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- The University :

Tha Narth Maherashrm niversiy With s heul-quarters Tndeaom. “ahamshira

Siate. has been astabiished and Uiuul‘pﬂrﬂmu L'.h the Tiovi, of "bmuﬂ:& hira under the -

saiamashire Act XX1x of 1983, The Unversity Grats Commussion of e Gove of Indig hos -
_ rﬂcogn:ed nis Universioe under secnon 20 of the Universiny Grant: Commission At 1935,

This Uwversity has also peen declared by the smd ComnmssIon as {it o receve centidl

assstance m terms af mles framed under 1]1&- section 174 of the UG Act. This University *

in i mmembor of tic Assocanon of Indian Universites ang As sociation of Conmonweald
Unversitzes. This University 18 accrodited by Matonal Assessnient and Accreduation Coungsl

TINAACY by awardine four stars in the acadenye voar 2000.2001 The main objectives of the

Untvemily we wachiy, Iesearch. exiensiun wmnd aiTiliution.

The Bepartinent :

The Departtnent of Labrary und ntormation dorence has beeg established hv vhe
Tmiversiny since 2000-2001. as 2 part of eduentional programme 0 caer the needs ot
smudenss. As 2 need ol educavon m Libtay and Infonnauon Science wld o Infomiaadn
Technology this Lnrversiy has dev etoped a Demrlmem of Library and Informanon Science
under i F;K“l..l}ﬂ of Mental. Mol and Social Schenees, The 1'(."9:111‘ LENT iy CoU T2 ithe
Master's Degree Course n Libray and Inkormatinn b::n‘*nn.

Objectives oi lhe Course

The main ehivetives of the M Lib & LS50, Course are ai varer -
+  Tucatst he educaudnal tleeds of proiessivfials.
s To Prepare a manpower 1o meet the furare necds of peafescion.

s T  mpiove e prui}:s.«;:unul shills ol Ubrartans. adornebon sUenUss.

documentationahsts and aiber eguealenn protessionals of acadermc and nop-ucddemic

MELIEoRS/reanizatisis.
s To seurch the excellence in the puoicssical o0 hbrarv. Informavon Science und
Informaucn Tochnology.

- Eligibility :
. Any one of ilw Curhidaies . who seeks aduussion o ML & LS6 couwse Dias
obtaned & Bachelor's Degree in any facuiry frem any Induan stamitary umversity. recoamzed

Dy the North Maharashua Unis VErsihy, OF nas obtamed A qualificatiog recegmzed as equivalent |

- there w 15 ehizabie.
The Candidate has to appear bafore admisaon comminee for persanal inferview. The
decision uf adnission coraintice will e (wal.

]

CAcademic Pursue

Academic Yeay : Jung o May
- Dration of the Course ; Twd Academic Yeare
. Full-tune Cowse

Date of Annual Exulnioaiiol : Apnd f Aay, ovary yem
- Namber of Adnussnns : 25 Seats
. Reservation of Adiissias : As per Universsiv Rules
- Modiam of Instructions fmd : Cuglish

Examnauion
- Last Pate for Subputtnie the . 13~ T l} EVETY VA of 08
. Snplication for admissicr porachedulad programme of University.

T _ -



Foes : o ' T

The Total Fees for the Course 18 Rs. 21.242/- Including Part I and Part I1. For Part | !
Rs.10.6214 and for Part [T Rs.10621/4. The tuition fees for each part can be paid in two
. instailments.

- I'ees Strociare :
The detailed striucture of fees is as below

Part .1 Pari - {1 |
1. Admission I# R5. (N2 5=00 Rs 0025=00 |
2 Toanon | « Rs.9000=00 Rs.9000=00 |
3.* Laborat v fee Rs.1600=00 Rs.1000=00 |
4. Registration Fee Rs.0025::00 Rs.0025=00 |
5. Librorv Rg. (M 00=00 Rs. 0100=00 |
6. Medicai Fes R O071=00 Rsf011=60 !
1 Magazine 'ee Rs. 0020=00 Rs 002M1=00
8. Ovmkbhana bee Ks.G030=00 Rs. QU506=00
9. Iatermal Exam. Fee Rs.0040=00 Rs.0040=00 .
10, Eblgibilty Fee Rs.0050=00 Rs.GO53=00
11. Asxsistance Fund Rz {W25=0\} Rs.0025=(H} ;
12 University Development Pund Rs.0050=00 R5.0050=00 |
13. Students Welfare Fund R (020200 K5 Q020=0{ |
14 Stmdents Awd Fund Rs.0005=00 Rs.0005~00
15 Library Deposit Rs.0200=00 Rs.0200=00

Total Rs.10,621/- Rs.10.621- |
|

*Compurter Practical Laboratory

Nostel Accommeodation :

This Univensily has separaie hostel accommodation Tor ladies and pents. The
availability of hostel accommodation i subject to the provision of University.

A scparaic application tfor hosicl admssion is rcquired to be submitted o Chicf
Rector of hostel along with #s fees ete.

Attendatice : i
I
{  Ewvery students has to anend ateast 75% of the total lectires and practicals of ach head
ot theory and practical papers.
: 2 The smdent has to seck admission 10 both the parts (part-I and part-IT) in two consecutive
acadernic vears respectively,
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PART -1

Papey
Lode

MLISTH I01

MLISTH 102
MLISTH 103

MLISTH 104
MLISTH 133
MLISTH 106
MLISPT 107
MLISPT 138

MLISPT 109
MLISPT 1106

PART - 11

MLISTH 201
MLISTH 202

MLISTH 203
MLISTH 204

MLISTH 205
MLISTH 20364
MEISPT 2007
MLISFPT 208

MLIS 200
MLISPT 219

Scheme of the Papers and Marks

Titl= of the Paper

Bt

Theory Papers

Foundations of Library and

Intermation Setence s
Fundamentals of Library Management
Knowledge Orpanization and Technical
Processing : Classification and Retrieval
Knowledge Organization and Technical
Processing : Cataloguing and Retrieval
DIiforization Souices, Services and Library
Usery

Fundamentals ol Information Technolagy
Practicai Papers

Practcal mKnowledge Orgamzation and
Technical Processig: Classification
Praciical inKnowiedge Organization and
Technical Processing: Cataloguing
Practical in Information Technolegy
Viva-Voce on Information and Reference
sources

Total Marks of Parl - §........2530

Infermation. Cotmmunication and
Sociery :

ltesearch Methads and Siatistical
Techniques

Information Processing and Retrieval
Ipformation Analysis, Consolidation
and Repackaging

Managoment of Librartes and Tnformation
{entres

' Applications, Visusl Basic and-
Database Programming

Practival Papers

Information Processing and Retmicval
Practscal in IT Applwations
L)issertation o

Viva-Vouce on Disserialion

Total Marks of Part - 1I1......... 950

90

Q0
90

90
o0

o0

A
a0

90
G0

a0

gu

Masks Total
*[nterpaj
10 160
10 100
16 100
i0 100
10 100
10 100
. 100
- 100
- 100%+
: 050
30 100
10 100
10 100
10 100
10 10O
14 100
. 100
- 100+
: 100
. 050

Seminars. Tests, Debating, Assirnments. Study and Evaluation of Information Sources,
Compiation of List of New addifions. Copient Analysis, Press Clippings,. Library

Surveys. eic.
s+ (Ot of these, 10 marks arc reserved for the practical jourmal,




STANDARDS OF PASSI s
L]
1. Mintmum marks for passing: bach head of theory papers shall require 40% murks i
and the (hssertaticn atvl Practical shatl reguire 3% However. the candidate must -
ghun seocapaie 5007 marks sor each purt of the courre,

' Award o« T Qlzss

Bwet Class viin 1 hsuwton P3up or Wire Marks {
Frrst Cla-a 607 fo T4 Murks
wecond Cluss A o 9 o vk |
- . - - - I
A The vancidates s dave satecd Aiab, X LSc UXanunaton of this Lmversay and |
wish to wmpron @ (he Ciass of vercentave wiil be permitied to do 50 DV appeanng dgun !
for examuation of 2 2ost one third of 1otal theory papers of ewtire coursz, However,
the candadine ey W pa 1 endire exartnatiun ive prescrbed by the Unaversiy ]
4 The Candidute whee faked bui desies o reappewr for die examinanon, hesshe will be |

allowed to oot exetnnuon (rom each ol the theorv papers. wherein he/she had secured |
580 or more marks w Heory amd o each head of the Prctcal papers secured
3iF & OF RlCTE TRUThE
- &, Srmadents ahc have myised the BT b & FSc prinr 10 the miraducthon of this fwo vears
: mtegrated cowse o Moiib and L. @ cngablz for adimusanmn w e oue year M.Lib
I % L.5c vownse tor dw azpcder nc vear 20022003 onlv

SUBMISSION Or DESSERTATIUN

A topw of Dr-sertation wail Be haluea wtbr e colsulaton of a wiche wotlan a
period of 2 month after admission. Completed dissertation m all respects shell
have to be .ubmuitid o the Umversuy Department of Libeury and Intormaton
Science 15 days belore the commencement of the theory examunauon.

