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Tho>Cui"'''''';I\":
Th~ "~rTh \hh"rJ<h"", l"nl\"""'1t\ \\"111 ,t, ',: 1,1''l"arT~'' <l' hl,,)nn \Ibhnf'l<htra

S",.I'. has b(<-Il ~,lahllshed ;md Ui':u'p,)ra;,;J l1y the Cun. of i•.l.1hJra,f,ira unJ~r the
\'Iaharashlra .'1.<;1XXJX or 1'll'(Y, 'l'h~ l.'n,wn;itv (inlllts C'JmTIllssi0tl or [he (jo\'t or India hJS
rxogtlind to':i; L"ni'.~fsil\' l1nd~r$<!<.'IHm2d, of ~~.el: ni,w<; r: Gr-.UlL' (,:omm;~<;ion"\c! !95(;
ThIs FIU"~l'Sirv ha., als,) llL'"'' d~dareJ bv til,' "UO conUll1ss,on as III m r"C~lve cenrral
aSSt51anc<'m {~< or wk' fr~med undrr \h'~~eC1i'ml:!cB' "t th~ ITGC ;\\.t. Th,s l-niwf'5ily
b ~ Ulembcr of G1<'.-\.';5,x",ti,)1l oilnJi:.ll ClljyeI.,iil~:S illl': .-\"OCiJ110tl 0t Cur,,~"n0n',\"ealth
UlIlversll,,'s. Tins Clllv~n;,ly IS acncll,lc',j I", !,-~Honal A'"essmell( and ;\c,..,-ed,lnhon C()uncll
(X"o.AC) by aw;trdl11g four stnr<: ill m,c acnd?!ll'c :"cn~ 2(1)0<'.001 Th.: lll:!in:,l'jeclin's "f thl'
GIllI'en;lly a", wa~hlllg. r,',cardl. t''''''[l\i<;n ami allilJUlioll,

The DcpartlllHll :
The J}~p:Jrt1ll~111Of LJlmtI.\' and jntonll~ti<'11Scienc'~ h<lsheen ~slal>li"hedhv \'he

t'lliY~fSit;: ~ince20(").2001, ,t, a F:!t1 01' edtic:\ti.t~n:tl rr0gf''Jmn~ '.0 C,UC'r th.c ll~~d, "I'
srud •.'nls, As ~ ne~<.i <)i e<!uc:mo[l 1[1L'01'll"\' "nd 11l1<JnnalJOll ~Clell<:<' anu m iniull11<lUOn
TechnolC'~' thl, l.-mwfsJty !la, (I~\'dop"u a DerQrlmCnl of L,heary an<JInf,)]'mallOn Scknce
wtikr ,h~ faculty of :':~ni;iL ~.lvr;lland SC>Ci'11S~j,'lke." TIK D~pal1.1."'H b ~'~l1,Ju~ungt11<:L.. Ma't\'1"S D(>l,,'Te~("ours'" U\ l.\I}ran' >In(j Inlorn,,,unn ~~l<"nc~,

Obj....,lh"" "f UW Coun.c:
n!~/lwin cl!ierli,''''' cflh,' .\f.f.iI.' ,{ f..~,',I>w"" ,H~ iii r.ll:riqr-
+ T" ~~t.;l'lh~ ",Jll..:;\l,i)l,,lllk~,bor Pl"i'~,"i<Jll~b,
• T" P"~par"a ",onp"",,,r I" m~et th~ futuT~nrc'c1,"ff',,,ie,<in,,
• To impwv<' Ul" PflJi""'vJl~l s\..ills vr l,IJl"n~ns, uJJ()nu~l.l<Jn ~Ll~nn"cs.

documcl1l"li"n~h~l',mil<,1;j,er t<iHl\'nlc>nl rr0Jp~~l"n~l,"I' nc"demK "lid non.acndemlC
mStll\il io Ii,! 0 rg:miz ali 'J;';

• To se:lTC"h the e"cell~nc~ w lh~ 1',0'"'''''{o, •. " hbrnrv. !lli<Jnnalton Sc,ence ~nd
Inform3tlOn T.'dm<;dugy.

F.ligibilll)' :
Auy one or lh~ Cu,.:l,e13k,; •••ho s~d;.;; JWllJs:;l<m [en :'l.LilJ '" LS~,l:"l1,,<: Il~s

obtained a Bachelor', Degrel;' III ,my faculty fr0m an;' IndlJn ~tanllory unive-rsity. ft:'Cogniud
b) lhe :\"ortlt. \lJlmfic;htn\ l__nhu:;ity, or :-'as obt'\lll<'d i\ quatif,ca:,oll r,'C'()gmle<! as cqui\'~kn(
there to IS elig.lble'.

The C~,~did~(eh,," 1(' '\rr~~r bd(\,.,~ ndnli'"lC'n ('omm;tto:'~for r"',,,,"n1\ ;nJ<~n'i,-,'" The
JecJ.\JOlJvI' aWI!",siou COJuJintkt w,ll be ,in"L

•
Acadcmk Purstl('

June t,' :'-!1;'
Two AGl'kmi<: Y?'1'-';
Full-tuM CO<ube

DMe of A.lUlUal E.'<I\ll;,u;iti0li

;'\wtlbu of Adnu.>",otl;;

''''''1''"'P'''''''"."
~5 S<'ab

.0

Res~rvali0li vf A.illil>,;\CJli,'

; )'1cduinJ of JUSUU..:t10H> r,,,"':
i:Oxmrunalj(}l\

La~1flat" tOI' ~ul'lIl,tlnl" tIle'
Aplllication for 1dmls,lcoll

15- Ju I;', t'\'~l~'\'~"1'"f ,~,
P'~l'~Ch~c!llkJ prof'r:lmme o:of t'niversiry.',
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j,'llI'S ~ I
The Total Fees for the Course L~Rs 21242f- Indudllll; Part I and Part II For Part I I

Rs 10.621/. and for P3rt II RS.I0621/- The tuition fe<'s for each pan can be paid in two'
, installments.

, Jit'eS Slructure:
The detailed strucrnre of fee~ is as below

I. AdmisSlOllf.~,
~ Tl\tltlOn I 't

3.~ Laboratm.' ~t"
4. Registratio'1 Pee
5. LJhmryh,',
O. MedIcal f."",
7 Magazine Pee
K Uvrnkhanah:e
9. Illternal E:\;am, Fee
10. EligibIlity Fee
11. A,,;st,mce found
12 Umvel"ity Development Fund
13. Students Welfare I'und
14 Students Aid Fund
15. Library Deposil

TQt>l1

'Compurcr Practical Laboratory

P:lrt • I
RS.OO75"'(I(1
RS.9000",OO
Rs.lOOO=OO
Rs.0015-,oOO
Rs.0100",I)O
R~,OOT1",00
RS.0020=OO
J{s.OO~=OO
Rs.0010=OO
Rs,0050",OO
Rd)02~=()O
Rs,0050=OO
/{s.OO20 ••{)IJ

RS.0005=OO
RS.0200=QO

Rs.I0.6211-

Purl - II
Rs,0025",OO
Rs.9000=OO
Rs.IOOO=OO
Rs.0025=OO
Rs.OIOO=OO
R.dlOl1=OO
R,0020:00
Rs.OQ50;(I(J
Rs.0040=OO
Rs.OO5\r.=OO
R<.0025=OO
R"0050,,,OO
!{s,U020",OO
Rs,0005,.,OO
RS.0200",OO

Rs.IO.6211-

nosh"l Acrornmodation :
Thils Vniven;jty ha.s scpanlic hustel a<;eoIlUIloJalionfor ladi.,,; and g"lll';. The

availability ofhostelaccommodalion is subject to the provision of University.
A separate application for hostel adtmssion is required to be submiue<1 10 Chid

RectQr o[hostel along wilh its fees. etc.

A t1endan"" :

I Every smdents bas to anend altieasl 75'1<, of {he IOtallE'CUJresand practicals of each head
ofthoorv and practical papers,

; 2 TIle student has to se~k adu.'lssiOll to both tile parts (pall-l alld palt-II) iu two consecutive
academic years respectively.

,



~U Scheme of the Papers lUldMarks

PART. I

~ Total
E.xtm!a! *1ntemaJ

90 '0 100
90 10 '00
90 10 '00
90 10 [00
90 10 [00
90 [0 100

'00
lOll

100u
050c

ThEory Paper!;
MUSTH WI Foundations o( Library and

information Science
MUSTH 102 FWldamtntals of Library Management
MLISTH 103 Knowledgt> OrganizatIon and Technical

Proces~ing : C]a~siflcation und Retrieval
MUSTH 104 Knowledge Organization and Techillcal

Pt'ocessing : CamJog\lmg and Retrieval
MUSTH 105 Illfmmat!Oll Soui'ces, Sefvk;es atid LihfaJ,'y

User>;
MUSTH 106 Fundamentals of Information Tecbnology

Praetkal Papers
MLISPT 107 Practical inKnowledge OrgaD.1Za\ionand

TechJl.ical Processing: Classificatiou
MLISPT 108 Pnll.ti<:al inKnuwledge Orgallizatiun and

Technical Processing: Cataloguing
MUSPT 109 Practical in Inl'onnation Tccbno!ogy
MLISPT no Viva-Voce on InformatIOn and Reference

SOUI(:es
Tul:d Marks "f P'drl _1...."..,950

PART- U

[UU

>00

[00
[00
[00

100

.100
100**
'OU
050

lU

10

10

10
10

'0

90

90
90

Ml.1SPT207
MUSPT208
MU,'Wf 20~
MUSPT 2\0

MUSTH 201 Info=al\oo. Communication and
Sxiery

MUSTH 202 nesenrcll Meth(l(l, and Stati,tical
Tochr,iques

MUSTH 203 Information Processing and Retrieval
MLlSTH 204 Information An\lly~i.s, Consolidation

and Repackaging
MI JSTfI 205 Management of I ,itmtl"i"sand Information

Centres
MUSTH 206 rr AppEcatiotlS, Visual !3a~ic and

Dalllb"", •• Pro~'f'Jmming
J'rtUtil:all'apers
Information Processing and"RetTieval
Frache"l ill IT Apphcations
lJis,ertation -
Viva- Voce un Dis~erlalion
Total Marks of Part. II __.....950

- --- --- -- --- -- - -- ---------- --- ----- --- -- ----------- -- ----- - -- ------- -------- --- --- -- ----- ---- - --- -------- 1

* Seminars. Tests, Debaling. Assignmcntl>. S!lldy and Eval\Ultion of Information Sources. 1
Compilation of Li:;l of ;>;",w additiuns. COD~nl Analy'is, Press Clippillg~" Ubrary
Surveys. Ole.

••• Out of these, 10 mmkr. <l1"C rc"crv"d fur t~ practical jnumal.

,



STANDARDS OF PASS;r.(;

1, :\1inimummarks for pU"jl'g: ,",u.:hh~ud ol ~le"r:.p,lp~r~oh<lil r~quire40%marks
and the (J,ss~nallc'l an-.! l'J'ac\lcai shall r~quJre jU'ic !j()'",'('Vel.thi' can..J.1da{e. musl
o\>t.u.'l 'l:.'!!r~p l,' sr~,~.n'<!r;:, ~'-'fnch p;u'l rof the (;'~\lf",.

'2. A"anl.[CI~"

,

f.v<t Liu," .,,;~ 11,<r~\':''')tl
Fir,l ell-,
::'"""n.J Cla ....s

h''e "l' "\"r~Y'arh
6':" '07--1-'1"hrb
:;Ir'~ «' .;c; ;, \-lar ••..•

,~. Th,. ~-;\Il,-.,d~l,~ • 'il,. ~",.~o~''."J\1 ;"'1t>. ,:;; l.~". !:'-';Ulll.U"lUttOll"i this l-n,,',-,-:s,ty and
wtSh to illIi',rm~ lIw ""I"S or l)('rn1,U!"e will t>~pcnmne<i 10do so t>v app~aflng >lgaID
for l~:~rrl!l~(lOn~(" .~:..st on~ t!lirJ of lOBI tlleury ppers or emu'e COllfS~,Ho\'.'ever.
th" cUlIc.i"bIe'il~' t" pal. tl ""hI'''n"film,,,i,,n il~ pr~.,cnh<:<lbv [h~ unwersll~'.

