poat - Liberaligation
Era-Export-Import Policy, Export promotion measures, EOUs
and Export prometion Zonen.

Multinational Corporations - Meaning, Trpcs, Advantages and
Cisadvantages. Rols of MNCe in International Marketing.
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8.2 II {C) : CREATIVE SELLING
Creative selling - Meaning and need

Ideaz Ie What You Really Sell.
Customer’s Neds, FPeelinga, Hahits and Convictiona.

DIPADA and BSelling Procesm - Definitien, Identification,
Proof and Acceptance, Desire and Action.

Hethods of Persuasion, Sales Promotion.

Benefit Selling ~ Tdentifying Benefitm and Characterinstics,
Analysing Products for Customer Benefit. From Products to
Proposition and Demonetration.

Salea Force and Sales Persons - Their Role in Creative
Belling. :

Retailing - Role of Retailing in Market Syatem, Traditional
and Modern Strategies in Retailing, Retatling in Future.

Non-Store RHetailing - Direct BSelling, Tele marketing
Autematic Vending. .

Rel'erencan

1} Principles of Marketing - Philip Rotles, Gary Arsstrong
{Prentice Hall of India Pvt., Ltd.)}

2) Fundamentals of Marketing - Starton, Etzel, Walker
{McOraw Hill Publishing Co.)

3) International Marketing Management - M.N, Mishra
{oxford & IBH Publication)

4] Marketing - R.S5.N.Pillai & Mrs. Bhgavathi
{S.Chand & Co.)

5} Expert Management - T.A.5. Balagopal
{Himalaya Publizshing House)

6) Promoting Sales - Owen Dibbe & Patricia Pareira
{(Jaleo Publication}

7} How to win customers 7 - H.M. Goldman
{Pan Publiehers}

8) The selling Starts when customer BAay ‘No'-R.Seelye & O'Hoody
(IBH publication)

8.2 17 (D) : PROJECT REPORT

Report : 60 Marks

Viva-Voce : 40 Marks

§.% II1 : Banking and Finanoce

8.2 III {A) BANKING (CONCRPYE & PRACYICE)

Evalution of Banking

Banking Organirations : Private Individuala, Partnership firs,
Baiking Companies & Corporstions. :

Kijds of Banking Companies : Commercial Banks, Development Panks.
Merchant Banks, Land Development Panks.

Central Bank - Role, Functions, Importance (A brief study of
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"

Reserve Bank of India - ita conatitution & function).

Banking operationa - Opening & cloeain
E of accounts tiab
instruments, their characteristics & operation. + negotiable

Soclal Role of Banks.

6.2 III (B) : BUBINESS FINANCK

Finence : Meaning and Scope.

Source and Kinds of Finance : Long term and short term - types of
shares, debenturen, loans and fixed deposzits.

Deve lopment. Banks : Concept and Operation - Various Development
Panking Financial Inatitutions.

Seec. Capital and Margin Money : Meaning and Supply Bources,
Applicationa  to Financial institutions for long term loans and
working capital.

Leasing/Franchiping/Hire Purchasing.
Elenents of Stock Exchange Transactions and Dealings.

8.2 III (C} : BANKING LAW

Mationalization of Bank

Mair. Provisiona of the Banking Regulation Act, 194%,
RBI Act, 1934

Dealings in Negotisble Inatrumenta.

Benl~Customer Relationship.

Legel Provisions regarding Advances., Securities charges and
purchase, diacounting of bills of exchange.

Guarantees and Laws of suretyship.

5.2 ITITI (D) : PROJECT HEPORT

Report : 60 Marks

Vivi-Voce : 40 Marks

6.2 IV. ACCOUNTANCY

8.2 IV. (A) ADVANCE ACCOUNTANCY

1) Hire purchase & Installment Accounta

a) Hire purchase account (excluding Hire purchame Trading

Account)
b) Installment Account

2) Departmental Account -
3) Branch Account {Excluding foreign Branch}

a)l Special accounting probleme relating to branches,

B accounting in respect of dependent branches.

1. Branch Account & CGooda sent to Branch Account in the

books of Head Cffice.