PRACTICAL YWORK '

Fracucal ot 3 howrs pee studenz should be congueted overy woek. If two students arc

1o share a computer then the practical should be o © hours per week. The Computer
practical shonls be couducted regularly witheut fail. A Journal with appropriate

Tisimys o1 the compuier practical should be main@ined. The urkes should menbon he
day of the practical couduct=d. This ournal duly certtfied should be produced acthe
e of practical cxammnatcs. The jouraal shall carry 10 marks.

L8 |



SYLLABUS
M.Lib & L.8c

{ Twe Years Integrated Course )}
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PART -1
Theory Papers

MLISTH 101 Foundations of Library and Information Science

Lnit -1
Unit -2
(it - 3
iinit-4
LUnit - &
Unit - &
Unit -7

Librar as a Social Institution and its Chunging Concepls
Social and Nistoneal foundations of library.

Role of Library in formal and informal edecation,
Librarv and itz changing concepts.
Rule of litrary in infermation age.

. * » & A

Normative Principles of Librarv and Information Science
¢ TFive Laws of Librarv Sciences. '
¢ implication of Five Laws in Library and Information Activities.

.Librarv Development

s  Deveiopmeni of Hbraries wiilt special refurence v Indir.
+ library co-operation, resonree sharing and library networking

Laws relating to Libraries and Information
& Library Lcgislation: nccd and cascnlial foanmes.
s Library Legislation in fndia.
* Press and Registration Act 1867 and Delivers of Daoks Act 1954
and 1956.
«  Copyrighi Act.

Library and Information Profession
e Ancibuion 1o Profession,
Librarianship a5 o Prefession.
Frofessional Ethics.
Professionat As:zociations and thew Rale,
MNational and Inmternanonal Librare Associations : 1L A LASEIC,
ASLIB(URK), ALA{IIS), IFLA. FID.
«  Professional Education and Research.

> b >

Promoters of Libraiv and Information Services
« National Level Promaoters : RRRIF
# Indernalionai Level Proineters - TINESCO

Public Relations and Extension Activities

¢ Public Relations: Detinition. Meaning, Concepts and Applications.

o Extension: Dofinition, Meaning, Conccpts and Applications.

s Extension Activities : Facets and pregrammes. Publicity and
Extension. Quircach Activitics, Library Path Finder (Guide),
Consultancy includine Promotional Web tools.,

¢ Information Extension and Communication ; Nature. Scope and
Functions.

Drfierent types of Hbraries: their distinguish features and functions,

+



Books Recommcnded:

—_

2
3

S E A

Sharma J.B. ; Elements of Library Science. Nanishka Publishers. Neyy Delhi. 1996,

Bose I, | Information Sciency : Principle and Practiz ¢, 1993

Devinder Kaur and Prasher K ¢ teds) . Libraranship : Phulosopiiy, Laws and Ethies,
Medallion Press, ! udhiana, 2002

Khanna J.K. : Library and Soctety. Ess Ess Publication, New Dethi, 2™ od. 1994,

Brishan Kumar - 1ibrarv Organization. Vikas Pub Ilouse, Nep, Dethi {587

Gaija Kumar : Librav De velopmeni i India, Vikas Pubtisting flotye

Mangla P.B. etc. eds - Library and Information Services in India @ Stales and Union
-wriitorics, Shipra Publicanons, Delhi. 2004,

“atwonal Policy on Librarv and Information Svstems and Services for Indu Popular
Pralashan, Bombav, 1992,

Nieshan Kumar : Eibrary Manual, Vikas Publisiing House, 1497,

- Rout RK. : Librarv Legisiation in Indis : Problems and Prospectus. Reliance Publishing

House, 1997,

Panda BT . History of §ibrary Develapment,  Anmal Publication, New Delhi New
eihi 1992,

Bhatt RK. - History and Developraent of Libraries in India. Aliteal Publications, New
Lut. 19US,

Havakutty M. ; Libraries in Higher Education, ESS Exs Publication. New Delhy, 1988,

"N ealani K (ed} : Library and Intormarion services, Rawar Puhtications, 1999

conoe RO, Libraries and Cuirural change. London. Civit Bingley, 1970,

CMogkharee A - Librarianship - {1 Phifosophy and History, Bombay. Asiy Publishino

-1

1¥.

19,

n

1.

T

-l

23
24

=

e

-Issac KA : Libraries ang Librarianship, 1997.

Y
s

7
e

29.

Honw: 1950,

- Ranganathan S.R. : Five Laws of Library Scionce, Madras, Madras Library Association,

Ed2 1227

Shera JH. - Sociological Foundation of Librarianship, Bombav, Asia Pubiishing House.
19740,

Benge R.C. : Communication and Identity, London, Cjvil Bingiev, 1972,

Tefforson . © Libraries and Souiety. London, Clive singley, 1972

Thompson Tames: Library Power: A New Fhilusophn of himarianship, London, Civil
Hinglev 1974

Nadu N.Griruswanm, . 1 ibraria, eship or des cloping counirics, New Delhi, Ens 1997,
Sharma, U.C. & Rava - Librartanship today and tomorrosy, Delhi, [ss Fas 1997,
R.K.Rout, Ed.; Libgary Legisiation in India. Froblems and Pruspecrus. 1™ edition. New
Delh:. Reliance. (935,

¥.N.Paruthi. Ed. - Library technigues and echiedogy, New Da;, Kanishka, 1997,

Supe 5.V ¢ An Introduction 1 Extension Education, New Delhi Oxford and IRH. 1994,
Ray G.L.. Exiznsiom Comnunication and Managenent, Nava Probash, Calcutta, 159y,
*3.P Dahama and O.P.Bhainagar : Extension Education and Communication. New Telh:
fIvford apmAd TOTE 1000
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MLISTH 1062 Fundamentals of Library Management

tmit - 1 Management: Definidon, [Meaning and Ceoncepts
s ature and Scope of Management.
+ Principals of Management and their Applications to Library.
+ Functions of Management
Unit - 2 Library Roufines:
¢ Collection Development: Acmquisition of Books,
Periodicals. Non Book Material and Electronic Products.
s Recording and Technical Processing of Docoments.
e Circulafion Work : Issuing Methods, Traditional and Computer

Aided Methods.
o Govermnance of Library ; Library Rules and Regulalions, Shtistics
aid Annual Report,
Uinit - 3 Librarv Authorities: Tibrary Committee and Book Selection Committee
Unit - 4 Financial Management: Tibrary Budget and its Different Heads, and

Library Audit
Unit - 5 Personnel Management

Unit - 6 Deesign and Planning
+ DPhysical Planning of Library and Library Equipments.

Unit - 7 Stock Venmtcation: Need, Purpose and Methods
Unit - 8 Binding and Preservation of Library Matertals

Books Kecommended:
1. Job M.M. : Theory of Bock Selection, New Delhi, Sterling, {978,
2, Mithal K.L. : Library Administration : Theory and Practice €d 5, Wew Dicthi,
Metropoliian, 1983.
3. Muicharjee AK. : Book Selection : Principles, Practice and Tools, Calcutta, The World
Press, 1974,
4. Ranganathan 5.R. : Library Adminisiration ed.2, Beribay, Asia Publication House, 1955,
5. Thompson, Anthony. Library Buildings of Brilzin and Europs, London, Butienwerths,
1963,
6. Spiller, David : Book Selection ed.2, Londan, Bingley, 1974,
7. Kulkami V.V.. Granthalaya Prashasana, Wagpur Maharashira Universifies Book
Proudction Board 1974,
8. Dutia D.N.: Manuat of Library Management, Calcutta, ‘the Worid Press Private Lid.,
1978.
. Ranganatitan £ R. : Library Manual, New Delhi, USB Publishers Distributors Ltd., 1992,
10. Brophy Peter and Coulling, Kate: Quality Manapement for Information and Library
‘Managemuent.

11. Metca' K.D. : Planning Academic Library. Orict, 1971.



MLISTH 103 Knowiedge Organization and 'Technical

Processing: Classification and Retrieval

Unit - 1 Liniverse Knowledpe

s Structure and Adfributes.

¢  Modes of Information of Subjects,

o Dhfferent Types of Subject.

* Universe of Subjects as mapped in ditferent schemes of Classification.

Unit - 2 Methods of Knowledge Organization

¢ Creneral Theory of Lilvary Classification.

# Nnrmative Principies of Classification and their Applications.

»  Species of Library Classification.

» Standard Schemes of Classification and their features: COC 6%
Revised edition, DIDC 21” edition and UDC 2™ revised edition.

* Design and Development of Schemes of Library Classification.

Unit - 3 Recent Trends in Classification.

& Use of Computers and their Applications to Classification.

Bonks Rernmmended:

1.

2.
3.

e

13,
L4
1s.
16.

17.
T8.

19.
20.

21

L

. Bavatastty M. : Canons of Library Classifications, Trivendram Library Association, 1981.

23,
24.