••• The Cand;d~k •••.h,. I:uk<lbill d"'i"':" i<J ' •••••dPpf"r f,lr lh~ e-xalllm"lloll.hdoh~will hi:
allowed to ge.l~.\~tnN10n Irom ~ach oj the lheon' pap""". wher~m he/she had s«ured
~.~"i: or l1"ll'(~ 'lI"r'ks ul theul',' ami [1">1" en,:!] he"d of the Pr:lClicaj pap~n; secured
50'" ()f Ill<.-renurk,

5. Smd,'nt< "'h,, h"" T',"','rd the Rl i~."I."" pr'M I" l~e mtn,d"Cl,nn 'lfthi, tw" ye=
mlegrat,',-j "0urs,,,' \: L;D "nu L'.'~ ,iI, {;,g1hJ.~ for adj1j].>.',"vl',1<)111"or;e year ~1.Lll; I
& LSc C-C'l"Sckr ,nc' r,.;adeT nC "ear ~(l02.~O,}'l 01'1v

, Sl'RMISSIO:'\ 01" liI~,SEH'l ATiO;\'

A top;": ,.of Dl-.<;efUtlC'lIwd he 1111'"11.• ,eli" ,tl, ttl" cUlblll!al '0" of J I<'''',,:hd wlthul a
p<'riod \'f a m. 'nlf) ~fler ldmic.~i"n. C."mpkwd (!J~sert:ttion m III respects shall
have lO he ,ul>mm, <i tv :h, l'm\.-~n;l\.; Dep,lrtm~(l{ of Llbn:.--:. and Infonnalton
Sclence IS day~ ht'k'fe. th~ CC11lunellcemelllor the themv examU1auon

PRACTICAL. WORK

Fr,lCll<:al(;t --lh0U15pcr stu(!cm ~hould k conducl~d ~.,.~rywed:. If two students ar~
te, share a compuler U1c'jl!be pmcHclll sh"ulc1 be 01 (> ItOUts per week. The C"lllputer
practic~l ,houV l'e COlTdHc1l'dregubrJ;' wlthoUl f~il. A Jour'ltl! witli :tppropriate
ii,lmgs ()1 the ('ompuu,'" pr,lCti,;al ,iwu;<i l>emainlaineu. Th" uH.k:o.sh"ukl melltion ll,e
duy of the P"l<.'!IcuJcOlld'lct"d. Tit,s J0urnal duly cerhf,ed should be rfOdllCed at the
lun, 01 pr.I,'"tiCJi ".~amm1IlC.ll, TIle JOllmfll shall carry I.0 mark!;.

~---~-~

,

~.'



--~---------.~----------------------~~~.----
•

.'"~ .
•

SYLLABUS
M.Lib & !.Se

( Twe Ye<!r5 Integrated Course )

- '.----".".--_._-_.• -



•

•

•

MLlSTH 101

PART - I
Then!";, Papers

Found3tions of Ubrary and Information Sciencl'

,

c

Gllit _ 1

Unit - 2

(rni1_ J

Unit - 4

l'nit - 5

lJnlt - Ii

Unit - 7

Librar: a~ a 5oci<ll jn~lilutiun uml i1sChanging Cmc""pb
• Soda] and hisl()ri~Jl fOlll1dariollsof library.
• Different types of lihraries: [heir dislinguish features and Junclions,
• Rok ofLibra!"y in [oonal and informal educalion.
• Library and ilSchanging concepts,
• Role oflibr;\ry in inf()ffilalion <!gc.

Normatiye Prindpks ofLibmry and lntbnnation Science
• Fiw Ln~s of Library Science.
• Implkati<:>n of Five La'i'"; in t ihrar-" and lnf'mnntlon ActiviTies,

Librnry Development
• Dcvdopmenl "f libraries WiUI sp""ciai "'["'lOnet: lu Im.l;".
• Library (o-oroeratioll, rt'~QUIT,eshJring and 1it>rJr~•.nelworkiJlg

Laws relnting tu Libraries and Inf<mrullion
• Library Lcgi:ilaHon: need and cos~'1lIi.:l1features.
• Libr;uy LegislaliOll in India.
• P~5S and Regi,tration Act 1i!6i' and Delivery of Dooks Act 1954

and 1956.
• CopYTight c\ct,

U1:>raryand Infonmnion Prof~ssion
• AruioU1ion ToProfession.
• Librari~nship ~<;"Pref."'-;sion,
• Professional Ethic."
• Pwf~&sion"l A~,ociation~ ~nd their Role.
• National ane! Int~'nlal1ona1Library Associations: !LA. lASUC.

ASLlli(L'K), ALA(l'S), JFLA. FIn.
• Profes~ional Education and Research.

Promoters ufLibra:ry and Inforlllation Services
• Nationall.e,,;::1 Promoters: RRRI.F
• Int~'YIlilliUIllliLevel Prumoters : L"}""ESCO

Public Relation<; and Extension l\etivitie(;
• Public Relations: Detinilion. Meaning, Concepts and Applications.
• htension: D.:frnition, ,"",lcaning,Concepts and .-\pplications,
• Extension Activities: Facets and programmes. Publicity and

Extcnsion. Outrcach .\ctivilics, Library Paili Findcr (Guid.;),
Consult/lllc.\" including .Promotional Web took

• Information Ell."lensionand Communi~ation : Xnrure. Scope and
Functions.



B""kJ. Rel:fJltUJurukJ.'

I. Sharma J.B. : Elements ofLibrnry Science. Ninishka Puhlishers. ?'-iewfXlhi. J 996.
~ Dose II. . Infonnat:lon S,;ien~,,: Pnndpk JIld Praclkc. 1993
3. Dnmd,:r kaur and Pra,her kG ,eds) . Lll'l";ln~n.hip : PIuJosuphy. LollI'Santi ElhlC~.

).Iedallion Press. LudhiJ~a, 20D:!.
-f. MaMa J.k. : Libra/}" and Society. E•• Ess Puhhcation. XCl\ Ddhi. 1'''' ed 1</9-f
~ Mshan Kumar' Libraf"!-'-OrganizarlolL \'iL1~ PuhIlOl'st. \'m Delhi- 1987,
o. (illija Kuntar : Ub,.<.l);De.d"p"'clll ill rnd~1_Vit..I P-uhli;dUl'gfIolbe
., \langla P.B. etc. ",ds Llbroln" and lniorma!ion Senlcl'" in India Stales <1fid Cni,:oo

; ,;rriloric.~.Sltipra Publicar;0n-l. Ddbl. 1001.
\;allOna! Policv on Library and !ntolTIt.a1"'n Syslem, ami Services fl)1"ind,a. Popular
F'~ak.1sh.m. Bombay', 1991.

l-.ifshan Kumar: Library ~1~nuaL \ 'ikas Publbhmg HoU.l.e.1')97 .
.\!. Rl)ut R.K. : li~' Legislation in India: Problems and Prospectus. Reliance Publishing

H"u,~. 1991.
Pand.l R.n History of t ihrarv Dewlopm"m. 'om,,! f\l!'!icalion, \:~. Odhi NewIldli, 1992.

8hatT RK. : Hislurv and Dev<'1opmrnt d Llbrari~s in Indin. !dilla1 Puhlicatiom, 1>,'ew'c~li. 101015.

ti,'laJ-;utty M. ; libraries in High~r EducatIon, ESS ESS Publication, N" •••.Deih,. 19~1l.
' '.llani K. (od): IJbr;lI)' and \nlormariOll S.:n'ic::s. R:lWalPuhlk;llioos. 1999
'"'Me Rc. :Lbraries and Culrural chnng~. London, Civil Bingley. J 970.
\I"~]ln!j~e A..K. : Ubrarianshir 'Il> Phil()~h~' Jnd Hislory. Bomb~y. Asin Ptll>lishing:-b"". 1966,

7. Rang;m3Ih;m S.R : Five laws of Libr:rry ~kicnc~. Illadrns. Madra, Library .-I.s8ocialionIod:'.I""7

He Shera l.R . SOCIOlogicalf-ound.11Ionof L.hrnrianship, Bombn\'. Asia Publi'lhing HOILW.1970.

19. Benge R.c. : Communicalion and Id~'ltity. London. Ci,il Bingley. J972.
~O.JeIf~rson G. : lit>rari,"s and So,;iety. LO!ldL'n,CLve singley. 197~,
~l. Thompson J.1me.: Library P(lIwr: ,.\ ;-..-"w Philosophy of Jihrnrianship, london. Civil

Hingley 1974

n. 'liJIJU XG-uruS\laml. J ibraria,,-,hiiJ UJJe\dol-'ing C()ilflUie" Ne\\ D",IhL£" 1992.
23. Slmrma, D.C. & R3va: Libtal1anship rod,:--nnd lomorrow. Delhi Ess Es~ 1997.
~~. R.f..:.Rout. Ed.: Limarv L"gisimion j" lndl", hcbkms and Pl'uspecru.,- l~ ",dirion. ~;ew

Deihl. Rdiance, I"~I).
~5. S.:--;.Paruthj. Ed. : Library kchniqllcf; JmltO'~llIl(}l()g-".:"i,1\" f);Uli, Kiltlishka, 1997.
26. Issac K.-\.. : libraries and Libraria!lship, 1~7.
}7 Sure S.\', : ,-\nInlrorluclion 10 blcnsiQn J;.:hlcntion. Xel" DelhL 0xfQrrj and IBH. 19?.J.
~S.R.Jy G.L: &1eI1Sh;1l COlllltlUlli"ali')1l a"d .\ 1a1L:!ge'llem. Xaya P"jl...!;'!L Cakutta, 1999.
~9. O.P.Dahama and O.P.Bhalllagar : Exten,ion Educalion and Communicalion. !>,'e\'['nelhirh'f.-'roi"11-~TPTI '''Ov

,



•

• \ILlSTH 102 }.'umiamlontals(If Library "l11nag~mt:nt

c

\.Init - 1

Unit - 2

Unit - 3

Unit - 4

Unit - 5

Unit - 6

Unit - 7

Unit - 8

~".janagemcnt: JJ<:tim,ion, ivleaning and Concept~
• Nature and Scope of Management
• Principals of !vlanagemenl and their Applications to Library.
• Funclions of Management

Library Routim:s:
• CollecTIon De:vdopment: Acquisition of Dooks,

Periodicals. Non Book Material and Electronic Products.
• Recording and Tec.hnica! Proc,essing ofDocl!ments.
• Circulafion Work: Issuing Methods, Traditional and Computer

Aided Methods.
• G"vemance of Library ; LibT"'\' Ruks ami Regulations, SIalislies

.lild Annual Report.

I .ihrarv Authorities: J -ilmuy Committee and Rrmk Sc!e.."1ion Committee

Financial Management: T-ihmr)' Budget and its Different Head~, and
Library Audit

Personnel !vfanagement

Design and Planning
• I'hysicJI Pl:mning ofLibrory and Libraf}' Equipments.