2. Accounting under stock & debtora system in the bocks of
Head OQOffice.
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4)

5)

6)
7)

8)

N oTn e GO B

1)

2)

6)

()

3. Preparation of branch Trading & Profit & losa Account
in the books of Rend Qffice.

Insoclvency - Preparétinn of BStatement of Affairs and
Deficiency Account.

a) Meaning of ignoracy & Important legal points, under
Insoclvency Acts. _

b] Insolvency of 1ndiv1dua1. .

c) Insolvency of Partnership firm.

Profit prior to Incorporation with reference to Joint stock
COmpany . .

jnvestment Accounts

i i meaning,
Holding company (with one subsidiary company)
concepts of minority interest, cost of control Trevenue,
regserve & capital reserve & preparation of conaolidated
balance-sheet.

Insurance claim~

al loge of stock-computation of claim.

b) loss of profit - computation of claim.

c) conprehenaive policy- Journal entrles in the books of
claim Lodging concern.

Raference Booka

advanced Accountaney - R.L. Gupta
Advanced Accountancy Shukla & Grewal
Advanced Accountancy H.Chakarborty
Advanced Accountancy R.R. Gupta
Advanced Accountancy B.D. Agrawal
Advanced Accountancy &.N, Maheshawari

IV. {B) ADVANCE TRCHNIQUE IN COSTING '

Coat smheet - Preparations of cost sheet, Tenders, Quatation,
Eetimate, Items to be excluded from cost.

Contract conting -
{a) profitas on incomplete contracte
1} Valuation of work in progress
2) Value of work done
3) Coat of work done & calculation of reserve for
risk en incomplete portion of contract.
{b) Profits on complete contracts

Operating costing - seaning, features, Transport operating
coat-sheet & operating cost-sheet for electricity & water
supply.

Batch comting

Profit Reconciliatijon atatement - causes, resulting for
difference in Profit as per cost accounts & financial
accounts & preparation of profit reconciliatlon estatement
(simple problemnms only)

Cost reduction & cost-control. Meaning. objectiven Area of
cost- reduction & distinction between cost-reduction & cost
contreol.

Comst Audit - provisicona of companies Act 1968 regarding coat
nudit & procedure of cost audit.
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6.2

Reference Books

Coat Account® - methods & practice - B.K. Bhar
Coat Accounts concepts - Wheldon.

Coat Accountancy aimplified - M.L. Basu
Practical costing - Aahuja Khanne Pandey
Advanced Cost Accounting - N.K. Prasad
Lectures on Costing - L. Swaminathan

Cost Accounting - Jain & Navang.

Coat Accounting - M.C. Shukla & Grewal

Cost Accounting ~ S.M. Shukla

Cost Accounting - Nigam & Sharma

_Gust Accounting - S.N, Mahemhwari.

IV. (C) MANAGEMENT ACCOUNTING

Hanagement Accounting - Definition, objecta, Advantages,
limitations, ita relation with cast accounting & advanced
accounting.

Manegement Accountent - HRole in the organization, His
duties, functions, & reaponsibllities.

Working Capital - Practical problem on eatimation of working
capital

Budgetary controcl - Meaning, featurem, uses, limitations.
Budget committee, Budget Manual, Types of Budget - fixed &
flexible budget, Master Budget. Preparation of caesh budget.
Variance Analysis - calculation of various overhead
variances & salee variances.

Appraisal of capital expenditure proposals- The criterion of
profitability in evaluating capital expenditure propesals,
projected profit & loss statements. Return of capital method
- Discounted cash flow method & Pay back method.

Government Accounting’ system - Duties of contreller and
auditor General of Indian Public Accounts Committee,
distinction between commercial accounting & government
accounting aystem. Government accounting system of atores,
public works expenditure, pay and pensions.

Reference Books

Principles of Management Accounting - Man Mohan Goyal
Management Accounting - N. Anthony

Management Accounting - M.J. Patkar

Management Accountancy - J. Bethy

Management Accounting - Hingorani

Management Accountancy, M. Sarkar

Management accountancy - Rao Sheshgiri H.R,
Principles of Management Accounting-J.Brown & L.R.Heward.

IV. D) PROJECT

Reporti - 60 marks
Viva-Voce - 40 marks

Student may select any teopic for project ?epart which wil%
be based on the syllebus covered in financial accognting o
paper II of second semester. OR. Corporate accounting Ppaper

IV of third semester.
OR Cost Accounting paper III of Semester Iv.

JBB/WS/SYLL/BBS /220697
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