Husam 8. ; Library Classification ; Faccts and Analysis, Tata McGraw-Hil! Publishing
Co.Linited. New Delhi, 1993,

Smgh S.K.: Library Technical Services: Millenitm Approach, Authors Press, Dethi, 2000.
Batty C.D.: An Introduction o Dewcey decimal Classification, London, Clive Binglcy,
1991

Buchnan Brain : Theory of Library Classification, London, Clive Bingiey, 1979,

Chain Touis Mai : Cataloguing and Classification - An Introduction, New Dethi, McCiraw
Hitl, 1585.

Camenomi JP. & Sawja svir.. iy amd Cwurenl Staes of Dewey  decimal
Classification.

TFoskett A.C. : Suinect Approach ta Information. ed.2, London, Clive Dingley, 1982,
Foskett A.C. : The Universal Decimal Classification, London, Clive Bingley, 1973.
Hunter Eric I, : Classification made simple, Aldershiot (UK) Gower 1988.

. Lyer, Hemxlata - Classification Structure - Concept Refations and Representation :

frankfurt, Indekse, Verlag, 1995

. Kaula P.N. : Tretisz on Coion Classification, Defiyi Sterling, 19835,
. Krighna Kumar: Theory of Classification Ed 4, New Dolhi, Vikas Publishing Housc,

1983.

Maltby A : Classification in 1970's London, Clive Bingley, 1975.

Mills : Moderm Cnatline of the Library Classification

Needham C.D. : Organizing Knowledge in libraries, ¥d.5, London, Andre Deseth, 1971.
Ranganathan S.R. : Elements of Library Classification ed. 3, Bangafore Sarda
Ranganathan Env., 1989 (reprint)

Ranganathan S.R. : Prolegomena to Library Classification, ed 3, Bangalore Sarda
Ranganathan Env., 1989 {reprind) '

Srivastava A.P. : Theory of Classifications in Libraries.

Ram A AN. : Decimal, Universal; Decimal and Colon Classification.

Foskett D.J. : 'Classification’, In : handbook of special librarianship and information
work, £d.4, London, Clhve Bingley, 1975

Gopmath M. A, The Coton Classification : Classification it the 1970

Dhyani P.: Guide to DDC, New Dethi, Metropolitan,
Vickery B.C.: Faccted Classification - A Guide to Classification to Construet and uss of

Onecin] Soliemee Tomdon AST TR TGSS
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MLISTH 104 Kaowledge Orguanization and 'Yechnical

Processing: Cataloguing and Retrieval

Unit - 1 Library Catalogue

+ Definition. Meaning, Concept, Ohjectives and Functions.

¢ Library Catalogue Codes : AACR I Revised, CCC 5™ edition with
Amendinents.

¢ Different Types of Library Catalogues.

Unit - 2 Library Catalogue (Bihliographic Description)

« Caialogue: Purpuse, Struclure, Physical forms and Filing rules.

OP AL Meaning, Nature, Scope, Purpose and Applications.
Nommative Principles of Cataloguing.

Principles and Practices in Document Description.

Current Trends in Standardization, Description and Exchange : ISBD,
ISBN, 188N and C1P '

"« & B2 B

Unijt - 3 Catalopuing and Classification t

+ Relationship between Cataloguing and Classification,

Unit - 4 Co-operative Cataloguing

¢ Centralized Cataloguc.
s Co-operative Catzalogue.
»  Simplified Catalogue,

Unit - & Machine Readable Catalogne

¢ CCF, MARC TI and UNIMRAC.

Unit - 6 National and Internationat Bibliographic Control

« INB, BNB, UBC.
¢ Union Databases in India.

Unit. - 7 Subjcet Cataloguing

*  Ponmeiples of Subjest Catatoguing.
+ Subject ITeadings and their features.

Books Recommended:

1.

2.

o

i

(irija Kumar and Krishan Kymar, Theory of Calaloguing, Vikas Publishing House, New
Telhi, 1993

Vishwanathan C.G. : Catalopuing Theory and Practige, Today and Tomorrow Printers
and Publishers, New Delhi, 1970,

Ranganathan S.R. : Caialoguing Practice, Sarada Ranganathan Endowment for Library
science, Bangalore, 1989,

Seligal R.L. : Catalopuing Mannal AACR {1, Ess Esy Publications, New Delhi, 1993,
Singh S.K. : Library Technical Services : Millenium Approach, Authors Press, Delhi
2000,

Chan Lois Mai : Cataloguing and Classitication : An Introduction, Ed.2, New York
McGraw Hill Book Comp., 1994,

The voncise AACK2 by Michacl Germon London, Library Association, 1980.

Hunter Eric J. And Bakewell K.G.B. ; Catalogue Ed.2. London, Clive Binley, 1943,

Tr SR
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14,
11.
12.
t3,

14,

15

16.
1T

18.

19.
240,

21

Hunter Erv J. And “iclas Jhes baamples dfustaling AACKR2 London, Library
Association, 1580

Ranganathan S.R. . Olassifizd Carslogue code with additional rules for diclionany
catalogu code Ed. 5. Bombay, Asia Publishine House, 1964 ( Heprog 1992)

Sears M.E. © Sears lizt of subject heading ed by Martha TAlooney © Fd 14 New Yorl,
. W.Wilson Co. 1980

Sengupta, Henovendra : Canalogiring - Tts theary and Practice. Ed 3 Calouma, The World
Press, 1980,

Vishwanathan C.G;. Catalogning: Theorv and Practice. Ed.d. Nesw Delhi Todav and
Tomomrow. 1980,

Mahajan 5.G. : Granthalavin Talikikaran. Pratvakshik. Vel! TCC Pune. Suvichar
Prakashan, 1974, Vol X Diclionary Cataloguing {(AACRY Pune. €Y, Bane Prakashan.
1979,

Coates E.J.© Subjeot Cataloguing Headings and Swucrure, Londen. Library Asseciation.
1988.

Fagret P : Trtraduction tn Anglo - american Cataloguing Roles, andre Dentsch 1971,
MARC Formad Integraiion, Three Paspeciine, Ed. By Micae! Gurman. Chivage, AL AL
Lilpary Information & Iechnology Association 1990,

Mikasa Francls @ The Subjeet in the Distionary Catalogue from Cutler to Dresent
Chigago, Al A 1951,

CGirtjekumar and Krishnatumer @ Thaoy of Cataloguing, Vikas Pablication,

Piggoti M. @ Canlogucrs way through AACE 2 lrom docusent recetpl w do cumem
retrieval, 1990,

Seligal R.L. . Cazloptuny, Theony ad Fractive, s Las Publicadion, Xev Delld, 1994,
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MLISTH 105 Information Sources, Services and Library Users

Unit - 1 Reference and Information Sources
o  Documentary Sources of Information | Pnnt and Non-Drinu
Including Llectronic.
s Naturc, Charactersstics. Uiihny and Evaluanon of Dhifferont
Intormation Sources.
¢« Non Documentary Infnrmation Sources :
[{fuman and Institational: Nature. Types, Characteristics
and Utilify.
Categories 0t Inlormation Sources : Primary, Sevondary and Tertiary
Internet as 2 source of Information.

TUnit -2 Reference Service
s Concepl Leflimlion and Lrends.
» Reference Interview and Search Technigues.

'nit- 3 Informuation Services and Products
» Origin, Definition, Scope. Concepts and Salient Features.
Need of Infornnation Service..
Current Awareness Services.
Seicuiive Dissemingiton ol Infumoaiion.
Abstracting Services: Importance. Scopes and Typed.
Recent Trends in Absiracling.
e Indexing Services;  Importance. Scope and ypes.
Role of Indexing i Infomuation Sterage and
REeirieval.
Pre and Post Coordinating Indoxing.
Recent Tronds in Indexing.
¢ Information Senecs amd Products,
+  PBibliggraphic. Reterral. Document Detivery and Transiation Services.

" 4 & =

Unit - 4 Information Svstems and iheir Services
o Study of Mational , Intemational and Commercial Information
Svstam and Services and their Products.