Stock Verification: Need. l'1.;rpose and i\'felhods

Binding and Presen'ation of Library Materials

Books Recommended:
1. JDbM.M. : TheDry DfBDDk SelectiDn, New Delhi. St.,,-1ing, 1978.
2. Mithal R.L. ; library AdministratiDn : Th<X>IY~nd Practice ed.S, Ntw Delhi,

"fampo/itan, 1983.
3. Mukhatje<: A.K. : BDOk Selection: Principles, Practice and Tools, Caleutta, 111e World

Press, 1974.
-1-. R.1nganathan S.R. : Library Administration ed.2, Bombay, Asia PublicatiDn HDUSC, 1959.
5. TIlOmpSOll, AnthDny: Library Buildings Df Bril3in and Europe, LDndon, ButtenVDrths,

1963.
6. Spiller, David: BDOk SelectiDn ed.2, Lomum, Bingley, 1974.
7, Kulkarni V,V,: Gnmlhalaya Prashasana Nagpur ll/Iaharashtra Universities Book

Pmudcl;on Roan!, 1')74.
8. Outta O.N,; :Vlallual of Librar;y l\Ianagement. Calcutta, 'ine WDrld Press Private Ltd.,

1978.
9. Ranganathan S,R. : Ubra..-y l\-1anual,New Delhi, USB Publishers Di8tribulOrs Ltd., 1992.
10 Brophy Petcr and Coullillg, Kale: Quality M'l1lage1!1cnt fDr Information and Library

,M:mag"mcnl.
11. MetcalfK.D. : l'larming Academic Library. Oricl, 1971.
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~tLlSTH 1U3 Knu\\'ledgt: Organization lind Tl;'chnka:1
Proccssi.~l:t:Oag~~cationand Retrieyal

Unit - 1 liniver5eKnowledge
• Structure and Attributes.
• Modes of lntOnnation of Subjects.
• Diff<:renl Types of Subject.
• Universe of Subjects as mapped in dil:kren! schemes of Class meat ion.

Unit - 2 Methods of Knowledge Organization
• General TIh:ory ufLibl'alY Cla~sifkalioll.
• Normal;ve Principles off:1a •• ificat;on and their Applications.
• Species ofIibrary Cl<l'S'lificali<m.
• Standard Schemes ofC.l..1~sificationand their features: CC 0""

Revised editioll, DDe 21" edition and UDC 200 revised edition.
• Design and D=elopment of Schemes of library Cl<ll!sification.

Unit - 3 RecentTrendsinCla.~sification.
• Use of Computers and their Applic.rtlOlli to Classification.

Ronks RanmmDltkd:
L Hus.tin S. ; Libmry Cbssification : F~cc~ and An~lysis, Tata McGrnw.Hlll 1'l11:>li.hing

OJ.Limited. New Delhi. 1993.
2. Singh S.K.: l.Jbrary Technical Services: MiI\eflium Approach. Authors Press, D<:1hi,2000.
3. Batty C.D.: An Introduction to Dewey dccimal Classification, London, Clilie Bingley,

1991.
4. Buchnan Brain: Theory of Library Classification, London, Clive Bingley, 1979.
5. Chain T.ou;s Mai : Cataloguing and CliI~sificat;nn ' An Introduction, New nelh~ Mc("lTlIW

Hill, 1985.
6. Canwnumi I.P. & Sau)" Ai.r .. "",'-<'''y .md CUlr~nl Sial"" of Dewey decimal

r:hlll~ificatinn.
7. Fooken At:. ; Su~ect Approach 10Information. ed.2, London, Clive Dingley, 1982
8. FO'lkett A.C. ; !he Universal Decimal Classificlltion, London, Clive Bingl~, 1973.
9. Hunter Eric 1. : C1:tl;sificationmade simple, i\ldershot (UK) Gower 1988.
to. Lyer, Hemilllfa . Classification Structure - Conc-ept Relations and Representation

frankfurt, lndekll, Veltag, 1995.
11. Kaula P.N. : Tretise on Colon Classification, Delhi Sterling, 1985.
12, KtMma Kumar: Theory of C1assification Ed 4, New Dclh~ Vihs Publishing HOl~%,

1983.
13. Maltby A: ClassifiC3tion in 1970's London, Clive Bingley, 1975.
14. Mills: Modem Outline ofthc Library Classification
15. Needham C.D. : ~g Knowledge in libraries, M.5, London, Andre LXseth, 1971.
16. Ranganathan S.R. : Elements of Library C]aflllification ed. 3, Bangalore Sarda

Ranganathan Env., 1989 (reprint)
11. Ranganathan S.R.: Prolegomena 10 Lilmu}' ClasaificatlOIl, cd.3, Banga10re Sarda

Ranganalhan Env., 1989 (reprint)
18. Srivastava A.P. : ThenI)' nfClaMification~ in l.ihraric~.
19. Raju A.AN. : Decimal, Universal; Decitnal and 0>lon Classification.
2{).Foskett 0.1. : 'Clll!lsification', In handbook of special librarianship and information

work, ed,4, London, Clh.., Bingley, 1975.
21. Gopinath M.A. :The Colon Classification : Cla~sification in the 1970's
21. Baval..-uttyM. : CanOIlSof Library Cla.sificarions, Tri""Ilt,<1ramLibral.YAssociation, 1981.
23. Dhyani P.: Gnide ro DOC, New DeihL Metropolitan.
24. Vickery B.C.: Faceted Classification - A Gnide to Cl.1ssification 10 ConmueT IllId me of

Srecial Sdlcmt". T'''',1,''' "-,,r fA lQ,W
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Knuwledge Urganil.ation lllId Tet:hnical
Processing: Cataloguing and Retrieval

Unit-l

Unit-2

Unit-J

Library Catalogue
• Definition, Meaning, Concept, Objectives and FuncliOIlll.
•• Ubrary Catalogue Codes: MCR II Revised, eee Sibedition with

Amendments.
• Different Types ofIlbran' Catalogues.

Librnry C:ltalogue (Bibliographic Description)
•• Cal.aluglle: Purpose, Slrtu;!u.rc, Physi~al [unru; and Filing rules.
•• QPAC: Meaning, Nature, Scope, Purpose and ApplicatiOIlll.
•• Nonnatiw PriI1.cipiesof Cataloguing.
•• .Principles and Practices in Document J.>escription.
•• CWTent Trends in StarldardiZltlon, Description and Exchange: ISBD,
ISHN, lSSN nnd ClP

Cataloguing and Classification
•• Relationship betv.-een Cataloguing and Classification.

Unit -4

Unit- S

Co-operative Cataloguing
•• Centralized CMaloguc.
•• Co-operalive Catalogue.
•• Simplified Catalogue.

Machine Readahle Catalogue
• CCF, MARC II and UNIMRAC

"

Unit-6

Unit.• 7

National and International Bibliographic CoIIlrol
• INB, BNS, UBC.
• Union Databases in India.

Subject Clltllioguing
• Priru.:ipll's of Subj","i Cataloguing.
• Subject Headings and their f~ture8.

BotJks lUcol1U1letUkd:
1. Girija KurnaJ"ami Kri!!han Kiunar, Thl'OJ)' uf CaJaloguing, Vika.osPubli.ming House, N"",
Delhi,1')<)3.

2. Vishwanalhan C.G. : Cataloguing Theory and Practi~~, Today and Tomorrow Printers
and Publishers, New Delhi, 1970.

3. Ranganathan S.R. : Cataloguing Practice, Sarada lbmganath;m EndoMIlenl for Library
Science, Bangalore, 1989.

4. Sehgal R.L. : Cataloguing Manual AACR fl, Es. Es~ Publications, New n.:nli, 1993.
5. Singh S.K. : Library Technical Services: Milleniurn Approach, Aurhors Press, Delhi,
2000.

6. Chan Lois !vfai : Cat.:l.loguing and Classiticati;m : An hltl'Oduction, Ed.2, New York,
McGraw Hill Book Comp., 1994.

7. Thc concise AAeR2 by Michael Gcnnon LOildoll, Library Association, 1980.
1::. Hunter me J. And Bi!hwell K.U.B. : Catalogue lid.l. umdon, Clive Binley, 191::3.

•
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9. Hunter E[i~ J, ,-\Jld '.j~\':.b J '.,(.\ [\,i",!,k, ,)10.1'11<11"'& .-\..k'R:::.LonJoH. Library
'\s~ociarion. 198U

10.Ransanalhan S.R. Cla"ifi~d ('Jr,:li1g'Je coo~ WIth ~ddili,Jnnl mk; fill" dictionary
cataJogu cod~ Ed.S. Bomb"y. Al<wPublmhmg House. I'J()~ ( k~P1U\l 1':192)

11. S,;m; !\tE. : Sears Ii"t ('f~uhJecl h~adin:::ed.h~' ).!ar'.h:! T.:'I(Jon~ . Ed.l~. "!\:e\\ )"(',\..
H.W.\\i"iJsonCo.19~(I_

12. Sengupta, nrnoyrndr~ : C~I"log11in2 ' Its thfmy" ~nd PraClice.•Ed ' (,~k-ll!Ta_1Mt \\'''11(\
PrO!;,1980.

B. Vishwanathan CG. Cataloguing: Theory and Practice, EdA. "-'ew Delh~ TodJy Jnd
Tomorrow. 1980.

14.Mahajan S.G. Granthalavin Talikikaran. Pmtvakshik- VoLl eel' Pun~. Suvichar
Pra1:a'>h.m. 197.1-. \'.)I~. Didion~n Cataloguing (.\ACR) Pun~_ \r.Y, RJn~ Prak;L\hJn.
1979.

15. Coates E.J.' Sllbjw ("ataloguing HeJdings and StructuR Londo!'_ Uhf:!!) .-\s<;ocialion.
19S9.

10. F.~ PX. : Intmcluctirlll tn <\nglo - "meri~Jn ('JIJI0!'U;o[': Ruk<, 'Iodre Denl<ch 1971,
17. 1-lA,RCi-'0JnW]Inl<'grJlitlll. TIu~," P~ISP<'':Ih~, Ed. By )'-li~fldGormJfl. Clli~Jg0, A,LA ...

Li\II"arv information & I ~~hnoloQ\"A5S(lC;al;on 1990.
IS, \-filaga Franc!:; , The Subkcl in Ihe D;~li'ma0- CmaloJue from Cutkr 10 Pre3ent.

Chi~g",ALA. 19~(
J 9. GirUJl;tJmJr and Kti,hn;!l:urn~r . Thof\' "f C.lt:Ul!~'Uing. \ik.~.Public.1Iiol'\,
20.l'iggou H. : CJlai0I:'1l~T's"J~ wuugh .--I..-\CR2 lrom do<;umcm r~~clpi 10 do CUln'm

retrie"aL 19'10,
21. Sehgal R.L CJIJlug'--'"'g n ,~"'~ dud i-'ldd,~C, b, L", PUOL~"liu'~'\'Ol', DcU,i, 1994-.
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Unit - 1

I'nit - 2

enit - 3

Unit - 4

Unit - 5

UnIt - 6

Unh-7

Rdhence end Information ~ourc'es
• Documentary SDurce, oflnfomJation : PrinT and ?\'on-I'rim

Including E1ectronic_
• :\aturc, CharJclcrinic5, L'tJiI}' Jnd Evaluation ofDiff.:r.:nt

'1ntormation Sourc~:;.
• :\on DocmnentaT)" 1nfr:>llllJlion Sour~,;:

J iuman and ln5titllliorml: :\atw-e. Tvpe" Characteristic~
and L'tility.

• OItegorie;; ofInfonnation Sourcc<; : Prinu,ry, S""oodary and Tertiat)
• Inh:met a.~ J ,;o(lrce of Inform at inn.

Rer~enceSen-ice
• Cooccpt Deiimtion and Tren-m.
• Ref<'feTIc,: lnlervje~.- and Search Techniques.

1nform,ltion Scn'I':c~ and l'rodul.-'t"
• Origin; Definition, Scope, Coocept<; /I1IdSalient Fearures.
• ~eed of Infol111"tioHScn';cc_
• C:urrcnt Awar<--ne~~:'ler,,;ce~
• Sdc~tlVt,Di~s~minalion ot'Infurmaiiotl,
• Ab~tl1lcling S~rvkeg:Imponance. S~ore!' and T~"pe~_

R"""nt Tn:nu. in :\lo~lraetin!l.
• 1nde.,in~.'kI"ices. imporTance, Scope andT~l'~"-

Role of Iudexing in l11fomwliou St01:lg,;; .uld
RctricvaL
PI', and Po,t Coordinating lndcxi'-lg.
Recent Trcnd~ in Indexing_

• lnformatlr,.n .';~Dic~.,im.:! Pmdu':.K
• Btbliographic __Rckrral. Document Delivery /I1IdTtamla!ion Senices.

ln1btmation Sv<;tOOls and lh"w S"n11.'eS
• Stud~ of~ationi\l, lntcm~:ional and CommerciallIlfonnaTion

System and Scnice, and ,hdl' Prodncts_

•
Library' and Intonnalioll Users and their Inlonnation Needs

• Calegories of libra;. and Infonllation t.:,Cl'o;.
• Information Needs; Definition and Models.
• Is\fOl~l\ati01~sukir,& l"Oha-..i01.
• '-'ser studks: Methons ~Techoiqne, ann Evaluation.

User Education
• Goals, Objeetives, Le""el,,, Techniques, lI.-tethod<;.and Evaluation of

l'sc1'S Educational Programmes_
• U,ers Studies: Techniques, i\.fcthods and Evaluation.

Libraries and InforTlJation C",nlr"s Surwv
• \!caning. Purpose Jnl! Method~.
• lvkthods: j'rot"'Tlla, Inkrv:rcw and Record Analvs,<;.



Books &commI!IIJI!J:
1. Girija Kumar and Krishan Klimar Philo"oph~' of e"er Education. Vika" Publications.

;";=l)e1hi. I~~B.
2. Foskett D.L In!<lfTna!10n 'jervlcc' m I,ll:'-ranes. New Delhi. AnIDol Pubhcatlons

P\ l.I.hl. J </94 (Repnnt)
3 Utilia B. : Oocumcnlatlon M,d Inl''''lIal1On S~l"'>W"S I CChnt<jllC,and S\'Sf<:ms.2'''' /{c•...

Ed.C.l!curta. Th-" 1\ "del )'r,,'>-- ] '!~::,.
-I. V\s],wanathan ( " : ~~km,,,,h "f Infonnatioll S, I,ll"" XCI'- Ddh1. T""",,IY& Tomo"Ol'-.

J976
5. Bunch .. .lJI"n : 1h", fl~"" pi. !nlQnn,llwn "c"enc". I ,,,,,,jon, ("ji,'e Hingk\. I~g5.
6, Ghrn-:hG,]'\. ,'i J1",n~,.: 1\.. ; .1rcmh P' Inl,,,'m:lrj"n ~~lcc" In India Calcllrta. \Yorkl

PrC'ls, 1974
'. KawalTa P,;; .. T:1\n::lln'~Il!a1-;of <!LKumenTalinnwith ,'pe;:.ial l'dcrenc~ 10 Indi••. ":"w

Delhi. Sterling l'ubhcaliolL 191;(1.
8. );;lrgudc: Pr;lkklml ani). l"h.1r;l"h!ra. Pune, l'ni\ -.:r.';l)PlIhlicali(>n, 1996,
<) Sharp J,R. , lIlJe~Ul!, fot l{dri~va I. In Hallen Ii, Eo (cd,). Handbook "J Special kad<:rshtl'

and Infrmna[irm II ('1k. EJ, t I.,,,,dnn .\~Iih.. )975,
1O.I'o~J.:en D,J. ,'b"siti~3Iion and Indexing in the Soda! Scicnce l:d2. wndOlL

BunerwOTlh~.197~.
II 113n,on C,w. , Intmdu.:li0n to Scicnc..: lntortnation Work LondOlL Ashh. 1973.
12 \'id.crv R.C. , C!a"sifi,,1(inn and InJexin£ in Sden~~. f-:d.-,.l.rm.don_Bunem Mht;. )975.
]3,LmgnJgc D.\\ . Ua~stficatlOn anJ Indexlllg III lhe Humanit,~s. London, Butt(;T\o\-ol1h.

1'175.
14, AllChi,lJIL Jean: Imle:>:1!1!!:Langu<l!l~~Cla%tllCatw" Scheme anJ Thc;;auri, In . Anthony

LJ. (cd.). Handhonk of Special librarianship and Infnn1l31innWork Ed.5, London ... hlib,
1992,

15.I-Lluson CW .. Reference ami Information Wort in Aill",c'!1h. Wilfred Ed. H"ndbo(,'k of
Spe<:iallibrarimship anJ InformJ.lion Work. London. Aslib.

16. Raj1n T.:-<.: Indexing SysH:m . COn<,epL~j'Jdd and Technique~, Ca!cmt.~. !..\SL!C. 1~Sl.
17.(J'opmmh l\L-\. CUIT~1lltrends in 1ntonllalion SOllr~cs anJ communication media.

Bangalorc. DRTC', ]'JS-4 (DRIC Rdr(~hers Seminar - 15. 198-4)
l&,Bhana~han'Ya G, : i:.d, '-.cw Dcvel'-'pmcnl in Libl"MV and Informatiun Sci~n~" in inJia,

Bang.'!ore, DRTC, 1'181 mRl'C ]l~fr~,hIT<St!1lin~f • 1~. ] 'l8,~)
19.Batten W,E. : lniormauon Appli"J In Baf'~'Il \V E.EJ. Handbook uCsp,:ciai Libr.man~lllp

and Information IVnrl.: F<I. ~. Lon!!on. "-.lih. 1975.
10,Challl:rjox, Amiwhh : Elt<m~TIis"fDu~LU!1<"Jll~l[On.CajcuHa. 1983.
2l.Colfuon. Rohe-rtI Lil>mr;,a«i"tanc~ to read~r~_Ed.2. l.ood0!1. Cr.;"rh;', Looj,:<\'ood.

1956,
22. Kalz William Introduction to")r~f""r~n~<"""01'1;_Vo!.1,2 EdA "-.'cw York. ~ tenTall Hill,

1992.
23. Kri!J'mna Kumar: Hcli'rcr>r,cS,'T\ice< Fl!. 5. DelhL \'ilw', 19'1(,
24.MukJuqj~ A.K. : Rekrencc \\ork and ilS l'-'ok bU. Caiculla. World Pt-':S3.196i.
25,Ranganathan S.R. : Rcfcrcnce Sen,icc" E\!.2, B0mhay, Asia PubEshL'lg HOllSe, ]fll5!.
26,GTamhalayeen Sand3rl1h Scva : AnaIl! JoshI and Vasant Joshi. "::ommemal Prabsimn.

Pun.~, Ed_2, 1992.
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llnit - 1

Unit - 2

Unit - 3

lTnit- 4

Unit - 5

Unit - 6

Information'rechnology

• n~fm;tion, :-J~ed Scope and ()hj",,:iv.,,_

Computer Basics (Hardware)
• Chaf;l.cteristics of computers
• HiRtQJic~1Devdopmo:nl QfCornputei"'.
• Generations o[Computer, C1as~ifkation of Comput:;)fs.

Computcr'Ardrit.::cturc. Organization Computer

• Ha;;ic C<:liUputer organization
• Block diagram
• Uuil~ of Computer: [npULOutput, Storage, ALE Control Unit

Cl'L'.
• Nutnl'l<"'TSystems :Binilry', Octal. Hexadecimal, Conwfsi0l18
• Binarv arithmetic and logical opcrations
• Comput<1" Codes: HCD.El:lC.L>lCASClI, Conaling Sequence
• Storage ~yicc.<;: R..\.\l RO;vL Magnetic Tapi:', Tape Cartri~s,

F!{1PPY1)15k. J\'h:gneti,' Disk
• jill-JUt l)e\'ic~:O"lK,OC.lU:3CR..\UCI{
• {'lJ.llf".H1JCyiC03S, Line l'rinter, 1)C'1 ~lntrix, Ink .1<'1Printer

N~tworkifl£
T f kJ~~'\"'''''''\' .• :-'P~~<)ll~tWOf>--",.,\, '."' ..•..1: l'

• LoC'al Area NNW<xks: LA\; topoh)gid_ hl1s, Slar and token ring
• Typc~ of LAN and Kdwork i\lcdiu
• Net<'l'ork Hardware, Gatwilys'Hridges, l{<)ute-rs. !l'1o<kms
• ~<:twork Proiocol~ - TCP;IP, ;-~.:t-B1}I,IPX

Sotlwan"

• What is Sofiwnr.:, Types of !'ofhqlf<>, Compiler';, lnt~lllrtters, HLL
:md Low Level Languages

• OperatingSy~1~ms:Single& !'.'1ulti.u,,~rSY5t~ms,Basic f~tllr~5
and comparative study of MS-OOS_ r-'\s Windows. Linux. UNIX.
\VI}.;1)OWS-:;T.

• Programming L.;\nguag~: COllCeptS :lnd Tools
• AlgurillJ1il wiJ Flu\vdl.iiJ:lillg

Ollie<: AulOmatiun Software

Word Processors: Study of COlh'llptsWord Proc~ssing concepts m1ch a.~
Slmdure or 11.pag.:, le),1 aligmn ••--nt and Justificn.tiDn. \filll-m"''fgc, Fonts,
l'aragraph formattmg. di~e\lSsion ofvanOllB word processing software avuilable
in til" market.

Spread Sheets: CUIl.::"'ptuf Spread ,heeL Cd!. Ruw, Colunm, fonnula&.
variQus Chart types, disC'ussiDnofvari011S spr~ad sh~et software (lyaila!J!e in the
market.



-- ---

(Word 20(j()& Excel 2000 ~ho\1\dbe referred for e:-;planation ofnriot1S word
processing and spreadsheet concept~}

t'nit - 7

nut -8

Dm.IS Packag~'S
• FO:\"l'RO: Introduction lo database, Creating a Database File. DaL1

\ype.s. Comm:mds like CREATE. UST. DISPLAY, LOCATE. EDIT.
BROWSF~DELETE, RECAILPACK.ZAP "k.

• SOUL: Concept of RetrO!lpective ConVl:f~i(m (n Soul Various
;..,IQdule~of SOCL ~uch a~ Circulati01l, OPAC, AwuiniSlTatiOll d~.
Import and Export of Data. Inscu~.ionon ceF and 1\.1ARCStandards.

• 'I-lS Ac«ss: Smdy ofDasic I'eanrres
• CDS,ISIS

Digital libraries and Yirt\ml Librarie~

Bl'oks IUcOlll1ll/mdid:I. Hunt RugeL Shdl~ Juhn Compuler amI Cummonsell~e. 3'. ed., New Ddhi., Pn:ntie<:

Halt 1987
2. SubramanI<1m:S,: InITodnctlillllO ('rnnpmcr>, New Ddhi, Tata i\lcGraw Ilil~1990.
3. RaJ3taman V.. FundlUncnl~l; 01 Computers. ~ew DeihL Prentice Hall. 1991.
~, Rajaf,lm.m DhaTI1lJ & R.1jararnan Y. Compu:.T Primiar (Re\". Ed. j, }:~W Dcllii, T'rcniice

Hall. 1'190.
~. Shu11l Rm,e1 .\ .. n,e lllU,llJKd ~lSDOS Dl)l'k. ~e\\' D~UIi.Sl:.W Ent<1l'll!e" 1984.
6. Simpson Allan: understanding Db"s~ m Pill>. :..:c,~OcUli. BPB 1'lliJlication. 1986,
7, Kumhhar RaFn(\r~ . (;r~ntha\~)".11Cl)mpUl;rcha \'''I'ar . !CIne, Pa<!"nc. 1<)97,
lI. Anandi::;,. )1I(rodu,,;1 lull Iv C0111jll.i<'" UI Ifliofm"h'JlL S" Kn,,<c. 1992

q Kirnbere R.T : Automation in l.ibrarie~.
10. Lancagter r,w. ; InfoTI1lJlion Retrie\'al ()ulin •.
I!. Vav], (jJ:I,: Comput~r Vata ProceSSIng. ~Ic(jraw 11111.New \ "rll. 1~17:~.
\2. }:e'" P.G. : R~pro:"'Taphy [(II'Lihr~rief." Clive Hingky. l."m\(m, 1975.
13. Ra..-iehandra Ran n.: .. T.lhra''Y o\.U1",natim'.Wiley, ~c,~ Delhi. 1991.
14 Roo.•.ky J,E. : Comp')ler for !.ibrarie,;. nindy. l,.,-,ndrm. 1'185
15. SbI~n R. Ami :;lrt:n '" inifuUudlOn io Cum':lul~[ ami Informafion pro~~ssing. Juhn

Wile;.. 198,'..Hi. J..:umarP.S,(;, : CompuKnzdtion oi hldt3I1 Li\)raries. UP l'ubltcation. Ntw Ddhi. 1987.
17. Tc(\d L.A. : Introduction to Computer Ba!cu Ltb1:arv Systems. \ 987,
18. Brian W.l:.~mighan and Rol"tPi1,~ . The 'l'nix progr.muning Environment. Pr"ntiC'.' Hall

(,f ltj(li~ l'riv:lte Ltd,. }iew Ddhi. \!JY) (j{eprint)
19.1Uvi \(.ant Tasali :llld Pradeep Chopra: U:-.TCS 1_~_3 \!a,k Simple Releases 2.1 and

2.01. Tata"r"Graw-Hill Publishing Companv Limil<:d,"el' Delh\' 1997 (Reprint)
~() Suhha,h "Iehl" \\"ord,taf 7.0 ()nil Ret;:,-enre Guide. From \'e,--,;ir," .L~1 through 7.0,

Ga1!luthl \'ubh"JiIUflS t'vt.U<J .. J99--1,
21. Rich~nJ P.Cad,,,a:, . Learn DOS - Guaranteed !Z'" ed.. ""indcrest !vtcGTaw- HilU992.n D""id Jenkin, , dn.\ST: III TIPS A},l) TJUCKS. CDS Pub1i~h<lrsand Dislributor~. Ddhi.