Unit - 5 Library and Intormation Users and their Information Neads
¢+ Categories of libraiv and Inforination Uisers,
o Informnation Needs: Definition and Models.
¢ Indoration secking belravion.
s Tlser studies: Methods, Techniques and Fvaluation.
Unit - 6 LUzer Education
s  Goals. Objectives, Levels, Techniques. Methods. and Evajuation of
Users Educational Programmes.
»  Lisers Studies: Teehniques, Methods and Evaluation,

Unit - 7 Libraries and Information Centres Survev
+ leaning. Purpose and Methods,
+ Methods: Protorma, Interview and Becord Analysis,



Boovks Recommended:

1. Gmja Kumar and Krishan Kumar ;| Philosophy of User Educanon, Vikas Publications.
New Delhl 1983,

2. Foskert 1D.J.. Informanon Services m Tabrmes. New Delhi Anmol Publicationy
VUL 1992 (Repnni}

3 Guha B. : Documentation and Intormatien Services © Lechmigues and Svatems, 2™ Rev.,

Ed.Calcweta, The Yookl Prass 1983,

Vishwanathan € v - Blements of Infommation Scctice. New Delln, Today & Tomorrow,

1976,

Bunch. Allan : The Basn of Informanon Suience. London, Clive Ringles. (3985,

O, Ghosh GR. & Bene oy B Tronds of Infirmation Sarvices m Indiz Calentta, Warld

Presy, 1974

Nawatra P.&. - Fundumeantats of docwmenration witl special reference to Indin Yew

1elhi. Sterbing FPublication. 1980,

8. Nargude : Pralekhen ant Mabarashira, Pune, Universal Publication, 1996,

Y. Sharp LR, Indesing lor Hetrieval, tn Batten W . E, (ed.). Hadbook of Spectal leadership
and Information M ork, Ed. & Tondan Ashib| 1975,

10 boskert Dnd. @ Classitication and Indexing in the Social Science Ld.2. London
Buttermorths. 1971,

H . Hanson C. W, | Infroduction to Svience Informaiion Work, London. Aslib. 1973,

P2 Vickery B.C. . Classification and Indexing in Scisnce. Fd 3. Lendon. Butterw orths, 1975,

13, Langndge DWW  Classificaton and Indexing m the Humanitivs, London, Butierworth.
1974,

14 Anchison. Jean : Indexmyg Eanguages Classaification Scheme and Theszuri, In © Anthony
L1 {ed.). Handbook of Special fibrananshp and Infonnation Work, Ed.5, Lendon. Aslib,
1992,

153, Hanson W, Reference and Information Weork in Ashworth, Wiltred Fd, Hapdbook: of
Spectal librananship and informanen Work. London. Asith.

16. Rajzp T.N. : Indexing Svstem : Concept, Mode! and Techniques, Caleutta, TASLIC, 1981,

I7.Gopmath M.A. - Cwrrent trends i Information sources and communication media.
Bangalore. DRTC, 1983 (DR T Refreshers Seminar - 15, 1984)

15 Bhantacharvva G, @ i:d New Development in Librarv and Information Scicnce in Imdia
Bangalore, DRTC, 1981 (DRTC Refrechers Seminar - 13, 198:1)

19.Batten & E. : Information Applied m Bauen W F.Ed. Handbook ol Speciai Librarumstup
and Information VWork Fd. 4. London, Astih, 1975,

20, Chatierjee, Amitabh : Elemenis of Documenalon, Caluoiia, 1983,

21.Collizon, Rebert [ Library assistance to readers. Ed 2. Tondon, Croephy, Lookwvnod,
1956,

22 Katz William Intoduction to reference work., Velll 2 Fd 6 New Yok, MoGraw Hill,
1992,

23 Krishana Bomar : Reference Services Bd. 5. Delhi, Vikas, 1996

24.Mukhagee AK. : Reterence Work and its tools. Ed. 3. Caicuita, World Press. 1961,

25 Ranganathan S.R. : Reference Services E4.2, Bombay, Asia Publishing House, 1061,

26. Gramhalavesn Sandarbh Seva @ Anant Josh: and Vasam Jjoshi Comtinenial Prakashan.
Pune, Ed.2, 1992
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Unit - 1

Unit - 2

Unit - 3

{Init - 4

Unit - 3

Unit - 6

MLISTH 106 Fundamentails of Infurmation Technology

Information {echnology

¢ Defmition, Need Scope and Objectives.
Computer Basics (Hardware)

o - Characteristios of computers

s Histaricat Development of Computers.
s Generations of Computer, Classification of Computers.

Computer Architecture - Organization Computer

Basic coingirter orgamzation
Block diagram
Units of Compuier: [nput, Output, Storage, ALU. Control Ui,
CPLL
Number Svstems :Binary, Octal, Hexadecimal, Conversions
Binary arithmetic and logical operations
Computer Codes : BC1LEBCDIC.ASCIL, Cellating Sequence
Storage Devices: RAM, ROM, Magnetic Tape, Tape Cartridges,
Flappy Disk. Magnetic Thsk
* input Devices: O u}{,L}L‘R BCRMICR )
o Omipest Devices: Line Prioter, Dot Matrix, Ink Jet Printer
Networking
e Tvpes of network- LAN, WAN, MAN
[ocal Area Networks: LAN IOpDit‘*ﬂu‘-‘f bus. star and 1oken ring
Types of LAN and Network Media
Network Hardware, Gatwave’Bridaes, Routers, Modems
Network Drotocols - TCRIP, = i-"j I, It

» » *

»

Software

+  What is Software, Tvpes of software, Compilers, Interpreters, HLL
and Low Level Languages

« Opcerating Svetems: Single & Multi-user Svstems, Basic featurcs
and comparative stedy of MS-DOS. MS Windows. Linux. UNIX,
WINDOWS-NT.
Programming Languages: Concepts and Tools
Afgurtilun and Flowchartiss,

Office Automanon Soflware

Word FProcessors: Stady of Concepts Word Processing concepts such as

Structure of a page, ioxt ahignment and Justification, Muad-merge, Fonts,
Paragraph tormatting. discussion of vanour word processing sottware available
it the maiket.

Spread Sheets: Concept ol Spread sheet Cell Row, Colummn, formulas,
various Chart types, discussion of various spread sheet software available in the

markel.

it



(Word 2000 & Excel 2000 <houtd be referred for explanation of various word
Processing and spreadsheet concepts)

Unit - 7 DBEMS Packages

+ FONPRO: Introduction to database, Creating a Database File. Data
twpes. Commands like CREATE. 1IST. DISPLAY, LOCATE. EDIT.
BROWSE, DELETE, RECALL.PACK.ZAP vl

e S0UT: Concept of Retrospective Conversion i Soul,  Various
\odules of SOUL such as Circutation, OPAL, Adnunistration <o,
tmpori and Export of Data. Hscussion on CCF and MARC Standards.

o AS Access: Smdy of Dasic Featres

Unit - ¥ Digital libraries and Yirtua! Libraries

Books Recommended.

1.

LR

«ﬁ?ﬂ_—a‘l?‘.fﬁ

10.
1.
13.
13.
14
15.

1.
17.
18.

19.

i

2.

31

s

Hunt Rower. Shelly John Compuler and Conumenscise. 3 od., New Delhy Prentlice
Hall, 1987

Gubramaniatm . : Introduction 1o Comnpoters, New Delhi, Tata ycGraw [Tl 19940
Rajaraman V. @ Fundanenta s of Computers. New Delhi Prentice Hail. 1991

Rajaraman Dharma & Rajaraman V. - Compuir Primiar (Rev. Ed.). MNew Delhi, Preniice
Hafl. 199

Shuliz Russel 4, 0 The Mia-trated NSDOS Book, New Delhi. SEW Enterprises, 1984
Simpson AHan . Understanding Dbass Jii Flus. ~ew Deliii. BPB Publication. 1986,
Kumbhar Ragendra . Granthalavat Computsrcha Vapar | TRng, Diastang, 1997,

Artandi 5. . Istroducii v Comnpuiet b nforniaing Sulehue, 1992

Kimbere B.T. . Autoraation in I.ibranes.

Lancaster & W, ; Information Retrieval Unline.

Davis (.1 Computer Data Processing. N lcGraw Bl New York 1973

New P.G. : Reproamaphy for Librarice, Ulive Hingley. London, 1972

Ravichandra Rao 1K, @ Tabrary Agamation, Wiley, MNew Delhi. 1991,

Rowlev J.L. : Compmicr for 1ibraries, THnely, Landon 1985

Giren B, And Sten N Iniroduchion W Comnpuisr and Information Processing. Joln
Wiley, 1982

Kumar P.5.G. : Compuiinzation of Indhan Libraries. BF Tublication. New Dedht, 1987
Tedd L A, ; Introduction to Compuier Based Labrary Systens. 1987,

Braan W.Kemighan and Rob Pk - The Unix Proeramming Environment. Drentice Hall
of India Frivate Lid.. New [Selhi. 1993 (Reprnt}

favi kant Taxal and Pradeep Chopra - LOTUS 1-2-3 Mad: Simple Releases 2.2 and
2 01, Tata MuGraw-Hiil Publishzag Company Limniled, New Delhw 1597 {Repiind)
gubhash Mehto  Wordstar 7.0 (it Retervence Guide. From Version 3.31 through 7.0,
{ralgoa Publcsivons Pyl L. 1554

Richard P.Cadway : Leam DOS - Guarantesd 2™ ed.. Winderest- MeGraw - Hill.1992.
David Jenkins ; dBAST HI TIPS AND TRICKS. CBE Publishers and Disiributors, Delhid,
19%7

13, Charles Sicge! ¢ Maslering Foapro 2.8 Special Fdilion. RFP Publications. New Txthi.