1"1\723. Chal1e~ Sio:gd . ,,1.1,t~rin~F\I!>ptu 2.5 Sped ••1 F<lilirm. APR Publi~Jl;uns. ,,:CI' Th:llii.

199.\.~.1 Alain G\lih~\\lt . \ICSr Te<lI'r"1' 'l-Huoooft Windn\'" 98 'Prenfi<;e!Ian ofIndia Priv~le

LIl1Ui~d.S~\\ Ddll). 199915. Will Willis. Da~id Wafts and Tillman Strahan Windo"" ~t111(\ Syst<:m .\o;\mirlio;tratio-n
Handhook. ["c.rsdil T.du•...iiliml, '[.,;;, ~OOl. (r.:.~print).

,,
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26. Andrew~. TilIlenOaUffi: Computer Network;;. 3m ed.. 1-'renticc-Hall of india }'rivate LId ..
New Delhi. 200L

n, Grant Taylor: Linux Complete, BPB Publications, Ne~vDelhi 1995.
28. William Stalling.'! : Operating .')'ysfems, 2"" ed., Prenclice-Hal! of India Private Ltd., New

D"Ih~ 1998.
29. Michael Killen: SAA and lJ},'IX, McGraw-Hill, Inc. New 'I'ork 1992,
30. David I3urki and Robert ,"liard (cd,). MS-DOS System Programming, DPD 1'IlbJi<;allon~,

N,;-w DcUli. 1995.
31. r.:fil;elI-Iccune : Integrating Linu,", ami V/indows, Pearson E(h:~al;on .\oi:!, 2001.
32, Diana Rain ; Training Guide: Mkwsofl Aeec,s - 2000, ErB Publications. New Delhi,

200e
33. Arun h.J\'fajumdar ;md j'rjtimuy ehal'l~c~~)'a Databas,; M.1nagement Sy.'lems, Taw

)I.'Ic(-'raw-HiHPubh.hing C')mp~u}'Limited. New Ddhi 1"96,
34, Gary Nuti : Operating Sy,lCnl' : A modem PeNpedive, Pearwn Education Asia, 2001.
35. Sumitabha Das : Unix "y.-l~m(V.4). Tata i\kGraw-Hil1 Publishing Company Ltd., New

Odhi. ]9')3.

-
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Practical Papers

Pra~tie:.1in hllO~l••dg\' Organization and Technical
!'rt)~~sin1!:Classification

"nit _t

Unit - 2

(,L~~",i_L.','

• De,,' n, ,:;m.,1('h<~iti•..••t;(Jn 21" Fditi0fl.
';a, iL; •.:l\1!l l,f nOC.nlL~m; Repre,~llting Simple SubjeC.l.
Lh.,.n.JilOn olllocumC1lts having Common Isolates.
CJ.;,,,ili~o11<'0.,f Do~,.rn~m' R'1Jn;scnling Compound Suhj~el,
Cld~>tJ:ic.t!ion"f l)u~lll11,nl~Representing Complex $ubjC(:1.

Assignment of Bool-.Xumher
• Usmg of Book Numhering System.

Books Recammrndrd: '-
1. !Jewey D.ximal (la£stlKall0I15. Vol. 110 -I. New Yor\;, fi"ore"tPrI;;;£, 199(;.
, Krishan Kumar: An Inlr()du~tion to AACR2. 'Vika5 Publishing Hous~. ~~W Ddhi. 1995.
3. \"1'<hwanalh••n C.G .. Cataloguing Th~ory and PraWce, Tod<ly and Tomorrow Publisher,

New Deitn 1970.
-t. Venkatppaiah ,'. Ranganathau Dktionary . Indian Tct1uinology on Library and

Information Sci~nce. B.R.Publishing Corporalion, Dcihi, 1994.
~, $chgol R.L : C"I"loguing' Th~0r;.' ai,r1I'r,,~liec, E" Es, Pul>lication.,N~w Delhi, 1994,
6. C\1<Xlt<eyLal ' Agncultul'al Libl afl~' and lnliJrrnation SYbte!1l~ : A Handbook FOI US':HI.

R.K.Teclmo Sci~nce Ag~nc)', NC\\' Delli" 1998.
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l\.'1LlSPT 1O!'l Practical in Knowledge Uq!,uni:l,utionand Technical
Processing: Cataloguing

Unit - 1

Unit - 2

Cataloguing of Documents' .As pc-r A'\.CR 11 I{evi~<"d
• Cataloguing ,1f Simpk Document,.
• Cataloguing of Compiex Docwnents.

Subject C~laJ0g\ling
• Assigning Subject Heading By LTSillgLibr;lry of Congress Subject

Heading Qf S"nrs Jist of sllbi~c! head;!lg

Bnnk.~RI'~~d:
1. Gorman M,and 'Winkler 1'.W.(c<h'l : Angln - "mcric~n Cawloglling Rule_, 2nd ~d.

R~vi>ed,Oxford and lliH, New Ddhi, 1988
2. Krishan Kumar: An Introduction to Cataloguing Practice, Vibs Publishing Hollo'1e, New

Delhi, 1981.
3. Sehgal KL : Cvla!'Jb'lling l'vlanual '&.Al'R -11. 1993,
4. Sehgal R.L. : Catal()guing : Theory Jnd Practice, Ess Ess Publication, New Delhi, 1994.



MUSPTI09

Unit - 1

l'n1t - 2

~reation of Folders, Shortcuts and Files, \Vindows r~xplorer, Copying
Illes from HDD to Floppy etc., Booting and shutdo\\l1 of windows,
Concept of Desk top, T-inux and unix ha~ic commands.

Practicals on Word-2000

1. Placing of Book purchase order
2. \\'riting l,f\ctters
3. Use mail merge to \\Tlle a common letter to different agencies

Pradicals on Lxce1-2000

I. Cr",at",an Il"c<:sslonr"gisler tuul.mkr about 40 r<'oorusofbook.s in Il.
2. Create a spreadsheet that processes invoke from booksellers.
1. Creare a ~preadsheet that show~ the ~tati!ttics of tlOoh and journals for

vanUlls ueparlrmmls ill your ,",ol!ege,:llniven:il\. Also ~1..:ale various charts
based OIl the t>.bovedata.

Unit - 3 PraC1ical~ m hr'\pro

Vnit - 4
l.
2.

I. ShHtyofFo"p"
2. Creak a databa,., "l"su.bs •...T1h<:r~to Ih", lii,ra[\
3. Cr<:ate d database ofDonk Catalogue
4. Applv varinm fDJ<.l'r<"!<:<mUll~nds('I' the "hnw dm~b"se cr~ated

Database Search and Retrieval
Study of various modu!Cs of SOl!L.
Use ofOPAC Search the data based on Author, Title, Word/Words in Title

",Ie., Bo<)leall Search.
3. Study t,fCDIISlS

Books 1l«omJlI ••nd ••d:
I HwlI Roger, Shelly 101m . Computer and COlntliOnsense. 3'" ed., New Delhi, Preutice

Hall, 1987.
2 Subl'ilmaniam N. : Introduction to Computcrs, New Dc!h~ Tara McOTaw HiJ~ 1990.
3. Rajaraman V. : fundamentals of Computers, Ne••••.Delhi, Prentice Hall 1991.
4. lli\jaraman Dharma & Rajaraman V. : Computer Pri••niar (Rev. Ed.), New Delhi, Prentice

H~IL1990.
5. Shultz Ru~~e1A.. Th~ Illustrated MSDOS Book, New Delhi, SKW Enterpri5e5, 1984.
6. Simp"on Allan: L'nderntan,;ing Dbase m Plus, New Delhi. BFR Publication, 1986.
7 Kumnlmr Raj~dra (i-ra,,:hal3yat Cnmpulercha Vapar , Punc, na.qlane, 1')97.
IL .".nandl S. ; Introduction tll COfilj1Utelin InfoIDlatiOIlScicnc". 1\In.
9. J.Jmbere R.T. : Aulomation in Libraries.
10. I.=caster f.W, : Infonnation Retrieval Onlin~.
11. Davis (j.B .. Compuler Dat" Proc-e"ing, Jl.k(i1:awHill, New York, 197.~.
12.N~wP.G. RePlUgraph~fur Librmic" C1i\'~llingky, London 1975.
\3. Ravichandra Ran r.K. Ijbrarv AUTomation.Wil~y, New Delhi. 1991.
,. Q~".lp" 11' " •..•mll"le' for JiI:>rJri~.<;,lJindy, L.,ndon, 1985
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15. Stren K And Stren N, : Introduction to Computer and lnti:Jmlation PWCe5Hing. John
Wiley. 1982.

16. Kumar P.S.G, : Computerization of Indian Libraries.. BP Publication, New Ddhi, 1987.
17. Tffid LA : Introduction to Compuler Based Library SystrntS, In7,
IS. .Brian W,Kmtighan and Rob Pike: The VIIi..•PlOgramming En_inJllment, Prt:n!i~e full

of India Privare Ltd .• New DeihL 1995 (Reprint)
19. Ra,,! kant T;;xali ancr Pradeep Chopra: LOTUS 1-2-3 l\iade Simple Rekaocs 2.2 anJ

2.01; Tata l\.kGfaw-Hil1 Pubti';!ting Company Limited. New Dell,/, 1997 (Reprint)
20. SubhaID Meht.l : Won!.st;rr 7.0 Quit Reference Guide, F= Ven;ion 3.31 t.'Jrough 7.0.