199:.
Alain Guibault - MOSE TesiPrep . \ficroaft Windows 98 Prentics 11a1t of India Private
pamtied New Dellu. 1999

Wil Willis, Travid Wans and Titlman Strahan ; Windows 2000 Svstem Administration

Handbook. ['eaison Fduvation, o, 2000 iLoprmi).
i
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rh

Ly

26. Andrew 3. lanenbaum : Computer Networks. 3™ ad. . Prentice-Hall of India Private Lid

27,
28

28,
30,

New Delhi, 2001,

Grant Tayior : Linux Complete, BPB Publications, New Delhi, 1998.

Willlam Stallings : Operating Systems, 27 ed., Prenctice-Hall of Tndia Private Lid, New
Dzlhi, 15998,

Michael Kiilen : SAA and UNIX, McGraw-Hiil, e, New York, 1992,

Dravid Burki and Rebert Ward (ed.) : MS-DOS Sysiem Programming , BPD Publications,
MNew Dellz. 1995,

. Mike Mecune : Integrating Linu.: and Windows, Pearson Dducation Asia, 2001.
. Diana Ramn : Training Guide : Microsoft Acccss - 2000, BPE Tublications. New Delhi,

2000.

SArmen KMVajamdar snd Prilimoy Bhatlachnvya @ Database Management Svatems, Tata

MeGraw-Hill Publishing Company Limited, New Delhi. 1996,

. Gary Neti - Operating Systers - A maodern Perspective , Pearson Education Asia, 2001,
. Surnrtabha Dias : Unix Swystem (V.4), Tata MeGraw-TEil Publishing Company Lid., New

Delhi, 1993,
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Practuical Papers

MLISPT 107 Practiczl in Knowledge Organization and Technical
Processing: (lassification

T'nit -1 Classtio 1o
»  Dew M cinat {assification 217 Fdition.
Sag ifistioh of Decunones Representing Siinple Subject,
Ulun-Heaiion of Documents having Common Isolates.
Clamsiticarion af Dovamunts Representing Compound Subjsct,
Classification of Dovtiinents Representing Complex Subject.

Unit - 2 Assignment of Book Numbet
s Using of Book Numbering Sysiem.

Books Recommended:

1. Dewev Decimal Classifications. Vol 1 to 4. New York, Forest Press, 1996,

Krishan Kumar: An Itroduction to AACR2. Vikas Publishing House. New Delhi. 1995.

shwanathan C.G.; Cataloguing Theory and Practice, Today and Tomorrow Publisher,

New Deltn 1970

. Venkatppaiah V. ! Raneanathany Dictionary . Indiarr Terminology on Library and
information Science, B.R.Publishing Corporancn, Dicihi. 1994,

5. Schgal R.L. : Cataloguing « Thoory and Dragtice, Fas Ess Publication, New Delhi, 1994,

6. Chootev Lal @ Agriculiural Liln afics and Information Systems @ A Handbook For Users
R.E. Techno Science Agency, Now Delhy 1598,

el
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MLISPT 108 Practical in Knowledge Organization und Technical
Processing: Cataloguing

Unit - 1 Cataloguing of Documents: As por AACR I Revised
» Cataloguing of Simple Documents.
« Cataloguing of Compiex Documents.

Unit - 2 Subject Cataloguing
*  Assigning Subject Heading By Using Library of Congress Subject
Heading or Sears list of subject heading

Ronks Recommended:

1. Gorman Mand Winkler P.W.(cds) : Angln - Amcrican Cataloguing Rules, 2™ cd,
Revised, Oxford and TBH, New Delhi, 1588

2. Knshan Kumar : An Intreduction to Cataloguing Practice, Vikas Publishing House, New
Delhi, 1981,

3. Sehgal R.L. : Cataloguing Manual AACRE - 1 1993,

4. Sehgal E.L. : Cataloguing : Theory and Praciice, Fss Ess Publication, New Delhi, 1994,



MLISPY 109 Practival in Information lechnolog

Unit - 1 Creation of Folders, Shortcuts and Files, Windows Explorer, Copying

files from HDD to Floppy etc., Booting and shutdown of windows,
Coneept of Desk top, Finux and unix basic commands.

Ualt-2 Practicals om Word-2000

1. Placing of Book purchase order
2. Writing of letters
3. Use mail merge to write a common letter to different agencies

Practicals on LExcel-2000

1. Creale an accession register and enter aboul 40 records ol bovks in 1l

2. Create a spreadshest that processes invoice from bocksellers.

3. Create a spreadsheet that shows the siatistics of books and journals for
various deparlments m your college/universiiy, Also ersale various charts
based on the above datu.

Unit - 3 Practicals yn Foxpro

Sty of Foxpro

Creale a database of subserbers Lo the Hibrary

Create a database of Dook Catalogue

Apply various foxpro cormmands on the above datahase created

Fooled b2

Unit - 4 [tatabase Search and Retricval

1. Study ol various modules of SOUL.

2 Use of QPAC Search the data based on Author, Title, Word/Words in Title
ate.. Boalean Search.

3, Study of CIVISIS

Books Recommended:

1.

S

x4

10,
Davis (7.B.: Clomputer Data Processing, tderaw Hill, New York, 1973

l’}

13,

Husit Roger, Shelly John . Computer and Commonsenss, 3" ed., New Delhi, Prenboe
Hall, 1987,

Subramaniam N. : Introduction to Computers, New Dicthi, Tata MoGraw Hill, 1590.
Rajaraman V. : Fundamentals of Computers, New Dethi, Prentice Hall. 1991.

Rajaraman Diarma & Rajaraman V. : Computer Primiar (Rev. Ed.), New Dethi, Prentice
Hall, 1990.

Stttz Russel A. : The lhustrated MSDOS Book, MNew Dalhi, SKW Enterprises, 1984
Sttnpeon Allan ¢ Understanding Dbase III Plus, New Delhi. BPB Publication, 1986.
Kurhhar Rajendra : Granthalayat ‘ntmputercha Vapar ; Punc, Dastane, 1997.

Artandi 8. ; Introduction o Conpiter i Information Science. 1992,

Kimbere R.T. : Automation in Libraries.

Lancaster F. %' - Information Retrieval Online.

New P.G.  Reprowraphy for Libraries, Clive Hingley, London, 1973
Ravichandra Rao LK. Librarv Automation. Wiley, Wew Delhi. 1991.
Ooadew 1T - £ rmmtier for Dibrarics, Pinely, Lendon, 1983



15.
i6.
17.
i3,

19,

Stren K. Ard Siren N Introduction to Computer and Information Procesaing, Jolin
Wilev, 1982,

Kumar P.8.G. : Computerization of Indian Libraries, BP Publication, New Delhi, 1987,
Tedd LA : Introduction to £omputer Based Library Systems, 19%7.

Bran W.Kemighan and Rob Pike : The Unix Programming Environment, Prentice Hail
of India Privare Lid.. New Deihi 1995 (Reprint)

Favi kant Taxali and Pradeep Chopra - LOTUS 1-2-3 Made Simple Releases 2.2 and
2.01, Tata McGraw-iDll Pubitsluns Company Limiicd New Delli, 1997 (Repnnt}

. Subhagh Mehiz : Wordstar 7.0 Quit Reference Guide, From Yersion 2.21 through 7.9,

Galgotia Publications PyrLLid., 1994

. Richard P.Cadway : Learn DOS - Guaranteed 12™ ed. Windcrest . MeGraw - Hill 1992,
. David Jenkina : dBASE HUI TIPSR ANTY TRICKS. CBS Publishers and Distributors, Delhy,

[9R7,

. Charies Sicge]l : Mastenng Foxpio 2.5 Special Editon, BFD Tublications, New Delhi,

1594,

. Alain Guibault : MOSE TestPrep : Micrasoft Windows 28, Prentice Hall of Tndia Private

Limited, Mew Lelhi, 1999,

CWill Willis, David Waits and Tillman Straban : Windows 2000 System Adminisiration

Handbook, Pearson Education, Inc. 2001, (Keprint}.

s4. Andrew §. Tanenbaum : Compnter Networks, 37 o, | Prentice-Hall of India Private T.td.,

sew Delhi, 2001,

. £3rant Tavlor : Linux Complete. BPB Publications, New Dethi, 1998,
- Williarn Suallings : Operating Systems, 2™ ed | Prenctice-I1all of India Private Ltd., New

Delhi, 1998,

CAEchoel Killen : SAA and UNTY, MoGravTol, Ing, New York, 1992,
. David Burki and Robert Ward (od.) @ MS-DOS System Programmiing , BPE Publications,

New Delhi, 1945,

1. Mike Mceune : Integrating Tinux and Windows, Pearson Education Asiz, 2001
. Diana Rain : Training Guide © Microsoft Accese - 2000, BPR Publications, New Dethi,

204340,

3. Arun K Majumdar and Prtimoey BhaRachoyyva @ Dafabase Management Systems, Tata

MeGraw-Hill Publishing Company [imiicd, MNow Delhs, 1996,

3. GGary MNutt © Operating Sysiems | A modem Perspective | Pearson Education Asia, 2001
. Sumitabha Das : Unix System (V). Tata McGravw-Hill Publishing Company Lid., New

Deihi, 1993.



MEISPI 110 ¥Yiva-Yoce un Information and Relerence Sources

Unit - 1 Information and Reference Sources

s Tvaluation, Making of List of Sources : Dictionaries,
Encyclopaedias, dnnuals. Gazettezrs, etc. Sovrces

Hecommends=d Heference Soprces!
Relersnce nourees in Gepsradilies and Sovial Science e Encyclopacdias, Encyclopedic

L

Drctionaries. ate.

Information and Reference Soveces in Pure Sciences ie Fncyvelopasdias. Dnevelopedic

Dictionarics. etc.

Information and Meference Sources in Technology ie. bncvclopaedias, Encyelopedic

Dictionarics. Sto.

Information and Reference Sources m Fme Arts 12, Encyvclopaedias, Encvelopedic

Dictionariss, cte.
Historigal and Geographical Reference Sonrces,

e



¢

PART -1
Theory Papers
MILISTH Z{1 Information, Communication and Society

Unit - 1 Information and Communication
+ Information @ Meanmg. Concepts. Nature, Value, Characleristics
and Tvpes of Information,
« Data Tnfommation and Knowiedge -Pefimition, Nature, Scape and
Characteristics; and Interrelationship.
o Cormununications - Doliniton, Mcaning, ['urposs, Channcls and
aodels: and Rarriers to Commaunication.
Information Communication: Media, Methods and Applications.
Information Transfer - Process and Cycls
Fnformation THascminaticn.
Information Generations and Creations.
Role of Information in Research and Developraent.
Tyends in Scientific Communications.

3 B 4+ b » W

Unif - 2 Information Science
« Definirion, Scops and Objectives
. Information Science as a Discipline and its Relationship with other
Subject.

Unit - 3 Library Information and Sovwly

o Information Society: Bvolation, Growth and Development.
Characteristics and Implications of Information Society.
Cliatteing Role of Libraries and Information Cengers m Society.
Information Industry: Generators, Providers and Interrediaries.
TnteHeciua! Property Act and Righi to Inflormation Acts.
onuept of Freedom, Censorship, Tata Security and Fair Use.
Poitcies Relaiing te Information: Nationai and Internaijonal

PRt e PR s HEH Tk
+ Right io Information on Soienee, ‘Technuelogy and Educalion.

*« & & & &

Unit - 4 Hitity and Economics of Information
o Information as Commuodity.

e Tornz of Information Uity
e Information as an Aid to Planning and Decision-Making.
s kconomics of information.

Linit - 5 Information Management

1Inif - 6 Knowledge Management

Books Recornynended:

1. Masuda Y.: The Information Society, 1988,

2. Wolpert $.A. And Wolperi LE. Feonomics ol Information, 1386,

3. Chopra H.S. (ed.): Information Markotine, Rawat Publications, Jaipar, 1996,

i8
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13,
14.
Is.
16.
17.
18,

Khan B M. | Iidormation Organization and Communication. Ess kss Publications, MNew
Dielhy, 1998,

Prasher R.G.: Information and ity Corymunications. Medallion Press. Ludhiana, 20601.
RBenge RO - Labranies and Clultural Change, London, Clive RBingley, 1970,

Wilson LR, : Education and Labraries, Londen, Lockwood, 1996,

Benge R.C.: Communication and Identity. London, Clive Bingley, 1972,

Jefferson G.: Libracies and Society, Londen, James Clarke and Co 197

. Babu A.D).: Inforteation {feneration and Library Use by Univorsity Teacliers. New Dellu.

Gyan Publishing House, 1994,

. Barua B.I'.: National Volicy on Library and Information Systcms and Sciviees for India,

Bombay, Ponular Patkashan, 19932,

Sharma C.I3.: Advances in Librarv and Information Sgisnee, Vol3 . Informaiion
Hwstems, Jodhpur, Scientific Publisher. 1992,

Young LF. ; Information Theory, London, Butterworth.

Ray G.M.: Extension Communication and Management, Calcutta. Nuvaprokash.

Dhactor A H.: Mass Communication, Bombay. Scth Publishers,

Khanna LK. : Library and Sociery. hairukshetra Kesearch Publication. 1984,

Yorke D A, : Marketing [ibrary Services London Library Association, 1977,

Vickery B.C, and Vickery A.C. : Information Science in Theorv and Practice, London,
Butterworthe, 1957



iy
g

MLISTH 262 Research Methods and Statistical Techniques

Unit - 1 Research
+ Concept. Meamung, Need and Process of Research.
+ Types of Research - Fundamenta! and Applisd including inter
Drsciptinary and multidizciplinary approachy.
+ Ressarch and Development of Scholarship.

Vnit - 2 Research Nesign
»  Conceptualizaiion and Operalionalisation,

» Types of Research Desigin.

¢ Identification and formulation of Problem.

» Hypethesis; Nominal and Qperational detiniiion.
¢ Designing Reseaich Proposal.

» ' Ethical agpects of Research,

s—.Literature search-Print, Non-Print and Electronic snurces.

Lnit -3 Research Methods
) = Scizmulic Mathod.
=  Hislonosl Meathod.
o Descripiive Method,

¢ Survey Method and Case Stady Method,

+ Experimental Method and Deiphi Method.
Unit - 4 Research Technigires and Trols

* [Juestionnaire.

o Inicrvicw.
« Obscrvation.

s Scales and Check lists.
Library Records and Reports.
Sampling Teoclurigues.

Unit-§ Data Analysis and Interpretation
* Descriptive Siatistics - Measures of Centra! Tendency ; Mean,
Mode, hMedian

+ Tabulation and Generalization.

*  Measures of dispersion, variance and covasiance.

» Standard Doviation,

= Graphical presenttation of dala-bar, pic-line praphs, hislugrams cic.
¢ Inferential Statistics.

¢ Repression - linear and Non - finear.

& Chi Square Test.

Sociometry.
Slalistical Packages - SPSS.
*  Snrtistical Graphics ete.

Unit - 6 Biblinmerrics, Sciemomeirics, and Informetrics
e  Concept andd Definition,
+ Bibliometric Lavs; Hradford; Zipf, Lotka.
¢« Ribliographic Coupling.

20



Obsolessence,
Citation Analvsis,
Webometricy,
Citation Studies,
Infometrics,
Seicitomatri, s,

.‘.li..

Unit - 7 Rusearch Reporting
*  Sihiclure, Stvle, Contenis
*  udelines for Research Reporting,
*  Stle I'L.-Ianuals-'[?hucagu-hﬂ.ﬁnﬂ’ﬂ el
*  E-Ciation and Methods of Research ¢ valuation.
Unit - § Current 'rends in Library and fnformation Science Research
Booky Kecommended-

}. Charles 11 7y al - Research methol in

it arianship - Technigues and interpretations, 1980

Ailante Pubﬁﬁhtr_s, Huw Defhi,

2. Goldhor, Herper, Hatroduction to Svientiiic Fesearch iy librarianship, 1972,
3. Kothari C R : Research methodology, 1994,
4. Leedy, Paul I3 - Uractizal Research : Planning and Design, 1980
5. Mann, ihomas - A euide to brary research methods, 1987,
6. Mellon, Cunsiznee Ann ¢ Maturalistic mguirv Jor ihrary science, 1990,
7. Weimer W B - Notes on th= methndolooy an scientific tesedreh, 1479,
& DBush and ITari - research in librarianship. Academic Prees, New York, 1983
9. Shamma RK. : Syei* neal Muthods angd Technigues,
1997,
10. Willkinson and Dhardarkar - Methods in Social Research, IHmalaya Publications,
Bombay,1983,

21
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MLISTH 203 information Processing and Retrieval

Unit - 1 Information Storage and Retrieval

s Meaning, Concepts, Objectives, Functions and Components of
Infommation Storage and Hetrieval.

¢ Conient Analysis and Subjcct Reprosentation of Documents.

* Dcoument Description ; Standardization in Description and
Exchiange and Standards for Bibiographic Deseription ar National
and International Level.

Unit - 2 Cataloguing and Subject Indaxing

+ Prnciples and Practices of Subject mdexing and cataloguing.

+  Assigning Subject Headings by using Library of Congress Subject
Heading and Sears hst of Subject Ieadings. ’

+  Medels of Catafoguing and Subject Indexing @ Assigned and Derived.

s Ire and Post Coordinate Indexing Systemn and Citation Indexing and
their Application.

Unit- 3 Indexang ! anguape and Vocabulary Control

s  Scmantics anid Syatax.

Ind=xing Languages: Tyvpes and Characteristics,

YVocatary Control: Tonly and Vechniques.

Thesaurus: Meaning, Purpose, Functions, Design and Structure.
Thesaurofacet and Classawrus.

Trends in Awlo Indoxing.,

Unit - 4 Information Retricval

= Modoels of Tndormaiion Relnieval {TR).

e Secarcli Techniques and Strategies: Manual and Machine.

*  Evaluation of Information Retrieval System: Projects and Parameters.
o  Tronds in Informiation Retrieval.