Galgotia Publications I'vtLtd .. 1994.
21. Richard P.Cadway : Le~rn DOS _GUl!1":t.'l!eed!2'" eu., \Vindcresl, McGra"i'! - HilL 1992.
nDavid Jenkins: dBASE 11ITIPS A;.,-1ITlUCKS. CBS Puhli~hers:md DistribWrrs, Delhi,

1987.
23. ChMles Siegel i\lh-reru1g Foxpro 2.5 Special EditiofL BPD PublicatloilS. Kew DdhL

1994.
24. Alain Guihault: l\.-'1rSE Te,t1'TeI': Micm,nfi Window. 'J~,Prentice Hall of India Privale

Linlited, New DeUlj. 1YYY.
25 Will Willis, David Watts and Tillman Strahan Window~ 2000 Sy~t~ Admin;stralion

Handbook, P=on Education, Inc. 20u1. (Reprint).
i(,. Andrew S. Tanrnl>mlm: Compllt~r Networks. Y" ~d.. Pr~{llice-Hall oflTldia Private Ltd.,

.0'ew Delhi, 2001.
27. fin-mt Taylor; Linux Compiete, BPB Publications, Nelv Deihi, 199K
?Y. William G!allings : Operating ;,ystern<, 2"~ ed. Prendice-IIaU of India Private Ltd .• New

Delhi, 199&,
29. l\'lich<lel Killen, SAl'. and 1J}:"LX,),'lcGr;;w-Hi!L Inc. };'cw York, 1992.
30. David Burki and Rubert Ward (~d.) : l\IS-DOS Svstem Programming. Ef'E Publications,

New Delhi, 19~15.
31. ",'like Mccune: Integrating T-inu-"and Windows, Pearson Education Asi:!. 2001.
32. Diana Rain: Training Guide: Microsoft Access _ loon, BPD P"h1ic~ti(>M, l'I'ew Delhi,

2000.
33. Arun K./l.fajwndar MId Pritimuy Bhatiaciu-yya : Database ll.lanagement Systems, Tata

Mc(;--rmv-Hill T'llbli,hinC C.>r.'l""'Y I ,imi:<:<\,New Delhi, 19%.
3••.Gary Nutt: Operati]l!, Syst~m, . A Jllod~nll'uspcc!ivc.J-'earSOll Education A,i ••.200t.
35. Surnilabha Das : 1.'nh Sys1em (V.'I). Tala McGraw-Hill Puhlishing Company Ltd., New

Deihi, 1993.



\lLlSPT llU Viva. "oct.'un Information ami Rd~rl'nceSour~s

l!nit - 1 infonnalion and Reference Sources
• Evaluation, Making of Lis! of Sources: DictIonaries,

Encyclopaedias. Annuals. Gazet1~. etc, Scun;es

Rtt()mmtnd~dR~rer~nr~Sf}lIrc~s:
1. Rd=ce ~U"'~~~ in Gener.uilic" ,md Social Sckll~e i.e, Encyclopaedias, Em,.ycl"p"'dic

Diclionarie". etc.
2. Wonnalion and Reterenc{ <:,)\If<:.C,in Pllr.: Sciences ie. Encyclopaedias_ Enc~'clopedk

DiCliollarie~. etc.
3. WonnaliOll and RdeR"lI~e ~ources m fechnology ie. l:ncyclopaedialo, Encyclopedic

Dictionaric~. ~IC.
.t Wonnation and Reference Sourccs m Fme Art, Ie. Encyclopaedias, Encyclop~dic

Dictionaries. ct<:.
~. HiSloric~l ~jl(l (Teographlc;11RefeTenc~ S"llr~e<,



J\.1LTSTH 201

PART - II
TI1eory Papers

fnfOl'mation, Communication and Society

Unit - 1

Unit - 2

Unit - 3

Unit - 4

Unit _5

llnit _6

InfOrmation and Ccmmunkatwn
• Infonnation: Meaning. Con~epts. Nature. Value. Characterislk,

ar.d Types oflnfomlation.
• Dala, Tnfcml"t;"n and Kno\vkdge :Defmitian, Nature, Scope and

Ch.1racteriotic~: and Inte lTeialiotlship.
_ Cormnunkaticns' Definition, Meaning. Puq>Osc, Channds and

Model., and Barriers to Commllllic,tion.
• Information Communication: :Vkdia, Methods and Applications.
• Information Transfer : Proee~s and Cycle
• InfoTIUationDis~cmination.
• Infonnation Generations and Creations.
• Rok of lnformation in Re,earch and o.,velopment.
• Trend, in Scientific CornInunieations.

Information Science
_ DefiniTion, Scop<>and Objective,
• Information Science as a Discipline ;md its Relationship with other

Subject.

Library [nfOllIJatiun and So<.:icty
• InfonnatJon Society: Evolution. Grav-ih ;lnd De-•..eloprne-nt.
• ChMacter;.tics and Implications of!nforrnation Society.
• Changing Role (,flibnuie, ;lnd Infol'lUllti0i1 C~l\t~r,ilrSocidy.
• In-fmmation Ind\l~try, Generatrm<, providers and tntermediaries.
• lnlelkdual Pruperly A~l and Righllo Informatiun A~l".
_ CconC"'l'tcorFreedom. C~n"()l'lhiJ:"Dam ::;""lrrity and Farr Usc.
• Puiicies Relating to Infonnation: Nationai and International

Infl<•.•••"H•••• lJl-•.••.••••••••••~. ~HH.,,,,tW'~"
• Righllu L'1fumratlU11un S~i~-n<;c,Tcchnulug)-' ana Edu~ali(Jn.

Utility and Economics of Information
• Information as Commodity.
• Fotta, ofInfonnation Utility.
• Information as an Aid to Planning and Decision-Making.
• Economics of tnformation.

lnfonnatioll Managctnent

Knowledge Management

Bl'oks Ruommendl!d,
1. !\1a<;udaY.: 11\e TI\fOllllation Society, 1980.
2. WoIDCl1S.A. And Wolper; J.I'.: Economic. "fInformation, 1986.
3. Chopra H.S, (cd,): Information ),1;\rk~ling, Rawat Public;;ti'Jns, Ja;)'\lr, 1996.



~. Khan.'t1. l".M. , In:foffildtionOrganization and Communi calion. ESE hs.~J-'ublicatioll5. New
Dellti. 1998.

1. Prasher R.G.: Information and it~ Communications. Medallion Press, Ludhiana. 2001.
6, Benge R.e. : Libraries and Cultural Change. LDndol', CJive Bingley, j97u.
7 Wiloon LR. &hKa!iun anJ Libranc" Loml"n, Lockwood, 1996.
8. Fl<:ngeR.c.: Communication and Identily. London., Clive Bingley, 1972.
9. Jefferson G.' librades and Society, L0rldon, James Clarke and Col97U.
10. Balm A.D.: IlitonnatUlIi (reuera!ioll and Library L:se by UlIiv",.,ity Teadler;;. Ncw D<:-Uli.

Gyan Publishing HOUlle.1994.
11. Barua B.T',: .'-<ationalI'oliey nn Lib-rar••.and Informalion Systems and Services for India.

Bombay, Popubr !'nrbs.ha,,, 1992.
12. Sharnta CD.: Advances in Library and lnfonn:ltion Sciroce, VoL3 Informaiion

Sy<tems, J0dhpur, Scientific Publi~her. 1992.
13. Young J.P. . Information Theory. Lomlon, Butterworth.
14. Ray G.M.: Extension Communication and Managemenl, Calcutta. Nayaprokash.
\ S. Doctor A.H.: M:u;., Communic~l;on, Romhav. SGthPuhli~Jicr,
16. Khanna J.K : Library and SO<.:iely.Kuru.k.~hetraResearch Publication. 19~9.
17. Yorke D.A. : !\{arketing Lihrary Ser\'ice~ Londcm Lihrary Association, 1977, -'
18. Vickery B.C. mid Vickery A.C. !nformalion Science in Theory and Practice, London,

Butterworth~, lY~7



,\rlLlSTH 202 Research j\lethods and Sbtisticltl Techniqu~

Unit -1

Tlnlt - 2

Unit - 3

Unit-4

Dnlt _ 5

Unit - 6

Research
• Concept Meaning, Need and Proce~<;of R~search.
• Types ofRcsean:h - Fund.lrnenL:1 and Ap;llied including inter

Disciplinary and mu1tiduleiplinary" ~pproaelL
• Research and Development of Scholarship.

Re~archJ)e~ign
• Cunccplllaliza(iun ami Operaliuna!i"aliun,
• Types of Resean:h De,ign.
• Identification and formulation "fProbiem.
• HypOlhesis; Numinal and Operau()nal defini,ioll.
• De"igning Re"earch Pmpo"al
• 'Ethical a,pecl, ofRe;;e2rch,
oo-.Lileramre ,e~rch-Print, Non-Print ami Electronic ~o\lrces.

Re&lnrch MClh0ds
• S~iemifi~l\'J~th(Jd.
• Histori,~,d ",,'lethed.
o Descriptive Method.
• Su",""y Method and Case Study I>kthod.
• Exp~rimcn(allc-letl][)d and Delphi Method.

Research Techniq1'es 'tnd Tnols
• Queslionnaire.
• Inlerview.
• Observation.
• Scale, and Check lisls,
~ Libnrry Records itTId Reports.
• Sampling T<:dunques.

Datl Analy~js and Inl",rprctation
• ne~criptive Slal;"l;c~ - M=ure~ ofCenrml Tendenc)'; Mean,

Mode, Median
• Tabulation and Generalization.
• Measw~s of disp'irsion, vlUiatl~e lUldCOVilliance.
• :)lilndard 1)cvimion,
• Grap!ti~a! pres<,nlalion or oJala-bar, pie-line graphs, hislugrams dc.
• Inferential :'ilali81ics.
• Regression -linear and Non _ linear.
• Chi Square Test.
• ~od()metry
• Slalisli\;al Pa~kages - SPSS.
• Smtisl.ical ",,"phi,," etc.

BihJjnme'rics, $.-:iemomctncs, nnd il1fOnne1rics
• Concept and Defrniti(l[).
• l::Iibliometrk Lnvs; Bradford; Lipt, Lotka.
• Bibliographic Coupling.



Unit -7

Vnft _s

• OlJ,;oks..,ellc~.
• CitatIOn Amly,i.,
• W~bumdries.
• Citation Snldies.
• Infometrics.
• 'kkl1l0matrk;;,

R~t:arch Reporting
• ~truclure, Slyle, Contents
• Guidelines liJr Res~~rch Reponing.
• St"le !\fanuab-Clllc~g"_~1I.A._'IJ'A e1
• E -('jl.1tion ~nd Methods of RC~e<lrcht: 'SIUiltion.

Current frends in Library and Infunnation Scien~'eResearch

8ofJ/ts &ctJrnmendcd:

I Charle. If. F:t a1 - Re,~earchmethod in lihrarian.hip 'TechniqUll" and interpretation., 191W
2. Cioldhor. Herbel! . Intruducfion ttl S~jenti1jc RC'Se'1rchill hbrariansbtp, 1972.
3. Kothari C R: Research methodology. 1990.
4. Leedy, Paul D: Practi<:alRes~arJ;)): Planning and Design, J980,
5. Mann, lhomas . A glllde 11Olibrary rese~rch methods, 19~7.
6. MelllJIL Cunsillnce -Um : :-.'aluraJistie inqlliry Jur hrn-iITY .".eienee, 1990,
7, Weimet W B . ~me. On th,"melhndoloey On<"'t'nTine fe.eareh_ 1979_
8 Du.11~lId lIart . Rese<lrchilllihrari"n~hir, Academic Pre_,s. New York, 1910.
9, Sharma R.K Suc;," 'l:ic,,1 ~:,thud, 'nl! TL"t;hni'llle;;. Allanl;" PliblisherH, New Delhi,1997.

10. WiJlkinson and Dhardarkar lI-!ethods in Social Researcli, 1Iimalaya Publications,Bombay,1983.

"
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MLiSTH 203 Infurmation I'rocessing and Rdrieval

c

Unit -1

Unit - 2

Unit - 3

Unit-4

Unit - 5

lntbrmation 'storage:md Retriev;}!
• Meaning, Concepts, Objeclivos. Functions and Components of

Information Storage and Retrie-vaL
• Content Analysis and Subject Representation ofDocumcnls.
• Docurnent Description: Standardization in Description and

Exchange and Standards for Bibliographic Description IIINational
and International Level.

Cataloguing and .subject lnde:-.ing
• Principks and 1-'ractices of Sul1ject indexing and cataloguing.
• /l,ssigning Subject Headings by using Library of Congress Subject

Heading and Sears Jisl of Subject Headings.
• Models of C:lla!oguing and Subject Indexing: Assign<:d an.dDmved.
• I'ro and Post Coordinate Indexing System and Citalion Ind<:-Xlllgand

their Application.