Unit - 5 Dibliographic Control

s Concepts and Historical Develapments,
e Role of TFLA atdd UNESCO i Bibliographic Control.

Boolz Recomnended:

1

E\.?

AR

8.

.

Lancasier F.W. ; Informalivn Relrievil Syslem : Cll-il’m.-h:l‘lblli.-b chlms.! and Evalusizon,
Hew York, John Wiley. 1968,

Lancaster F.W. : Vocabulary Controi for Information Retrieval, Information Resonrces
Press, U.5.2™ Ed.1986.

Rajan T N, : Indexing Syvstems, Caicutta, IASLIC

Elliz DD. : New Honzons in Information Rerrieval, Lendon, Library Association, 1990,
Foskent A.C. ' Subject Approaches to Information 3% Ed, Londan, Clive Pugley, 1977,
Baker J. And Have R M. : Information Storage and Reirieval : Tools, Eiements, Theories,
Wow York, John Wiley and Sons, 1963,

Borko H. And Bernter C.L. : Abstracting Concepta and hethods, New York, Academic
Press, 1978,

Brown A G. : An Intreéuction o Subjeet Indeéxing, London, Clive Bingley, 1932
Pevingon D. : Bibliographical Contred and Service, London, Andre Deutsch, 1965,

10. Foskell A.C. : Subject Approack lo lnfurmation, Londien, Clive Binley, 1956,

i1



11

14.

15.
16.
/. Choudhry G.G. ; Information Lotricval Systoms, 1994,
18.

19,
20,
21.

a2

(uha B. . Documentation and Information Services l'echniques and Systcﬁns. Calcutta.
World Press, [983.

12, Kawaira P.5. : Fundamentals of Documentations, New Delhi, Sterling Publications, 1989,
13. Borko M. And Bernier C.L. : indexing Concepts and Methods, New York, Academic

Pruss, 1978,

Needham C.1).  Organising Knowledge in Libraries @ Ao Introduction o Information
Retrieval. London, Andre Deutsch, 1971

Sengupta B.sto. : Documeriation and Intormation Retrieval, Caleutta World Press, 1977.
Brown A.C. : An Introduction to Subject Indexing. 2™ ed. 1982,

Dreabenatolt .M. : Usine Subject headings tor onbine retrieval: theory, practice and
potential, 1994,

Ellis 7. : Progress Problems in infarmatom, 5 gd. 1996,

Kowalski G. ; Iiformation Retrieval System . Theory and Implementation. 1997,

Rajan T.N. : Indexing Svsierns : Concepts, Models and Techniques, 1981,

Rowley LF. : Abstracting and Indexing, 207 et 1990).

)



MLISTH 204 cornation Analysis, Consolidation and Repackaging

Unit - 1 Abstracting
o Abstracting: Types and guidelines in prepaning absiracts,
e Recent Trends in Abstrasting: Auto- Absiracting.

Unit - 2 Trdormation Handling, Repackaging and Consolidation
» Functions and Prosedures of information Handling.
e Toformation Handling Institations © Tibwarics. Dacamentation and
Information Cenires.
« {learing ouses and Document Delivery Services.
Content Analysis. (Information Analysis)
+ Repackaging Formaiting and Consolidation.

Tinit - 3 Development of Information Services m India an Abroad
e  National Centres {or Informaiion Transler
e Natinnal Information Cenfres: NCSL, UGE National Information
Centses, NASSDOC, DESIDOC, SENDOC, INSDOC.
o Information Systems: AGRIS, TNTS, MEDTARS, RIOGIS, INSPEC,
COPSAT, NISSAT.
o International Organizations: UNESCO, LA, FID. CAS, IST et

Unit - 4 [r:formation Products
» Jnformation Producis : Nature, Concept, Types. Design and
Development and Marketing,

Unit.- 5 Trends in Inforniation Analysis, Repackaging and Consolidation

Baaks Recammended:

1. Seetbararna 5.: Information Consolidation and Repackaging, Tiss Tss Publication, New
Deihi. 1997,

2 Shama R.K. and Tripathi B.P. fed) : Information Handling in Libraries in the 21"
Century, Ess Ess Publications, Wew UDreihi, 1989, )

3. Bosc K. © Informatien Networks in India : Problems & Prospects, New Delhi, Ess Bes
Fublisher, 1994,

4 Rournc (.l ; Tochnology in Suppart of Libeary Scicnce and Information Scrvicc,
Bangalore, 5. Ranganathan Envowtaent..... 1980, -

5. Colloier M.ed. Telecomununications for Information Management and Transfer,
Aldershot Gower, Dulication, 1983,

6. Leather J.: 'The Information Sogiefy: A stady of Continuity and Change, 2% ed., London,
Library Assecialion Publisiing, 1998.

7. Gopinath M.A. & Reddy R sds. - Tnformation Access fhrough Netwark, Hyderabad,
Dooklinks . 1996,

2 Grosch A. Libraries & Informalion Technulogy Networks, New Yotk Marcel Dekher,
1995.

9. Ciupta .M. ed. : Tlandbook of Libraries Archives & information Centres in India, Vol 1-
a_ New Delhi, Information Riesources Cenire.

10. Information Services in India, Seminar Papers, 10™ IASLIC Confersnce, Kanpur, 1982,

11. Kaul HK. : Library Networks | An Indian lixperience, Mew Duili, Vegro, 1992,

12, Malwad M., India's Participation m INIS Progranine, Flandbook of librartes, Aschives

& Tnformation Cenmre in India. Yol

P




13. Manger J. : The Essuntial Inteine Information Guide. London, AeGraw-Hill. 1995,

14 Masterson W, : Irormme, Svmilide, &4 e o he of e Livrarnan, London. Croom
Helm, 1986, :

15, Marketing of Library and Informarion semices, § 3 LA I Semnar, Caloutta, 1938,

16. Moorthy, AJ. & Mangla, P.B.ed  Information Technology Applications in Academic
Librarics with Emphasis on Nemmork Services & Informaiion Sharing, Ahmedabad,
Informarion & Library Newwork Centre. 1997,

17. Morris A The Applicabion of Expert Systetn w Libraries & Informeation Centre, London,
Bowker - Saur, 1992

I8. Prytheich K. . Information Managoment & Library Scicnee @ A Guide to the Literature,
Jaivo Publishing House, 1907

19. Ramaiah 1..5.: Library & Informaiion Science in India - (Glimpses & Reflections, New
Delhi, Eex Esc Publications, {998,

20. Sewa Singh . International hManual of Referonce & Information Sources, New Delhi,
Beacor Books, 1947,
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MLISTH 205 Management of Libraries and Infurmation Centers

Unit - ¥ Management

Concept; Definition and Scope.

Management stvles and approaches.

Management Schools of thought.

Functions and Principles of Scientific Management

n & w &

Unit - 2 Human Resource Management
e Crgamizatiotal Struciure.
Delogation, Communication and Participation.
Job Description, Analysis and Evaluation,
Inter-Personal Relaiions.
Reeruitment Procedures.
Motivation, Group Dynamics.
Treaining and Development.
Disciphines and Origvances.
Performance Appraisal.

* % & % B B & =

Unit - 3 Financial Management

Resource Mobilization,

Budgeting L'echniques and Methods-PPBS, Zero Based Budgeting etc.
Budgetary Control.

Cost Eftactiveness and Cost Benelit Analysis.

Dulsourcing,

P Bk @

Unit - 4 Reporting
+ Tvpes of Reports, Annual Report -Conpilaticn, Contents and Style.
s [ibrary Statistics eic.

Unit-5  System Analysis and Design

Library as a Systoem.

Praject Management, PER TWCPM.

Trecisinn Tables.

Performance Evaluation Standards, MES.

Performance Measurement, Recngincering, Time and Motion Study.
SWOT (Sirengtl: Weakness Opportunities Threat).

DI (Liata Flow Diapgram}.

" & & & & & B

Unit - & Total Quality Management (TQM)
& Definition, Concept, Elements.
s Quality Andit, LIS related standards.

Unit -7 Library 1louse Keeping Operations
e Differemt Sections of Tibrary and Tnformavion Cenire and their
Functions.
= Collection Development and Management Policies, Procedures for
acquisiticn
Serials Control, Circutation Conirol, Mainienance etc.
= Technicat Processing; Classification and Cataloguing.

26



»  Evaiuriion and Weeding of Documents.
¢ Archiving. Conscrvation, Prossrvation.

1'nit -8 Planning

+  Definiiion. Concept, Need, Purpose and Types.

¢ Planniry, Policics and Procedures.

+  Buldimg and Space Management.

*  Rish Menag:meat and Contingency Managemeni.

Unit - 9 Management ' Ulange

¢«  Coney o8 Changs

Chags m Procedores, Methods, Tools and Teclnigues.
e Problems of Incorporating Changes.

s  Technigues of Managing Changes,

Books Recomunended !

1.

-

16.
i7.

18.