Indexing Language lI1ld Vocahulary Control
• Scmanll;;s and Synta:i.
• Indexing Languages: Types and Character;,l;cs.
• VocabllIJ~' Control: Tools and Tedmiqueii.
• Thesaurus: Meaning, Purpose, Funelinns, Design and Structure.
• "TIlcSaUl'Otacdand ClaSSa1U1Js.
• Trend, in Aulo Indexing.

lnfunnation Rctrievnl
• Muuch "flll[unnaliun Rdrin"l (IR.).
• ~>cafcl,Techniql1e, Jnd Strategies: l\'L.mualan<JlvtJchine.
• Evaluation oflnformalion Retrieval System: Projects and Parameters.
• Tr~nds in Information Retrieyal.

Dibliographie Control
• Concepts and Historical D""..,]opmeo,s,
• Role ofIFLA and lJNESCO in Bibliographic ControL

Books Rt!cOffll/iended:
1. l..anc"sler F. W. : Informalion Reltiev"I Syslem : Ch"mcl.crislics, T""iing: an<JEvalwlliun,
}J~.•.v York, Jolm Wiley. 1968,

2. Lancaster EW. : Vocabulary Control for Information Retrieva~ Infonnation Resources
P,ess, U.S.2nd Ed.1986.

3. Rajan T,::-J.: Indexing Systems, Calcutta, IASLIC
4. Ellis D. : New Hariwn~ in htfOlmation RelTieval, L:ndan, Library A~"ociation, 1990.
S. Fosken A.C. : Subject Approaches 1011lfQllllmion3«1Ed, London, Clive Bingky, 1977.
6. Baker J. And Hays R.M. : Information Slorage and Retrieval : Tool~, Elements, Theories,

New York, John Wilcy and S,-'m, 1963.
7. Barko H. And Bernier C.L : A~tra<:ting Con~ept8 nnd /1.lethods. New York Academic

Press, 1978.
S. Brown A.G. : An 1ntrGllU~lion10 SubjeCTIndt:;ing, L()l\don, Clive Bingley, j982.
9. Davinson D. : .I:libliographicnl Control an<JScn;cc. London, Andre Deutsch. 1965.
10. FuskeU AC. : Subjeu Appruach lu Infurmalion, Lundon, Clive Binley, 1996.



II (j-uh.J.B Documentalion ami 1JItomlalion Servicc;s 1'ec1mique, arrd Sy,te;ns. Calcutta.
World Press. 1983.

12. Kal',atra P. S, : Fll1ldamental~ of Documentations. Nev,' Del.!u, Slerling Publications, 1989.
U. Borko H. And Bemitl CL. : Indexing Concepts and Method~, New York. Academic

Press. 19;&,
14. Needham CD, : Organising Knowledge in Librarie~ . An Introduction III Information

RetrievaL London, AndIT.De\lNch, 1<)71
15. Sengupta Rete. : !)o..:;U1n,,,,WJionaI,d Infoouation R"uieval, Cllcutta World fu,s. 1917.
16, Bnmn 1\.G. : ,\II Introduction to Subject Indexing, 1"" ed.19E2.
I, ChoudhryG.G.: Information f<ctrkval Syslems, 1994.
18. Drabensto1t K.!I..r : L:smg Subje-ct headings lor online retrieval: theory, pt'actice a.•.•d

potential, 1994.
19, Fllis D. : Progre,' Problems in informatlOTl, 'j"' ed. 19%.
20. Kowalski G.. InfomlatiQn Retrieval ::;ys!~m. Theory and Implementation, 1991.
21. Rajan T.N. : Indexing Systems: Concepts, lvlodels and Techniques. 1981,
72 Rowley J.E. : "'hsrracting ~nd Inde~ing, 2nded. 1<)<)0.
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MLlSTH204 lnfurmatio3 Aua1)sis, COllSl.,lil.!atioll anti Rcpadmg.ing

Unit -1

Unit - 2

Unit - 3

UnIt - 4

Unit - 5

Abstracting
• Abslrading: lwc, ~nd guidelines in prep,,<ing ab,tracti.
• Recent Trends in Abstra,;ling: Auto-Abr,tracting.

Infonmtion Handling, Repackz.ging and COllr,ohd:.iti011
• Function:; and Procedures of lnfQffi\adon Handling.
• InfOtTrml;OIlHandling Inst;tut;on~: 1,il~'Jri~s_nocllmentD.tion and

IllfOnllation Centres.
• Clearing Houses and Document Deliver:' Sen;ces.
• Content Analy,is. (Inforlllation Analysis)
• Repachging Fnrmaltin[l and C,m,oli(\ation.

Development oflnformation Service~ in Tndiaan Ahroad
• National Ccntr~" for Inforrnaliun TraIl~r~r
• Na(innal Information Ccntrc-s: NCSl, UGC N~tional Information

Centres, NASSDOC, DESJDOC, SEi'<'DOC INSOOC.
• Information Sptemo: AGRl:':, ThHl':, 'l\11',1)I.ARl':, mOl':Jl':, lNl':PEC,

COPS AT, }''lSSAr.
• Intern'ltional Organizations: lJ}.'ESCO, IFIA\, FID, CAS, lSI etc.

IrJbmlalion Products
• Information Producis : Nature, Concepi, Types. Design and

Development and ~rKeting.

Treml, in Infonn"lion Analy~is, Repackaging 'U10 COIlS<Jlidlltioll

flnn"," Rer:nmme:nJe:d:
1. SeetharanL1 S.: Information CotlSOlidalion and Repackaging, TIss Ess Publication, New

Delhi. 1997.
2. Sharma R.K. and Trip"thi B.P. (ed.) InfoIIlUtion Handling in Libr;uies in the 21"

Century, Es, Es~ Pub1icati,~ms,New Delhi, 1989,
3. Bose K. : 1nfOlmarion Networks in Illdia : Pl'Oblems & Prospecls, New Utlhi, Ess Ess

Publisher, 1994.
4, Boumc C.I'. Tcclilloloz..v in Support of lihr;rry Science and Inf';mnation Servicc,

J:langalore, S. Rallganathan En\\lWJllent.... 1~1l(),
5. Colloier M.ed. : TdecOIlllllUl\ications for TnroITnation ]'.,.lanagerncnt and Transfer,

Aldershot Gower, Dulicalion, 1988.
6. Feather J.: 'ille lnilmnatian Society: A st!!dy of continuity and Change, 2"" ed., London.

Library A~~o~ialiun Publishing, 1998.
7. (,o1'inalh I"'.A. & Redely R cd< . Tnfonnalion Acec"s through Network, Hyderahad,

Dook1inks,.19%.
8. Grusch A. Librari~, & Information T"dlIlol"gy Netw"rks, New Y"rk, Mared Dekker,

1995.
9. Gupta n.M. ed. : Handhook ofLibrarios Archive;; & InfOl1nalhm Cen1r'es in India, Vol. 1-

9, New DeIhL Informalion Rcsources Ccnln:.
10. Information Services in India, S~'ttlinar Papers, 10"' IASlJC COIIference, Kanpur, 1982.
i1. K;lul H.K. : Lil:>rltryNetw()rk, : An In(\ian E-"pcrien~e, Ncw D,,11li,Vegro, ]992.
12. Ma1wad N.M. : lndill'g Partidp,ltioll in l::--''1Sl'lOgt1lmlllo, I-!andb()ok oflibra.ries, Archives

& Informalion Cenn'e in l.ndia. \101.6

- _ .••...•.•••..



,

13. M~r J. : Th~ E.,,~nliall.litem~: Inf"nllation u4Jd" London, ,\lcUraw-HiIl. 1995.
14 Masterson W.: IruOlnm",.,. 'h;~ .... ,..._ ~_..; ",.', ." J;~ofC;c Lieran3.n, London, Croom

Helm. 1986.
15. M.rket11lg of Lit>r-~l)'and Informmio!'l Se",c~" 13'\ ltt.SLK S<'TI1~;", Calnltt~_ 191';8.
16,'\'Ioorlhy, AJ .. &. MlIl1gla.l'.B.~<l Infurm~liun T~"hn(}lugy Al-'Pli~,,(iC)nsin Aeadem;.;

Libraries WiTh Emphasis on l'iemork .';cn:kcs &. Information Sharing. Alunedabad,
lnfonnati.1n 8: Library 01e,,"worl; Centre. 1'1')7.

!7. Munis A.: 111~.'\pplicahoo of Expe,' S)'ctcm '" Ubi arks & hllolTuat;on Cct,rre. wndon,
Bowker - Saur, ] 992-

18. I'J)thcich R. : InfOnnalion I\fanag~mcnl & Library ::ic1c1lc" : .\ Guide to the Literature,
lairo Publishing House. 1997

19. Ramaiah L5.' Library &. rnfonnaiion Science in India: Glimpses &. Rcfkciions, New
Delhi, Eo, Es, PuhlicMions, !99fi,

20. Sewa Singh International Manua! vf Refer~llce & Infonnation Sources, New DeU1L
Beacor Books, 19~7.



------------------------------------- --,-

•

MLlSTH 205 i\1anagem.ent of Libracie!!i and lntiJrmatiun Centers

,-~ ,

tJ

lJJlit - I

llnit - 2

Unit -3

Unit - 4

Unit - 5

Unit-6

linit - 7

Management
•• Concept; Ddinition and $cQ{Je.
•• ManJgement styles and approaches.
•• IvLlllagemcnt Schools of thought.
•• Function_and P,.;nc;pk, of Sc;.mtific Management

Human \{c.';ourcc Management
•• Organizational Stnldure.
•• Th:lcgation. C<:>llUllUnicalil)n and Participation.
•• Job Description, Analysis and Evaluation.
•• Inter-Personal Re.\ations.
•• Recruitment Procedures.
.• Motivation, Group Dynamics.
•• Training and Development
•• Disciplines and (,rrievances.
•• Performance Appraisal.

Financial Management
•• Resource I\.Iobilization.
.• Budgeting Techniques and Methods-PPES, £;ero Based Budgeting etc.
• Budgetary Control.
•• Cmrt Eflectivenes. and COS!Benetit Analysis.
.• Outsourcing.

Reporting
.• Types of Reports, Annual Report -Compilation, Contents and Styl~.
• Library Statistics etc.

System AnaJysis and Design
• Library as a System.
• Project Management, pJ<';.KnCPM.
• neci~inn Ta!>l"•.
• Pet1illmance Evaluation Standard$, MIS.
• Performance MC<lsnrcmcnt, Recnginccring. Time and Morion Study.
• SWOT (Strength WeaknellS Opportunities Threat).
• DFD (Data flow Diagram).

Total Q;.lality "/I..fanagement '(TQM)
• Definition, Concept, Elements.
• Quality Audit, US related standards.

Library IIouse Keeping Operations
• Oiffe.-ent Scetion. of l.ihrary and Tnformarion Centre and their

Funcfions.
• Collection Development and Management Policies, Procedure!i for

acquisitioIL
• Serials Control, Circulation Control, Maintenance etc.
• Technical Processing: Clas$ification and Cataloguing.



Fnii _R

t'nlt - 9

• Evaiuati011and W~~din!!-0fD<xumenh.
• Archhing. Conscrv;;rion. Prc'cr>-'~lion.

Planning
• Ddi"iliun. Cu"~~pL N~~(l. Purpost' ami Typt's.
• PlaTII\ir-.o;Pnlid(;, Mid Proce.durcs.
• Building and Space Management.
• Rt'lh :d""lag,.:r"eilt ami COlltingency MillllIgemenL

Mallag~1nelll, r('h"1'£,e
• C,mc~i" ,.~'r-hang~
• Cha"g._" IIIPIU{;edure~,"vklilod.;, Tools and Tedlllique"
• Problemi' 0f1n~tinB Ch~nge",
• Technique~ u[Managing Changes.