13,
26,
23

22

Aggrawal 2.V : Manpower Planning, Selection Training and Development, New Delhi
Tleep and Peep Publications, 1093

Brophy P. And Coulling K. . Quality Management for Informaiion and Library Managers,
Mumbai Jzice Publication House, 1997 '
Chander Prekash : Library Administration and Management, Jaipur, Mangel Deep
Pubhications, 1996,

Diwan P. And Aggawal LH. : Personnel Managemenl, Excel Management Onlme
Series, New Delhi, Excel Books. 1998,

Lvans .1 - Management Techniques for Librarians. 2™ ed. New York, Academnic Press,
1983

Farugi K.K. . Planning Library Buildings, Mew Delhi, Anmel Publications, P, Lid.,
1998,

(Goel S.L. : Personnel Administration and Management 3 ed., New Deihi, Sterling
Publishers Pvt., [ d., 1993,

Hokroyd Ch.ed. : Studies Tn Library Management Vol. 1-4, London, Clive Bingley.
Iyenger $. : Academic Librarics and Budgetary Control.

il

. Jomes N. And Jordon P. : Staff Management in Library and Information Work, 2 ed.

Gower Pub. 1987,

Jordan P. : Staft Management in library and Information Work, Bombey, Jaico

Publishing House, 1946

. Joshi, P.L.: Zero base budgering technology in Governmen, Bombay, Deep and Deep

Books, 1987

3. Kinher R.T. : Aulumalion in Libraries, 2™ cd. Oxford, Pengzmon Pross, 1974,
_ Koiter P. ;: Marketing Profit Organizations, 2" ed. Prentice 1Hall, New Jersey, {982,
15. Kooni7 11 And Weihrich 11 : Management : A Global Perspectives, 9" ed. New York,

MeGraw - Hill Book Conmpany, 1993,

Kreitner R. Management 7% ed, Delhi A I'T B3 S Publishers and Distributors, 1999,

Lewis IS, and Others : Managoment Chalicnges in the 217 Century, 2™ od. South
Western 1T P, 1988,

Mamora C.1. Personnel MManapement: M -ngement of Human Resources 12" ed.,
Rombav, Himalaya Publishing House, 1996,

Meckee B.O.B. ; Planning Library Senvices, Londen, Clive Bingtey, 1990.

Metcall K.D. - Planming Academic Library, {mel, 1971.

Murao B. : Budeting, Meerut, Mimakshi Prakashan, 1980,

Penna C.V. . Planning of Libary and Documentation Services. 2™ ed., UNESCO. 1971,

2T



23. Shejwalkar F.C.and Malcgaonkar 8. : Personnel Management and Industrial Relations.

Pune, Ameya Prakashan, 1994.
34, Seetarama S.S. : Guidelines for Planning of Libraries and Information Centres, LASLIC,

Caleutta, 1950,

5. Siuarl R.D. and Eastlich J.T. : Library Management, 2™ Edition, Limeton, Librarics,
Unlimited. i981. .

26. Trumpeter M.C. and Rounds R.5. @ Basic Sudgeting Practices for Librarians, Chicago,

American Library Association 1985,
27. Veazie W.H. and Comnoly T.F. : The Marketing Information Anatysis : Washington,

Ceatre Products and Scrvices, 1975,
28 Yorke D.A. : Marketing Library Services, Lendon. Library Association, 1977.
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MLISTH 206 I't Applications, Visual Basic and Dutabase

Lmil -1

Unit -2

Lmif -3

Unit -4

Programming

introduc e to Int=rnet
Histary of Imernet. Applications of Internet. 1iow the Intemet works,
How fo conneof 1o the internet using telephone, Fmail, Chai, Internet
Telephony, Vyiee md videe Conforencing using the Web. fip, Web
Servens, &L side and Server side seriptmg, search engines 21c, HTMLL
Programnung kg
Databuse vonvepls
Concept vt DDAMS and RDIMS. Architecture, SQL. Discussion on
MSSQI. Sever and Transact SQT.,
Visual Basic Progamnumyg
{ntroduction to Visval Basic
Tniroduction to Visual Rasic, ID¥, Fvents, Controls
forms, Loading and Unloading of forms
Data and Operalions
Data vaiucs and Arithmctic operations, Variables and Declaration
Uiatements, Assignment Statements, Intrinsic Functions,
Controiling Input and Output
Intoractive user input, Formatted Quiput, Named Constants
Sefeclion
Selection Controls, Relational Expression. [f-then-else Structure,
Qelect Case, Errors, Testing and Debupging,
Repelilion Struclures
Do while loops. For Next [oops. Nested Loops. Exit-Controlled
loops.
Sub Procedures and Funclions
Creaing a general procedire. returning values. function
proucdires variabls scope. Reoursion.
Structured Dhila
One-dimensional Armays, Array Capabilitics, Control AITays
Accessing Databases
Introduction 1o databases. using dala control. creating recordsets
nsmg SOL. Locating and Moving through records. Programmung
the data control.
Processing Visual Basic Database Files
vriroduction to file types i Visual Basic, File System Controls.
Suquential Access Filex. Randomi AcCCiss Filcs, Binary Acccss
Files.
Library Autcomation

Planmning and implementation of Library Aulomation

Automation In-house Operations, Retrospective conversion, Barcoding
phdtilingual hihliographic databases using UNICODF, GIST Card,
Library auicntation soflware like SOUL or any plher  hibrary
management software available commercially.



Baoks Recimmended:

1.

-
=

Gary Bronson, Introduction to Programming using Visual Basic 6, 2" Edition,
New Delfn, Dreamtech Press, 2001,

. B.F Korth and A. Silberschatz, Databasc System Concepts, MoGraw Hill

Intemational Editions, 5™ Editien

Bennet Falk, The lnternet Basic Reference from A to Z. Second Edition, New
Delhi, BPE Pablications, 1996

Edward Farrar and Nomman . Smith, The HTML Example Book, New Delhi,
EPB Publications, 1995,
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Practical Papers

MLISPT 207 Infornration Processing atid Retrieval

Uinit - 1 Assisned Indexing Practioe

Unit - 2 Derived ludexing Y avtice

Unit -3 Design and Development ol IR 'Thevauruy

E'nit - 4 Search Methods and Formulation of Search Strategy

Hooks Kecommended:

1.

Borko H. And Bermier C.L. : Indexing Concepts and Metlods, New Yotk Academic
Press, 1978.

Rrowning D.C. ! Rogots Thesaurus of Faglish Words and Vhrascs, Chancellar ross,
1989. (Revised trom Peicr Roget by D.OC Brwuiling)

Schwarz C. : Chambers Theszurus. Allied Chambers India Lrd. New Dethi, 1995,
(Reprint)

Urdang L. : ‘The Onford ompact 1'hesawrus, Oxford Press, 1997,

xford Dictionary Volumes | to 32, Oxlord, Oxlord University Press, 201040,

Library of Congress Subject Headings Vols. L to 5.



(‘h. .

MLISPT 208 Practical in I} it F
Progra :1 nui;n: Applicativns, Visusl Basic and Batabase

Unit -1 Introduction to Interact

Semﬂg up A akup Connection, Tisin g the browser, Visit various web
sifes aud FTP Sites, Chat Programs, Downloading of freeware from the
lﬂIFl‘i‘!D-f., Urealing a free Email account, sending and receiving email,
voice and video chat, fip etc, using search engines for information
retiieval,

TUinit -2 Weh Publishing nsins HTML

s Create I[IThML Applicatioiz to demonsuraie the following Tags
{zlomg with thear attributes)

<HTME> <HEAD>, <TITLE>, and <BODY >
~HI> 10 <H6>, <P, <BR> <A>, <HR=> and <PRE=
<EM> <STRONG™>,<B> <[> and <U>
<IMG>.<UL>.<OL>.<1 1> <DT><DD> and <DL>
~TARLE=<TR>and <TD>

e Creaie s Web Page that displays time-table of your leciures
e Create a personal web page which displays vour personal

mformabon _
e Create a §-10 pages web site for your library.

Unit - 3 Visual Basic

e Studv of VR IDE Environment

Delenmine the various evenis that can be associaled with command bullon, texi
box, label, picturs box.

Create o menu interface on a form uring eommand huttons

Write a Visual Basic Programs that reads two numbers and displays its sum.

Write a VI application that prints formatted output on the printer.

Wreite VI3 applications that danonstratcs usc Loops and Sclection Structures

Write V1 apphication/apphications on use of function. procedures and arravs

Write a VI3 program that demonstrates file handling

Create a program in Visual basic to oreate databasc of 100 books/periodicals.

T & & = &8 8 &

EInit - 4 Database Frogranmming

= Transact-SQL programming, Creation on Database tabies and Querving data from
the tables using T-8QL.

Al



— ———

ViLISPL 209 Dissertation

ect assioned by teacher guide/supervisor is to be carried out by the

Wesearch work, on the prog cam
forrm of dissertation 15 10 be qubmitted 10 ths university.

student and its report in the
MLISPT 216 Viva-Yoce on Dissertation

Viva Ve will be conducted on the dissetaion. completed for the partial futfiliment of e

degree.
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