Books Recommenthd .'
1. Aggrawal D. V : lI.-1anpol'<CfPlanning, Selection Training and Th.-.'elopment, New Delhi

Deep and Deep Publ;ca(irm., 10)')5.
., Brophy J'. And CoulJing K.. Qualil)' Management tor information and Library ,VLlnagers, '-

Mumbai JaiC()Publication House. 1997.
3. Chander Prakash : Librat')' Administration and Management, Jaipur, Mangel Deep

Publications, 1996.
4. Diwan P.• '\.ml .o\ggdIwal L.B. P<=unnd lI.1Jnagem~n~ E;<~d lI.'lana~,.•~m~71!Online

Series, New Delhi, Excel Books. 1998,
~ Ev.ns G.E : M<ltl.lgementTc-ehniques for Librari~ns_ 2"" ed, New York, Ac~dclTljc.PreM;,

1983.
6. Faruqi K.K. . P!>ilUlingLibr'l.;.-' Buildings. Ne~v Delhi, Anmol Publications, F".t. Ltd"

1998.
7. Goel S.L. : Personnel Adm;n;.u-alwn and i1Aanagement 3m ed., !'lew Delhi, Sterling

Publishers Pvt, I.!d., 1993.
8. Holroyd G.~d, : Studies TnLiPfl'ry Management V"l. 1-4, L"m!on, Clive Bingley.
9. Iycnger S. : Academic Ubraries and BudgctM), Control.
10, Jones N. And Jordon P. ' Staff Jvlanagemcnt in Lihrnry and lnf011llalion \1iork. 2'.' ed,

(',mve,- Puh. 1<)~7
I L Jordan J'. : Stan .\1.1llagemcnt in LrnrllJ)' and tnfomlation Work, 130mbi)-. Jaioo ....,

Publishing House, 19%.
12. Joshi, P.L.: Zero base budgeTing technology in G<JvemmenL Bombay. Deep and Doop

Books, 1987
13. Kiml><:rR,T. : Autumation in Libraries, 2"" ",.I.arlo,,!' Perg;rrlllm Prc.s, 1974.
14. Kolter P. : Marketing Profit Organization., 2'0 ed. Prentice It:dl New Jcrsey, 19U.
15. Koon17 II And Wdhricl1 IL : Ivlarngement : A Global Per.pectives, 9'" ed. New York,

Mc(',-raw _Hill Bo"k COlllllaJ'Y,1993.
16. Kreitner R. 1\hn<lgemenl jcb ed. Delhi .••.I T B S Publishers and Distributor., 1999.
j 7. Lcv..is I'.S, and Othcn; . Management ChaHcngl:s in the 21" Century, 2nd cd. South

'VcstemITP, 1998.
18. Mammi>i cn. Personnel M>inagement: M; '1gement of Human ReSOUfl:CS12'h ed.,

Bomhay, Him~lay~ Publishing How,e, 19%.
19. Mc~:ce B.O.B. : Planning Libra.y Services, London. Clive Bingley, 1990.
20. MetcalfK.D. Planmng Academic Library, Oriel, 1971.
21 ~Iumn Fl. : F1udeting,Meerut, M;nabhi Praka~h<ln, l<)~O
1.2, PCllIlaC. V.. Planning of l,rn[ary and J)o.;;<lmenlationServices, 2n<led., UNESCO. 1971.



23. Shejwall;ar p.e.and lI.-Ialegaonkar S. : Personnell\.lanagement and industrial Relations,
Pune, Ameya Prabshan, 1994.

24. Seetaralrul S,S. : Guidelines for Planning of libraries and Information Centres., lASUC,
Calcutta, 1990.

25. Stuart R.D. and Easl1kh J.T. ~ilmll"YManageml;J]~ 200Edilion, Limdon, Libr.trk~,
Unlimited. 19&1.

26. Tnnnpete:r M.e. and Rounds KS . Da~jc fludgetiJlg Practices for Librarians, Chicago,
American Librarv As.>uciali()l\ 1985,

27. Veazie \V.H. and Conno1y T,Y. : The M~rketing Infonnation Analysis: Washington,
Centre Products and Scrvic,s, 1975.

28. Yorke D.A. : Ivlarketing Library Services, London. libr3T)' A9soeialiol'~ 1977.
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l'nit - 1

IJnlt -2

Lnil-J

t'nit _4

ltltrndu~tlJll t,', InT":l1ld
llist.ory of [n,~rn<L ..\pplica1io1l5 of Internet. How the Imernct worh.
HOI\ t<> c.,n'1~~t u Ih., inien1<ltusing tekphon~, Email, Chai, Intemet
Tekl'h')lJ\' \", i,;~md Vilko C,)nfcr.:ncing using lhe Web, fip, \\,'eb
::;erv<:'.~.i- l!..:;,! ,ide ,md S~rwr ~id",%nptmg, ~lUIrchengmes etc, HTJI..IL
f-Tl)g:1Imlll:n~' t"g:
Databa;.e c:on~'epb
Concept vI" OI3I;l~ and RDlJMS. Ar~hile~ture. SQL. Discussion on
\fSSQ!. Se\'~'"rllnd Trnn~:lct SQT"
Visual Basl'; Prog:Jamming
Introduction to Vi;;uailla.~i,;

TntroduL'1ionto V;~unl Ra~ic, IDE, Eveni~, Cnntrol~
Forms, Loading and UnloaUing of IimIL~

Data and Operations
Dma ~'alu,;sand Arithmetic operations. Variables and Declaration
Statemenls, .\.sSlgnroent Statements, Itrtnn~ic functions,

Controiling Input lmd Output
Inh.;ractlVcuser input, Fnrm~tte(l Output, Nmned CUll"tant~

Sekcllun
Sckction Controls. Rela1ional Expression. rf_thcn~lse StroctufC,
~e1ect Case, Error<;,Te."lJng aJ1nDebugging.

Repetition Slru<.;tur~.;
Do while loops. For Ne~:t Loops, Nested Loops. EXlt-Controlled

loops.
Sub l>ro~"t:duresand Functions

Crea,lug a genel.ll procedure. retllrlllng value~_ function
pro<.'CdUfCSvilriabk ",",ope.RecHI1'iun.

Structured Data
On,,_dimcllsional Arrays, Array Capabilities, Control arrays

._\ccC"~ingDatabases
Introdudion J() dfltab;L~es.u~iJlg daL'l controL creating rccordsets
u~mg sqL. Locating and Moving through records_ Program!lllng

the datn ,",ontrl'l.
Processing Visuall1aslc Database Files

liltrodu~"lion to fI1~types in Visual Basi..:, File System Controls,
<.;;.;qucntial.\0''Os-'' Files-. Random A.cc.:;~s-F;}es, Rinal;.' Aeccs"

Files.
Ubrani Auh!mation
Plarming and impiclllentlliton ofLibn\ry Autumatiun. .
Automa,ion In_house Operntil'!lS, RetrospectIVe converSIon, I3arooding
1lo'1JlltilingUlLIhihliographic «ataha"es- u~in81 !NICODF., GIST Card~
Librar,;, automation soHware lite SOUL or any other hbnu)'
managCTl'ent software availabk commercially,



•

Bdoks ReerilNtU!ttded:

1. Gary Bronson, Introduction to Programming using Visual Basic 6, 2"" Edition,
New Delhi, Dreamtech Press, 20U1,

2. H.P. Korth :md A. Silbcrscmu, Database System Concepts, McGraw Hill
Intemational Editions. 5~' Edition

3. Bellnet Falk, The Illternd BasIc Reference from A 10 Z. Second Editioll, New
Delhi, Brg Pablicaliorls, 1996

4. Edward Farrar and Nonuan .E. Smith, nl<~:iTi\IL EX1lmple BooK Nc\~Delhi,
EPB PublicationS-, 199i:.
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Praetieal Papers

Ir!fOJ'Iil;ltiOIl Proce&iillg iilid Retrie"a!

IJnit-l

L'nit - 2

l!nn - 3

rnit- 4

Assigned Indexing Practict:

Derived 11ldc-:ilJg J'l ;;,,;{i.:<:-

D.::~lgnand Dt:\d"pmenl vl!R 'J'he~aurw,

Seardl.r\.'reJhod~~nd FnonuIali"n "[Sc~r"h S1ralegy

Hooks Ri!cfJm»li!n.di!d:
L Dorko H, And Bmuer c.r.. : Illdexllig CuncepB and !l.klhud~, New York Academic

Press. 1978.
2. Rnwming nc. Roger., The"aunls (If Fngli'h Words IIlld I'hr,,:,c<, Chanccllnr I're.<;;,

1989.(R~ed timn P~iclRogel byD.C BrWOlli"g)
3 Schwan C. : Chambers IhcS<'UTUs,Allied Chambers India LTd" New Delhi. 1995.

(Reprint)
-t Urdang L. : 'the Oxford Compact J'he$3Urus,Oxl.brd Press, J 9\17.
'; Oxt"ordDictionary Volumes 1 to _,2,O:dord, Oxford University Pre.~~,21100,
(, Lihrary of("JIlgre« Subjecr Hea<!;ng~Vol<. l 10 5.
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but _I

Tjnit -2

"',efting l!p il Dial-up Connection, Using the hrow~er. Vi~it "llriOU~weh
:It.e~ f11ldFTP Si!,,~, Chfl! PwgraJl1s, J)',wmloading ,)t' Ih::eware fi'Om the
mtcTnt't, Cr"'~ting a fre,;) Email account, ~ending and ro:ceiving ~mail,
,'Olce fWe video chat, Up etc, using seMen engines for mfon-nation
reme'.';]!,

W",hPubli~hm~ 1I.~jngHTMI.

• Creme IHML Applications to d~monstrate the following Tags
(along with their attrihute>;)

• <I-Ifl\1E>.<HEAD>. <TITLE>, and <BODY>
~ <HI> 10 <H6>, <P>. <BR>,<A.>, <HR> and <PRE>
• <E:M>,<e8TRONG>,<B>,<I>and<U>
~ <IMG>.<l}L>,<OL>.<LI>.<DT>.<DD> and <DL>
• <TABLE>,<TR> ilnd <TD>

o

•
o

Create a Web I'age that displays time-table of your lectures
Create ~ personal web pnge which di~p!IlY~your pcnonlll
infmm:lljon
Create a 8-10 pages web site for your library.

Unit - 3 Visual Basic

0

0

t-
O

0

0

0

0

•
•

Stlldv of VB IDE Environment
Dd";'llim: th" v:lriou~ ,",vcnl~ thai can be associal<.:d with command bullol), ,,,xl
box, label, pictur" box.
Create;' menu interface on a foml Il~ins COnllil!lnd h\ltton~
\'v.rite a Visual Ba$ic Programs that reads two !lumbers :md displays its sum.
Write a VB application that prints formatted output on the printer.
Write V jJ applicalio1lS that demonstr:ne~ usc Loops and Selection Smlc1urcs
Write VB applicati0l1iapplicati\Jlls 011use of function. procedures ;md arrays
Write a VB program that demonstrates fj1", handling
Create a program in Visual basic 10 creat;;: dntah""" of 1QObook.>lpenodieah.

Un.il- 4 DalaIJaslC "'l'OgraJlUlliu:

• Transac1-SQL progranuning. Creation on Database tables and Querying data from
the tab!cs using T-SQL.



------

MLLSPT 2U9 Ujsser1atiun

Re"~l!I'Chwort on the project a;sigr.ed by teacherJ~idelsupervisor i, la be carried out 1rythe
~tudenl and its report in the form of d~~sert:llionIS10he submitted to lhe university.

MLlsPT2tO

Viva Vou: will b~ ~ondu~kd an ThedJ"ertJtlOn. completed fOf the pa!1iai fulflll.ment of the

degree.

,-


	00000001
	00000002
	00000003
	00000004
	00000005
	00000006
	00000007
	00000008
	00000009
	00000010
	00000011
	00000012
	00000013
	00000014
	00000015
	00000016
	00000017
	00000018
	00000019
	00000020
	00000021
	00000022
	00000023
	00000024
	00000025
	00000026
	00000027
	00000028
	00000029
	00000030
	00000031
	00000032
	00000033
	00000034
	00000035
	00000036
	00000037
	00000038
	00000039

